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METOANYECKHE PEKOMEHJALIIUHA 110 U3YYEHUIO JUCHUIIJIMHBI
Tema 1. CoBpeMeHHBI1 PyCCKHIl TUTEPATYPHBIN A3bIK U KYJbTYPa peun

Heas: ChopmupoBaTh npeactaBieHue 00 OCHOBHBIX MOHATUAX KYJIbTYPhl PEUH: A3bIK,
peuvb, aumepamypHulil A3blK; MO3HAKOMUTb C (YHKUUSMH, KOTOPBIE BBIMOJIHSET S3BIK;
HAay4YUTh pa3iIuyaTh >KAPrOHHbIE, JHAJEKTHbIE M TOpodeccCHOHATIbHBIE CIIOBA;
PaccMOTPETh OMAUYUmMENbHbIEe Yepmbl TUMePamypHo20 A3blKa; YTIyOUTh U 3aKpPENUTh
TEOPETUYECKHUE 3HAHUS YYallUXCA O CTUIMCTHYECKOW auddepeHnuanum pyccKkoro
JUTEPATYPHOIO SI3bIKA; OOBSICHUTH CYUTHOCTh ACTIEKTOB KYJIBTYPhI PEUH.

Y4eOHbIC BONPOCHI:

1. JIuteparypHbli A3bIK, €70 OCOOEHHOCTH.

2. HenutepatypHbie (pOpMBbI HALIMOHATBHOTO S3bIKA.
3. IloHATHE «KYIBTYpa pEUm».

4. AcnekTbl KyJbTYphl pEUH.

5. KoMMyHUKaTUBHBIE KaueCTBa PEYH.

6. OyHKIIMOHAIBHBIE CTHIIA PEYH.

MeToauveckue peKOMEHIANUM 110 U3YUYEHHIO TeMbI
SA3bIK — 3TO YHUBEpCabHasl €CTECTBEHHAs CHCTeMa 3HAKOB ((DOHETUYECKUX,
JEKCUYECKUX, TPAMMAaTUYECKUX CPEACTB), KOTOPask HEPa3phIBHO CBSI3aHA C MBIIUICHUEM
U SIBJIIETCS] BBIPA)KECHUEM MBICJIEN, YYBCTB, BOJIEU3bSIBICHU.

S3bIK W peub — TMOHATUS OJIM3KHWE, HO HE TOXKIECTBEHHbIE. SI3BIK — 3TO
CPEACTBO, HMHCTPYMEHT, a pe€4Yb— TO, YTO BBIIOJHIETCA C MOMOIIBIO 3TOTO
UHCTpyMeHTa. Peub maTepualibHa, SI3bIK aOCTPAaKTEH, TO €CTh CYIIECTBYET B HAIleM
MpE/ICTABICHUH. Peub JIMHEWHA: OAHO CJIOBO CIEAYET 3a NPYruM. fI3bIK HEepapXUYeH:
CJIOBa COCTOAT M3 Mop(dem, MpeaIoKEeHUS U CIOBOCOYETAHUS U3 CIOB, TEKCT U3
npemioxkeHnid. Peub HHIMBUIyadbHA, A3bIK — OJIMH JIJISl BCEX.

S3bIk 110 cBoe# npuponae noaugyukyuoranrer. OH CIYKUT CPEJCTBOM OOIICHUS,
ero riaaBHas QYHKIHUA S3bIKa — KOMMYHMKATHBHasA. OOIIeHHEe MEXIY JIFOJAbMH MOXKET
npecieaoBaTh camble pasHble 1Uenu. llo »3Toli mnpuumHe B paMkKax —OOIIEH,
KOMMYHUKATHBHOW, (DYHKITMH BBIICTISIOT HEIbIN PsAl YACTHBIX (PYHKITUH.

[Ipexxme Bcero, JIOAM HWCHONB3YIOT SA3BIK IS TOTO, YTOOBI OOMEHUBATHCS
uHpopmarmeii, HampuMmep, 00 OKPYKAoIMIeM MHUpE, KaKUX-TMO0O COOBITHUSX. OTy
(GYHKITHIO s3bIKAa HA3bIBAIOT MH(OPMAIMOHHOM. SI3BIK MCTONB3yeTcs KakK CPEeICTBO
XpaHEHHMS 3HAHUM U UX MEepeaadyu OT OJTHOTO YEJIOBEKA APYTroMY, U3 OJHOTO MOKOJIEHUS
B apyroe. IloatomMy BTOpas BaxHeilmas GYHKIUS S3bIKa — MO3HABATEJIbHAs
(xorautuBHas). [Ipu momomu s3bIKa JFOM HE TOJBKO OOMEHHBAIOTCS COOOIICHUSMH,
HO M BO3JICUCTBYIOT Ha MOBEJACHUE CBOUX COOECETHUKOB, MOOYXKAasi UX COBEPIIUTH TE
WA VHBIC JIEVCTBHUS, WIH, HAIPOTUB, BO3JIEPKATHCA OT HUX. DTO JTAET BO3MOKHOCTH
TOBOPUTh O (QYHKIMH BO3AeMCTBUAA (WM  BOJIOHTATUBHOM). SI3BIK  MOXeET
WCMOJIB30BATHCA I BBIPAXKEHUS 3MOLMK roBopsmero. IMEHHO 3TOM LEenu CiyKar



MEXKJIOMETHS, SKCIPECCUBHO OKpAaIlleHHbIE CJIOBa M BbIpaxeHus (gouypka, Oanbec,
KOMHAaTeHKa, 3a0yijbira) M, KOHEYHO, WHTOHanus. B 3ToOM chydae peaiusyercs
IMOTUBHAS PYHKIUS SI3bIKA.

Baxnast (yHKIUSA S3bIKa - aKKYMYJATHBHAs (WIA HaKOMUTEIHHOM). SI3BIK
HAKaIIMBaeT M COXpaHseT HHPopMalui0 00 HCTOPUU HApoJa, O €ro TPaJUuLUsX,
0ObIYasiX, BEpPOBAHUAX, MPEICTABICHUAX, 3aHATUSAX U T. J. (JIETOMHCH, MPOU3BEIACHHUS
XynoxxectBeHHo mutepatypbl, YHT, memyapsl u T. 1.). Hocutenem undopmanuun
MOXXET OBITb HE TOJBKO TEKCT, HO M CIOBOCOYETAaHHE U JaKe OTAEIbHOE CIIOBO.
Oco0€HHO B ’TOM OTHOILIEHUU UHTEPECHBI (PPa3eoqOTru3MBI.

TeppuropuanbHble JHAJEKTbI — PEYb OTPAHUYEHHOIO YKCIIA JIFOAEH, KOTOPBIE
KUBYT B ompenereHHol wMectHocTu. IIpocropeume - pedb ManooOpa30BaHHBIX
HocuTenel si3bika: wOgep, KOIUOop, UXHULU, Hemy, Npomeddc, WUdKo, MOU MO30.b,
JLodCU, JIAdHCH, 0el08 U T. 1. 7KaAproHbl - pedb JI0JeH, KOTOpble 00beAMHEHBI OOIIMMU
3aHATUSMHU, WHTEpPECaMH, COLHUAIbHBIM TIOJIOKEHHEM, BO3pPacToM (MOJIOJIEKHBIH
’KaproH, YroJOBHBIHN JKaproH, KaproH MmpeanpuHuMareseil u ap.). XKaprousl, 1uaaeKTsl,
IPOCTOPEYMUSI HAXOASATCS BHE NPENENIOB JIMTEPATypHOro s3blka. MCmonb30BaTh MX B
peur HEeXenaTrelbHO, a B HEKOTOPBIX CIIy4yasXx HEIOMYCTHMMO (PKaproHbl B Ipejaesiax
COIMAIBHBIX TPYMI, THAICKTHI B XY/10KECTBEHHBIX MPOU3BEACHUSAX).

Briciieit ¢opmoii HalMOHAJIBHOTO S3bIKa SIBISIETCS JIMTEPATYPHBIN SI3BIK,
00pa3loBbIil, OOIIEMOHSATHBIM, KOTOPBIM MOMYMHSAETCS MpaBWIaM M OOCITY>KHUBAaeT
caMble pa3HO0Opa3Hbie c(hepbl YeTOBEUECKON JAEATETLHOCTH. DTO SA3BIK 00pa30BaHHBIX
JIOAeN.

CIIEHU®UNYECKHUE YEPTBI IMTEPATYPHOI'O A3bIKA

1. Egunblii 119 BceX rOBOPSILIUX HAa 3TOM si3bIKe. [10ATOMY JUTEpaTypHBIN SI3bIK JTyUIlIe
obecrieunBaeT OOIIEHWE, JIYYIIe BBITIOJHACT KOMMYHHMKATHBHYIO ()YHKIIHIO.
JlnanexTsl, ®aproHbl 3aTPYAHIIOT 00IIEHHE, TOHUMaHUE.

2. JlutepaTypHblii SI3bIK UMEET ABE (OPMBI: YCTHYIO U MMCHbMEHHYIO.

3. OOcnyKuBaeT BCE€ CTOPOHBI JKU3HU: TOJIUTHKY, HAyKy, HCKyccTBO, ObIT. Ha
JUTEPATypPHOM SI3BIKE CO3JAIOTCS XYJOKECTBEHHBIE IPOU3BEICHHUS W Hay4HbIC
TPYIbl. DTO A3BIK Te€aTpa, LIKOJIbI, Ta3€T U )KYPHAJIOB, paauo U TeiaeBuacHus. B To
K€ BPEMs Ha HEM Pa3rOBapUBAIOT I0Ma B CEMbE, HA padoTe, B KPyTry Ipy3ei.

4. TlosTomMy IUTEpaTyPHBINA S3bIK HEOJHOPOACH, CYIIECTBYET B BUIC (PYHKIIMOHAITBHBIX
cTHiIel (Hay4dHbIHd, O(QUIIMAIBEHO-AEIOBOM, MyOIMIIMCTHYECKU, pa3roBOpHEIN). B
3aBUCUMOCTH OT CHUTyallUM OONIEHUs, LeJel U 3anad, KOTOpbIE CTaBATCA U
pelaoTes B rpouecce O0IIeHUs, Mbl OTOUPAEM SI3bIKOBBIE CPEICTBA TOI'O UM UHOTO
CcTIIA (BBICTYIJICHUE HAa HayYHOW KOH(EPEHIINH, JEIOBBIC MEPETOBOPHI, APyKecKas
BCTpEYa, Pa3roBop C POAUTEISAMH).

5. JlutepaTypHbIi A3BIK — 3TO SA3bIK HOPMHUPOBAHHBIW, T. €. MMOAUUHAIOLINANCS HOPMaM,
MpaBUJIaM.

KyabTypa peuun — 510 1) ymenue cosopume npasunvro (coOmromas mpaBuUiia
COBPEMEHHOTO PYCCKOTO JHTEPATyPHOTO S3bIKA); 2) yMeHUue MmMOYHO, YMEeCMHO U
00CMYNHO 8bIPA3UMb CBOI0 MbICIb, 3) cobatoderHue npasul peuegoco smuxkema (00 IToM
naigee OyaeM TOBOPHUTH IMOJAPOOHO). DTH TpPH yMEHHS B HayKe IPHUHSATO HA3bIBATh
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acCIeKTaMU. |-pIil acleKT — HOPMAaTUBHBIM, 2-OM — KOMMYHMKAaTHBHBIA M 3-Ui —
ATUYECKUU.

HopmaTuBHbIii acniekT. Boicokasi KylbTypa pedyu MpeArnoiaraet, Mpexae BCero,
MPaBUJIBHOCTh pEYH, T.€. COOJIIOJCHUE TpPaBUJ WIH, IPYTUMU CIOBaMH, HOPM
JIUTEPATYPHOTO A3bIKa. Braaerommil KyJabTypoOrd peur TOBOPUT I'PaAaMOTHO.

HOPMA — 3710 npaBuiia IpOU3HOLLIEHHUS, CIOBOYNOTPEOJICHUS, CIOBOU3MEHEHUS,
IIOCTPOEHHUSI CJIOBOCOYETAHUMN U NIPEIIIOKEHUM.

KommyHukaTuBHblii acnekT. s Toro 4rtoObl coOE€CeIHUKM Bac MOHUMAIU
ObicTpee u Jjyumie, a oOmieHue Obulo 3¢ @deKTHBHEE, HYKXHO 3HATh, 4YTO COOOM
NPEACTABISAIOT (YHKIIMOHAIBHBIE CTWJIM peud (YeM HAy4YHBIM CTWIb OTIWYAETCS OT
o(pHUIIUATIEHO-IETIOBOTO, MyOJIUITUCTUYECKOTO U T. I1.), B UeM Pa3Iu4YUe MEXK]Y YCTHOU
peuybl0 U MHUChbMEHHOW. M B 3aBUCHUMOCTH OT KOHKPETHON CHUTyalluu OOIIEHHUS, B
COOTBETCTBUHM C IICJISIMU BBHIOUPATh U UCIIOJIH30BATh T€ WM WHBIE S3BIKOBHIE CPEICTBA.
«Ins kaxmo 1menu CBOM CPEACTBa» — B 3TOM CYTh KOMMYHHUKATHBHOTO acCIeKTa
KYJbTYpPBI PEUH.

Kynberypnas peus — 310 peur TOUHAS, IIOHATHAS, YUCTAS, BOI'ATAA U
BBIPASUTEJIbHAS. To4HOCTh, TOHATHOCTD, YACTOTY, OOTAaTCTBO U BHIPA3UTEIHLHOCTD
HA3BIBAIOT €116 KOMMYHUKATHBHBIMH Ka4ECTBAMH PEUHU.

IJTHYeCKHUIl acmeKT. BbICOKOW KyIbTyphl peud HE MOXKET ObIThb 0e3 3HaHUS
pedyeBoro sTuKeTa. PedyeBOil 3THKET — 3TO IpaBUjla PEYEBOr0 MOBEAECHUS, CHUCTEMA
pedeBbix  (opmyn  oOmieHus  (GpopMmysibl  MPUBETCTBUS, IMPOCHOBI,  BOIpOCa,
OJlarolapHOCTH; OOpaIIeHHe Ha «ThI» WJIM «BbI», BHIOOP MOJHOTO WJIM COKPAIIEHHOTO
UMEHHU U T. .). PeueBoil 3TUKET ONpenesnsercss CUTyallueil, B KOTOPOH HPOUCXOIUT
oO1ieHre. IT0 MOXKET OBITh FOOMIICH, ICIOBBIC IEPETOBOPHI, HayyHas KoHpepeHuus. Ha
UCIIOJIb30BaHUE  PEYEBOTO OTHUKETAa OKa3bIBalOT OOJBINOE  BIMSHUE  BO3PACT
co0ECEeTHUKOB, WX COIMAIBHBIM CTAaTyC, XapakTep OTHOIICHWA MEXIy HUMH
(ourmanbHbIli, HeoMWIMANBHBIN, APYXKECKUH), a TakkKe HaIMOHAJIbHOCTD,
BEPOUCIIOBE/IaHNE, HAKOHEI, BpeMsI U MeCTO 00IIeHus. PO HeoTaenmuM OT BEXXIMBOCTH.

PeueBoil 3THKET WMeeT SAPKYIO HAIMOHAIBHYIO OKpacKy, W ObIBaeT moa4ac
HEIMOHATEH MPEACTABUTENSIM JPYTHMX HApOAOB WM IOHUMAETCS HENPABUIIBHO.
HaunonanbHasi 0COOEHHOCTh PYCCKOTO PEYEBOr0 3THKETA MPOSBIAECTCS, HAIPUMEpP, B
oOpaIieHuu Mo UMEHU-0TYECTBY, KOTOPOTO HET Y APYTUX HAPOJIOB.

Odunuansubie U HEOPUITUATHHBIE BCTPEUM KaK 3HAKOMBIX, TaK W HE3HAKOMBIX
J0JIe HAaYMHAIOTCA C NMPUBETCTBHA. B pycCKOM sI3bIK€ OCHOBHOE NPHBETCTBHUE —
30pascmeytime. 310POBAACH CO 3HAKOMBIM YEJIOBEKOM, JIyUIll€ Ha3BaTh €ro M0 UMEHU —
HanpuMmep: «3apaBcTByiiTe, Muxaun BacuiibeBuu», rOBOPST, 3By4aHHUE COOCTBEHHOTO
MMEHU — TIpUSITHEHIIas W3 BCEX MeJoaui st Jro0oro uenoBeka. OOpamieHue 0e3
uMeHU — (opmanbpHOe, oOpalieHne 0 HWMEHH — O3TO OOpalieHue K JUYHOCTH.
[IpouzHocs uMsa (MMSi U OTYECTBO), Mbl MOJUYEPKUBAEM YBAXKEHHUE K YEJIOBEKY,
JEMOHCTPUPYEM IYLUIEBHOE PACIIOIOKEHHUE.

CymiectByOT U Apyrue GopMyibl IpUBETCTBUS: /Joopoe ympo! Pao eac eudems!
Ckonvko niem, ckoavko 3um! Moe noumenue! (TOBOPAT TMOXWIBIC JIOIH). 30pasus
agcenaro! (0 STOMY TPUBETCTBUIO Y3HAIOT BOEHHBIX). [lpuBeTCTBHE 4YacTo



7

COMPOBOXKJIAETCS PYKOMOXKATHUEM, & MOXKET OBITh 3aMeHEeHO UM. OHAKO ClieyeT 3HATh
MpaBUiia U 0YEPETHOCTh MPUBETCTBUS.

Bonbioe 3HaueHue B peyeBOM HTHKETE HMeeT oOpamneHue. OOpaiieHue — 3TO
«0O0BHOE MECTO» PYCCKOTO PEYEBOr0 ATUKETA, MOCKOJIbKY (OpMYJbl OOparieHus
OKOHYATEIbHO HE YCTAaHOBJEHBI W BBI3BIBAIOT pazHoryacus. OOpallleHUus MyxicuuHa,
HCEHWUHA, MONOOOU HeNoBeK, 0e8yuwiKa U Nnoo. HE SBIAIOTCS HeUTpanbHbIMU. OHU
MOT'YT BOCIPHUHHUMATBLCSA aJpecaToM KaK HEyBaX€HHWE K HEMYy, Jaxe OCKOpOJIEHHUE.
[ToaToMy naHHBIE clIOBa B pOJiu OOpalleHud HapymawT HOopMmy PO, U ToBOpsT O
HEJIOCTATOYHOU KyJbType roBopsiiero. B takoM ciiydae mpeanouTutesbHee HAaYMHATD
pasroBop 6e3 oOpaleHui, UCIONIBb3Ysl ATUKETHBIE OPMYIIBL: UZBUHUME..., NPOCIUME....,
6yovme 000pbl..., Oydvme 10OE3HbL. . .

PO npenycmatpuBaetr onpeiesicHHbIC MpaBuiia 00IIEHHsI IO TeJie(hoHYy.

HemanioBaxxHbIM KOMITOHEHTOM PEYEBOr0 AITHKETa SIBISETCS KOMILIMMEHT. OH
MOJHUMAET HACTPOCHME Yy 4deJoBeKa (ajapecara), HacTpauBaeT Ha IOJOXKHUTEIHHOE
OTHOIlIeHHEe K cobeceqHuKy. KOMIUIMMEHT HOMKeH OBITh TAKTUYHBIM, UCKPCHHHM,
CAep >KaHHBIM.

Bce MBI X0po1110 3HaeM Mo3paBUTEIbHBIE KITUIIE, TOCKOJIbKY YacTO OKa3bIBaeMCs
B TOP’KECTBEHHOW CUTYyaIlMU. A BOT Kak BECTH ceOs1 B CKOPOHOI CHUTyallMu, CBI3aHHOU
CO CMEpThiO, THOENbI0, YOUNCTBOM, CTUXUHHBIMU OCJCTBUAMH, TEPAKTAMH,
orpabjieHHeM M JIPYTMMH COOBITUSIMU, MPUHOCSIIMMHU HecuacThe U rope. B Takux
CiIydasix BbIpakaeTcsi cobosyie3HoBaHue. OHO HE JOKHO OBITh CyXHMM, Ka3eHHbIM. B
CKOpPOHOM WM HETPUSATHON CUTyallMW JIIOJIU HYXKIAIOTCS B COYYBCTBUH, YTEIICHUHU.
VYTemeHne MOXKET BbIpakaTh COINEPEKUBAHUE WM COMPOBOXKIAECTCS YBEpEHHUEM B
0JIaronoJIy4HOM UCXOJIE.

DOYHKINOHAJIBHBIN CTWIb — 3TO Pa3HOBUHOCTH JUTEPATYPHOTO S3bIKA, KOTOPAs
BBIJIETISIETCA B 3aBUCUMOCTU OT ()YHKIIMH, KOTOPYIO BBITIONHSET S3bIK B TOW WM MHOU
cuTyanud.  Beimenstor  4yeThlpe  (QYHKIMOHAIBHBIX  CTWIS:  Pa3rOBOPHBINM,
nyOJUIIMCTHYCCKUM, HAay4yHBIN, oQuimaabHO-AenoBor. Kaxaplii ¢GyHKIIMOHAIBHBIN
CTHJIb OTPaKaeT OMPEICIICHHYIO CTOPOHY OOIIIECTBEHHOM KU3HU, UMEET 0Co0yI0 chepy
MIPUMEHEHUSI, CBOM KPYT TEM.

Pa3roBopHblii  c¢TWib yMmMecTeH B cdepe  OBITOBBIX, OOHXOAHBIX W
npoecCHOHaNbHBIX  HEOPUIIMATBHBIX OTHOIICHWH. PasroBopHas pedb Bceraa
HEMOATrOTOBJICHHAs,, uMMpoBu3upoBaHHas. Jlnsg PC  xapakTepHbl: NEpecnpochl,
nepeOuBhI, HEIMOJHOTA, BCTaBKH, 3aIOJHSIONIME TAy3bl M TO3BOJSAIOIMIKE MOa00paTh
Hy)XHOe ciioBo. PC xapakTepu3yercsi CBOUM KPYroM TeM. JTO OBITOBBIC, OOMXOIHBIC
TeMbl. B pa3roBopHoM cTriie mpeo0agaoT KOHKPETHBIE CI0BA, IMMMPOKO UCTIONB3YIOTCS
CJIOBa OIICHOYHbIEC, SMOILIMOHAIBHO OKpAllleHHbIE, PA3rOBOPHBIE MPOCTOPEUHBIE.
Kumxnass nexkcuka, WHOSI3bIYHBIE CIIOBA, TEPMHUHBI PEAKO YINOTPEOJSIIOTCA B
pa3roBopHoOUl peun. PP cTtpemuTes K KpaTKOCTH, SKOHOMHUH PEUYEBBIX YCUIIHM, IIO3TOMY,
HarpuMep, CJIOBOCOYETaHUSI 3aMEHSIOTCS OJHUM CIOBOM (n00coOKa), aKTUBHO
yHnoTpeOJIsI0OTCs yceueHHble ciioBa (npenod). CBoeobpaseH u cuHtakcuc PC: oObI4HO
UCIIOJIB3YIOTCS TPOCThIC MPETIOKEHUS, & CPEAN HUX MPeod1aaatoT HEMOIHbIE.

HMyoaumuucTnyeckuii cTuib xapakrepeH st CMU, peknambl, TOMUTUKYU. 3aaaya
MyONMUIIUCTUKH — OOCYyAuTh HaubOoyiee 37000HEBHBIC COLMAIbHBIE BOIPOCH U



BO3JICMICTBOBATh Ha YHUTATENsl WIM CIylIaTeas: BHYIIUTh €My Kakue-Tubo HJeH,
noOyauTh K TOM  WIM  HWHOM  JIESTEIBHOCTH. OTnuuuTenbHONM  4YepTOU
MyOJUIIUCTUYECKOTO  CUYMTAETCS  COCAMHEHWE B HEM  IPOTHUBOIOJIONKHOTIO:
JOKYMEHTaJIbHOCTH, CTPOTOM JIOTUYHOCTH, C OJHOW CTOPOHBI, U 3MOIMOHAIBHOCTH,
DKCIPECCUU - C JPYro. OTO CBOWCTBO Sp4Y€ BCErO MPOSIBIAETCS B JIEKCHKE.
OCOOEHHOCTH CHHTaKCHCA: HCIOJIB3YIOTCS MPEUMYIIECTBEHHO MPOCThIE, KOPOTKHUE
npeanoxenus. [Ipyu 3ToM 4acThl BOCKJIMIATEIbHBIE, BOMPOCUTENIBHBIE MTPEITIOKEHUS.

SA3bIK  XYJI0KeCTBEHHOH  JIMTEpaTypbl HHOTJAa  OMMUOOYHO  HA3BIBAIOT
JUTEPATyPHBIM SI3bIKOM; HEKOTOPBIE YUEHBIE CUMTAIOT €r0 OJHUM U3 (PYHKIIMOHAIBHBIX
CTUJIEH JTUTEpPaTypHOro sIi3bIka (TaKk Ha3bIBAa€MbIN XYJA0XKECTBEHHBIN CTWIb). OHAKO B
JNEUCTBUTEIIBHOCTA B XYAO0KECTBEHHOW pPEYM MOTYT HCHOJIb30BaThCS BCE SA3BIKOBBIE
CpPE/ACTBA, U HE TOJBKO €IMHUIIBI (PYHKIIMOHAIBHBIX PA3HOBUIHOCTEH JIUTEPATYPHOTO
SI3bIKa, HO M DJIEMEHTBI MPOCTOPEUHUs, COLUMAIBHBIX U MPO(ECCHOHATBHBIX KaprOHOB,
nuanektoB. OT0op U ynoTpebyieHHe dTUX CPEACTB MUCATETb MOAYUHIET ICTETUUECKUM
LEJIIM, KOTOPBIX OH CTPEMUTHLCA JOCTUYb CO3JAHUEM CBOETO MPOU3BEACHUS (BCIIOMHUM
npousBeaeHuss M. [llonoxoBa «Tuxuit non» wim «llogHAaTas uennMHa» — JUANEKTHI;
J1. I'panuna «Mny Ha rpo3y» — aneMeHThl HayuHol peun; A. N. CommkenunbiHa «OauH
neHb u3 xu3Hu MBana JleHMCOBHYa» — KaproHW3Mbl U T.I.). B Xya0KeCTBEHHOM
TEKCTE pa3HO0Opa3HbIC S3BIKOBBIC CPEJICTBA CILIABIISIOTCS B €IMHYIO CUCTEMY.

