®EJIEPAJIBHOE T'OCYJAPCTBEHHOE BIOI’KETHOE
OBPA3OBATEJILHOE
YYPEXJIEHUE BBICIIEI'O OBPA3OBAHUS «MBAHOBCKAS ITIOKAPHO-
CHACATEJIbHASI AKAJTEMUS TOCYJAPCTBEHHON
IMPOTUBOITIOKAPHOM CJIYKBbl MUHUCTEPCTBA POCCUUCKOMN
®EJEPALIUU
IO JEJIAM I'PAKJIAHCKOM OBOPOHBI, YPE3BbIUANHBIM
CUTYALUSM U JTUKBUJIALIMU NOCJEJICTBUU CTUXUUHBIX

BEJCTBHUI»

MeToanyeckne peKOMeHIanu
IJIsl 00yYaAI0IMXCS
10 M3YYCHU IO TUCHUIIAHBI

«OCHOBBI KaAPOBOI MOJUTHKHN B CUCTEME
MYC Poccuny

Hanpasnenue noarorosku 38.03.04
«l"ocynapcTBEHHOE M MyHUILIMTIAIBHOE YIIPABJICHUE)

HUBanoBo



Kocrbuaes /I.H., PazBogoB ML.A.

Metoauyeckre peKoMEHIAIMU JUIsl OOydYaroluXcs IO OpTraHU3alMu H3Yy4YeHUS
TACIUILIUHBL  «OCHOBBI KajpoBoW mnoiautukun B cucteMe MYUC Poccunm» —
NBanopo: UIICA I'TIC MYC Poccun, 2020. — 19 c.

Meroanueckre peKOMEHAAMHN COIepKAT KPATKOE U3JI0KEHNE TUCHUTINHBI
«Opranuzanus padotel ¢ kagpamu B cucteme MUYC Poccun» B COOTBETCTBUM C
tpeboBanusimu DPI'OCoB u paboumx mporpaMMm Kypca «OCHOBBI KaJpOBOM
nosmtuku B cucteme MYC Poccum», COBETHI MO IUIAHUPOBAHUIO M OpraHU3alud
BPEMEHM, HEOOXOIMMOT0 Ha M3yY€HHUE AMCIUIUIMHBL, MOXKEJIAHUS M0 H3YyYEHUIO
OTIEIBHBIX TEM Kypca; PEKOMEHAALMM I10 HMCIOJIb30BaHUI0 MarepuanoB Y MK/I;
pekoMeHaauuu 1o paboTe C JUTEepaTypod; COBETbI IO TOJATOTOBKE K
3a4eTy/IK3aMeHy.
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BBEJAEHUE

[lenp W3y4YeHHs] TUCIUILUIMHBI COCTOMT B (POPMHUpPOBAHUE Yy OOYyUYaIOIIUXCS
TEOPETHUYECKUX 3HAHUN