O¢punuaabHo-1€e710BOM CTWIb XapakTepeH JU1sL MEKIYHapOIHOH,
rOCYJapCTBCHHOM, CITy)K€OHON MOKyMEHTaIuu. YcTHas Gopma oQuIiMaaibHO-ICIOBOM
peur — 9TO BBICTYIUIGHHMS Ha 3acelaHusX, IMpueMax, CcOOpaHusiX, JOKIaJIbl
rOCY/IapCTBEHHBIX U OOIIECTBEHHBIX JIeATeNieH, JEJOBBIE IEPEroBOPhl  MEXKIY
naptHepamu U T.7. OPUIanbHO-AEI0BON peyH MPUCYIIH: TOYHOCTH, OJHO3HAYHOCTh
(bOpMyNHPOBOK, KOTOpbIE HE JIOMYCKAIOT BO3MOXKHOCTH PAa3HbIX TOJIKOBAaHUI;
0€3JIMYHOCTb U CYXOCTh H3JI0KECHUS; CTEPEOTHIHOCTh, CTAHJAAPTHOCTDh N3JI0KECHUS.
OTO 3HAYUT, YTO B TEKCTax OQHUIMATIBLHO-ACIIOBOTO CTUJISL HMCIOJB3YIOTCS TOTOBBIE
A3bIKOBBIE (hOopMyIbl Wian Kiuiie. KpoMme Toro, TOKyMeHThI OJHOTO THUIIA, HAIIPUMED,
3asiBJICHUS, MUIIYTCS MO OJHOMY 00pasily, CTaHAapTy. SI3BIK JaHHOTO CTUJIS UMEET U
npyrue ocooeHHocTd. CiioBa UCIOJIB3YIOTCS B CBOMX MPSMBIX 3HaueHUIX. OOpa3HOCTS,
AMUTETHI, MeTadopbl, CPAaBHEHHUS OTCYTCTBYIOT. MHOTO CIIOB, OTPaKarOIINX
oduImanbHO-AeN0BbIe OTHOIIEHUS. [IpeoOnagaroT OTriiarojibHbIE CYIIECTBUTEIbHBIC.
Hcnonb3yroTcsi CyIIeCTBUTENbHBIC, 0003HAYAIONIME JIUIIO MPU3HAKY NEUCTBUS WIU
OTHONICHUS. bBoJbIloe KOMMYECTBO MPHUYACTHBIX U JICENPUYACTHBIX OOOpPOTOB.
[Ipennoxxkenusi, Kak MPaBHUIIO, CIOXKHBIE, C 000COOIEHHBIMI 000POTaMH, OJTHOPOIHBIMU
YJI€HAMMU.

N3yuuB Temy, ciymiaTens A0KeH:
3HAMb:
— COJIEpKaHNE U COOTHOILIECHUE NOHATUH A3bIK, peib, TUMEPAMYPHbIU A3bIK,
HenumepamypHvie Qopmbl A3bIKA, KYIbmypa peyu;

— SI3BIKOBBIE OCOOCHHOCTH, OTJIMYUTENbHBIC YEPThI U c(hepy NPUMEHEHUS
(YHKIMOHAIBHBIX CTUJIEH COBPEMEHHOTO PYCCKOTO JIUTEPATYPHOIO SI3bIKA;

ymems:
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— pa3nuyYaTh PA3rOBOPHYIO pPEUb, HAYUYHBIH, MYyOJIUIIMCTUYECKHUM, OQPHUIIUATBHO-
JIEJIOBOM CTHIIN,

— OCYHIECTBIIATh BHIOOP M OpraHU3aIUI0 SI3BIKOBBIX CPEACTB B COOTBETCTBUU C
TEMOM, LIEJbI0, CTUIIEM U KAaHPOM;

— CcO3/7laBaTh YCTHBIM W MUCHBMEHHBIA TEKCT B COOTBETCTBUU C (PYHKIIMOHAIBHO-
CMBICJIOBBIM THIIOM peud, PYHKIIMOHATBHBIM CTUJIEM U KaHPOM.

Bonpocsl 1yis caMOKOHTPOJISA
1. Uto Takoe «i3bik»? UTo Takoe «peub»? B yem cocTOUT OOUIHOCTh U OTIWYHUE ITUX
MOHSITUI?
2. llepeuncnute pyHKmH si3bika. OOBSICHUTE KAXKIYIO U3 HUX.
3. [laiite ompejieneHUE TOHSATHUS «IMTEPATYPHBIM sA3bIK». Kak COOTHOCSTCS TMOHATHS
CHAITMOHABHBIN SI3BIK» W «IUTEPATypHBINA s3bIKk»? HazoBHUTE OTIMUMUTENBHBIC YEPTHI
JUTEPATyPHOTO SI3bIKA.
4. YTo cUMTAIOT HEIUTEPATyPHBIM (POpMaMU HAIIMOHAIBHOTO SI3bIKa?
5. Jlaiite ompeaeieHUE TOHITHS «CTHJIM peun». Uem 00YyCIIOBJIEHO CYIECTBOBAHUEC B
JTUTEpaTypHOM si3bike ctuiiei? Kakue (akTopbl MBI yUUTHIBAaEM IIPH BHIOOpPE TOTO WIIU
WHOTO CTUJISI peun’?
6. [Touemy Hay4dHBIN, O(QUIMATHHO-IEIOBOM W MYOJUIIMCTUYCCKUN CTHJIM HA3bIBAIOT
byHKIIMOHAIBHBIMU ?
7. KakoBbl OTJIMYUTEIBHBIC YEPTHI Pa3roBOpHOro cTuisi? HazoBute u oxapakTepusyuTte
uX.
8. UeMm A3BIK XYAOKECTBEHHOM JIUTEPATyphl OTJIMYAETCS OT CTUJIEW JHUTEPATYPHOIO
A3bIKa?
9. KakoBo 3HaueHHWE NOHATHUS «KyJIbTypa peun»? CorjlacHbl JM BBl C TE€M, 4YTO
KyJbTypHAasi pe4b — 3TO peub MpaBHIIbHAs?
10. HazoBuTe 1 0XapaKTepU3yuTe acleKThl KYJIbTYpPbl PEUH.
I1.Yto Takoe «KOMMYHHUKAaTHUBHBIE KadecTBa peun»? Kakue KOMMYHUKATHUBHBIC
Ka4yeCTBa PEUU BBIACISAIOT?
12. Yto Takoe «pedeBoit aTukeT»? Kakue (hakTopbl ONMpeaessioT ero MCIoJIb30BaHuEe?
[TpuBeauTe MpuMeEpsl NU3BECTHHIX BaM (HOPMYJT PEYEBOTO STUKETA — S3BIKOBBIX KIIHIIIE,
KOTOpBIC MPUMEHSIOTCS B Pa3IUYHBIX PEUYEBBIX CHUTyalusax ((Hopmyibl MPUBETCTBUS,
oOpamieHusi, BOMpoOca, TMPOCKOBI, OJarogapHOCTH, COBETa, COOOJIC3HOBAHMS,
KOMIUTUMEHTA U JIp.).

KonTpoJsibHbIE TECTHI

1) ....— 2TO yHHBepcallbHas €CTECTBEHHAsl CHCTEMa 3HAKOB (3BYKOB, MOp(EeM, CIIOB,
MPEVIOKEHU, CJIOBOCOYETAHUI), KOTOpass CBs3aHA C MBIIUICHUEM U SBISIETCS
BBIPaKEHUEM MBICIICH, YYBCTB U BOJICU3bSIBICHUN.

2) YcTaHOBUTE COOTBETCTBUE MEXKIY TEPMUHAMU U ONpeAesieHUusIMU (Harpumep, 1-1).
1. Peun 1. YHuBepcanpHas, €CTECTBEHHAsI CUCTEMA

3HAKOB, KOTOpasi CIY>XHUT JUJI BBIPAKCHUS
MBICJIEH, YYBCTB, BOJICU3bSIBIICHU.
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2. S3b1k 2. KOHKpeTHOE TOBOpEHHUE, MPOTEKAIOIIEE
BO BpE€MEHU M OOJIEYEHHOE B 3BYKOBYIO
GbopMy WM THUCBMEHHYIO, MpOLECC, B
KOTOPOM HCIIOJIB3YIOTCSL PAa3HBIE CPENICTBA
(croBa, CJIOBOCOYETAHUS, TPEITIOKEHHUS).

3) JIutepaTypHbIi A3bIK — 3TO...

I3bIK Xy 0KECTBEHHOM JINTEPATYPHI.

*SI3bIK, OOIIEMOHATHBIN, UCHOJIB3YIOMMUXCA B Pa3HbIX cdepax >KU3HU U JeATeIbHOCTU
YeJI0BEeKa, MOYMHSIOIIMNXCS HOPMaM.

*SI3bIK pyCCKOM HaLUU.

4) YCcTaHOBUTE COOTBETCTBHE MEXIYy TEPMUHAMHU M onpeaeieHusMu (Hanpumep, 1-3 u
T.J.).

1. ITpocTopeune 1. Pa3HOBUIHOCTH A3BIKA, CBOMCTBEHHAas
ONpEIEICHHON COL[MAJIBHON  rpymme JOJIEH,
00OBEIMHEHHBIX OOIIMMHU HWHTEpPECaMH, BO3PACTOM,
COLIMAIbHBIM MOJIOKEHHUEM.

2. Ilpodeccuonanuszm 2. Peup ManiooOpa3oBaHHBIX JIIOJIEH, HE 3HAIOMIMX
HOPMBI JIUTEPATYPHOTO SI3bIKA

3. JIutepaTypHbIil S3BIK 3. dopma  sA3bIKA, XapakTepHas IS OKUTEJeH
ONPENICIICHHOTO PETHOHA.

4. Inanext 4. Beiciass ¢opMa HaIIMOHAJIBHOTO $3BbIKA, KOTOpas

UCTIONIb3yeTcs BO  Bcex cdepax  JIESITEIbHOCTH
YelioBeKa, CYIIECTBYeT B BHIE (DYHKIMOHAIBHBIX
CTUJICH M IOJAYMHSETCS TTpaBuiIaM (HOpMam).

5. XKaproun 5.CnoBo WM  CIOBOCOYETAHHWE, YIOTpeOssieMoe
JIOJIBMH OJTHOM TTPOeCCHH.

5) Kynbrypa peun — 3710...

*Hayka o roBopeHUH, CIyIIAHUH U HAITUCAHHH.

*YMeHHe MpaBHJIbHO TOBOPUTH, TOYHO, YMECTHO U JOCTYITHO TepeaaTh CBOM MBICIU U
COOJTFOICHUE PEUYCBOTO ATHUKETA.

*[[paBHWIILHOCTB pEUH.

6) ... ...— 9TO TpaBWIa MPOU3HOIICHUS CJOB, UX yHNOTpPEOJCHHs, 0Opa3oBaHUS U
HAIMMCaHWs, TPaBWJIA TOCTPOSHUS CJIOBOCOYETAHWA W TPEMJIOKECHHUN (HAIpUMeEp,
JIEKCUYECKHE, TPAMMATHICCKHUE U T.1T.).

7) llpogoikute npeioKeHHE.
A3viK gvinonnsem ciedyrowue QyHKyuu: ooujeHus, ...
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8) TpaguumoHHo BbIAEHISETCS. .. 7
*BCero 3 PyHKIMOHAIBHBIX CTHIIS
*Bcero 4 PyHKIMOHATIBHBIX CTHUJIIS
*BCET0 5 PYHKIIMOHANIBHBIX CTUJIEH

9) TouyHOCTB, TOTUYHOCTH, 0OBEKTUBHOCTH U 000OIIIEHHOCTh CBOMCTBEHHBI. . .

Hayuynomy ctuito

PasroBopHOMYy CTHIIIO

XyI0KECTBEHHOMY CTHUIIIO

O¢unnanbHO-1€T0BOMY CTUIIIO

10) BeiOepute MyHKTHI, COAEPKALIUE XapAKTEPUCTUKY OPUIIUATBHO-1€I0BOTO CTHIIS:
TOYHOCTb

CyXOCTh

0E3ITMYHOCTh

HAJIM4YME Pa3roBOPHBIX CJIOB, BHIPA3UTEIbHBIX CPEAICTB (IMUTETOB, MeTadop,
CpaBHEHUI )

OoJIbIIast SMOIIMOHAIBHOCTh

UCIIOJIb30BAHUE SI3bIKOBBIX CTAHIAPTOB

11) CooTHecute HOMEpaA JIEBOTO U MPABOr'O CTOJIOIOB, ONPEIEIUB HEOOXOAUMBINA CTUITb
peun (Hanpumep, 1-3 u T.1.).

1. paccka3 Wi OBECTh 1. Xyno>XkeCcTBEHHBIN

2. BBICTYILJICHHE HA MUTHHIE 2. HAy4YHBIN

3. 4TeHUEe HAYYHOI0 JOKJaja 3. odunmanpHO-IET0BOM
4. panopt 4. myOIUIUCTUYCCKU T
5. Gecena ¢ PUATETISAMH S. pa3roBOPHBIN

12) OT™MeTbTe NpeasioKeH s, BbIIEPKAHHbIE B HAYYHOM CTHUJIE:

[lens maHHOrO WCCIECIOBAaHUS — IIOCTPOCHUE TEOPHUH CJIOBA KaK HWMMAaHEHTHO
CHUCTEMHOM SI3BIKOBOM €IUHUIILI.

[Ipexne, 9eM BKIFOYUTH TPHUOOP B CETh, YOCIUTECHh B HAJTMYHMH 3aIIUTHBIX CPEJICTB.
KapctoBele memepbl o00pa3yrorcss B 00JacTsAX, IIOYBA KOTOPBIX COCTOUT W3
KPYIHO3EPHUCTBIX MTOPOI.

B unTepbepe KOMHaTHI TPe00IaaloT CBETIIbIC TOHA.

13) OT™MeTbTE IPEAJIOAKEHUS, BbIIEPKAHHBIE B MyOIUIIUCTUUECKOM CTHUJIE:

JInaepbl HEKOTOPBIX MapTHI MBITAIOTCS HA TpareJuu HapoAa HAXUTh MOJUTUYECKUN
KamnuTal.

HenaBHo nosiBuinch 00bsBICHUS O IpUEME Ha paboTy paboyux.

VYpan, k1agoBas MoJIE3HbIX UCKOMAEMbIX, CTal Ky3Hu1lell Benukoil [Tobenbl.
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He no3BosiimM k0BapHOMY Bpary X03siIMHUYaTh HA Halleu 3emie!

Cnmcoxk peKoMeHyeMOoi JIUTepaTypbl
OcnoBnas [1,2,3].
HononuutenbHas [1,3,4].

Tema 2. TexHosorum nyoJJHYHBIX BICTYIJIEHUH 10 Ype3BbIYANHBIM CUTYaAIUSIM
Heab: I[lo3HaKOMUTH C METOJUKOM TPOBEACHUS JEJIOBBIX Oecell W COBEIAaHH,
TpeOOBaHUAMM K BEICHUIO JIEJOBBIX TeNe(OHHBIX PA3rOBOPOB;  pPa3BUBATH
KOMMYHUKAaTUBHbIE YMEHHUS — YMEHHS YMECTHO M 3(P(EKTHUBHO TMOJIb30BATHCS
CpEeICTBAaMM fA3bIKA B pA3JIMYHBIX CHUTyalUsX OOUIEHUS; PACCMOTPETh MpaBHIIa
NOJITOTOBKM MYOJIMYHOM peuu, €€ KOMIIO3MIIMIO, CIOCOOBI CIOBECHOTO O(OpPMIICHHMS
Marepuaia BBICTYIUICHHS; WU3Yy4YUTh IIPUEMBbl NOJAJAECP)KaHUS BHUMAaHUs CllyLlaTelel,
KOTOpBIE HCIOJNB3YIOT OpaTOpbl B XOJ€ IMyOJUYHOrO BBICTYIUICHHS; TpeOOBaHUS K
IIOBEJICHUIO OpaTOpa B ayAUTOPUHU.

Y4eOHbIC BONPOCHI:

1. OOume 3TUKEeTHBIE TpeOOBaHUSA K JeJoBOMY oOmieHuto mo tenedony. [IpaBuna
OOIIEeHUs TT0 MOOUIILHOMY Tele(OHY.

2. IlpaBuna NOArOTOBKYU U MPOBEJEHUS JEI0BOM Oecebl.

3. Ciy>)xeOHOE COBEIIIaHKE: BU/IbI, TPABWIIA MIOJTOTOBKH U MIPOBEICHHUS.

4. Kynerypa peun cotpyanrnkoB MUC B fenoBoM 00IIeHHH C TpaKJaHaMU (MTOJIyYeHHE
00BSICHEHHUS, IPUEM COOOIICHUS O MPECTYIIJICHUH, TPOBEJCHUE NHCTPYKTAXkKA).

5. Buasl myOIMYHBIX BBHICTYIUJICHUH.

6. KoMmo3uiust BICTYIUICHHS: HA4allo, 3aBEPIICHHE, pa3BePThIBAHUE PEUH.

7. OpaTopcKue IpUeMBbl MOJJICPKAHUST BHUMAHUSA CIIyIIATEICH.

8. CriocoObI ci1oBeCHOT0 0OpMIIEHHUS ITyOJIMYHOTO BBICTYIIIICHUSI.

9. Opatop u ero ayauTopus.

10. IIpakTuka kommMeHTHpOBaHUS (hoTomarepranoB o UC.

11. Ilpaktrka o3ByunBaHus Bujeoctoxera o UC.

12. OcobeHHOCTH TOATOTOBKM H CTPYKTYpbl HH(pOpMUpOBaHUS (0PHUIIUATHEHOTO
3as1BJICHUA).

13. OcobeHHOCTH TTOATOTOBKHU M CTPYKTYPHI MPECC-KOHGEPEHITHH.

14. Ocob6eHHOCTH TTOJITOTOBKHU M CTPYKTYPHI HHTEPBBIO.

MeToauveckue peKOMEHIANUH 10 H3YUYEHH IO TeMbI

OnuH U3 BaXHBIX MOMEHTOB, 0€3 KOTOPOrO HE MOXET OBITh BBICOKOHW KYJIBTYPHI
peumn, — 3TO 3HAHHWE PEUEBOro ITHKETa. PD mpeaycmaTpuBaeT onpeac/iCHHbIC ITpaBuiia
obmenus 1o Tenedony. CiaeaoBaTh STUM MpaBUIaM OYCHb BaKHO. Benb cobeceJHUK HE
MOXET OIICHUTh HH BO YTO BBl OACTHI, HU BBIPAXCHUS BAICTrO JIMIA, HU HWHTEpPhepa
ITOMEIIEHHUSI, TJ¢ Bbl HAXOJAUTECh, HU JPYTHX aCIEKTOB, KOTOPHIC IIOMOTAIOT COCTABUTH
MHeHHE 0 Bac. CyaWTh OH MOXET TOJBKO II0 TOMY, KaK BBl oOmiaerech. [ 1aBHOE
TpeOoBaHue OOIIEHUsA IO TenedOHY — TOBOPHUTH KPATKO, YETKO, SICHO, 0€3 OOJbIINX
1ay3 | JIMIIHKUX cJI0B. He MeHee BakHbIE TpeOOBaHMS, MPEABIBIICMBIC K pa3rOBOPY IO
Tenedony:
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®JJAKOHUYHOCTh

®JIOTUYHOCTD

®UH(OPMATUBHOCTh

®OTCYTCTBUE MOBTOPOB U JIJTUHHOT

® I[PYKEIIOOHBIN TOH

®4yETKOE MPOU3HOLIEHUE CJIOB, 0COOEHHO (haMUJIUI U Yncen

®CpPEIHUN TEMII YU

®00BIYHAS TPOMKOCTH T0OJI0CA.

OCHOBHBIE 2.1eMeHmbl KOMNO3UYUy Pa3roBopa no tenedoHy:

1 B3aumusie npencrasnenus (20cex).

2. Brenenue cobecennuka B kypce aena (40 cek).

3. O6cyxnenne cutyaruit (100 cek).

4 Heob6xoauMo wuMeTh TIIATENIBHO TIPOJYMaHHBIM TIepedYeHb TJaBHBIX U
BTOPOCTETICHHBIX BOMPOCOB, TPEOYIONIUX KOPOTKOTO U KOHKPETHOTO OTBETA.

5. 3axnmounTenbHoe cioBo (20 cek).

Kpowme Toro:

— CunTaercs HEITUYHBIM 3BOHUThH Ha KBapTUPY Tociie 22 yacoB Beuepa U 10 9
4acoB yTpa.

— He npuHATO 3BOHUTH JOMOM HE3HAKOMBIM JIOJsAM. B ciiydyae HEOOXOAMMOCTH
TAKOrO 3BOHKA CJIEeAyeT OOBSCHUTH, OTKYyJa Yy Bac HMX HoMmep TenedoHa, Mo ubeil
pPEKOMEHIAIMH Bbl 00paliaeTech.

— Ecau BBl OmMOOYHO «HE TyAa MOMaln», U3BMHUTECh, 4 HE BELIAlWTe MOJ4Ya
TpYOKy.

— Ecin x tenedony mpocsaT apyroro dyeinoBeka (OCOOCHHO Ballero KOJJIETry),
HEXOPOIIO BBISCHATD, KTO €r0 CIPAIINBAET.

— I'py0Oeiiiiee HapylieHHEe — HE TIEPE3BOHHMTH, KOT/Ia Ballero 3BOHKA KAYT.
Heo6xoauMo repe3BOHUTD MPHU MEPBOM BO3MOXKHOCTH.

— OOpamarbcst K cOOECeTHUKY HY>KHO BEKJIMBO, BHUMATENBHO CIYIIATh €T0, HE
nepeOuBaTh, HEe OOpHIBATH Ha IIOJYCIOBE, HE TPyOWTh, HE JaBaTh BOJIO CBOUM
AMOLUSM.

Jlenosas 6eceoa — >10 opMa MEKIMIHOCTHOTO OOIICHHS, IPEAToJararomasi
OoOMEH B3TJSaMHU, TOYKAMU 3pEHUS, MHEHHUSMHU, HHPOpMaIlMeil, HampaBiIeHHas Ha
pelieHrne To! Wi UHOM IPOOJIEMBI.

CrpykTrypa AenoBoi 6eceibl:

1) Hayasio Oecenpl (YCTaHOBJICGHHME KOHTAaKTa, CO3J[aHME OJIArONMPUSITHOTO JIJIs
Oecenpl KTUMAaTa OTHOIICHHH );

2) M3JI0’)KEHUE CBOEH MO3UIIUU U 000CHOBaHHUE €€;

3) BBISICHEHUE TIO3UIIMH COOECETHUKA;

4) COBMECTHBI aHaW3 TpoOiemMbl (yCTpaHEHHWE COMHEHUH coOecenHuKa,

OMPOBEPKEHUE €ro 3aMeYaHN, MOUCK BAPUAHTOB PEIICHUS U T.1.);
5) NPUHSATUE PEIICHUMN.
[Ipu mpoBeneHnu Oecenpl €€ y9aCTHUKHA HEPEAKO JOMYCKAIOT Pa3IMYHOTO poja
ommOku. Ha3zoBéM Hanboaee TUITMYHBIEC U3 HUX:
® TIPOSIBISIOT aBTOPUTAPHOCTD;
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UTHOPHUPYIOT COCTOSIHUE COOECeTHIKA;

HE YYUTHIBAIOT MOTHBBI TTOBEJICHUSI COOECETHHKA,

HE IPOSABIIAIOT MHTEpeca K nmpodieMe cobeceIHNKa;

HE CITyIIAaIT COOECeTHUKA;

nepeduBaroOT rOBOPSIINX;

TOBOPAT, HE Oyy4YH YBEPEHHBIMH, CIYIIAIOT JIA UX;

TOBOPAT JIOJITO;

OTrpaHUYUBAIOTCS OJHUM MPEJIOKEHNEM (HE UCIIONIB3YIOT BCEro OaHka uzaei).

HGCMOTpH Ha HMCIOIIHUCCA HAaIlMOHAJIbHBIC OCOOEHHOCTH KOOEKC 0€/106020
oﬁmeuuﬂ HpI/ISHaéTCH ACJIOBBIMU JIFOAbMH PA3HBIX CTpPAH. PaCCMOTpI/IM €Iro OCHOBHBEIC
nRpuUHUUNbLL:

)

2)

3)

4)

S)

6)

7)

JTOMHUHHUPYIONTUM (HaKTOPOM JCJIOBOTO OOIIEHUS JODKHBI OBITh HHTEPECHI
nena;

B JICJIOBOM OOIICHUU HEOOXOJMMO OBITH MAapTHEPAMH, COOJFOAATH MMPUHIIUIL
paBeHcTBa: «[locTymal Mo OTHONIEHHWIO K CBOEMY NapTHEPY TakK, KaK XOTE
ObI, YTOOBI OH TIOCTYIIHII C TOOOY;

JIeI0OBOE OOIIeHHe TpeOyeT YYUTHIBATh MHIMBUAYATBLHOCTh MapTHEPA, YTOOBI
UCII0JIb30BaTh 3HAHHUE €T0 MHAMBUAYATLHOCTH B HHTEpecax jeia — «Crapaics
CKOHIICHTPHUPOBAThCS HAa YEJIOBEKE, KOTOPHIH TOBOPUT C TOOOM; oOpariait
BHMMaHHE HE TOJBKO HA CJIOBA, HO U Ha 3BYK r0JIOCA, MUMHKY, KECTHI, MTO3Y»;
Nuornpa HeoOXOauMO TMOHSATH M OTPa3UTh 4YyBCTBa roBopsiero (Mue
Kadicemcs, 4mo 6wl uyecmeyeme..., Bvl eepoamno paccmpoensl...; He
yyecmeyeme Jjiu 8bl ce0s HECKOJIbKO);

uH(pOpMAaIKM, KOTOPYIO BBl TNPENOCTaBIseTe MapTHEPY, MAOHKHO OBITH
JI0OCTaTOYHO, HE OOJIbIIE, HO U HE MEHBIIIE, YeM TPeOYIOT UHTEPECHI JIea; eClIn
uH(opMalMK MeHbIe, YeM TpeOyeTcs, TPYAHO OyAeT HAWTH ONTUMAIHHBIHN
BapUaHT PEIICHHS MPOOJIeMbI; eciau HHpopmaruu Ooblle, 4YeM TpedyeTcs,
napTHEP MOXKET MOIYYUTh MIPEUMYIIECTBA U UCIIOJIB30BAaTh UX B CBOIO MOJIb3Y;
uH(opMaIus B JIEJIOBOM OOIICHUH JIOJDKHA OBITH I1eJICHANPABICHHOM, HEb3s
OTKJIOHSITBCA OT TEMBI, MpeAMeTa OOIICHUS, 3TO SKOHOMHUT Balle BpeMs U
BpeMsl BallIETO NapTHEPA;

uHboOpMaIlMsi HE JOJDKHA COJEp)KaTh COBETOB M OleHOK. [lcuxomoru
YTBEP)KJAIOT, YTO OIEHKH M COBETHI, JaKe€ KOTJa OHM JAIOTCS M3 CaMBbIX
TY4IIHX TOOYXACHUH, 0OBIYHO OTPAaHUYMBAIOT CBOOOY BBHICKAa3bIBAaHUSI.
uHbopMaIMsl ODKHA OBITh OTYETIMBO TIOJIaHAa MApTHEPY, HEOOXOAMMO
TOJIKOBO OOBSCHHUTH CBOIO TO3WIMIO W CYMETh BBICAYIMIATh TapTHEpa —
«Ilokaxkxu TOBOpSIIEMY, YTO ThI €r0 MOHUMAaElIb». MOXXHO OOpaTUTBCA K
TOBOPAILIEMY 3a YTOUHEHUSIMU (A 6ac ne nowusn, He nosmopume nu vl ewé
pasz?; UYmo evi umeeme 6 6udy?). llemecoobpazno cHopmMymupoBaTh MBICTU
TOBOPSAIIIETO CBOMMH CJIOBaMH, 4YTOOBI YTOYHHTH cooOmieHue (Kax s sac
nousn...; llo eawemy muenuro...; [pyeumu cnosamu, Bwi cuumaeme...).
MOXXHO WCHONB30BaTh W TAaK HA3bIBAEMBIM MPUEM  PE3IOMUPOBAHMSI.
Crymaronid MoJbITO)KWBAET OCHOBHBIE HIEU W 4YyBCTBa ToBopsiiero (7o,
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UMmo 8bl CKA3AAU, MOJCEM O3HA4amew...; Bawumu ocHo8HbIMU udeﬂMu, KdK A
nousan asnsomcsa...; Ecau menepob 0606u;umb CKA3aHHOEe e6amu, mo)

CymiecTByeT HECKOJIBKO THIOB peud (uH(OpManMoHHas, yOexmarorias,
aruTalMoHHas1, pa3BieKaresbHas). TUIl peun 3aBUCHUT OT 1I€JIU, KOTOPYIO CTaBUT OpaTop
nepes; CBOMM BbICTyIJIeHHEM. OOBIYHO BBICTYIUICHHE COCTOUT U3 TpPEeX YacTew:
BCTYIUIEHME, TJaBHAas 4acTh, 3akitoueHue. Kaxnas dacTb MMeeT CBOM OCOOEHHOCTH,
KOTOpbI€ HEOOXOJMMO YYUTBHIBATH BO BpPEMsl MOJTOTOBKU K OpPaTOPCKOM peuu. Ycrex
BBICTYILUICHUSI BO MHOTOM 3aBUCUT OT TOrO, Kak OpaTop Hayaa roBoputh. Heynaunoe
HayaJo CHWKAaeT HMHTEpeC Clylmareled K TeMe, paccenBacT HMX BHUMaHHE. Bo
BCTYIUICHUM TIOJYEPKUBACTCS AKTyaJIbHOCTh TEMbI, 3HAUYCHUE €€ I JaHHOU
aynutopuu, (GopMynupyercs Ieb BBICTYIUICHUA. 3ajada opaTtopa — MOATOTOBUTH
ciymaTesaei K BOCIPUSITHIO JaHHOU TeMbl. Bo BBeieHMU 0c000€ BHUMAHUE YJIENACTCS
Hayajy pedd, TMepBbIM (¢pazam, Tak Ha3zbiBaeMOMYy 3auuHy. OMBITHBIE OpaTOPhI
PEKOMEHIYIOT HAauMHaTh BBICTYIUIEHHE C MHTEPECHOrO0 MPUMEpPA, IOMOPHUCTUYECKOTO
3amedaHus. Bo BcTyrieHnn MOXeT OBITh MCIOJIb30BaHa IIMTATa, KOTOpas 3acTaBisieT
ciymiarenei 3amymarbesi. [loOykaaeT MHTEpec K BBICTYIUICHHIO paccka3 O KaKUX-
HUOYIb 3HAUNUTEIbHBIX COOBITUSIX. [IepBbIe CclTOBA MOJKHBI OBITH YPE3BBIYAMHO MPOCTHI,
JIOCTYIIHBI, TIOHSATHBI U UHTEPECHBI, OHU JOJIKHBI «3alleUTh» BHUMAHUE CIyIIaTeleH.

BaxxHol KOMITO3UIIMOHHOM YacThIO JIFOOOTO BBICTYIUICHHS SIBIISIETCS 3aKIIIOYCHUE.
Konen peun noimkeH 3akpyriuTh €€, TO €CTh CBS3aTh C HAa4yaJloM. Y OEIUTENbHOE U
ApKOE 3aKIIOUCHUE 3allOMHUHAETCs ciymarensiM. HampoTuB, HeyJayHOE 3aKIHOYEHUE
ryouT mopod Hemnoxyr peudb. CiayyaeTcsi, YTO BBICTYMAIOIIUNA HE YJIOXKHUBIIUCH B
perjlaMeHT, MPOCTO OOPHIBAET BBHICTYINICHUE, HE POU3HOCHUT 3aKIIOUYUTEIBHBIX CJIOB.

VYuuThiBasg JA€CTBHE «3aKOHAa Kpas», B 3aKIIOYEHUU CIEIYET IOBTOPUTH
OCHOBHYIO MBICIIb, PaJId KOTOPOH MPOU3HOCUTCS P€Ub, CYMMHUPOBATh HAaUOOJIEE BaXKHBIC
NOJIOKEHNA. B 3aKI104€HNH NOJBOJATCS UTOTU CKA3aHHOTO, AEJIAIOTCS BHIBOJIBI.

Haubomnee oTBETCTBEHHOM SIBISETCS TJIaBHAS YaCTh BBICTYTUICHUS.

B Hel wu3maraeTtcss OCHOBHOM MaTepual, MOCJIEI0BATEIbHO Pa3bsCHIIOTCS
BBIIBUHYTHIE TOJIOKEHHUS, JOKA3bIBA€TCA WX MPABIJIBHOCTH. 3]1€Ch BAXXHO COOJIOAATH
OJIHO MPABUIIO — MaTEpHal HYKHO U3J1arath JIOTUYHO U CTPOMHO.

CriocoObl M3T0KEHUS MaTepuaa:

NHAYKTUBHBIIA METON — W3JIOKEHHE Marepuaiga OT 4YacTHOTO K o0memy.
BricTynarommii HaYMHAaeT peyb C YaCTHOI'O CiIyyasl, a 3aTeéM MOJBOAMUT CIIyLIaTesIeh K
0000IIEeHNsIM ¥ BBIBOJIAM. OJTOT METOJ HEPEIKO HCIOJb3YeTCs B aruTallMOHHBIX
BBICTYIJICHUSI.

JleAyKTHBHBII METO] — U3JI0KEHHE MaTepuaja oT oouiero Kk yactuomy. Oparop B
Hayaje pPeYHd BBIJIBUTACT KAaKUE-TO MOJIOKEHHS, a MOTOM Pa3bsICHSIET MX CMBICI Ha
KOHKPETHBIX MpuMepax, (axkrax.

CtyneH4aTblii METOJ — TMOCJEA0BATEIbHOE M3JI0KEHUE OJHOTO BoOIpoca 3a
npyruM. PaccMoTpeB Kakyro-nub0 mpoOieMy BBICTyHaloIUi yxke OoJblie He
BO3BpAILlA€TCA K HEM.
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Hcropuyeckuii  METON —  M3J0KEHHE  MaTepuaja B XPOHOJIOTMYECKOU
[IOCJIEIOBATEIILHOCTH, OIMCBHIBAIOTCS U3MEHEHUS, KOTOPbIE MPOU3OUUIM C KEM-TO WU
YEM-TO C TCUCHUEM BPEMEHU.

B o1HOM 1 TOM K€ BBICTYIUIEHUH MOKHO MCIIOJIb30BaTh HECKOJIBKO METOI0B.

Kak Obl HU MHTEpecHO OBLIO BHICTYIUICHHE, BHUMAHHUE CIIyIIaTelIeH CO BpEMEHEM
MPUTYIUSIETCS. U YEJIOBEK MepecTaeT ciaymarh. [103ToMy BhICTynaromeMy HE0OX0IUMO
3HATh NPHEMbI MOJICPKAHUS BHUMAHMS Yy CJOyLIATEJIeH.

lIpsamoe mpebosanue eHumanus OT ClyllaTellel, obOpawjenue K CAyWIaTeNsM ¢
HeoHCUOAHHbIM 6onpocom. J1iid pUBIeYeHUs] BHUMaHUS CIyIIaTeae MOXXHO npepeams
peudb u evidepocams naysy. OTHUM U3 UHTEPECHBIX OPATOPCKUX MPHUEMOB SIBJIIETCA TaK
Ha3bIBaeMas maixa  3aHumamenvHocmu. YToObl  aKTUBU3UPOBATH BHUMaHUE
cilymiatesne, MOXHO  HCIOJb30BaTb  8ONPOCHO-omeemublti  X00.  OXUBIAIOT
BBICTYIUICHUE TPUMEPHI U3 XYIAO0KECTBEHHOW JUTEPATYphl, MOCIOBUILI, MOTOBOPKH.
MO>KHO BKJIIOUUTH B CEPHE3HYIO MO COAEPKAHUIO PE€UYb AJIEMEHTHI FOMOpA.

OnuH W3 BaXHBIX BOINPOCOB, BO3HUKAIOIIUX TMPU IOJATOTOBKE IMYyOJIHMYHOTO
BBICTYIUICHUS, 00s3aTE€IIbHO WJIM HET MPEIBAPUTEIBHO COCTABIATh MMUChbMEHHBIA TEKCT
peun? O4yeHb MHOTHE OpAaTOPbl CUUTAIOT, YTO peUb HYXKHO HanucaTh. Hanucanuas peyb
Jierde 3aliOMUHAETCSl U JIOJIbIIE YACPKUBACTCS B TAMSTH, HEXEJIH He O(POpMIICHHBIN B
OKOHYATEJIHbHOM BUJE Matepuan. Opatop B 3TOM ciydae MOXKET U30exKaTh MOBTOPEHUIH,
OTOBOPOK, 3aMUHOK, €ro peub OyneT 0osiee yBEpeHHOM.

Kak paGotats ¢ Texcrom? Jlyuie BhICTyHaTh C OMOpOM Ha TekcT. HamucaHHBIN
TEKCT CJEAYET XOpOWIO OCMBICIUTH, BBIICIUTh OCHOBHBIE CMBICJIOBBIE YacCTH,
IpOJyMaTh CBA3b MEXKIY HHUMH, HECKOJIBKO pa3 MEPEUYUTaTh TEKCT, MPOU3HECTH €TO0
Bcayx. llenecooOpa3Ho Kak-TO pa3METHUTh TEKCT: YTO-TO MOMYEPKHYTh, BbIIEIUTH. B
ATOM cllydae JOCTaTOYHO OIYCTUThH TJia3a Ha CTPAHUILy, YTOObI BOCCTAHOBHUTH XOJI
W3JI0KEHHST MBICJIEH, HAWUTH HYXHBIM MaTEpHAI.

BricTynaromemy HyXHa XOpolllas MNCUXOJOrHYecKkas moaroroBka. HyXHO ymeThb
HACTPOUTH ce0s Tepell BHICTYIUICHHEM, HAyYUTHCA YIPaBISATh CBOMMH YYBCTBAMHU U
AMOLUAMH; YTOOBI MEHBIIE BOJHOBATHCS, HAAO JIyYIll€ TOTOBUTHCS K BBICTYIUICHHUIO.
Tonbko Tora Oyenis yBepeH B cebe.

DddexTuBHONW NyOaMYHAsS pedb OyJIeT TOJIBKO TOrAa, KOrjJa €CTh KOHTaKT CO
caymarensiMi. Hy)KHO y4UThIBaTh HECKOJIBKO MOMEHTOB.

1. PaccmaTpuBaemblii BOMPOC, TeMa JOJDKHBI OBITh aKTyallbHBI. Mnmu ecnu Tema He
HOBa, TO HEOOXOAMMO paccKas3aTh YTO-TO HOBOE, MHTEPECHOE, HEU3BECTHOE.

2. BaxHO y4ynuThIBaTh OCOOEHHOCTU ayAUTOPHH, IEPE] KOTOPOIl BbI BBICTYMAETE.

3. Cnymiatenu mpeabsBISIOT OpaTopy OCoOble TPEOOBaHMS: OHHM MPEIOCTABHIN
eMy B MpoIecce OOIICHHS TIaBHYIO POJb M XOTST, YTOOBI OH ompapnaain ee. [loaromy
BAXHO, 4YTOOBI CIyIIATeNM [OYYBCTBOBAJIM YBEPEHHOCTh B TOBEJACHUU OPaATOpA,
YBHUJEIU CIIOKOMCTBME M JOCTOMHCTBO HA €ro JIMIE, YCHABILAIN TBEPAOCTh U
PELINUTENIBHOCTD B TOJIOCE.

4. JIumHre, MEXaHMYECKHE JBHXKEHHSI BBICTYHAIOLIETO OTBJICKAIOT BHHUMAaHUE
ciIylmiaTesael, CTAaHOBSTCA MpeAMETOM oOcyxaeHus: aynutopuu. OOpaiiatoT BHUMaHHE
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clymiatead ¥ Ha mo3y Jektopa. KTo-to noxurcs Ha TpuOyHy, pacKauMBaeTcs W3
CTOPOHBI B CTOPOHY. Bce 3TO OTpHULIATENBHO JEUCTBYET HA CIIYLIATENIEH.

5. CnymiarensiMm  HeOe3pa3inM4HO, KyJda CMOTpUT opatop. Hepenko MoxHO
HaOMIOAaTh TaKyl0 KapTUHY: JeNaeT YeNOBeK JOKJIad, M BpeMs OT BpPEMEHH
IIOCMaTpUBAET B OKHO, OKHWJBIBAECT B3IVISJOM CTEHBI, OIYCKAeT TIJja3a Ha IOJI,
IIOAHUMAET UX K MOTOJKY, pacCMaTpPUBAET CBOM PYKH, TO €CTh CMOTPUT KyAa YIOJHO
TOJIBKO HE Ha CIIYLIATEIICH.

beiBaeT emie Xyke: BBICTYNAIOIIMKA CMOTPUT Ha ayJIWTOPUIO, KakK B IIyCTOE
IIPOCTPAHCTBO, CMOTPUT OTCYTCTBYIOIIMM B3IVIAAOM. MOXHO JIH B TakOM Ciyd4ae
TOBOPUTh O TMOJJIVMHHOM B3aWMOIIOHMMAaHUU MEXIYy OpaTtopoM U ayJUTOpPUEN?
Koneuno, Her. Bo BpeMs peur MEIJIEHHO NEPEBOAUTH B3IJISAJ C OJHOW YacTH
ayIUTOPUU HA JIPYTyH0, TO MOXKHO CO3JaTh BIIEYATIICHHE XOPOILIETO 3PUTEIBHOTO
KOHTAaKTa CO CIIyLIaTEJSIMU.

6. BoicTynaronuii  10J5KeH OTHOCHUTBCS K ayJUTOpPUHM JTOOpOKENaTelabHO U
npodeccronanbHo. Ecnu aynuropusi HacTpoeHa arpecCHMBHO, HE CTOMT OOMXKAThCS U
BCTYNAaTh B KOH(QIMKTHBIE OTHOIIEHHS C ciymarenasiMu. Hy>kHO BBITIOJIHATH CBOE JIEJ10 U
CAEP>KUBATh SMOLMH, YYBCTBA U OTHOIIEHUS.

N3y4uB TeMy, CIylmIaTeNb 00AHCEH.
3HATh:

— MpaBujIa yCTHOTO OOIIEHNs B JIEJIOBOM cpejie (neoBas 6ecenia, CoBellanue,
JIe7I0BOM TeniepOHHBIN Pa3roBop);
— OCHOBBI PUTOPHKU;
— 0COOCHHOCTEH MOJATOTOBKH W CTPYKTYpPBI Mpecc-KOH(EpeHInH; MpaBuia ee
IPOBEACHUS;
— O0COOCHHOCTEH TOJATOTOBKM M  CTPYKTYpPhl HWHTEPBBIO; TMpaBUiia €ro
IPOBEACHUS;
— MpaBUI KOMMEHTHUPOBaHUS (HOTOMATEPUATIOB O YPE3BBIUAMHBIX CUTYAIIUAX;
— OpaBUJI O3BYYMBAHUS BUJIEOCIOKETA O UPE3BbIUYAWHBIX CUTYAIUSX;
YMETb:
— MPOBOJIUTH COBEIIaHUS, JENOBbIE Oecebl, BECTH Tele(POHHBIH pPa3roBOp C
Y4E€TOM MPaBUJ YCTHOTO OOLIEHUS B €JIOBOU CpPELIE;
— MOCJIEIOBATENbHO U3JIaraTh CBOM MBICIIH, ApPTYMEHTUPOBATH CBOIO TOUKY 3PEHUS.
— yMecTHO ¥ 3()PEKTUBHO MOJIB30BATHCS CPEICTBAMH SI3bIKA B PA3TUYHBIX CHTYAIUIX
OOIIEHH;
— MOJATOTOBUTH U MPOBECTU UHTEPBBIO;
— MOATOTOBUTH U TPOBECTHU MIPECC-KOHPEPEHITHIO;
— KOMMEHTHPOBaTh (hOTOMATEPHUAIIbl O YPE3BbIYANHBIX CUTYAIUSX;
— O3BYYHMBATh BUACOCIOKET O UPE3BbIYANHBIX CUTYAIIHSIX.

Bomnpocsl 1i1st cCaMOKOHTPOJIS
1. Ha3zoBuTE OTAMYUTENBHBIE YEPTHI YCTHOU (hOPMBI peyH.
2. KakoBbl 0COOEHHOCTH J€I0BOT0 OOIIEHUS?
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3. Ha3zoBuTE OCHOBHBIE ATaIlbl TPOBEJCHUS JIEIOBON OECeIbI.

4. Kakue TuUNBl BONPOCOB HCIOJNB3YIOT B JIE€JI0BOW Oecene (3aKphIThle, OTKPBITHIE,
KOHKpeTu3upytomue u ap.)? [puseaure npumepsl.

5. YkaxxuTe OCHOBHbIE MTpaBUia MPOBEJAEHUS TUCHUIUIMHAPHON Oecebl.

6. HazoBuTe BUIBI CITyKEOHBIX COBEILIAHUMA.

7. Kakue pekoMeH1aluu He0OX0JMMO YUYUTHIBATh JAJIsl TOrO, YTOOBI YCIIEUTHO MPOBECTU
coBenlaHue?

8. Ilepeuncanre ommOKU, KOTOPBIX ClAeAyeT U30eratb OpraHu3aTopy COBEIIaHMI.

9. B uem otnuuune TenaedOHHOTo pa3roBopa OT OUHOM Oece/bl?

10. HazoBuTe 3THYECKME HOPMBI TIOBEICHUSI PU TEIE(POHHOM Pa3roBoOpe.

11. Kakne cymecTByrOT NpHEMBI 1JIs IPUBJICYCHHS] BHUMAHUS CIyIIATENICH?

KoHTposibHBIE TECThI
[. Tun peuu 3aBUCUT OT LEIU, KOTOPYIO CTABUT OpPaTOp MEPE] CBOUM BBICTYIUICHUEM.
Ykaxure 1eib
— uHGOPMAIMOHHOHN peyH:

— yOexaronen pevu:
— aruTalMOHHON peyu:
II. OGBIYHO BBICTYIUIEHHE COCTOUT M3 3-X yacTe. Kakux?

II1. Kak cnenyer Hadath peub, YTOOBI Cpa3y 3aMHTEPECOBATH CIYIIATENCH, «3aleIUTh)
WX BHUMaHHE?

IV. 3akonunTe mpemsoxenue. Jlyuue ece2o yceausaemcs u 3anOMUHaAemcs mo, 4mo
oaemcs 6 Hauale Uiu 6 KOHYe COOOWjeHus, NOIMOMY 8 3aKitoueHUuu 6biCMyNnieHUs
(peuu) HYIHCHO...

V. AprymesT — 3710.....

VI. IIpogomxure psijbl:
Payuonanvnvie apeymenmoi: chaxm, ...

Ilcuxonocuueckue apecymenmol. anejisyus (MJZM 06pau;eHue) K uyecmedm U IMOYUAM
yejnoeekda, ....

VII. BeiGepute BepHbIC BapHaHTHI OTBETA.

Ecnu ayoumopusi omenexkaemcs, ne ciywiaem opamopa, OH MONCEm.. .
1) cnenarp may3y;
2) caenathb BBIBOJIHI;
3) UCcnoJib30BaTh MPUEM «TailHA 3aHUMATEIbHOCTUY;
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4) WCTIONBb30BaTh «3aKOH Kpas»;

5) morpebGoBaTh BHUMAHUS,

6) 3amaTh BOIIPOC BCEH ayJUTOPUU WM OJHOMY U3 CIIylIaTeNeH;
7) WM3BHHUTHCA MEPE]l CITyIIaTeIsIMHU,

8) TpUBECTH MpUMEp U3 INTEPATyPHI;

9) momyTuTh;

10) 3aKOHYUTH BBICTYILICHUE.

VIII. Kak nomxkeH BecTu ce0s opaTop, BeICTyHask NEPel CIYIIATENIMUA C peUblo (YTOObI
OBLT KOHTAKT C ayAUTOpHUEii)?

[X. [TocTaBbTe B MPaBUIBHOW JIOTMYECKOW MOCIIEAOBATEIbHOCTH OCHOBHBIEC AJIEMEHTHI
KOMITO3HITUH JISJIOBOTO pa3roBopa mno tenedony (Hamnpumep, 1,3,2,4):

1 OO6cyxaeHue cutyanui

2 3aKJIFOYUTENBHOE CIIOBO

3. B3aumHeble npecTaBieHus

4 BBenenue cobeceHrka B Kypc zena

Cnmcok pekoMeH1yeMOoi JJUTepaTypbl
OcHoBHas [1,2,3].
HononautenbHas [1,4]

Tema 3. IIncbMeHHas1 U YCTHaS /1eJIOBasi pevb

Heab: Ilo3HakOMUTH C METOAWKOM TIPOBEJACHUS JICJIIOBBIX Oecel W COBEIIaHUH,
TpeOOBaHUAMH K BEJCHUIO JEJOBBIX TeJNe(OHHBIX Pa3rOBOPOB; pa3BUBATh
KOMMYHUKAaTUBHbIE YMEHHUS — YMEHHS YMECTHO H 3(P(GEKTHBHO TOJIH30BATHCS
CpPEeICTBaMH f3bIKA B PpA3JIMYHBIX CHUTyalUsX OOIIEHUs; PacCMOTPETh IpaBUiIa
MOJATOTOBKH MYOJUYHON peud, €€ KOMIIO3HUIIUI0, CIIOCOOBI CIIOBECHOTO O(OPMIICHHS
MaTepualia BBICTYIUICHUS; M3YYUTh MPUEMbl MOJJCPKaHWS BHUMAHUS CIyIIaTeNnei,
KOTOpBIE HCTOJB3YIOT OpaTOphl B XOJE IMYyOJMYHOTO BBICTYIICHUS; TpPeOOBaHUS K
MOBEACHUIO OPATOPa B AyJUTOPHUHU.

Y4eOHbIe BONPOCHI:

1. OOue STUKETHBIE TpeOOBaHUSA K JEJI0BOMY oOmieHWio 1o Tenedony. Ilpasuia
oOIIeHus T0 MOOUITELHOMY TeJeOHY.

2. IlpaBuna mOATOTOBKY M TIPOBEICHUS JIEJIOBON OECeIbl.

3. Cnyxe0HO€ COBEIIaHKE: BUbI, PAaBUIa TOATOTOBKH U MPOBEICHUS.

4. Kynerypa peun cotpyaaukoB MUC B f1e10BOM OOIIIEHUM € TpakIaHaMU (TTOJTydeHHE
00BSICHEHHUS, IPUEM COOOIICHUS O MPECTYIIJICHUH, TPOBEICHNE HHCTPYKTAXKA).
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5. Busipl myONMYHBIX BBICTYIUICHHM.

6. KoMno3unust BBICTYIUIEHHS: HA4aJl0, 3aBEPIICHHE, pa3BEPTHIBAHUE PEUH.
7. OpaTopcKue npueMbl NOEpKaHus BHUMAHHUS CITyIIaTesei.

8. CriocoObl c10BECHOT0 0OpMIIEHHUS ITyOJINYHOTO BBICTYIUICHUS.

9. Opatop u ero ayiuropus.

10. IIpakTuka kKOMMeHTHpOBaHUs GoromaTepuanos o YC.

11. IIpakTuka o3ByunBaHus Bugeocroxera o UC.

12. OcoOeHHOCT TMOATOTOBKM M CTPYKTYpbl HH(pOpMUpOBaHUS (0PULIHATBEHOTO
3asIBJICHUS ).

13. OcoOeHHOCTH TOATOTOBKHU M CTPYKTYPBI ITpecc-KOHPEPEHIN Y.

14. OcoOeHHOCTH OATOTOBKHU U CTPYKTYPbI HHTEPBBIO.

MeToanyeckue peKOMEHIAIMH M0 U3YUYEHUIO TEMbI

OnuH 13 BaXHBIX MOMEHTOB, 0€3 KOTOPOTO HE MOYET OBITh BHICOKOW KYJIBTYPHI
peuH, — 3TO 3HAHHWE PEUEBOT0O ATHKETa. PD mpemycMaTpuBaeT onpeieiicHHbIC MpaBHIa
oOmenus o Tenedony. CiaeaoBarh 3TUM NpaBHIaM OYCHb BaxkHO. Beab cobeceTHUK HE
MOJKET OIICHUTh HM BO YTO BBI OJICTHI, HM BBIPAXCHHUS BaIllero JIUIA, HU HWHTEpPhEpa
MOMEIIICHHUS, TJIC BBl HAXOJIUTECh, HU JIPYTUX ACMEKTOB, KOTOPBIC MOMOTAIOT COCTaBUTH
MHeHne o Bac. CyauTh OH MOXET TOJIbKO IO TOMY, Kak BbI oOmiaerech. I aBHOE
TpeboBaHue OOIIEeHUs IO Tele(OHY — TOBOPUTH KpaTKO, YETKO, SICHO, 0e3 OOJbIIuX
nay3 ¥ JMIIHUX cioB. He MeHee BaxkHbie TpeOOBaHUS, MPEABABIIEMbIE K Pa3roBOPY IO
TenedoHy:

® JTAKOHUYHOCTD

®JIOTUYHOCTD

e MH(GOPMATUBHOCTH

®OTCYTCTBHE IMMOBTOPOB U JITUHHOT

® IPYKEITFOOHBIN TOH

¢ 4ETKOE MPOU3HOIICHHE CJIOB, 0COOCHHO (haMIUIHI M YHUCeT

®CPEIHHUMN TEMII PEUH

®00BIYHAS TPOMKOCTH TOJI0CA.

OCHOBHBIE 2/1eMeHMbl KOMNO3UYUY Pa3roBopa mo TenehoHy:
1 B3aumnsbie npencrasienus (20cek).
2 Brenenue cobecennuka B Kypce aena (40 cex).
3. O6cyxnenue cutyanwmii (100 cex).
4 Heobxomumo wMeTh TIIATENhHO TMPOAYMAHHBIM TEpeYeHb TJABHBIX U
BTOPOCTEIMEHHBIX BOITPOCOB, TPEOYIOMNX KOPOTKOTO U KOHKPETHOTO OTBETA.

5. 3akmrounTtenbHoe cnoBo (20 cek).

Kpowme Toro:

— CunTaercs HEITUYHBIM 3BOHUTH HAa KBapTUPY mocie 22 4acoB Bedepa u 10 9
4acoB yTpa.

— He npuHSTO 3BOHUTH JOMOW HE3HAKOMBIM JIOAAM. B ciydae HE0OX0aMMOCTH
TaKOTO 3BOHKA CJEAyeT OOBSCHUTh, OTKyJa y Bac HMX HOMep TeledoHa, MO Ybei
PEKOMEHIaITu1 Bl O0OPaIaeTeCh.
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— Ecnu Bbl 0omMOOYHO «HE TyJa MOmaiany, W3BHHUTECh, a HE BEUIaWTe MOJ4a
TpYOKY.

— Ecion x tenedoHy mpocAT Ipyroro 4eynoBeka (OCOOCHHO BallIero KOJLIETY),
HEXOPOIIIO BBISICHATH, KTO €0 CIIPAIIUBACT.

— I'pyOeiiiiee HapyiieHHe — HE TMEPE3BOHHUTH, KOT/a Ballero 3BOHKA KAYT.
Heo0xonumo nepe3BOHUTD MPHU NEPBO BOZMOKHOCTH.

— OOpamarbcsi K COOECeTHUKY HYXKHO BEXKIIMBO, BHUMATEIbHO CIYIIATh €r0, HE
nepebuBaTh, HE OOpBIBATH HA MOJYCIOBE, HE TIpyOUTh, HE JaBaTh BOJIO CBOUM
SOMOIIUSM.

/lenosaa 6eceda — 310 (GopMa MEXKIMYHOCTHOIO OOIIEHHUS, Mperoararonas
oOMEH B3TJIsIaMM, TOYKAMH 3pEHHS, MHEHUSMHU, HUHGOpMAallMel, HarpaBlieHHas Ha
pelieHre ToM Wik UHOU MPOOJIEMBI.

CtpykTypa 1enoBoi 6ecepl:

1) wawanmo Oecenpl (yCTaHOBJICHHWE KOHTAKTa, CO3JaHUE OJArOmMpUsITHOTO JJIs
Oece/bl KITMMaTa OTHOIICHUH);

2) U3JIOKEHUE CBOCH MO3HMIIMHA M 000CHOBaHHE €€,

3) BBISICHEHHE MO3UIIMH COOECETHUKA;

4)  coBMecCTHbIM aHanu3 MpobOseMbl (ycTpaHEHHWE COMHEHUH coOeceqHuKa,
OTIPOBEPIKCHHE €T0 3aMeYaHui, TOMCK BAPUAHTOB PEIICHUS U T.1I.);

5) MIPUHATHE PELICHUMN.

[Ipu npoBenenun Gecenpl €€ YYaCTHUKU HEPEAKO JIOMYCKAIOT Pa3IuyHOrO poja
omn6ku. HazoBéM Hanbonee TUMMYHBIE U3 HUX:

IPOSIBJISIFOT ABTOPUTAPHOCTD;

UTHOPHUPYIOT COCTOSIHIE COOECeIHUKA,

HE YYUTHIBAIOT MOTHBBI MIOBEJICHUS COOCCETHHKA,;

HE TIPOSIBIISAIOT MHTEpEca K MpoodiieMe cobeceTHUKa;

HE CIYIIaT coOeCeTHUKA,

nepeOUBaIOT TOBOPSIINX;

TOBOPST, HE Oy/y4l YBEPEHHBIMU, CIYIIAIOT JIH HX;

TOBOPAT JIOJITO;

OTPaHUYUBAIOTCS OJTHUM MPEISIOKEHUEM (HE UCTIONIB3YIOT BCEro OaHKa Uaei).
HecmoTps Ha wuMeromuecss HalMOHAIbHBIE OCOOEHHOCTU KOOEKC 0€108020
00wenua NTPU3HAETCS JEJOBBIMU JIIOJIBMHU Pa3HbIX cTpaH. PaccMOTpUM €ro OCHOBHBIE
NPpUHUUNDL:

1) JTOMUHHUPYIOITAM (PaKTOPOM JEJI0BOT0 OOIICHUS JOKHBI OBITh HHTEPECHI JIea;
2) B JICJIOBOM OOIICHUH HEOOXOAWMO OBITH IMapTHEPAMH, COOJIONATH MPHHITUII
paBeHcTBa: «llocTynail Mo OTHOIIEHUIO K CBOEMY MAPTHEPY TaK, KaK XOTed Obl, YTOOBI
OH TIOCTYIIHJI C TOOOI»;

3)  nenoBoe oOmieHWE TpeOyeT YUYWTHIBATh HHAMBHAYATHHOCTH MapTHEpPA, YTOOBI
WCIIOJb30BaTh 3HAHHME €ro HMHAMBUAYAIBHOCTH B HHTepecax pena — «Crapaiics
CKOHIICHTPHUPOBATHCSI HA YEJIOBEKE, KOTOPBIM TOBOPUT ¢ TOOOM; oOpaliaii BHUMaHuE HE
TOJILKO Ha CJIOBA, HO M Ha 3BYK rojoca, MUMHUKY, eCTbl, 1103y»; MHorna Heo0xoanumo
MOHATH M OTPa3uTh YyBCTBA roBopsiero (Mue xasxcemces, umo 6wl uwygcmeyeme...,; Bol
eeposimno paccmpoendi ..., He uyecmeyeme nu 6vi cebsi HECKOIbKO);
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4)  uHpopMauMH, KOTOPYIO BBl NPEIOCTaBIsIETe NApPTHEPY, JOHKHO OBITh
JOCTaTO4YHO, HE OOJblle, HO W HE MEHbIIE, YeM TpeOylOT HMHTEpECHl JAena; €ciu
uH(poOpMalMu MEHbIIEe, 4eM Tpedyercs, TpyAHO OyAeT HAlTH ONTHUMAaJbHBIM BapHaHT
pemieHust nmpoOiemMbl; eciid MHpopMauuud Oosblile, YyeM TpeOyeTcs, MapTHEP MOXKET
MOJIYYUTh MPEUMYIIECTBA U UCIIOJIb30BATh UX B CBOIO MOJIb3Y;

5)  wunHdopmalus B JIEJIOBOM OOIICHUHU AOJKHA OBITh IICJICHANIPABICHHOMN, HEb3S
OTKJIOHSITCA OT TEMBI, IPEAMETA OOIIEHHMS], 3TO IKOHOMHUT Ballle BPEMs U BpEMs BaIlIeTro
IapTHEPA,

6) uHdopmanmus He JODKHA COAepKaTh COBETOB M oueHoK. Ilcuxonoru
YTBEP)KJAIOT, YTO OLEHKH M COBETHI, JAaXKE€ KOrJa OHM JalOTCS M3 CaMbIX JIYULIUX
noOyX/IeHU, 0OBIYHO OIPaHUYUBAIOT CBOOOY BHICKA3bIBAHUSI.

7)  uHdopmanus JoJKHA ObITh OTYETIMBO MOJAaHa NapTHEPY, HEOOXOAMMO TOIKOBO
OOBSCHUTH CBOIO MO3UIMIO U CyMETh BbICIylIaTh napTHEpa — «Ilokaxku roBopsiiemMy,
YTO Thl €r0 MOHUMAaEHIby). M0XXHO 00OpaTUTHCS K TOBOPSIIEMY 3a YTOUHEHUSIMU (A ac
He nousn, He nosmopume nu vt ewé paz?; Ymo vt umeeme 6 6udy?). llenecoobpazHo
c(hOopMyIHpPOBATh MBICTH TOBOPSIIETO CBOUMH CIIOBAMHU, YTOOBI YTOUHHUTH COOOIIECHHE
(Kak s eac nowusn...; Ilo eawemy muenuto...; /pyeumu cirosamu, Bvl cuumaeme...).
MOXXHO HCIONB30BaTh M TaK Ha3bIBAEMbIH NpUEM pe3tomupoBaHusi. CIyliaromuii
MOJIBITO’KMBAET OCHOBHBIC UACH U YyBCTBa roBopsiero (7o, umo vl cxazanu, modicem
o3Hauamo...; Bawumu ocnonbiMu udesimu, Kak s nousan aeiaiomcs...; Eciu menepo
0000WUMb CKA3AHHOE 8aMU, MO ...).

CymiecTByeT HECKOJbKO THUMOB peud (MH(OpmarmoHHas, yOexmarormias,
aruTalMoOHHas1, pa3BieKaresibHas). TUIl peuu 3aBUCUT OT LIE€JIU, KOTOPYIO CTaBUT OPaTOp
nepen CBOWM BbICTyIJieHHEM. OOBIYHO BBICTYIUICHHE COCTOMT M3 TpEeX YacTei:
BCTYIUICHHE, TJaBHAs 4YacTh, 3aKitodeHue. Kaxnas dacTe MMeeT CBOM OCOOCHHOCTH,
KOTOpBhIE HEOOXOJUMO YYHTHIBATH BO BpEMs MOATOTOBKH K OPAaTOPCKOM peduu. Ycmex
BBICTYIUIEHUS BO MHOTOM 3aBUCUT OT TOr'0, KaKk OpaTop Hayaia roBopuTh. HeymauHoe
HayaJo CHWXKAaeT HMHTEpec Cciylmareled K TeMe, pacceMBaeT HMX BHUMaHue. Bo
BCTVYIUIEHMUN nomuepkuBaeTCs aKTyaJbHOCTh TEMBI, 3HAUCHHE €€ IS JTaHHOM
aynutopun, (HopmMynupyercs Ielb BBICTYIUICHHSA. 3aJada oparopa — MOJATOTOBUTH
CIIymIaTesiei K BOCIPHUATHIO JaHHOU TeMbl. Bo BBeneHnN 0c000€ BHUMAaHHUE YICISICTCS
Hayally pedd, TepBeIM (pazam, Tak Ha3bIBaeMOMy 3aunHy. OTIBITHBIE OpPATOPHI
PEKOMEHIYIOT HAa4YWHATh BBICTYIUIEHHE C HMHTEPECHOrO0 IPUMEPA, FIOMOPHUCTUYECKOTO
3amedaHus. Bo BCTymIeHHH MOET OBITh HCIOB30BaHA ITUTaTa, KOTOPAsl 3acCTaBIsET
ciaymareneid 3amymarbes. [loOyxkaaeT MHTEpeC K BBICTYIUIGHHIO pacckaz O KaKHUX-
HUOY/Ib 3HAUUTEILHBIX COOBITUSX. [lepBhIe cltoBa JOMKHBI OBITh YPE3BBIYAMHO MTPOCTHI,
JOCTYIIHBI, IOHATHBI U UHTEPECHBI, OHU JOJDKHBI «3aLENUTH» BHUMAHUE CITYIIATEIICH.

BaxxHoli  KOMIO3WIIMOHHOW  YacThl0  JIOOOTO  BBICTYIUICHUS  SIBJISIETCSA
3AKJIFOYEHUE. Konern peun JOJKEH 3aKpYrJIUTh €€, TO €CTh CBS3aTh C HAYalioM.
YOenutenbHoe W SApPKOE 3aKIIOUYEHHE 3allOMUHAETCA ciymarensMm. Hamportus,
HEyJa4HOE 3aKJIIOUEHHE I'yOUT MOPOoN HEIIOXYyIo peub. CiydaeTcs, 4TO BBICTYIA O
HE YJIOXKUBIIUCH B PErJIaMeHT, MPOCTO OOpHIBAE€T BBICTYIUJICHUWE, HE MPOUZHOCHUT
3aKIJIFOYUTEIBHBIX CIIOB.
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VYuuTeiBasgs JNEUCTBUE «3aKOHAa Kpas», B 3aKIIOYEHUN CIEAYET IOBTOPUTH
OCHOBHYIO MBICJIb, PaJId KOTOPOH MPOU3HOCUTCS peYb, CYMMHUPOBATh HAMOO0JIEE BaXKHBIE
IIOJIOKEHHUSI. B 3aKII04€HNHU TOABOISITCS UTOTM CKa3aHHOTO, IEJAI0TCS BBIBOBI.

Hau6onee orserctBennoil sBusercs [JTABHAS YACTD BBICTYIIUIEHUA.

B Hel wu3nmaraeTtcss OCHOBHOM MaTepuas, MNOCIEA0BATEIBHO Pa3bsICHIIOTCS
BBIJIBUHYTHIE TOJIOXKEHMSI, TOKA3bIBAETCS MX MPABHIIBHOCTH. 3]1€Ch BaXXHO COOJIIONATH
OJIHO MPABUJIO — MaTEPUaN HYKHO U3J1araTh JIOTHYHO U CTPOMHO.

CrniocoObl U370KEHUS MaTepuana:

NHayKTHBHBIA METOJ — H3JIOKEHUE Marepuana OT 4YacTHOro K ol0miemy.
BricTynaromuil HAUMHAET PeYb ¢ YaCTHOI'O CIy4asl, a 3aT€M MOJBOJUT CIIylIaTeled K
0000IIEHUSIM M BBIBOJAM. OJTOT METOJ] HEPEJKO HCIONb3yeTCd B aruTallMOHHBIX
BBICTYTUJICHUS.

JleMyKTHMBHBIH METOJ — U3JIOKEHUE MaTepHrasia oT 001ero k yactuomy. Oparop B
HayaJle PEYd BBIJIBUTAECT KAaKUE-TO IOJIOKEHHS, a MOTOM pa3bsCHAET MX CMBICI Ha
KOHKPETHBIX TpUMepax, Gakrax.

CryneH4aTblii METOA — IOCJIEAOBATENBHOE H3JI0KEHUE OJIHOIO BOIpOca 3a
apyruMm. PaccmoTpeB Kkakyro-nmuOo mpoOiieMy BBICTYMAMOIMIMK  yxe OoJblie He
BO3BpAIaeTCs K HEW.

HUcropuyeckmii  METON —  MBJIOKEHUWE  Marepuaja B XPOHOJIOTMYECKOU
II0CJIEIOBATEIIBHOCTH, OIMCBIBAIOTCA U3MEHEHUSA, KOTOPBIE NPOU30LUIM C KEM-TO WIIU
YEM-TO C TEUEHUEM BPEMEHHU.

B 01HOM U TOM e BBICTYIUIEHUH MOHO MCII0JIb30BaTh HECKOJIBKO METOOB.

Kax 6b1 HU UHTEPECHO OBLIO BBHICTYIUICHHE, BHUMAHUE CIIyIIAaTeNIel CO BpeMEHEM
NPUTYIUISIETCS M YEJIOBEK IepecTaeT ciymaTh. [loaToMy BbIcTymaronieMy Heo0X0auMo
3HATh NPHEMbI OJIeP:KAHUA BHUMAHUA y CayLIaTeJeH.

lIpamoe mpebosanue eHumanus OT CIylIaTelel, oOpaujeHue K CIyMIATEeNsIM C
HeOMNCUOAHHBIM 60NPOCOM. JINsl IPUBIICUCHHS] BHUMAHUS CIIyIIATENel MOKHO npepeams
peudb u evioepocams naysy. OMHAM U3 UHTEPECHBIX OPATOPCKUX MPUEMOB SIBIISIETCS TaK
Ha3bIBaeMas maixa  3aHumamenvHocmu. YToObl  aKTUBU3UPOBATH BHUMAaHUE
ClIylmiaTeined, MOXKHO  HCIOJIb30BaThb  B0MPOCHO-omeemuultl  x00.  OKUBISIOT
BBICTYILUICHUE MPUMEPBI U3 XYJI0XKECTBEHHOM JIUTEPATYpbl, MOCIOBULBI, TOTOBOPKHU.
MOHO BKJIIFOUUTH B CEPHE3HYIO IO COAEPKAHUIO PEYB 3JIEMEHTHI FOMODA.

OnuH W3 BaXHBIX BOINPOCOB, BO3HUKAIOUIMX NPH MOJATOTOBKE IYOIMYHOTO
BBICTYIUICHUS, - 00s13aTEIHHO WM HET MPEIBAPUTEIHHO COCTABISATh MMCHhMEHHBIA TEKCT
peun? OueHb MHOTHE OpaTOPhl CYUTAIOT, UTO PEYb HY)KHO Hamucatb. HanucanHast peub
JIeTye 3allOMUHACTCS U JOJIBIIE YAEPKUBACTCS B TAMSTH, HEXEIN He 0(DOPMIICHHBIN B
OKOHYATEIbHOM BHEe Martepual. OpaTtop B 3TOM CiIy4yae MOXKET U30eKaTh MOBTOPEHUH,
OTOBOPOK, 3aMHHOK, €ro peuyb OyaeT 6ojee yBepeHHOI.

Kak paGotats ¢ Texcrom? Jlydine BbICTynath ¢ Onmopod Ha TekcT. HamucaHHbIN
TEKCT CJIEAYET XOPOLIO OCMBICIUTh, BBIJIEIUTH OCHOBHBIE CMBICIOBBIE YacCTH,
MpOAYMaTh CBSI3b MEXJY HUMH, HECKOJBKO pa3 MEPEYUTATh TEKCT, MPOUZHECTH €r0
BciyX. llenecooOpa3HO Kak-TO pa3METUTh TEKCT: YTO-TO MOAYEPKHYTh, BbIACIHUTH. B
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ATOM CJly4ae JIOCTaTOYHO OIYyCTUTh TIJla3a Ha CTPAHMILY, YTOObI BOCCTAHOBHUTH XOJ
U3JI0’KEHUS MBICJIEH, HAUTU HY>KHBIN MaTepuall.

BeIcTynaromemy HyKHa XOpollas INCUXOJOTHYecKas MoAroroBka. HykHO ymeThb
HACTpPOUTH ceOsl Mepeja BBICTYIUIEHHEM, HAayUYHUThCSl YNPaBIATh CBOMMHU YYBCTBAMU U
ASMOIMAMU; YTOObI MEHBLIE BOJHOBATHCS, HAJO JIydllleé FOTOBUTHCA K BBICTYIUICHUIO.
Tonbko Toraa Oyaenib yBepeH B ceoe.

OddexTuBHON NyOIWYHAs peub OYyJeT TOJIBKO TOrAa, KOrJa €CTh KOHTaKT CO
caymarensiMi. Hy)KHO yUUThIBaTh HECKOJILKO MOMEHTOB.

1. PaccMatpuBaemsliii Bompoc, TeMa JOJKHBI ObITh aKkTyasibHbL. Vmu ecnu Tema He
HOBA, TO HEOOXOIMMO paccKazaTh YTO-TO HOBOE, MHTEPECHOE, HEU3BECTHOE.

2. BaXHO y4uTHIBaTh OCOOCHHOCTU ayJUTOPHUH, TIEPE]T KOTOPOI BbI BHICTYMAETE.

3. CnymaTtenu TpeabsBISIOT OpaTopy OcoOble TPeOOBaHUS: OHMU TPETOCTABUIH
eMy B Ipoliecce OOIEeHHs TJIaBHYIO POJib U XOTAT, 4TOOBI OH omnpapaai ee. [loaromy
BaXHO, YTOOBI CJyIIATEId TOYYBCTBOBAJIM YBEPEHHOCTh B TIOBEJACHUU OpaToOpa,
YBUJICJIM CIIOKOMCTBME U JOCTOMHCTBO Ha €ro JMIle, YCHbIIAIA TBEPJAOCTh U
PELIUTEIBHOCTD B TOJIOCE.

4. JIummHre, MEXaHMYECKHE JBM)KEHUSI BBICTYMHAIOIIETO OTBJICKAIOT BHUMAHUE
ciymiaTesaen, CTAaHOBATCS MpeaMeToM obOcyxaeHus ayautopun. OOpamaroT BHUMaHUE
Cymiatend ¥ Ha mo3y Jektopa. KTo-To noxurcs Ha TpuOyHY, packauMBaeTcs W3
CTOPOHBI B CTOPOHY. Bce 3T0 oTpuIaTenbHO AEUCTBYET HA CIIYLIATEIICH.

5. CnymiarensiMm  HeOe3pa3IMYHO, KyJda CMOTpPUT opatop. Hepeako MoxHO
HAOJIIOIaTh TakKyl0 KapTUHY: JIeJlaeT YeJOBeK JOKIaJd, M BpeMs OT BpEMEHHU
IOCMaTPUBAaET B OKHO, OKHUJIBIBAET B3IUISIIOM CTEHBI, OIyCKaeT IJa3a Ha Mo,
NOJHUMAET UX K MOTOJKY, pACCMAaTPUBAET CBOM PYKH, TO €CTh CMOTPHUT KyJa YrOAHO
TOJIBKO HE Ha CIIYIIATEJICH.

beiBaeT emie XyXe: BBICTYHAIOLIMKA CMOTPUT HA ayAWTOPUI0, KaK B IIyCTOE
IPOCTPAHCTBO, CMOTPHUT OTCYTCTBYIOLIMM B3IJIAJI0M. MOKHO 7M1 B TakOM Ciy4ae
FOBOPUTh O TMOJJMHHOM B3aWMOIIOHMMAaHUU MEXIAYy OpaTopoM U ayJUTOpUEN?
Koneuno, Her. Bo Bpemsi peun MEIJIEHHO NEPEBOJAUTH B3I, C OJHOM YacTH
ayIUTOPUM HA JAPYTryH, TO MOYKHO CO3/aTh BIEYATICHHE XOPOILIETO 3PUTEIBHOTO
KOHTaKTa CO CIYIIATEISIMH.

6. BeicTynaronuii JOJDKEH OTHOCUTBCSI K ayJUTOpPUU JOOpOXKENaTeNbHO H
npodeccronansHo. Ecnu aynutopusi HaCTpOEHa arpecCHBHO, HE CTOMT OOWMXKATHCSA U
BCTyNaTh B KOH(M)IUKTHBIE OTHOLIEHUS C CymaTesiMu. Hy>KHO BBITIONHSATH CBOE JIEJI0 U
CAEPKUBATh SMOLIMH, YyBCTBA U OTHOLICHMUSI.

N3yuuB Temy, crymarens J0JKeH:
3Hamy:
— MIpaBuiia yCTHOTO OOLIEHHUS B AEJIOBOM cpejie (nenoBasi Oecena, CoBeUlaHue,
JIeJI0BOM TeseOHHBIN pa3roBop);
— OCHOBBI PUTOPHUKHU;
— O0COOEHHOCTEN TMOATOTOBKM M CTPYKTYPHI Mpecc-KOH(PEPEHIMU; MpaBUia €€
MIPOBEJICHNUS;



25

— OCOOCHHOCTEH TIOATOTOBKM W  CTPYKTYPHl HWHTEPBBIO; TMpaBHUia €T0
MIPOBEICHNUS,
— MpaBUJ KOMMEHTHPOBaHUS (HOTOMATEPUATIOB O UYPE3BBIUAMHBIX CUTYAIUAX;
— MPaBUJI O3BYYHBAHUS BUCOCIOKETA O YPE3BBIYAMHBIX CUTYAIUSAX;
ymemu:
— MPOBOJIUTH COBEIIAHUS, JEJIOBbIC Oeceabl, BECTH TelIe(OHHBIH pa3roBOp ¢
Y4ETOM TPAaBUJI YCTHOTO OOIICHUS B JACIIOBOM Cpelie;
— IOCJIEIOBATEIBLHO M3JIaraTh CBOM MBICIIH, apTYMEHTUPOBATH CBOIO TOUYKY 3P CHHSIL.
— yMecTHO H 3()PEKTUBHO TOJB30BATHCS CPEJICTBAMHU SI3bIKA B PA3TUYHBIX CHTYAIUSIX
OOIICHUS,
— MOATOTOBUTH U TIPOBECTH UHTEPBBIO;
— MOATOTOBUTH U TIPOBECTH MPECC-KOHPEPEHITUIO;
— KOMMEHTHPOBATh (pOTOMATEpHAIIbI O YPE3BBIYAMHBIX CHTYAIINSX;
— 03BYYHMBATH BHJICOCIOKET O UPE3BBIYANHBIX CUTYAITUSX.

Bonpocsl 1y1st caMOKOHTPOJISA
1. Ha3zoBuTE OTIMYUTENBHBIC YEPTHI YCTHOU (hOPMBI peUH.
2. KakoBbl 0COOEHHOCTHU JI€0BOT0 OOIIEHUS?
3. HazoBuTe OCHOBHBIE 3Tallbl MPOBEJICHUS J1EJI0BON OECcebl.
4. Kakue TUINBI BOMPOCOB HCIIOJNB3YIOT B JI€JOBOW Oecefie (3aKpBIThiE, OTKPBITHIE,
KOHKpeTusupytouue u ap.)? [lpusenure npumepsi.
5. YkaxxuTe OCHOBHBIE MTpaBUIIa MPOBECHUS TUCHUIITHHAPHON Oece/Ibl.
6. HazoBuTe BUIBI CITyKEOHBIX COBEIIAHUMN.
7. Kakue pexomeHnanuu He0OXOIMMO YYUTHIBATH JJI TOTO, YTOOBI YCIEITHO MPOBECTH
coBenianue?
8. [lepeuncaunte ommOKM, KOTOPIX CIEAYyeT U30eraTh OpraHu3aTopy COBEIIAHHIA.
9. B yem otnnuune TenaedOHHOTO pa3roBopa OT OYHOM Oecebl?
10. HazoBuTe 3THYECKHE HOPMBI TIOBEICHUSI TIPU TEIE(POHHOM Pa3roBoOpe.
11. Kakue cyiiecTByIOT IpUEMBI JIJIsl PUBJICYECHUS] BHUMAHUS CIyIIaTeaen?

KoHnTpoJsibHbBIE TECTHI
[. Tun peun 3aBUCUT OT LM, KOTOPYIO CTaBUT OPaTOp MEpPE] CBOMM BBICTYIICHHEM.
YKaxure 1eib
— nH(POPMAITMOHHON peUH:
— yOexaaromen pevu:
— aruTalMOHHOW PEYH:
II. O6BIYHO BBICTYIIJIEHUE COCTOMUT U3 3-X yacTed. Kakux?
[I. Kak crmenyetr HayaTh pedb, 9TOOBI Cpa3y 3aMHTEPECOBATH CIYIIATEIICH, «3aIEMUTh)
WX BHUMaHue?
IV. 3akonunTe mpemnoxenue. Jlyuue ece2o yceaugaemcsi u 3anOMUHAemcss mo, 4mo
daemcsi 6 Hauane UlU 8 KOHYe COOOUjeHusi, nodmomy 6 3aKmoyeHuu 6blCIYNieHUs.
(peut) HYIHCHO...
V. AprymenTt — 370.....
VI. IIpogomxure psibl:
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Payuonanvnvie apeymenmeoi: ghaxm, ...

Ilcuxonocuueckue apcymeHnmsl. anéeijiiyusl (uﬂu o6pameuue) K dyecmeam U IMOYUAM
yenoeekda, ....

VII. BriGepute BepHble BapuaHThl OTBETA.
Ecnu ayoumopus omenexkaemcsi, He cryuiaem opamopad, OH MOJCEM.. ;.
1) cnenarp maysy;
2) caenath BBIBOJHI;
3) ucnonb30BaTh NPUEM «TallHA 3aHUMATEIbHOCTUY;
4) UCTONB30BATh «3aKOH KpPasi»;
5) nmorpeboBaTh BHUMAHUS,
6) 3a1aTh BOIIPOC BCEH ayJUTOPUU WM OJHOMY U3 CIlyllIaTesNeH;
7) U3BUHUTBLCA MEpe]] CIyIIATEIIMU;
8) MpUBECTU MPUMEP U3 JTUTEPATYPHI;
9) nouryTuTs;
10) 3aKOHYUTH BBICTYILICHUE.

VIII. Kak nomxkeH BecTu ce0s opaTop, BRICTYIAs MEpe]] CIYIIATEISIMUA C PEUbI0 (UTOOBI
OBLT KOHTAKT C ayAUTOPHE)?

[X. ITocTtaBbTe B MpaBUIBHON JIOTMUECKOW MOCIEI0BATEILHOCTH OCHOBHBIE 3JIEMEHTHI
KOMITO3HITUH JISJIOBOTO pa3roBopa mno tenedony (namnpumep, 1,3,2,4):

OO6cyxieHre cuTyarui

3aKITIOYUTENBHOE CIIOBO

B3aumusbie npeacraBieHus

BBenenune cobeceHuka B Kypc zena

=

Cnucok peKoMeHIyeMOii JIUTepaTypbl
OcHoBHnas [1,2,3].
JononuurtenbHas [1,4]

[IncemenHas nenoBasi peysb.

Cocrapienue Ciy>KeOHBIX JOKYMEHTOB — TPYAHBIA U CJIOKHBIN TPOIIECC, KOTOPBIN
3aHMMAaeT MHOTO BPEMEHU PAOOTHHUKOB M COTPYJHHUKOB PA3IWYHBIX opraHmzaimi. Yto xe
Takoe JOKYMEHT?

JIOKyMEHT — 5TO MaTepHaIbHBIA O0OBEKT C 3aKPETUICHHOW B HEM WH(OpMaIHe
IUISL TIEpEIavy €€ BO BPEMEHH U B IPOCTPAHCTBE.

Baxnerime# dhyHkmnueit nokyMeHTa sBisieTcs HH(popMaunoHHnasi. B nokymenre
dukcupyroTcs HaxKThl, COOBITHS, BICHUS IEATEILHOCTH YeloBeka. JIokyMeHT o0amaer
opraHu3anuoHHo QyHkiuen. JJOkyMeHThl TOMOTAIOT KOOPAUHUPOBATD ACSTEILHOCTD
moneil. KoMMyHukaTuBHass (QyHKIHUS JOKYMEHTOB OOECHEUYMBAET BHEIIHUE CBSI3U
OpeAnpusTAd U opranuzanuii. JJoKyMeHT BBIMIOJHSET U IOPUAMYECKYH (DYHKIUIO,
MIOCKOJIBKY €ro COJEpKaHWE HCHOJIB3YEeTCS B KaueCTBE JOKAa3aTelbCTBA MPHU
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PacCMOTPEHUHU CIIOPHBIX BOMPOCOB MEXKAY JOJbMU, IPEANPUATUIMH, TOCYAAPCTBAMHU U
T.J1., HE TOBOPS y’K 00 OpraHax cleJCTBUsA, Cy/1a U MPOKYPaTYpBHI.

JIOKyMEHTBl ~ AeNATCS Ha  HECKOJbKO  OONBIIMX TPYII MO  CBOEMY
(GYHKIMOHAIIBHOMY 3HAQUYEHMIO: JUYHbIE (3asBJIEHUE, JOBEPEHHOCTh, pE3IOME),
pacnopsauTenbHble (MIPUKa3bl, YKa3aHUs, PAaCIOPsHDKEHUs, TOCTAHOBJICHUS, PEILICHUs),
COPABOYHO-UHQOPMALIMOHHBIE (JOKIaJAHbIE M OOBSICHUTENbHbIE 3alKCKH, CIPaBKH,
aKThl, OTYETHl, CIYy>KEOHblE IHChbMA, TEJIETPAMMBI), OPraHU3AIMOHHbIE (KOHTPAKT,
JOTOBOp, yCTaB OpraHW3allMd, IITATHOE pAacHHUCAHHUE, TOJDKHOCTHBIE WHCTPYKIIUH,
MpaBuJia BHYTPEHHET O PaclopsKa) U T.A.

Kaxaplii TOKYMEHT COCTOUT U3 Psjia COCTABJISIIONIUX €r0 3JIEMEHTOB, KOTOPHIE
HA3bIBAIOTCS PEKBU3UTAMM. PasznuyHble JTOKYMEHTBI COCTOST W3 pa3Horo Habopa
PEKBU3UTOB. UMCIIO PEKBU3UTOB OMNPENCNSICTCS LENsSIMH CO3JaHUsS JOKYMEHTa, €ro
Ha3HA4YCHUEM, TPEOOBAHUSIMHU K COACPKAHUIO U OpME TaHHOTO JOKYMEHTA.

JIst Toro 4ToOBI IOKYMEHT OTBEUYaJ CBOEMY Ha3HAYCHUIO U UMEJ FOPUINIECKYIO
CUJIy, OH JOJKEH OBITh O(OpPMIEH B COOTBETCTBUH C (POPMYISIPOM, KOTOPBIH
YCTAHOBJIEH Il JAHHOTO TUIA JOKyMeHTa. DopMyssip — 3TO 00s3aTeabHBIM HaObop
PEKBU3HUTOB, PACTIONIOKEHHBIX B ONMPEICICHHON MOCIEA0BATEIILHOCTH.

HazoseM Hekotopbie u3 pekBu3utoB nokymeHTOB (I'OCTom ycranoBieHno 29
HAaWMEHOBaHUM):

*HaMEHOBAaHUE OpPTaHU3aAIUU

*HanMEHOBaHHE BUJA JTOKYMEHTA

*mara TOKyMEHTa

*anpecar

*rpud yTBepKACHUS TOKYMECHTA

*TEKCT IOKyMEHTa

*[OAIUCH

*reyarb U T.1.

I[Ipy  moaroroBke  JOKYMEHTOB  HEOOXOAUMO  YUYUTHIBATH  TpeOOBaHWI,
IpPEeAbSIBIsIEMbIC CTAHIAPTOM K O(POPMIICHHIO Ka)KJIOT0 PEKBHU3UTA JOKYMEHTA.

PexBusur «Axpecar»

1. JIokyMEHT MOXHO aJpecoBaTb Ha HMS OpraHU3allUM WM CTPYKTYPHOTO
MojJpa3/iesicHus, TMpPU OSTOM HAUMEHOBAHME OpraHM3allud W  CTPYKTYPHOTO
MoJIpa3/ieiCHUs YKa3bIBAIOTCA B UMEHUTEIILHOM IMa/ICKeE.

Dabpuxa «Kpacuas mankay
Omoen cnabxcenus u cooima

2. Ilpu HampaBiIeHHH JOKYMEHTa JOKHOCTHOMY JIMIlYy Ha3BaHHWE OpraHU3aIuu
yKa3bIBaeTCI B HMMEHHUTCIBHOM IIaJIe’Ke, a JOJDKHOCTh W (daMmims aapecara — B
JIaTSIIBHOM.

Dabpuxa «Kpacuas mankay

Ilnanoewiii omoen

Cmapwemy s3KkoHOMUCIY

Cyxapesou T. M.

unu I'enepanvromy oupekmopy uzoamenbcmaeda
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«busnec u komnwvromep»

Mameeesgy U. 11.

3. Ecnu gokymeHT ajapecoBaH (U3MYECKOMY JIMIly, YKa3bIBalOT CHayajia
MOYTOBBIN ajipec, 3aTeM (paMUIINIO0 U UHUITUANIBI aJipecara.

129128, Mocksa,

ya. baoicosa, 0. 15, k6. 43

Bosnecenckou E. K.

PexBU3UT pacnonaraercs B MpaBoM BepxXHEM yriy AokymeHTa. COCTaBHBIC YacTH

PEKBU3HTA TIEYaTaIOTCs HA OT/ICIIbHBIX CTPOKAX.

PekBHM3MT «<HAaUMEHOBaHME BU/AA JOKYMEHTAa»

HaumenoBanue Buja JOKyMeHTa — 0OsI3aTENbHBIA PEKBU3UT MpHU OGOPMIICHUU
BCEX JJOKYMEHTOB, KpOME MUChMa. DTOT PEKBU3UT PaACIONaraloT Ha OJlaHKe JOKyMEHTa
32 PEKBU3HMTOM, YKa3bIBAIOIIMM HaMMEHOBaHUE opranuzanuu. OGopMIIsIIOT PeKBU3UT
nporucHbiMu  OykBamu  (PAIIOPT, JOKIJIAJHAA  3AIIMCKA, TIPUKA3,
JOI'OBOP).

PexBusur «/lata nokymeHTa»

JlaTta noxymeHTa — 00s13aTeNIbHBI PEKBU3UT BCEX BUJIOB IOKYMEHTOB U OJIMH M3
PEKBU3UTOB, O00ECIEUMBAIOIINX HOPUIUYECKYIO CHIY AOKyMeHTa. Jlatoil JokymeHTa
SBJISICTCS JlaTa €ro nojnucaHus (mpukas), yTBEpKIACHUS (MHCTPYKLUMH, MPOrPaMMBbI),
caMoro coObITHsI, KOTOpoe 3apUKCHpPOBaHO B JOKyMeHTe (akT, mporokoun). Jlara
NPOCTaBISETCA  JODKHOCTHBIM  JIMIIOM,  IOAMNHUCHIBAIOIIMM  JOKyMeHT.  Kak
opopmiisitorcst  1atbl? JleHb W Mecsll MHMIIyTCS JBYMsI TapamMu apadckux mudp,
pazneneHHbIMH  TOukoi. [om— derbippMsi apabckumu 1mdpamu: 01.11.2005.
Jlomyckaercs clioBecHO-IIMGPOBOH criocod odhopmieHus natel: I oxkmsaops 2005 2.

PexkBusur «Ilognuce»

[Toamuck — 00s3aTENBHBIA PEKBU3UT JIO00OT0 JTOKYMEHTa, 00C€CTICUMBAIOIIUMN €0
IOPUANYECKYIO0 CHIIy. YTpaBlICHYECKHE JOKYMEHTHI (TIPHUKa3bl, pacClOpsKEeHUs,
WHCTPYKIIMH, TIOJOKEHUS) TOJIMUCHIBAIOT PYKOBOAMUTENN OpraHu3aliil Wik HuX
3amectutenu. CHpaBKd, MOKIATHBIE 3aMMCKU W Jp. CIPaBOYHO-MH(POPMAIIOHHBIE
JOKYMEHTbl MOTYT OBbIThb MOANUCAaHbl aBTOPOM JOKyMeHTa. Heckonbko mnoamucei
CTaBAT Ha JIOKyMEHTax B TOM CJIy4dae, €clIM 3a COJAEp)KaHHe JOKyMEHTa
OTBETCTBEHHOCTh JIGKUT Ha HECKOJBKUX JIOJDKHOCTHBIX JHIax. Hampumep,
(UHAHCOBBIE JOKYMEHTHI TMOAMKCHIBAIOT U PYKOBOAHUTENb OpTaHU3AIMH, U TJIABHBIN
Oyxrantep. PexkBU3WT COCTOMT W3 Ha3BaHUS JOJDKHOCTH, JIMYHOW TOANMHUCH U €€
pacmudpoBku (mHUIMATE U (amunusa). [loanmues pacmojararT IMOciae TEKCTa H
OTMETKH O HaJUYW¥ TNPWIOKeHWH. PacmudpoBKy medartaroT Ha YpPOBHE IOCIEIHEH
CTPOKH HAaMMEHOBAHUS JIOJ>KHOCTH.

Hauanvnuk xypca «Keanmy B. M. Kynukos

Oco0eHHOCTH A3BIKA COYKEOHBIX JOKYMEHTOB.
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TekcT — TIaBHBIN PEKBU3UT, Pajid KOTOPOTO COCTABIACTCA U OOPMIISETCS BECh
IOKYMEHT. B mpakTuke JOKYMEHTHPOBAHHUS CJIOXKWINCH O0mmMe TpeOOoBaHuUA,
NpeIbsIBIsiEMbIe K TEKCTaM JTOKYMEHTOB.

Wudopmarus, u3IOKEHHass B TEKCTe, JOJDKHA OBITh JTOCTOBEPHOH U
aprymeHTupoBaHHOM. Ee wusmarator B kpaTtkoil Qopme. HeobOxomumo wu3berathb
MOBTOPEHUS W M3IHUIIHUX MoapoOHOocTel. Kaxkmoe coBo B TeKCTe JOKYMEHTa JOJIKHO
HECTH CMBICIIOBYIO Harpy3Ky.

[Ipu BBIOOpE CIOB M TEPMHUHOB JUIsI TEKCTa CIYy)KEOHOTO JOKYMEHTa CIIeJyeT
PYKOBOJICTBOBATHCSA CICAYIOIIMMH MTPABUIIAMH.

*CJIOBO B TEKCTE IOKyMEHTA JJOJHKHO YIOTPEOISITHCS B TOM 3HAYCHHUH, B KOTOPOM
OHO yNOTpeOJIsieTCs B O0IIETUTEPATYPHOM SI3BIKE.

*CiioBa B IOKyMEHTax HE MOTYT MMETh HEOIPENEICHHOE, ABOSIKOE TOJIKOBaHUE,
OHU JOJDKHBI YIIOTPEOIIATHCS TOTBKO B MPSMOM 3HAYCHHH.

"B TexcTe MOKYMEHTOB HE YMOTPEOJSIOTCS Pa3TOBOPHBIE M YCTapeBIIHE CIIOBA.
Cnenyer w30eraTh YIOTPEOJICHUS HEOJOTH3MOB, TEPMHUHOB, MNPO(eCcCHOHAIN3MOB,
MHOCTPaHHBIX cloB. [Ipn HEOOXOAMMOCTH MX yHOTpeOJeHHUs ClienyeT B CKOOKaxX NaTh
uX 00BSICHCHHE.

*B TekcTe MOKyMEHTOB BCTpeUaroTcsi cokpamieHus. OHU JOJKHBI ObITh TOHSTHBI
ajipecarty, I03TOMY HEOOXOIMUMO YIOTPEOIATh OOIIETIPUHATHIC COKPAIIEHHUS UM J1aTh B
CKOOKax X paciuppoBKy.

[Ipy mocTpoeHuu CIOBOCOYETAHUN CIIEyeT UMETh B BUIY, YTO HE BCE CIIOBA
COueTalTCs JIpYr C APYroM Tak, Kak HaM ynoOHO. B pycckom si3bike BooOOIIE W B
JIEJIOBOM peurd B YaCTHOCTHU CYIIECTBYIOT HOPMBI coderaemocTu. Hampumep: axm —
cocmasnamos, NOONUCLIBAMb, YINGEPHCOAMb, COBEPULAMDb;, 3A8KA — Oelamb, N00A8aAmb,
8bINOIHAMb, NPUHUMAMb, OMKIOHAMb, Y0osiemeopsams. CienyeT oOpaTUTh BHUMaHUE
Ha TaKUE COUYCTAHHUA: KUMETb 3HAYCHHEY», KUTPATh POJIbY, BBIMOIHATE QYHKIIUIO» U
HUKOT/Ia HE MEHATh MECTAMH X KOMITOHEHTHI.

*CyllleCTBUTENbHBIC, HA3BIBAIONINE JIOJDKHOCTH W 3BaHUA, YHNOTPEOISIOTCS B
JIEJIOBOM pedu TOJbKO B (popMe MYKCKOTO pojaa (csudemenv Dedoposa, pabomuuk
munuyuu Cagenvesa, npogpeccop Emenvanosa).

=JI7151 TEKCTOB TOKYMEHTOB XapaKTepHO Mpeo0aaHie NaCCUBHBIX KOHCTPYKITHMA:
VIIO paszpabomanvr npoepammer (BM. VIIO paszpabomano npoepammul), Hamu
paccmompensl 8awiu npeonodcenuss; W OE3NMUYHBIX TMpeIokKeHU: [Ipednodicenus
paccmampugatomcs. Vicnonb30BaHNe MACCUBHBIX U 0€3IMYHBIX KOHCTPYKIUI TIpHUIaeT
TeKCTy Oonbiryto odumuanbHocTh. lloguepkuBaercss caM (QakT OCYUIECTBICHUS
JeMCTBUS BHE 3aBUCUMOCTH OT TOT'O, KTO €T0 IMPOU3BEIL.

*"ToH TekcTa JOKYMEHTOB JOJDKEH OBITh HEUTpandbHBIM. DopMa H3I0KEHUS
TEKCTOB B JIJOKYMEHTAaX MOXKET OBITh pa3HOW. B pacmopsanTeNbHBIX TOKYMEHTaX TEKCT
usnaraercs ot mepBoro juna ([lpuxazwiear. Obsaswvigaro. Cyumain He0OXOOUMBIM.
Ilpowy). Tak xe mnumyTcss OOBSCHUTENBHBIC W JOKIATHBIC 3alHMCKH, 3asBICHUSA,
JIOBEPEHHOCTH U T.M. B pacmopsauTenbHBIX JOKyMEHTaX, M37aBa€MbIX HA TMPUHITUIAX
KOJUICTHATBPHOCTH, TEKCT W3Jaraercs OT TPEeThero JMIa CAMHCTBEHHOTO 4YHUCIa
(IIpasnenue pewuno, Cosem nocmanogénsem). TEKCT NPOTOKOJIOB W3JIaraeTcsi OT




30

NEpPBOro JiMlla MHOXeCTBeHHOro uucna ([lpucymcmeosanu, Crywanu, Bwicmynunu,
Ilocmanosunu) u T.1.
OOuue 3ameyanus 1Mo 0(popMIICHUIO JOKYMEHTOB

1) Pazmepsl Oymaru.

Bce Buabl gokymeHTOB OGOpPMIISIIOTCS Ha Oymare OMpPEACJICHHBIX pPa3MepoOB —
dopmatoB. [ns odopmiieHuss Ooibliied 4YacTH JOKYMEHTOB HCHOJB3yeTcs Oymara
dopmara A4 (pazmepsl 210%x297) u A5 (148%210).

2) Pazmepsl nosieil.

Hayunbie oTueTsl, pedeparbl, KypcoBble U IUIJIOMHBIE PabOTHI, JAUCCEpPTAIUU
cienyeT oQpopMIIsTh, COOIIOAs CIEYIONIUE pa3Mephl NoJiei: JeBoe — He MeHee 30 MM,
npaBoe — He MeHee 10 MM, BepxHee — He MeHee 15 MM, HmkHee — He MeHee 20 mwm.
JleBoe mosie mpeaHa3HAYEHO JJIS MOJIIMBKU JOKYMEHTA, TPaBOE U HUKHEE OCTABIISIOT
Ha ciy4aidl u3HOca Oymaru, BEpXHee — I yKa3aHUs CTPaHUIl B MHOTOCTPaHUYHBIX
JIOKyMEHTAaXx.

3) Kak HyMepyIOT CTpaHUIIbI.

B cooTBeTcTBUM €O CIOXKHUBIICHCS TPAKTUKOW YCTAaHOBUJICA CIETYIONTUN
MOPSIZIOK HyMEpalluu CTPaHMI] ISl JOKyMEHTOB. Bce cTpaHuibl, KpoMe TNepBOi
HyMepyroTcs. Eciii TeKCT JOKyMeHTa medaTaeTcsi ¢ 00eUX CTOPOH JIUCTA, TO JIUIICBBIC
CTOPOHBI HYMEPYIOTCS HEYETHhIMH HHdpaMu, a OOOpPOTHBIC — 4YeTHBIMH. Homep
CTpPaHUIbl HAHOCUTCSI Ha BEPXHEM I10JI€ JIUCTa MOCPEINHE, HA pacCTOSSHUM He MeHee 10
MM OT BepxHero oopesa. Homep crpanuilsl numercsi apabckumu mudppamu 06e3 3HaKOB
npenuHanus (TOYKH, YepTouek), 0e3 yKa3aHus CJIoBa «CTPaHUIA» WIH €ro
COKpAIIEHHBIX BAPUAHTOB «CTP.», «C.».

4) Kakue cokpanieHus cjioB TONYCKAalOTCS B IOKYMEHTaXx?

[TpuBegem mpumepbl HanboJIEe PaCIPOCTPAHEHHBIX cOKpalieHui. CoKpamarTcs:

*clioBa TIpu reorpaduyecKux Ha3BaHUIX: 20pod — 2., Celo — C., NOCENOK — M.,
nocenok 20podckozo muna — nem. bykBa «r» HE CTaBUTCS Mepel TOpOJaMH, B
Ha3BaHUAX KOTOPBIX MMeeTcs ciioBo «ropoa» (Hosropon, Boarorpan), nHorna nepen
ykazanuem ropogoB Mocksa u Cankr-IletepOypr.

*cJIoBa Npu (paMUIUAX: 2ocnodun — 2-H, npogeccop — npogh., doyenm — Ooy.,
HAYAaIbHUK — HAy. W T1.

*CJI0OBA, HA3bIBAIOIIWE JCHEKHBIC SIUHULIBL: pYOIb — p., MblcAua pyoiel — muic. p.

*ClIOBa, ymotpeOnsembie mnpu mudpax: nyukm 3 — n. 3, pucymox 5 — puc. S,
pazoen 2 — pa3zo. 2.

"CJIOBA, COKpaIlleHWe KOTOpPhIX TMHUIIETCA depe3 neduc: 3a600— 3-0,
MUHUCMEPCMBO — M-60, PAUOH — P-H, XO3AUCMBO — X03-80, KOIUYECHMBO — KOJI-60 U T.II.

Jlonyckaercs COKpalleHHUE CIOBOCOYETAHUI: U Tak Aajee, U TOMY MOJ00HOe, U
npyrue. He nomyckaroTcsi COKpalllEHUsI Hanp. — HAnpumep, m.o. — makum 00pazom,
M.H. — MAaK Ha3bl8aeMblil.

Hcnonp3oBanne B [OKYMEHTaX CTaHAAPTHBIX CHHTAKCUYECKUX MOJENel ¢
OTHIMEHHBIMM TMpPEAJIOraMu BIIOJHE 3aKOHOMEpPHO, TaK Kak o0jieryaer mpolece
COCTaBJICHUSI THUIIOBBIX TEKCTOB. KpaTkoCThb W3M0XKEHUS JOCTUTaeTcs MyTeM 3aMEHbI
CJIOKHBIX MPEJITIOKEHUN TPOCTHIMU, a TAKXKE MOCPEACTBOM YCTPAHEHUS! MIPUYACTHBIX U
JECNPUYACTHBIX ~ O0OpPOTOB M YNOTpeOJieHUs]  OOLIECTIPUHSTBHIX  COKpaIlCHUM.
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CrangapTu3upoBaHHble 000POTHI TPEOYIOT MUHUMAIBHOTO YMCTBEHHOI'O HAIPSKEHUS
U YCKOPSIOT TIPOLIECC COCTaBICHHMS JOKyMeHTOB. Ilo maHHBIM IICHMXOJOIHH,
CTaHJAapTU3UPOBAaHHBIE 000POTHI BocnipuHUMaroTes B 8-10 pa3 ObicTpee.

PanopT — 1OKyMeHT, coaepxamuii mpocb0y Kakoro-iu0o juua, aJpecoBaHHBIN
OpraHu3alyy WK JOHKHOCTHOMY JIMIY YUPEXKICHHUS.
1. PacnoJio:keHnue yacreii panopra:
1) B mpaBOoM BepXHEM YTy yKa3bIBaeTcsl ajapecaT. HazBaHue AOIKHOCTHOIO JiMLa — B
JaTEeJIbHOM:
2) HaUMEHOBaHME JOKYMEHTa (pamopT) TMHUIIETCS B IEHTPE CTPOKH, TMOCJE CJIOBa
«panopT» TOYKA HE CTABUTCH.
3) TeKCT panopTa NUILIETCA C KPAaCHOM CTPOKH;
4) Ha3BaHUE [IOJDKHOCTH, CIIEIMAIbHOE 3BaHUE — CJI€Ba, IO ILEHTPY — MOJIUCH,
cnpaBa — pacimiupoBka (MHULUATBL, (pamMuIus).
5) nara ctaBUTCH CleBa.
2. KoHCTpYKIMU, HCTIOJIb3YHOIIHECS:
JUISL BBIpAKEHUS TPOChOBI: mpoiny + UHOUHUTUB (paspewums, Oonycmums W T.IL.);
npoiny Bamiero paspernienus (cornacusi) + Ha uTo? (Ha 3auucienue, Ha 8ble30 U T.IL.);
JUISL BBOZIA apTyMEHTAIlUU: 88Udy MO20 4UMO...; 8 CEA3U C MmeM, YMmo..., HA OCHOBAHUU
Mmo2o, Ymo..., MaK Kax...; yduumselgas (4mo?)...

O0bsicHUTeIbHAS 32AMMCKA — 3TO JOKYMEHT, OOBSICHSIONUN TPUUUHY KaKOT0-TO
coObITHS, (akTa, MocTynka. Pacnonoxkenne yacteit 00bICHUTEIHLHOM 3aMUCKHU:
1) 6 npasom éepxnem yeny ykaswblBaeTCs adpecam.
HazBanue 101KHOCTHOTO JIMIIA,
ero (hamMuvs, MHULKMAJIBI — B JJATEIILHOM TaJEXKe.
2) nazeanue ooxkymenma (ObvscHumenvHas 3aNUCKA) - 8 YeHmpe CMpPoKuU, TIOCHe
Ha3BaHUS MOYKA He CIABUMCSL.
3) mexcm OOBSICHUTEILHON 3aITUCKH MTUIIETCS ¢ KPACHOM CTPOKH.

4) cieBa B LICHTPE clipaBa
Ha368aHue 00IHCHOCMY, NOONUCL  pacuugposka
CNeYUaIbHO20 36aHUSL (uHuyuansl, hamunus)

5) [lama nanucaHus panopTa ciesa.

TekcT 00OBSACHUTENBHON 3aIUCKHU:

B I gactu — uHpoOpmaIus o COOBITHM WU TMOCTYMKE, MOCTY>KHABIIEM TOBOJOM JIJIst
HamucaHusi OOBSICHUTEIBHON 3alUCKU (Ko2da — mouHas oama, uHo20a epems, 2oe U
Umo cogepuiunlL).

Bo Il yactu — npuynHa NoCTynKa Wik COOBITHUS.

JoxknagHass 3amMcka — 3TO JOKYMEHT, AaJpPECOBAHHBIM PYKOBOJICTBY,
MHOOPMUPYIOMIUNA O CIOKUBIIEHCS CUTYaIlMH, CIyYUBIIEMCS (akTe, O BHITIOJTHEHHOM
pabore (I gacTp TekcTa), coaepKamuii BEIBOIBI U Mpeaiokerus: coctaButens (11 gacte
TEKCTA).
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Pe3tome — 310 mpesacTaBiieHne caMoro ceds. Ero ocHoBHas 3ajauya 3aKiIro4aeTcs
B TOM, YTOOBI J1aTh KpPaTKyO HH(popMaluio o cede, 0 cBoeM o0pa3oBaHUU, 00 OMBITE
paboTHI ¥ TOIDKHOCTH, Ha KOTOPYIO BBI IPETCHIYETE.

B kakoii-to Mepe 3T0 camopekiiama, MO3BOJISIIONIasi PyKOBOACTBY OpraHu3aliu
MpeIBAPUTEIHEHO 03HAKOMUTHCS C COUCKATEIISIMH.

KakoBwI e OCHOBHBIC NMpaBWja HamucaHus pe3tome? Bo-mepBBIX, OHO JOJIKHO
colepkaTb TaKyl HHPOpMalMi0 O cede, KOTopash HENOCPEJACTBEHHO OTHOCUTCS K
MCKOMOH JTOJDKHOCTH, TTPUYEM 3Ta HH(POpManus A0KHA OBITh IPaBANBOM, BO-BTOPBIX,
pe3toMe JIOHKHO OBITh MPaBWIBHO O(GOPMIIEHO U HMETh 00beM He Oosiee OJIHOU
CTpaHHUIIBI.

Pe3tomMe mMeer ompeneneHHYIO CTPYKTypy. B mepBoM pasnene yka3biBaeTcs
TUYHAsT WHPOpPMANUs I KOHTAKTOB: (haMHJIUS, UMS U OTYECTBO (ITOJIHOCTHIO), JaTa
POXIEHUs, aJipec MpOoKUBaHUS, TeraedoH, dJIEKTPOHHBIN ajnpec. Bo BTOpom pasnene
dopMynupyeTcs LeNb pe3loMe, yKasblBaeTcsl mpeanosiaraemas cdepa IesTeNbHOCTU
(wm moipkHOCTh). Clenyromuii paszien coaepkut uHdopMmaiuo 00 o0pa3oBaHUU:
ypOBEHBb 00pa30BaHMUs, HA3BaHHUE YICOHOTO 3aBEJICHUS, TO/I IIOCTYIUICHUS U OKOHYAHWS,
(dakynbTeT, CHEHHATBHOCTh. JTOT pa3lell MOXET COAEpKaTh CBEJIEHUA O
JIOTIOJTHUTEIIBHOM 00pa30BaHHWM, O Harpajax M NPEeMHsX, MOJYYCHHBIX 3a YCIEXH B
chepe o6pa3zoBaHus.

Oco0eHHO TIATENBHO CIIeNyeT OTOMpaTh WH(GOPMAIIUIO JIJISi YETBEPTOro pasiena
pe3loMe, TIe YKa3bIBAETCS OIBIT padOThl. 3/1€Ch MEPEUUCIIIIOTCS JOMKHOCTU, KOTOPhIE
3aHMMAaJId B Pa3IMYHbIX OpraHu3alusIX, GupMax, u natel mpeObiBanus B HUX. [Ipu aTom
HEOOXOMMO TOYHO  Ha3bIBaTh  JIODKHOCTH, IEPEYUCIUTh KPYI  OCHOBHBIX
oOs3anHOCTel. Kak mpaBuio, ydpexaeHus, B KOTOPbIX Bbl pabOTaiu, yKa3bIBAIOTCS B
00paTHON XPOHOJOTUUYECKOU MOCIIeI0BATCIIBHOCTH.

B maTom pasnmene comepxaTcs Takue JOTOJHUTENbHBIE CBEIEHUS O ceoe,
KOTOpBhIE MOTJIM Obl 3aMHTEPECOBATh padOTOAATENs, HANIPUMED, BIAJCHUE S3bIKAMH,
KOMIIBIOTEPOM. 3aTeM B pE3IOME MEePEUYUCISIOTCS Ballld JIMYHBIC JEIIOBbIE KayecTBa,
HampuMep,  TakuWe, KaKk  BBICOKas  pabOTOCIOCOOHOCTh,  OTBETCTBEHHOCTb,
KOMMYHHKa0€IbHOCTh, HEKOH(MIUKTHOCTh. Pe3toMe MOKHO 3aBepIIUTh HHPOPMAIIUEH O
HAJIMYUA y Bac PEKOMEHJAIM, KOTOpble Mo TpeboBaHWIO Oymyimiero padoromarens
MOTYT OBITh TIPE/ICTABIICHBI.

OOpatuTre BHUMaHUE Ha TO, YTO CJIOBO «pE3IOME» B JAaHHOM JOKYMEHTE HE
numercs. Kak mpaBwino, B Bepxy crpanunsl numryT Curriculum vitae (nat. —
KUZHEHHBIN Kpyr) win cokpameHHo CV. Pe3toMe NPUHATO OTHNPaBISITh BMECTE C
COTPOBOJIUTENFHBIM THCHMOM, XOTs paboTomarenu 3TO TpeOyHOT He Bcerma. B
COMPOBOJIUTEILHOM MHCHME JaeTcs Kparkas uHpopmaius o cebe (pamunus, UM,
OTYECTBO, aJ[peC, JaTa OTMPABICHUS MUChMA), YKa3bIBACTCS, B KAKYI) OPTaHHU3AIUIO
aJpecoBaHO MUCHhMO. BHauase BBl KpaTKO HW3jiaraere MpUYuHy, MO0 KOTOPOW HAMHMCAHO
MMUCHMO, 3aTE€M YKa3bIBACTE, YTO MOXETE MPEMIOKHUTh padOTOAATENI0, W YTO BacC
WHTEpPECYeT B JaHHOW OpraHW3alWNH, JODKHOCTH, B 3aKIFOYCHHE COOOIIAacTe Ballu
IJIaHbl Ha Oyayliee, HapuUMep — MONacTh Ha colOecenoBanue K padortonaremnto. [locme
TekcTa oOpaienus numetcs «I[Ipunoxenue: Pesrome.
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ABTOOHOTrpadusa — KpaTKOE OMHMCAHWE OCHOBHBIX ATAllOB JKU3HU M TPYAOBOU
NEeATeNIbHOCTH paboTHUKA. ABTOOMOrpadusi COCTOMT U3 CIEIYIOIIUX PEKBU3UTOB:
HAaUMEHOBaHWE BHUJIAa JTOKYMEHTa (B IIEHTPE CTPOKH C MPOMUCHOM OYKBBI), TEKCTa, JAThI
(cneBa) n moanucu (cmpasa). B Texcte aBroOHorpadguu ykasplBaroT (HaMHINIO, UM,
OTYECTBO, JIaTy U MECTO POXACHHUS. 3aTe€M B XPOHOJIOTMUYECKOW MOCIIEI0BATEIbHOCTU
COOOIIAIOT O MOJY4eHHOM 00pa3oBaHUU (KOTJIa U B KaKUX y4€OHBIX 3aBEJCHUAX), U O
Mecte paboTel (rae, Korga, Ha Kakod JOJDKHOCTH, NMPUYMHBI mepexona). [IpuBoast
CBEJICHUS O CEMEWHOM ITI0JIOKEHUU.

N3y4us Temy, ciymarens J0KeH:

3HaMb:
— JIMHTBUCTUYECKUE OCOOEHHOCTH JIEIOBOM MMCbMEHHOW peyH;
— TpeOOoBaHMs K OPOPMIICHUIO PSJIa JIMYHBIX U CIIYKEOHBIX TOKYMEHTOB;
— JKaHpPOB MUCbMEHHOro HH(OpManuoHHOTO coobmenus s CMU (mpecc-penus,
CBOJIKA, CTaThsl, IHTepHET-cOO0IIeHNE U T. 11.);
— MpaBUJI U3JIOKEHUSI MaTepuaja B MUCbMEHHOM HH(POPMAIIMOHHOM COOOUICHUU IS
CMU;
— DJIEMEHTOB aIMUHUCTPATUBHOI'O PEYEBOI0 ITUKETA;
ymemsp:

— COCTaBJISITh CIYKEOHbIE JOKYMEHTBI, B YaCTHOCTH PaIoOpT, OOBSICHUTEIBHYIO U
JOKJIQJHYIO 3alIUCKH B COOTBETCTBHUHU C IIPEIbSABISIEMbIMU TPEOOBAHUSIMY;

— MOJATOTOBUTh IMUCBMEHHOE HH(popManuoHHoe coobmenue an1 CMU (mpecc-

penus, cBojKa, cTaThs, IHTepHET-co001IeH e U T. 1.).

Bonpochl 11si CAMOKOHTPOJISE
1. KakoBbI 0COOCHHOCTH JICKCUKH, MOP(OJIOTUU (CYIIECTBUTEIbHOE, TJIarojl W T.II.),
CHHTaKCHCa MMUCbMEHHOM Je0BOM peun?
2. JlaiiTe onpenenenue TepMHUHA «T0KyMeHT»? Kakoro ero HazHaueHue (GyHKIun)?
3. Uto Ha3bIBaOT GOpMyJIIpoM JoKyMeHTa? UTo Takoe peKBU3UTHI?
4. IlpuBeauTe NpUMEpPbl PEKBU3UTOB JOKYMEHTA, PACCKAXKUTE O MpaBUIaX HAMKUCAHUS
HEKOTOPBIX U3 HUX (HampHUMeEp. AaThl, HA3BaHUS BUJA IOKYMEHTa, aapecaTa, HOAMUCH U
ap). HaGop kakmx pEeKBU3UTOB SBIAETCS OO0s3aTeNbHBIM TpH odopmiieHnn Oymar
JUYHOTO XapakTepa (pamopTa, OOBSCHUTEIBHOW W JOKJIAJHOW 3alHCKH, PpEe3ioMe,
JIOBEPEHHOCTH U T.1)?
5. Ha kakuie BUIbI YCIIOBHO MOYXHO Pa3J€IUTh BCE IOKYMEHTHI?
6. Uto takoe pamopt? M3 Kakux peKBU3UTOB cocTOUT panopT? KakoBbl mpaBuia ux
odopmienus? HazoBute KOHCTPYKITMHU, UCTIONB3YIOIIHUECS B TEKCTE parnopTa.
7. Uto Takoe oObsicHUTENbHAsA (M AOKIaaHas1) 3anucka? M3 kakux peKBU3UTOB COCTOUT
oObsicHUTENbHAST (M JokmanHas) 3amucka? KakoBel mpaBmina ux odopmieHus?
HazoBuTte KOHCTPYKITMH, UCIIOJIB3YIOMINECS B TEKCTe OOBSICHUTEIHHOU (M JOKIIaTHOW)
3aIUCKH.

KOHTpOJILHLle TECTbI
I. Vkaorcume Homepa Cloe, Konopvle OMHOCAMCA K ogbuuuaﬂbﬂo-()eﬂoeomy CUjlro:
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1. )xynbHUYATH 4. 9yTb-4yTh
2. UCTEIl 5. UHBEHTapu3auus

3. HUKEU3JI0KECHHBIHI

6. HEMHOXXKO

II. Hoc)6epume K cywyecmeumeilbiblM 2l1dcosibl, C KOmoOpsbiMU OHU couemaromcsl 6

oenosoti peyu (nanpumep, 3-1).

1. nperensus 1. ocymecTBAATh
2. BBITOBOD 2. COCTaBUTh

3. city’)xeOHOe MTUCHEMO 3. OOBSBUTH

4. KOHTPOJb 4. HaNPaBUTh

5. akr 5. IpeabsABUTH

II1. [TucbmenHbIN TEKCT (OyMara), UMEIONUN IOPUIUYECKYIO CUITYy (Hanpumep, panopm,

NpUKa3s, XapaxKmepucmuxa) Ha3bIBaeTcs ...

IV. Vkaosicume npunaonescnocms 0okymenma (lesas KOJNOHKA) K epynne OOKYMeHMO8

(npasas konowka). Hanpumep, 1-3.

1. mpuka3 1. opraHu3aIMOHHO-PACIIOPSTUTEIBHBIC
2. OTYeT
3. aBToOMorpadus 2. nHGOPMAITMOHHO-CIIPABOYHBIC
4. TOBEpEHHOCTh
5. cripaBka 3. yacTHbBIE JIETOBbIE
6. ycTaB
V. Coomnecume Homepa 7negoeo u npagozo Ccmoadyos, 6vlOPA8 NPaABUILHOE
onpeodeneHue 0oKymenma (hanpumep, 1-3 u m.o.)
1. Pestome 1. JIokyMeHT, coaepKamuii Mpoch0y Kakoro-imdo
YeJIoBeKa M aJIpECOBAHHBIN JOKHOCTHOMY JIMILY.
2. Panoprt 2. JIOKyMEHT, MpeACTaBISIONINN MOTECHIHUATIBHOMY
paboTromarento AHKETHBIE JaHHBIE,
npodeccoHanbHble W JIMYHBIE KadecTBa U
BO3MOXHOCTH TPETEHJEHTAa Ha KaKylo-Tu0o
JOJIKHOCTh
3. OOmbscHUTETbHAS 3. JlokymeHT, (UKCUPYIOMUNA XOJ OOCYXICHUS
3ammcKa BOTIPOCOB ¥ TIPUHSTHS PEIICHUH Ha COOpaHMIX
4. Ilporokon 4. NOKYMEHT, W3JIaraloluid JOJDKHOCTHOMY JIMILY

IMPUYMHBI  HapyUICHUS

JTACIUATLINHBI

TPYAOBOU

(yueOHoM)

VI. Ilocmasvme 6 I’lpd@lﬂleOlZ NnoC1e008amelbHOCMU JI02UYeCKUe Yacmu 00KymeHma —

panopma (nanpumep, 1,3,2,4):
1. TekcT noxymeHTa
2. MOANHUCH
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3. Ha3BaHUWE BHUJA TOKYMEHTa
4. ampecar

Cnmcox pekoMeH1yeMOoi JIUTepaTypbl
OcnoBnas [1,2,3].

Tema 4. [IucbMeHHasi M yCTHAsl HAYYHAs pedb

Heab: IlozHakoMUTH ¢ OCOOEHHOCTSIMH NUCBMEHHON Hay4yHOW peud; MpaBUIIaMU
HaIllMCaHus BTOPUYHBIX HAY4YHBIX TEKCTOB (aHHOTaUuu, pedepaTa);, cTaHIapTaMu
oubnuorpaduyeckoro omnucaHus. Pa3BUTh HaBBIK aHHOTHUPOBAaHMS, pedepupoBaHMs,
cocTaBjieHUs OUOIMOTrpaPUIECKOro ONMUCaAHUS.

Y4eOHbIC BONPOCHI:

1. Cdepa npumMeHEHHS, OTIIMYUTEIBHBIE YePTHI U S3BIKOBbIE OCOOCHHOCTH TMCHhMEHHOMN
HAay4YHOM peuu.

2. AHHOTHpOBaHHUE.

3. Pedepuporanue.

4. IlpaBuna opopmiieHus: oudinorpadum.

MeToaudeckue PEKOMEHIANHUMA 110 H3YYCHHUIO TEMbI

Hayunblii cTWIb pedYdM — 3TO COBOKYIHOCTH PECYpCOB OOIIETUTEPATYpPHOTO
A3bIKa, (DYHKIMOHATBHOE 3HAYEHHE KOTOPBIX OOCTY>KHMBATh HAYUHYIO NE€ATEIHbHOCTH
JIIOEH;

—OCHOBHOW II€NIbI0 HAY4YHOTO CTWJISI SIBIIETCA COOOIIeHHE OOBEKTUBHOM
uHGOpPMAIINH, I0Ka3aTeIbCTBO HCTUHHOCTH HAYYHOTO 3HAHUS,

—aJpecaTaMyd MPOM3BEICHUII HAYYHOTO CTWJIS NPEUMYIIECTBEHHO SBISIOTCS
CHEUUAIIUCTHI, TOATOTOBJIECHHBIE YU TATEINH.

['aBHBIE YepPTHI HAYYHOTO CTHJIA: OTBJICUYEHHOCTh U 00OOIIEHOCTD, TOIUYEPKHYTAS
JIOTUYHOCTh, TEPMHHOJIOTMYHOCTh. BTOpPOCTENEHHBIE YEPThI: CMBICIOBas TOYHOCTb,
OJIHO3HAYHOCTh, OOBEKTUBHOCTb, CTAHIAPTHOCTb, KPATKOCThb, SICHOCTb, CTPOTOCTb,
0€3JIMYHOCTh, HEKATETOPUIHOCTh, OIEHOYHOCTh, 00PA3HOCTH U JP.

['maBHOE AOCTOSIHME HAYYHOTO SI3bIKAa — SICHOCTh. JIpyroe JOCTOMHCTBO HAy4YHOTO
A3bIKa — JIETKOCTh, KPATKOCTh, CBOOO/Ia MEPEXOJA0B OT MPEITI0KEHUS K MPEITI0KEHUIO,
npocroTa. [IpuaaToyHbIX mpeaIoKeHud AOMKHO ObITh Mano. dpaspl HOHKHBI OBITH
KOPOTKHE, TEepPeXoJl OT OAHOW (pa3bl K APYyroil — JOTHYECKHMM H €CTECTBEHHBIM,
«He3aMedeHHbIM». Kaxayro HamucanHylo (pasy ciemyeTr MpoBEpsATh Ha CIyX, HAIO
MpPOYUTATh HAMHMCAaHHOE BCIyX g cebs. CremyeT TOMEHBIIE YHOTPeOIsTh
MECTOMMEHMUS, 3aCTABJISAIONINE TyMaTh, K YeEMy OHHM OTHOCSITCS, YTO UMM 3aMeHeHo. He
cienyeT OOATHCS TOBTOPEHUH, MEXaHWYECKH OT HHUX H30aBmAThCs. TO WM WHOE
MOHSATHE JOJDKHO Ha3bIBaThCA OJHUM CIIOBOM (CJIOBO B Hay4yHOM TEKCTE BCerja
TepMuH). M30eraiiTe TOJbKO T€X MOBTOPEHUM, KOTOPHIE MPUXOJAT OT OESHOCTH SI3bIKA.

N36eraiite cioB-mapa3suToB, CJIOB MYCOPHBIX, HUYETO HE J00aBIISIIOIIUX K MBICIIH.
OnHako BaKHasi MBICTH JIOJDKHA OBITh BBIPAXKEHA HE «IOXOAsS», a C HEKOTOpOH
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OCTaHOBKOW Ha Hell. BaxkHasi MBICIIb JOCTOMHA TOr0, 4YTOObl HA HEW aBTOP M YMUTATEIb
B3auMHO Tome . OHa JOJKHA BapbUpPOBAThCs MOJ mepoMm aBTopa. OOparaiite
BHUMAaHHE Ha «KadecTBO» cjioB. CKa3aTh HANPOTHB JIydlle, 4YeM HAaoOOpOT, pa3inyue
Jayduie, yeM pasHuna. Boobie, OyabpTe OCTOPOXKHBI CO CIIOBAMHU, KOTOPbIE TaK U JIE3YT
II0J IIEpO, — CJIOBAMU-«HOBOJACIAMU.

A3bIKOBBIE 0COOEHHOCTM HAYYHOIO CTHIIS PEYM MPOSBISIIOTCS HAa Pa3HBIX

YPOBHSIX:
1. Jlekcn4yeckuid ypOBEHb:
— a0OCcTpaKTHasl JICKCHKA,;
— CIIeIMaIbHBIC JICKCUUECKHE €AUHUIILI (OOBIYHO, OOBIKHOBEHHO );
— TEPMUHOJIOTUYHOCTD, MOHITHIHAS TOYHOCTh — JIOMHUHAHTA HAYYHOT'O CTHUJIS, IIOITOMY
UCIIOJIB3YETCS CHUCTEMHO OpraHWU30BaHHAs B KaXJIOW OTPAcIM HAy4YHOTO 3HAHUS
TEPMUHOJIOT S,
2. I'pammaTu4ecKuil ypOBEHb:
— CIICLMAJIbHBIE TpaMMaTU4YeCKue CpeAcTBa (HEOMpPEAeIEHHO-JIMUYHbIC MPEIOKECHHUS,
MACCUBHBIC KOHCTPYKIIUK: OepyT, HAOI01aeM, OCTaETCsl);
— ocJIabJIEHHOE JIEKCUKO-TpaMMaTHYeCKOe 3HaUCHUE BPEMEHH, JIUIA, YUCIIa Y TJ1arojoB;
— 10 — HauboJiee OTBICUEHHOE —3 1.
— YHUCII0 — TOXE C OCIA0JICHHBIM TpaMMAaTHUYECKUM 3HAUY€HHMEM, KaK HECUHMTaeMoe,
OTBJICYEHHOEC 3HAUCHUC,
— BUJ] TJ1arojia — OTBJICUYEHHOCTh M 000OIIEHHOCTh 3HAYCHUS;
— MOBBIIIIEHHAS! YIOTPEOUTENBHOCTh CJOB CpeaHero pojaa (KOJIMYeCTBO, ABUKEHUE,
pa3BUTHE);
— KpaTKUe NpujlaraTeabHbIE JJIS BBIPAXKEHHSI HE BPEMEHHOI'0, & TIOCTOSIHHOTO CBOMCTBA
npeaMeTa (KJIeTKu OeTHBI KUCIIOPOJIOM);
3. CHHTaKCHYeCKHUiIl YPOBEHb HAYYHOU peun:
— CBs13b IPEAJIOKEHUN MTPU TOMOIIY MOBTOPSIOMIUXCSA CYIIECTBUTENBHBIX;
— BBOJIHBIE CTI0BA, KOTOPBIE BHIPAYKAIOT OTHOILICHHS MEXK/Y YaCTSIMU BbICKa3bIBaHUS;
— Hapeuwns B csa3yromieit GpyHKuu (I03TOMY, TOTIa, OTCIO1A);
— KoHcTpyKkumu v 000pOTHI CBSI3U [JI CBSIBHOCTH U JIOTUYHOCTHU HU3JIOKEHUA (TErephb
nepeiaéM K BOImpocy.., HEOOXOAUMO OTMETHUTE. .. );
— Ccbutounble 000poThI (110 MeHeneeBy);
— OaHO00pa3ue MpeIoKEHUH 10 IIeJIA BHICKAa3bIBaHUS (TIOBECTBOBATEIIHHBIC);
— MmenHo# XapakTep npeajioxenuii (mpeodiaganie UMEH).

AHHOTAIUA — 3TO KpaTKoe, 00OOIIEHHOE OMuCcaHuEe (XapaKTEPUCTHKA) TEKCTa
KHUTH, CTaThbU, COOpPHUKA.

Ilepen TekcTOM aHHOTAIMU AAIOTCS BBIXOAHBIE JaHHBIE (aBTOP, HA3BAHUE, MECTO
Y BpeMsl U3/1aHKs1) B HOMUHATUBHOM (hopme. DTH TaHHbIE MOKHO BKJIFOYUTH U B MEPBYIO
4acTh aHHOTAIUU.

AHHOTaIUsl 0OBIYHO COCTOMT M3 JIBYX yacTed. B mepBoii wactu Gopmynupyetcs
OCHOBHAsl TeMa KHUTH, CTaThH. [lepedncisitorcst (Ha3bIBatOTCSA) OCHOBHbBIC MOJIOKECHUSI.
Bo BTOpoO#l — yka3biBaeTcsi ajgpecar TekcTa ([Jisi KOro npeaHa3sHadeHa). MoxeT ObITh
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emnie ofHa 4acTh (OHa He oOsi3aTenbHas, (paKyJIbTaTUBHASA)— KOMIO3ULUA, CTPYKTypa
OMUCHIBAEMOI'0 TeKCTa (KHUTH, CTAThH).

Kaxnas wacte aHHOTammm OQOPMIISETCS C MOMOIIBIO S3BIKOBBIX CTEPEOTHIIOB
(cTepeorun — o6pasell, CTaHIapT, Kiuile, madioHHas ¢paza).

Koncrpyknuu, wucnonab3yeMble B NepBol  yacTu: B cmamve  (kHuze)
paccmampusaemcs... Cmamos (KHuea) nocesaujend... B knuee uznoowcenvt... B cmamuve
oatomcsi (npeocmaeienvl)... A8mop 0OCMAHABIUBAEMC HA CNeOVIOWUX BONPOCAX...
Aemop 3ampazusaem npooemy ...

JIns  BTOpOl 4YacTM  TUOWYHBI  CIEAYIOIIHE  KOHCTpykuuu: Cmambs
npeoHasHavena 0as (Koeo)... pexomenoyemcs (komy)... COOpHuUK paccuumar Ha...
IIpeonasznauaemcsa wupoxomy kpyzy uumameneu... /s cmyoeHmos, acnupaimos...
Knuea 3aunmepecyem...

Kounctpykuuu tpetseit wactu: Kuuea cocmoum u3s ... 2nae (yacmeti)... Cmamos
Ooeaumcs Ha ... yacmu... (Ho! ecnmu 310 BakHO).

Peghepam — 00001mIEHHOE HBIOKEHUE COAEPNKAHUS TEPBOMCTOYHUKA (CTATHH,
psana craredd, MoHorpadun). J[oJpkeH pacKpbIBaTh OCHOBHBIC KOHIICIIIIMM HCXOJHOTO
Tekcta. PedepaTr — 3TO HE KOHCHEKT, pa30aBICHHBIA «CKpemamMu» THUIA dajee d8mop
ommeyaem... OOUIbHOE LUTUPOBAHUE IMpeBpaliaeT pedepar B KOHCHEKT. Pedepar
MOKET COJEP)KaTh OLICHOYHBIC DJIEMEHTHI (Henvb3s He Co2lacumsCs, asmop YOauHo
unrOCmpupyem,).

Pedepat cocTout u3 Tpéx yacTtei:

L. bubnunorpaduueckoe onvucanue (BbIXOIHBIE TaHHBIE, POPMYIUPOBKA TEMBI).
II.  CobGcTBeHHO pedepaTUBHBIN TEKCT.

III.  BeiBoasl pedepenTa.

Buawbl pepeparton
Penponyﬂm K’ ‘/]'LQZ[YKTI/IBHLIC

Pedepar-koncriekt  pedepar-pesrome pedepar-0630p pedepar-
TOKIIa]
Pedepar-koHcriekr — coaepkuT B 0000mEHHOM BuAE  (dakTorpadHIeCcKyIo

nH(pOpMaIMIO, WIUTIOCTPATHBHBIA MaTepHall, CBEACHUS O METOJax HCCICAOBAHUSA, O
MOJIYYEHHBIX PE3YJIbTaTaX U BO3MOKHOCTSIX IPUMEHEHHS.

Pedepar-pe3tome — MpUBOIUT TOJBKO OCHOBHBIC MOJOKECHUS, TECHO CBS3aHHBIC C
TEMOM TEKCTa.

Pedepar-0630p — oXBaThIBa€T HECKOJBKO TIEPBUYHBIX TEKCTOB, JaéT
COTIOCTABJICHUE PA3HBIX TOUCK 3PCHHS 10 KOHKPETHOMY BOIIPOCY
Pedepar-noxman  —  ga€r  anmanm3  wHpOpMamuwuM, — NOpHBSASHHONW B

MEPBOMCTOYHUKAX, U OOBEKTUBHYIO OLIEHKY COCTOSIHUS TTPOOIEMBI.

Nudopmanusi, pasmeniennas Ha ctpanuiie B MlHTepHeTe, sIBASETCA 3JIEKTPOHHBIM
pecypcoM yaaneHHOro aoctyna. OnucaHue >SJIEKTPOHHBIX PECYPCOB JIOKAJbHOTO M
yaanenHoro goctyna peryiaupyercss [OCT 7.82 — 2001 «bubnuorpaduueckas 3anuch.
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bubnuorpapuyeckoe omnucaHue BJIEKTPOHHBIX PECYpcoB». BOT BbLAEPKKH U3
JOKYMEHTA.

Cxema onucaHus 3JIEKTPOHHOTO pecypca.

OcHOBHOE 3aryiaBue SBISIETCS TJIaBHBIM 3arjaBUEM »3JEKTPOHHOIO pecypca H
BOCIIPOM3BOJIUTCS B TOM BHJE, B KAKOM OHO IPHUBEICHO B MUCTOYHUKE HH(MOpMaIUH,
Hanpumep: bonpmas sHnuknonenus Kupunna u Medoaus

O6miee 0603HaUeHNE MaTepuana: [ DJIeKTPOHHBIN pecypc]

[lapannenbHoe 3arjaBue€ — SKBUBAJEHT OCHOBHOI'O 3arjaBusi HA UHOM SI3bIKE,
Hanpumep: Mmnepatopckue aBopiioBo-mapkoBeie ancamOnu  Cankt-IletepOypra
[DnexTponnsiii pecypc] = The Imperial palace and park ensembles of St. Petersburg

Cenenus, OTHOCAIIMECS K 3arjaBul0 — uHGOpMAIUS, pacKpbIBaromias U
NOSICHSIIOIAsE OCHOBHOE 3ariaBue. MM mpenauiecTByeT ABOETOYME, HANpUMED:
COCTOSIHUE, TTPOOJIEMBI, TIEPCIIEKTUBHI

Cenenus 00 OTBETCTBEHHOCTH MOTYT COCTOSITh M3 MMEH JIMIl U HAMMEHOBAHUM
OpraHU3aIui ¢ COMPOBOJIUTEILHBIMU CIIOBAMHU UM KOPOTKHM TEKCTOM, YTOUYHSIOIIUM
UX POJb B CO3JAaHUM DJEKTPOHHOTO pecypca, MO0 0e3 TaKOBBIX CIOB M TEKCTa,
Hanpumep: / aBT. Kypca, A. Curanos wiu / Poc. roc. rymanurap. yH-T

CBenenus 00 W3IaHMM — CBEICHUS 00 HM3MEHEHUsAX U (WIM) OCOOCHHOCTSX
JTAHHOTO W3JaHUs IO OTHOIICHHWIO K TPEABIAYIIEMY H3JaHUI0 TOTO K€ JOKYMEHTA,
Hanpumep: M3a. 3-e, ucnp. u gor.

OO6o3HaueHne BUaA pecypca, HampuMmep: DJIEKTPOH. KYypH., DIEKTPOH. TEKCTOBBIC
JaH. 1 T.II.

O6meM pecypca nuiieTcs B ckobkax HanpuMmep: (33 daitna)

Mecto u3manus, uMs U3AaTens, nara u3ganus, Hanpumep: M.: Uarepcodrt, 1999.
Ecnu cBenenuii o Mecte M3gaHus WIM JaTe HET B JIOKYMEHTE, HO OHHM W3BECTHBI, UX
NPUBOJAT B KBaJApPaTHBIX CKoOKax, Hampumep: — [HoBocubupck]. Ecnu npuBogutcs
IpernoaraéMoe MECTO MU3JIaHMs, OHO YKa3bIBACTCS B KBAJIPATHBIX CKOOKaX CO 3HAKOM
Boripoca, HanpuMmep: — [Kypck?]. Eciu Henp3si yCTaHOBUTH J1aTy, TO B KBaJpaTHBIX
CKOOKax OHa JaeTcs MpUOIU3UTENIBHO, Hampumep: [199-?]

[Ipumevanne o pexxume noctyna (00s3aTeIbHO) — 3/1€Ch YKAa3bIBAETCS TOJHBIN
aJpec UHTEPHET- CTPAHUIILI U YCIOBUS TOCTYTA (CBOOOIHBIN WU TIJIATHBIN).

[Tpumeyanre 00 MCTOYHHKE OCHOBHOTO 3ariaBusi (00S3aTENbHO), HAIPUMEpP: —
3ari. ¢ sKkpaHa, 3ari. ¢ JoMalHen crpanuibl MHTepHeTa U T.10.

[Ipumevanne o s3bike MpousBeAcHUs (HeoOs3aTeNnbHO), Hanmpumep: — Hem., —
Texct Ha ’kpane ¢p., aHTIL. U T.1.

OTnenpHbIe 3JIEMEHTHI OMUCAHUSL MOTYT OITYCKAaThCH.

[Tpumeps! cchu1OK

Poccuiickas TocymapcTtBeHHas Oubnumorexa [DnekTpoHHBIM pecypc] / Llentp
undopm. texnonoruit PI'b; pen. Bmacenko T. B. ; Web-mactep Kosmosa H. B. —
OnektpoH. maH. — M. : Poc. roc. 0-ka, 1997 — Pexum nocryna: http//www.rsl.ru,
CBOOOHBINA. — 3ari. ¢ 3kpaHa. — 3. pyc., aHri.

Onektponnblit katajgor I'TIHTB Poccuu [Dnexktponssiii pecypc] : 06a3a JaHHBIX
COJICPKUT CBEICHUS O BceX BHaax JuT., noctynatomeid B oua I'TTHTH Poccun. —
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OnekTpoH. AaH. (5 ¢aiinos, 178 Teic. 3anuceit). — M., [199-?]. — Pexum nocryna:
http://www.gpntb.ru/win/search/help/el-cat.html. — 3aru. ¢ skpana.

Pycckuii opdorpadpuueckuii cnosapp PAH [Dnexrponnsiil pecype] / Ilox pen. B.
B. Jlomatuna — OnekTpoH. aaH. — M.: CnpaBoyHO-UH(POPMALIMOHHBII HHTEPHET-
nopran 'PAMOTA.PY, 2005. — Pexum noctyna: http://www.slovari.gramota.ru,
CBOOOJIHBIN. — 3arij. ¢ FKpaHa.

N3y4uB Temy, CiymiaTesns J0MKeH:

3HamMb:
— JIMHTBUCTUYECKUE OCOOEHHOCTH HAyYHOU MUCHbMEHHOU peuH;
— JKaHpbhl BTOPUYHBIX HAay4YHBIX TEKCTOB W TpeOOBaHUS K HX COJEPKAHUIO U
0(OpMIICHHUIO.
ymemy:

— MHCATh TUIIOBbIE BTOPUYHBIE HAYYHBIE TEKCTHI (AHHOTALIMIO U pedepar);

— rpamMoTHO odopmisITh OubnUorpaduueckoe oOmMcaHMe B COOTBETCTBUHU C
I'OCTamun.

Bonpocsl 1yist caMOKOHTPOJISA
1. T'ne npumensieTcss HayuHbIN CTHIIL? KakoBBI €ro 11€71b, OCHOBHBIE YEPTHI U SI3BIKOBHIE
ocobeHHocTU?
2.Yem pedepar oraugaeTcs OT KoHcHekTa? OxapakTepusyute CTPYKTYpy U
coJiep>kaHue TUIIOBOTO pedepara.
3. Uro Takoe anHoTtanus? KakoBbl ee cofepkanue u cTpykTypa’?

Tema 5. OpToJiorusi (HOpMbI COBPEMEHHOT0 PYCCKOI0 SI3bIKA)

Heab: [I03HAKOMUTH C MOHATUSIMU «HOPMa», «U3MEHUYUBOCTh HOPM», «BaPUATUBHOCTD
HOPM», BHJIaMH HOPM (JIEKCHUECKHMH, (Ppa3eoJOrndecKuMu, TpaMMaTUYECKUMU);
OOBSCHUTDH OOIIHE U YaCTHBIC TPAaBHJIa PYCCKON OpQo3Mun; 0TpadaThIBATh MPABUILHOE
MPOU3HONIEHNE U MPAaBUIBHOE (C TOUKU 3PEHUSI COBPEMEHHOW PYCCKOW JIEKCUKH U
rpaMMAaTHKH) YIIOTPEOJIECHUE CIIOB U BHIPAKEHHUI COBPEMEHHOTO PYCCKOTO S3bIKA.
CnocoOCcTBOBAaTh Pa3BUTHIO SI3BIKOBOM KOMIIETEHIIMM — MPAKTHYECKOTIO BIaJACHUS
PYCCKUM SI3BIKOM, TO €CTh COOJIOJEHUS B YCTHBIX M THUCHBMEHHBIX BBICKA3bIBAHUSIX
SI3bIKOBBIX HOPM.

Y4eOHbIe BONPOCHI:

1. ITonsiTHE «HOPMA TUTEPATYPHOTO S3BIKAY.

2. I3MEeHYHUBOCTh U BAPUATUBHOCTH HOPM.

3. Bunbsl HOpM.

4. IlpaBuna pycckoit opdosnun: OCHOBHBIE U YaCTHBIE.

5. IloHsiTHE «JIEKCMYECKHE HOPMBI» JINTEPATYpPHOro sA3blka. HapylieHus JekcuyecKux
HOPM.
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6. [lonsaTne «Ppazeosornueckue HOPMBI» JIUTEpaTypHOro s3bika. Hapymenus
bpazeonornuecKkux HOpM.

7. llonsiTue  «MOpPQOJIOrMUECKHE HOPMBDY  JIMTEPATYpHOTO  SI3bIKA.  TUIUYHBIE
MOpGOIOoTHYECKUE OMUOKH.

8. IloHsiTHE ~ «CHHTAKCMYECKHE  HOPMBD»  JUTepaTypHoro  si3blika. Haumbomee
pacnpocTpaHEeHHbIE CHHTAKCUYECKUE OIHUOKH

MCTOI[I/I‘-ICCKI/IG PEKOMEHIANUMA 110 H3YYCHUIO TEMbI

JlutepaTypHbIA S3bIK — OTO S3bIK HOPMHUPOBAHHBIM, T.€. TOMUMUHSIONTUNCS
HOpMaM, TIpaBUJIaM.

Hopma — 510 mpaBuia MPOU3HOIIECHUS, CIOBOYNOTPEOJSICHHS, CIOBOM3MEHEHUS,
IIOCTPOECHUSI CIIOBOCOYETAHUMN U ITPEIIIOKEHUM.

Hopmbl momoraroT nuTepaTypHOMY SI3BIKY COXPaHSATh CBOIO IIEJIOCTHOCTh U
OOIIIECTIOHSTHOCTD, 3alMINAIOT JIUTEPATYPHBIM S3BIK OT TOTOKA JHUAJIGKTHOW pedw,
COITMAIBHBIX U MPO(ECCHOHAIBHBIX KAPTOHOB, MPOCTOpeUUs. SI3BIKOBBIE HOPMBI HE
BBIIYMBIBAIOTCS yueHbIMU. OHU OTpakalOT MPOIECCHI U SBJICHUS, MPOUCXOAAIIUEC B
SI3bIKE, TIOJIJICPKUBAIOTCSI peueBOM MPAKTUKOW. OCHOBHBIMH HMCTOYHUKAMH SI3BIKOBOMU
HOPMBI  SIBJISIIOTCS:  Tpou3BelneHus mucarened, s3pik  CMU, ob6menpunsitoe
COBPEMEHHOE YINOTpeOieHue, TaHHbIE OMPOCOB, HAYYHBIE MCCIEIOBAHUS SI3bIKOBEIOB.
HopwMmbl nuTeparypHoOro si3pika KOAu(UIMPOBAaHBI, T.€. 3a(UKCUPOBAHBI CIOBAPSIMH,
rpaMMaTUKaMu, puTopukamu. [loueMy MMEHHO Tako€ MPOW3HOILIECHHWE WM HAlUCaHUE
OyzneT HopMoO# peraetcst He npocTo Tak. Hopma Bcerna ocmeicnena. [Ipuseny mpumep.
Jlo 1984 r. 6buta equHcTBeHHAs HOpMa 10roBOp. B opdosrnuyeckoM ciioBape, KOTOPBIH
Bbimien B 1984 r. mosBisercas pomyctumbiii  BapuaHT  aOroBop. Ilouemy?
Opdosnuuecknii ciaoBapb (Kak JIt0OOH IPYyroil CIOBapb) CO3/aBajics MHOTO JeT. B Te
roJibl, 4TO njia pabora HaJ ciaoBapeM, reHepalbHbBIM cekpeTapem Obul JI. W, BpexxHes.
On rosopuii: n10OroBop. IlomectuTh B cioBape cioBo A0roBOp Kak €IUHCTBEHHO
IPaBUJIbHOE 3HAYWIIO MOKAa3aTh, YTO y BJIACTU CTOAT HETPAMOTHBIC JIOAU. JIMHIBUCTHI
COUWIH 3TO HEBO3MOXHBIM U TOOABWIM B CIIOBAPh €I1I€ OJANH BapHUaHT.

S3pIKOBasi HOpMa — SIBJIEHHME MCTOpPUYECKOe, T.€. CO BPEMEHEM HOPMBI
Mensitorcs. To, dro Obuio HOopMoM 15— 20 ner Ha3zad, cerogHs MOXET CTaTh
OTKJIOHEHHWEM OT Hee. PaHbllle HOPMOW CUMTaIOCh MPOMU3HOIIEHUE OVIOWHAs,
3aKyCOWHAs, USPYUEWHbIU, CIUBOWHbIU, SA0NOWHbIH, a Ccelyac PEKOMEHAYEeTCs
TOBOPUTH 3aKYCOUHAS, USpYUeuHbll, A0a0uHbll, causoyHbit. Vnu mpyroit mpumep. B
30 - 40 rr. ynoTpeOasiIuch ciioBa OUNIOMHUK U OUNJIOMAHM JIJIS BRIPOKEHUSI OJTHOTO U
TOTO K€ TIOHSTHS ‘CTY/ICHT, BBIMOIHSIONUN TUIUIOMHYIO padoty’. CIOBO OuniomMHux
OBIJIO Pa3TOBOPHBIM BapUAHTOM CIIOBa duniomanm. B muteparypuoit Hopme 50 — 60 Tr.
MPOU30IIO pasTPaHUYCHHE B YINOTPEOJCHHH OSTUX CJIOB: TPEKIE pPa3roBOPHOE
OunjiomMHuK Tenepb O00O3HAYaeT CTyAEHTa B NEPUOJ 3alIUThl JTUILUIOMHON pPaOOTHI.
CnoBoM oOunnomanm CTaqu Ha3bIBaTh MPEUMYIIECTBEHHO MOOEIUTENEH KOHKYPCOB,
MIPU3EPOB CMOTPOB, MOJYYUBIIUX TUILIOMBI (IUIUIOMAaHT MexXAyHapOJHOTO KOHKYypca
MMUAHUCTOB).
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Hopwma uare Bcero cymiecTByer B BuJe OJIHOTO BapuaHTa. Ho BO3MOXHBI clydau,
Korja HOpMa  TMpejcTaBlieHa JByMsl  BapuaHtamu. Hampumep, BapuaHTBI
MIPOU3HOCUTENILHBIX HOPM: mepMuH - m[3[/pmun, b6apoca - b6apica; TpaMMaTHIECKUX
HOPM: 80MUYA- BOMUXA, OOCMUSHYMb — O00CMUYb, YepHblll Koghe — uepHoe Koge;
examo Ha noezoe — exams noe30oM.

Cnenyer cka3aTh, YTO BapHaHTbl ObIBalOT pa3zHble. OJHU paBHONpPABHbBIE, T. €.
OJIMHAKOBO TMpaBWibHbIe. Hampumep, ecinu B ciioBape ciioBa COEAMHEHBI corozoM U
(moxapu v moxaps; unoYcmpus v undycmpts), 3Ha4UT, ITO paBHONPABHBIC BAPUAHTHI.
EcTte BapuaHThl HepaBHONpaBHBIE, OJWH U3 KOTOPBIX TMPU3HAETCS OCHOBHBIM,
OPEANOUTUTENIbHBIM, a JPYyroldl OIEHMBAeTCAd KaKk MEHee >KelaTeIbHbIH, HO
nonyctumbii. B cioBape cHabGxkaeTcst moMeTon «omyctuMoy. [Ipumepsr: meopoOz n
non. meOpoe, kyauHApus W pAomn. kKyaunapMa. B cioBapy uWHOrJa BKIIIOYAIOTCS
BapUaHTHI, HAXOIAIIMECS 3a MPeAesIaMU JIUTEPATYPHON HOPMBI. /{711 HUX UCTIONB3YIOTCS
3aMpPETUTENIBHBIE TOMEThI: noOpOcmKOo8blil, «HE PEKOMEHAYETCsS» noopocmrkOsuvlil;
VKpaHHyvl, «<He PEKOMEHAYETCS» VKpAuHyvl, KYxonHbsiil, «<HETPaBUILHO» KYXOHHbLI.

AKIEHTOJIOTHYeCKHEe HOPMbI — HOPMBI yaapeHus. Brnangeroomwuii HopMoi
JUTEPATyPHOTO sI3bIKA 3HAET, YTO MPABUIBLHO TOBOPUTH: s 360HIO, mwui 360nMwb, oH
36onMm,; wnauancA, nauwanAco, nauanMcs; 0ocoso'p, xamanQOe, kpacHseee, mOpmouoi,
acanost, 3aeHono.

Op¢osnnyeckue HOPMbI — 3TO MPOU3HOCHUTENbHBIE HOPMBI YCTHOM peyw.
Hampumep, B pycckoM si3bIke 00s3aTENIbHO OTJYIIEHWE COTJIACHBIX Ha KOHIE CJIOBa:
cnee [k], cao []Jm, nee [Kk], xne6 [n]. B cOOTBETCTBUE C MPOU3HOCUTEILHBIMA HOPMaMU
HY>KHO TIPOU3HOCUTD aghepa, cep8uc, uiuHelb, Kpem U T. 1.

Jlekcuueckue HOPMBI — 3TO TpaBWia ynotrpedseHus cioB B peun. Hampumep, o
rjia3aXx MOHO CKa3aTh TOJBKO Kapue, HUKAaK HE KOPUYHEBBIE.

I'pammaTnyeckue HOpPMBI — TpaBUja HMCIOJIB30BAHUS TpaMMaTHYECKUX (popMm
pa3HbIX YacTed peYH, CHHTAKCUYECKUX KOHCTPYKIHi. CorjiacHO TpaMMaTHUYECKUM
HOpMaM, CIJIETyeT TOBOPHUTb PEeKIAMUPYEMbIL UWAMNYHb, KPACUBbLLUL MIOIb, 00IbUUAS
Mo301b. MHe ceolicmeenHo, HO 0/ MeHs XapakmepHo. 3aniamums 3a 4mo-mo, HO
ONAAMUMb YMO-MO.

Cruaucrudyeckue HOpMbI. be3 crienMalbHOrO HAaMEPEHUs HEIb3sl COBMENIATh
S3BIKOBBIC CPEJICTBA PAa3HBIX CTHIICH: Oe33asemHulil (BBICOK.) U pabomsea (Ppasr.).

Pe3krie 1 HEMOTUBHPOBAHHBIE OTCTYIUIEHUS OT JUTEPATYPHOU HOPMBI — UMEIOTCS
B BUJ1y HEMPAaBUJIbHBIE HAIIMCAHUS CJIOB, HOTPEIIHOCTU B MPOU3HOILLIEHUH, 00pa30BaHuUs,
MPOTHUBOpPEYAIIUE  IpaMMAaTHUYECKUM M JIGKCMYECKHMM  3aKOHaMm  si3blKa —
kBaumuupyoress  kak  ommOku. Bwimenstorcs  OPOOI'PAOUYECKUE U
I[TYHKTYAIIMOHHBIE OIIMBKH, nosBisitomuecs B pe3yibTaTe HAPYUIEHUS TPaBUII
npaBonucanus. PekoMeHaamy mpaBUIbHOTO HAMMCAaHUs JAl0TCs ophorpaduiaecKuMu
cinoBapsiMud. OmnOku, HaOMOJAONIMECS B MPOM3HONIEHUHM W YJAPEHUU CIIOB, —
OPOOIJIMMYECKHUE OIIMBKHN. Hekotopele nroau, uMes B BUAY YacTh TrOpoja,
OTPAHUYEHHYIO YETHIPbMSI TEPECEKAIONIUMUCS YIHUIIAMU, TOBOPST KeapmAn, a s
Ha3BaHUSI TPEX MECAIIEB I'0Jla UCTOJB3YIOT 3TO K€ CIOBO C yIapeHHeM Ha 1-oM ciore —
keApman. D10 HenpaBWibHO. B 00oux 3HaueHusix — keapmAn. Tak xe agépa BMecTo
MPaBUIBHOTO agepa, obecneuEnue BMecto obecnEuenue. Opdosnuueckue OmmoOKH
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MOKHO HCHIPAaBUTh B COOTBETCTBUU C PEKOMEHAANUAMU OPQPOIMUIECKOTO CIIOBAPS.
I'PAMMATHUYECKHE OIIMBKU — 310 ommbku B oOpazoBanuu (HopMm CJOB, B
MOCTPOEHUU CIOBOCOUYETAHUN U MPEIIOKESHUNA. MOKHO YCHBIIIATD: 51 KYRUL KULOZPAMM
nomMuoop. A HYXHO: HOMUOOPOS, KAK U ANeNbCUHO8, OaKIaxcamos, Ho sbaok. Wnu:
npuexan ¢ paioHa, npuuiesl co wKovl. B 3THX cllydasX JOJKEH OBITh MCIOJIh30BaH
npeasor w3 (mpuexan W3 padoHa, NpHUILIEN W3 IIKOJbI). SpkumM npumepom
rpaMMaTHYeCKON OMIMOKH SIBISETCS HENPAaBUIBHOE CKIOHCHHE YHUCIUTEIBHBIX:
Llpubwin noezo ¢ 237 (0symacmamu mpuoyamvio cemvio) IKCKypcanmamu. ITH OMUOKU
npeonosiieBaloTcss ¢ nomoulplo  rpammartuueckux cioBaped. JIEKCHMYECKUE —
HETPaBWIBHOCTH WM HETOYHOCTH B ymoTpebneHun cioB. Hampumep: B yensx
OKOHOMUKU — cemelno2o Owodaxcema; Muozue uHcmumymsl VEeIUYUIU 8bINYCK
IKOHOMUCTMO8. A ucnvimuvleéaio msazy K mexHu4eckum npeomMemam makum, Kaxk Qusuka.
JUiss yTOUYHEHHUS JEKCHYECKHMX HOPM COBPEMEHHOTO PYCCKOTO SI3bIKa PEKOMEH]YETCS
oparb TonkoBeie croBapu. JIEKCUKO-®PA3ZEOJIOI'MYECKHUE o6ycnoBieHs
HETIPaBUIBHBIM YIIOTPEOJICHHEM CIIOB BO (PPa3COJOTHH: 21dC OonAuiec0 6 Nycmovine,
acums xax Xpucmoc 3a nasyxou, opamv 0vikos 3a poea. N306exarh TakKuX OIIMOOK
IOMOTYT (Ppa3eoIOrHUECKHEe CIOBAPH.
N3yuus Temy, ciymarens A0KeH:

3HaMb.

— HOPMBI  PYCCKOTO JIMTEPATYpHOTO s3bIKa: OPQOIMUYECKHE, JIEKCUIECKHE,
rpaMMaTHYeCKHe, CTHINCTUICCKHE,
yMmemv:

— OCYIIECTBIISITh PEUYEBYIO JCATEIHLHOCTh C YYETOM HOPM COBPEMEHHOTO PYCCKOTO
JUTEPATYPHOTO SI3BIKA;

— OIICHMBATh PEUYb C TOYKH 3PEHHUSI COONIOJICHUS HOPM COBPEMEHHOTO PYCCKOTO
JUTEPATYPHOTO SI3BIKA.

Bonpochl 11si CAMOKOHTPOJISE
1. JlaliTe onpeneneHrne MOHATUS «HOPMA JIUTEPATYPHOTO SI3bIKa». UTO MOHUMAIOT MOJ
U3MEHYMBOCTBHIO U BAPUATUBHOCTHIO HOpMBI? Kakue BUABI HOPM BBIIAEHSIOT?
2. Uto takoe opdoanusa? Kakue npaBuia opdod1uu Ha3bIBalOT OCHOBHBIMHU M ITOYEMY?
[TpuBeauTe 2-3 mpumMepa YaCTHBIX MPABHII OPQPOIIUH.
3. Kakue HOpMBI JUTEpPaTypHOIrO SI3bIKa HA3bIBAIOT AaKIeHTOJIorndeckumu? KakoBbl
0COOEHHOCTU PYCCKOI0 yJapeHus?
4. JlaitiTe omnpenenaeHue MOHATUSA <WIEKCUYECKHUE HOPMBI JIMTEPATYPHOTO s3bIKa». UTO
TaKkoe «IeKcudeckas omuOka»? KakoBbl MPUYMHBI TOSBICHUS JEKCHUYECKUX OMIMOOK?
HazoBuTe OCHOBHBIEC TUIIBI JIEKCHYECKHUX OMIUOOK.
5.UT0 NOHUMAKOT TNOJA «TPAMMATHYECKMMH HOPMaMH JIUTEPATYPHOTO SI3bIKa»?
OxapakTepuszyiTe OCHOBHBIE BUJbI TPAMMAaTHYECKUX OIIHOOK.
KonTpoJsbHbIE TECTHI

[. B xakom cioBe yapeHue najaeT Ha TPETHl cJior?

1) pop3an 2) xano3u 3) 1maBenb 4) acummeTtpus
II. B xakoMm ciioBe BbljiesIeHHasi OyKBa 0003HAauaeT TBEP/IbIi COTJIACHBIN?

1) kpem 2) kommpecc 3) ceccust 4) cepBuc



43

[I1. Kakoe clioBO MMeeT 3Hau€HUE «COAEep Kallluil MOoXBaly, OJ0OpeHHue, AeNarolIuil
YeCTb KOMY-TM00 WIN 4eMY-IH00»?

1) nbCTUBBIM 2) necTHBIN 3) XBacCTJIUBBIH 4) 4ecTOoI00UBBI
IV. B xaxom npednodcenuu emecmo ciosa 3JTOH wuyocno ynompebumv cno6o
3/IOCTHBIH?
1) 3necp ObUIO Tak HEYIOTHO M CTpAllHO, KaK B 3aKOJJOBAHHOM LIAPCTBE, TNI€ BCE
YCHYJIO IO YapaM M KoioBctBy 3JIOM dew.
2) He o 3JIOM Boste oH f0mycKan IpoMaxy U OLIHOKH.
3) Umeiite B Bugy, urto 3JIBIE OpakoHbephl, SBIAIOMIMECS  YTOJOBHBIMHU
IpECTyMHUKAMU, OyIyT HEIPEMEHHO HaKa3aHBbI.
4) Yenoex on 611 3JIOM: eMy HempeMeHHO HYKHO GbLIO KOFO-TO MYUUTb.
V. Beibepure rpaMMaTHueCKy MPABUIIbHOE POOJIKEHUE TPEITIOKEHUS.

OTa0XHYB HECKOJIBKO HEH,

1) s1 BepHyJics K 0ObIYHOM padoTe. 3) yacto 3a0bIBalOTCA BCE JIENa.

2) MHOIO ObLJIa MPOYUTAHA KHUTA. 4) y HaC MOSIBUJIMCH HOBBIE CHUJIBI.
V1. YVkaxurte npenyioxxeHue 6e3 rpaMMaTHIECKUX OIHOOK.

1) 51 mabGmronan 3a rpynmnon peodsT, MOAOIEIIMMHI K OCTAHOBKE.

2) Pan cratelt 0 3arajgkax okeaHa HaneyaTad B xypHaie «IIpupoae».

3) Bcee, kto paboTas Ha Kadeape, KUIH B MOCEIKE 32 PEKOH.

4) Tlpuexap B CTOJIMILY, IEPBOM MOEH 3a7aueil ObUIO HAWTU PadoTy.
VII. B kakom psgy Bce CYIIECTBUTENIbHbIE B (OpME HMMEHUTEIBHOIO IIaJiekKa
MHOKECTBEHHOT'0 YHMCJIA UMEIOT OKOHYAaHUE -bI (-M)?

1) nokTop, MUUMaH 3) TpakTop, B3BOJ

2) anpec, Oyxranrep 4) mpocdeccop, cHer

Pexomenayemasi aureparypa

OcHognas [1,2].
JononautenbHas [3].

Cnucok pekoMeHayeMOi JTUTePATyPbl
OcHoBnas [1,2,3].
METOINYECKHUE PEKOMEHIAIINUUA 110 ITIOAI'OTOBKE K 3AYETY

Kpurepuu oneHKH yCTHOTO onpoca

OtmeTka «5» cTaBUTCA, ecli OOyYaromIuiics TIIyOOKO M TMPOYHO YCBOWJI BECh
MIPOrPAMMHBIM MaTepHuaj, UCYEPIBIBAIOUIE, ITOCIEA0BATEIBHO, TPAMOTHO U JIOTUYECKHU
CTPOMHO €ro HW3Jaraer, IPUBOJIUT IPUMEPBI, HE 3aTPYAHSAECTCA C OTBETOM IpPH
BHUJIOM3MEHEHUH 3aJ]aHus, CBOOOJHO CHPABISIETCS C 3aJadyaMyd U MPaKTHUYECKUMHU
3QTAaHUSIMH, HE JIOITyCKaeT OITMOOK.

OtmeTka «4» CTaBUTCS, €CIM OOY4YaIOIMUWCS TBEPAO 3HAET MPOTPAMMHBIN
Marepuai, paMOTHO M N0 CYLIECTBY M3JIaraeT €ro, He JOIYCKAeT CYIIECTBEHHBIX
omMOOK B OTBETE HA BOMNPOC, MOXET MNPABWIHHO NPUMEHSATh TEOPETUUYECKHUE
MOJIOKEHHUSI W BIIaJIeeT HEOOXOJUMBIMU YMEHUSMU M HAaBbIKAMHU TMPU BBIMIOJIHEHUU
MPAKTUYECKUX 3aJJaHUM, TOIYCKAE€T HETOUHOCTH B OTBETE.
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Otmetka «3» CTaBUTCS, €CIM OOYyYarOUIMiiCsl YCBOMJI TOJIBKO OCHOBHOM
Marepuajg, HO HE 3HAeT OTAEJIbHBIX JeTajiel, JONMYCKAaeT HETOYHOCTH, HE COBCEM
npaBuwibHble  (OPMYJIMPOBKHM, HApylIaeT IMOCJIEI0BAaTENbHOCTh B  H3JI0KEHUU
MPOrpaMMHOr0 MaTepualia U UCIBITHIBAET 3aTPYAHEHUS B BBITOJIHEHUHM MPAKTHUYECKUX
3aJJaHUM.

OTMeTKa «2» CTaBUTCS, €ClIM O0ydYarolIuiics oOHapyKUBAeT HEe3HAHUE OOJbIICH
YacTH COOTBETCTBYIOLIErO paszfeia HM3y4aeMoro marepuaia, JAOMYCKaeT OIIHUOKH B
(GopMyIHpPOBKE OMNpENEICHUN MOHATUM, HMCKaXKAalolIMe WX CMBICH, OEeCHOpsSAOoYHO U
HEYBEpPEHHO wu3iaraetT wmarepuai. OneHka «2» OTMEYaeT TaKue HEIOCTaTKU B
NOJIFOTOBKE OOYYaloIIErocsi, KOTOPBIE SIBISIIOTCS CEPHE3HBIM MPEMSITCTBUEM K
YCHEMTHOMY OBJIAJICHUIO MTOCIEAYIOUUM MATEPUATIOM.

Kpurepuu oieHKH TeCTOBBIX H CAMOCTOSATENBHBIX PadoT

OtmeTKa «5» CTaBUTCS, €CIU 00yUYarOIIUICs BBIMOIHIII BCE 3aaHUs BEPHO.

OtmeTka «4» CTaBUTCS, €CIM 00y4aloUKCs BBHIMOJHWI MPaBUILHO HE MeHee 3/4
3aJIaHU M.

OtmeTka «3» CTaBUTCA, €CIM OOYYAlOUIMMCS BBIMOJIHWI HE MEHEE MOJIOBUHBI
3aJIaHU M.

OtmeTka «2» CTaBUTCA, €CITU OOYYAIOIIMICS BBIMOJHUI MEHEe TMOJOBUHBI
3aJIaHu M.

Kpurtepun oneHkHu 10KJIa1a

[lon nmokmamoMm moapasyMeBaeTcs HUTOr CaMOCTOSITENIbHOM HCCIEN0BaTENbCKOM
paboTel oOyuwaromerocs. YtoObl €ro MOATOTOBUTH, HEOOXOAUMO HE TOJBKO
MTO3HAKOMHUTBHCS C ONPEICIICHHOW HAy4YHOW JIUTEPATypoOd, HO W BBIIBUHYTH CBOIO
TUIOTE3Y, MPOBECTU COOp IMIUPHUUECKOTO0 MaTepHalia, HCIOJIb3ys CAMOCTOSTEIbHBIC
HAOJIIOICHNSI, TIPUMEHSISI YCTHBIE OIPOCHI, AHKETHI, TECThI, M3YyYUTh HEOOXOJMMBIC
JOKYMEHTBI U T.J., MIPOBEPUTH TUIOTE3Y, MPUUTH K OOOCHOBAHHBIM BBIBOJIaM, JI0Ka3aTh
PaBUIBHOCTh COOCTBEHHOI'O pelieHus mpobiieMbl W O(QOPMHUTH IOJYYCHHBIC
pe3yIbTaThl B BUJE MUCHbMEHHON paboThl. MakcUMalIbHOE KOJIMYECTBO OamioB — 5. [1pu
BBICTaBJICHUH OLICHKU 3a JJOKJIA/ TOJDKHBI YUYUTHIBATHCS CIEIYIONNE KPUTESPHUU:

* MIOJTHOE PACKPBITHE TEMBI U COOJIOJICHUE JIOTUIHOCTH U3TI0KEeHUS — 2 Oalina;

* HajIu4he COOCTBEHHBIX BBIBOJAOB U MPEIJI0XKEHUH, 0000MIEHUNH, KPUTHYECKOTO
aHanuza - 1 6amn;

* WCIIOJIb30BAaHUE IMHUPOKON MHPOPMAITMOHHOM 0a3bl, MPaBUILHOCTH O(OpMIICHHUS,
coOroIeHre TPaBWI IUTHPOBaHus - 1 Gam;

* KQ4ECTBO YCTHOTO BBICTYIJICHUS: YMEHHUE TOBOPUTH MyOJUYHO, 3aMHTEPECOBATH
CIIymIaTesneid, BIaJeHne peublo, SCHOCTh, 00Pa3HOCTh, )KUBOCTh peud - 1 Oai.

[To cymme 6aioB W CTENEHU peaju3allid KaXJA0ro M3 KPUTEPUEB BBICTABIISCTCS
OTMETKa 3a JOKJIA/I.

HepequL BOIIPOCOB K 32a4€Ty

1. S3BIK KaK yHHBEpCaJbHAsl 3HAKOBas cCUCTEMA. EAWHUIIBI A3bIKA.
2. OcHoBHbIE ypOBHH si3biKa. O011ast XapaKTepUCTUKA Pa3/ETIOB S3bIKO3HAHUS.
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SA3bIK ¥ peub. OCHOBHBIE (PYHKIIUH SI3bIKA.

[TonsiTue KynbTYpHI peun. ACIEKTHI KYJIbTYPhl pEUH.

PeueBoint aTuker. ®OpMyIIbl pe4eBOro ITUKETA.

[TonsiTe pyHKIMOHAIBHO-CMBICIIOBBIX TUIIOB peun. Onucanue.

[TonsiTe pyHKIIMOHATIBHO-CMBICIIOBBIX TUIIOB peur. [loBecTBOBaHME.

[TonsiTe pyHKIIMOHAIBHO-CMBICIIOBBIX TUTIOB peur. PaccyxeHue.

OyHKIMOHANIbHBIE cTWIK pedyu. CtuiieoOpasyromue GakTopbl, yUUThIBAEMbIE TIPU

BbIOOPE TOT'O WM MHOTO CTHJIS.

10.Hayunsiii ctunbe peun (cepa ynorpeOsieHus, 1elib  BBbICKa3bIBaHUS,
OTJINYUTENIbHBIC YEPThI, I3bIKOBbIE OCOOCHHOCTH).

11.0OdunmanbHo-aen0BOM cTUIb peun (cdepa ynorpediieHus, 1efib BbICKa3bIBaHUS,
OTJINYUTENIbHBIC YEPTHI, I3bIKOBbIE OCOOCHHOCTH).

12 Ily6nuuuctudeckuil ctuiib peun (cepa ynorpeOiieHus], 11efib BBICKAa3bIBaHUS,
OTJINYUTEIbHBIE YEPTHI, I3bIKOBBIE OCOOCHHOCTH).

13.PasroBopHbIii  cTuiab  peun  (chepa ymnoTpeOsieHHs, 11elb BBICKA3bIBAHUA,
OTJINYUTEIIbHBIC YEPThI, I3bIKOBbIE OCOOCHHOCTH).

14.Bonpoc 0 Xy10KECTBEHHOM CTUJIE PEYUH.

15.JlutepatypHbiii s3bIK Kak BbICIIas ¢GopMa HAIMOHAJIBHOTO S3bIKA, €ro
OTJINYUTETbHBIC YEPTHI.

16.HenntepatypHble BApUaHThl HALIMOHAJIBHOTO PYCCKOTO S3bIKA.

17.06mas xapakrepuctuka ¢opm peud. OCOOEHHOCTH YCTHOH pPa3sHOBUIHOCTHU
JUTEPATYPHOTO SI3bIKA.

18.0O0mas xapakrepuctka popm peun. OCOOEHHOCTH MUCHbMEHHON Pa3HOBUIHOCTH
JUTEPATYPHOTO SI3bIKA.

19./Inasnor, ero OCOOEHHOCTH, CTPYKTypa, OCHOBHBIE THUIIBI. MOHOJIOT, €ro
0COOEHHOCTH, OCHOBHBIE THIIBI.

20.0Oparopckas peub. Y CJIOBUA YCHEITHOTO B3aUMOJICUCTBUS C ayIUTOPHUEH.

21.1IpaBuia mocTpoeHUs: OpaTOPCKON peyHu.

22.BpicTymieHHEe KakK pPa3sHOBUJAHOCTh OpaTopckoil mpo3bl. I[lpuembl pedeBoit
pa3pabOTKH TEKCTa BHICTYILJICHUSI.

23.TlonsTHE METI0BOM Oeceabl, BUABI JSTOBBIX Oece I, dTalbl IPOBEICHUS OSCEeIbI.

24.]JlenoBoii TenehOHHBIN ITUKET.

25.]lenoBoe coBenlaHue, BUABI, PEKOMEHAALMH YCHEIIHOTO MPOBEACHUS JEIOBOTO
COBEILIAHMS.

26.Ilucemennas aenoas pedb. JJOKyMeHT, ero (yHKIIUU, BUIBI IOKYMEHTOB.

27.OCHOBHbIE THUIIBl CIY>KEOHBIX JIOKYMEHTOB. PepakTupoBaHue CIIyXKeOHBIX
JOKYMEHTOB.

28.lenoBoe muceMo. CTpyKTypa, IpaBmiia CO3/IaHUs, OCOOCHHOCTH SI3bIKa JIETOBBIX
IUCEM.

29.11oHATHE HOPMBI COBPEMEHHOI'O PYCCKOT0 JTUTEPATYPHOTO SA3bIKA. BUIBI HOpM.

30.0pdosnuyeckrne HOPMbI COBPEMEHHOTO PYCCKOTO JUTEPATypHOrO S3bIKA M HUX

TUIIAYHBIE HAPYIICHHUS.

00N U AW
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31.Jlexkcuyeckue W CTAJIHUCTUYECKHME  HOPMBI  COBPEMEHHOIO  PYCCKOIO
JUTEPATYpHOro s3blka. (OCHOBHBIE THUNBI JIEKCUYECKUX M CTHIUCTHYECKUX
OIHOOK.

32.'paMMaTUYECKUE HOPMBI COBPEMEHHOTO PYCCKOTO JIMTEPATYPHOTO SI3bIKA.
Mopdonoruyeckrie HOPMBI COBPEMEHHOTO PYCCKOrO s3bIKa. TUMUYHBIC
HapyLeHUs: MOPQPOIIOTHIECKUX HOPM.

33.'paMMaTUYECKE HOPMBI COBPEMEHHOTO PYCCKOTO JIMTEPATYPHOTO S3bIKa.
CUHTaKCUYECKHUE HOPMBI, UX TUITUYHBIEC HAPYIICHHUS.

Pexomennyemas auteparypa:

a) OCHOBHas JIUTEpaTypa

1. Pycckuii A3bIK B JIETTOBOM JOKYMEHTAIMU: YIYCOHUK U MPAKTUKYM JIJisi BY30B /
A. IO. UBanoBa. — M.: U3pgatensctBO FOpaiit, 2017.

2. Bouituk H. B. PeueBas xomMmyHuKarus: y4e6. mocoOue aiis By30B. M.:
MzparensctBo FOpaiit, 2017.

3. Pycckuit s13b1k 1 KynbTypa peun. CoBpeMeHHas S3bIKOBasi CUTyallusl: Y4eOHUK
U TIPaKTUKYM JJis1 OakanaBpuaTa U maructpatypsl. — M.: U3narensctBo FOpaiit, 2017.

4. Pycckuii s3bIK U KyJIbTypa peuu: ydyeOHuk s By3oB / Ilom pen.
B.".Makcumona, A.B. I'ony6eBoii. — M., 2012.

5. Beenenckas JILA., ITaBnosa JI.I'., KamaeBa E.FO. Pycckuii si3bIK U KyJbTypa
peun: yaeOHMK 11 By30B. — PocToB-Ha-[{ony, 2012.

6. Beenenckas JI.A., IlaBnosa JI.I'. Puropuka u xynbpTypa pedu: y4eOHHUK IJIsI
BY30B. — PocToB-Ha-/lony, 2011.

0) TOMOTHUTENbHAS IUTEepaTypa

7. Oxeanckasi JK.JI. Pycckuil a3pIk M KyJnpTypa peuu: YueOHOe mocoOue s
obygaromuxcsa no crneruaibHocTu 20.03.01 «IloxapHas 6e3omacHOCTE». — IBaHOBO,
NBanoso. OOHU UIICA I'TIC MYC Poccuu. 2020.

8. Konomanenko E.Il., Oxeanckas X.JI., Boakosa T.H., Jlazaper A.A.
KoMMyHUKaTHBHOE B3aUMOJECHCTBHE B HAI30PHO-NPOPUIAKTUYECKON NEeITeTbHOCTH
MUYC Poccuu: Yuebnoe nocobue. Usanoso. OOHU UIICA T'TIC MUYC Poccun. 2019
(I'PUD)

10. EpmoBa C.E., KprokoBa H.A. HckycctBo peun: YdueOHOe mocobue st
oOydarommuxcs B BeICIINX yueOHbIX 3aBegeHussx MUC Poccun mokapHO-TEXHUYECKOTO
npoduns mo gucruiuinHe «PycCKuMW S3BIK M KyJIbTypa peuu» JUisl KypPCaHTOB,
CTYJICHTOB MW cCiymiaTtenei, oOydarommuxcs mo crenuanbHocTn 280705.65 Iloxkapras
O6e3omacHocTh, HampaBieHuio moArotoBku 280700 TexnocdepHas 6e30mMacHOCTD
(mpodumm moarotoku 280706.62 Tloxkapuas 6e3omacHocTs, 280707.62 3ammura B UC).
— MBanoBo, 2012.

I1. EpmioBa C.E. Pycckuii s3bIK U KyJbTypa pPe4d: METOAUYECKUE YKA3aHUS IO
m3ydyeHuro aucuumuimHel ama 1 kypca @30 cneumansHoctn 280705 Iloxapnas
Oe3omacHOCTh. - BanoBo, 2011.
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12. KprokoBa H.A. Pycckuil s3bIK M KyJIbTypa peur: MeTonuueckne ykasaHus K
MPaKTUYECKUM  3aHATUAM Juid  oOydarommxca 1o cnenuanbHoctd  280104.65
«IToxapnas 6e3onacHocTb». — MiBaHoBo, 2011.

13. Crepuun U.A. TlpakTuueckass putopuka: yueOHOe mocoOue st CTYyACHTOB
yupexaeHuil Beicul. npod. odpazoanus. — M., 2012.

B) 0a3bl JaHHBIX, MMOWCKOBBIE CHUCTEMBI, JJIEKTPOHHO-OUOIMOTEYHBIE CHUCTEMBbI
(3neKkTpoHHBIE OMOJIMOTEKN) U IJIEKTPOHHBIE 00Pa30BaTEIbHBIE PECYPCHI:

B) HOpMAaTHUBHAs JIUTEpaTypa

14. ®epepanpubiii 3akoH oT 29.12.2012 Ne 273-®3 «0O06 ob6pa3zoBaHuu B
Poccuiickon @enepanum.

r) 0a3pl JaHHBIX, MOMCKOBBIE CUCTEMBI, 3JEKTPOHHO-OMOIMOTEYHBIE CHCTEMBI
(3neKkTpoHHBIE OMOJIMOTEKN) U IJIEKTPOHHBIE 00Pa30BaTEIbHBIE PECYPCHI:

15. Enunas BemoMcTBeHHas »dyiekTpoHHas Oubnuoreka MYUC Poccum cethb

HNuTtpaner no agpecy: 10.46.0.45

16. 9bC «HOpaiit»

17. HanimonanpHas 31€KTpOHHAst OuOiIroTeKa

18. [luposast cpena akageMun
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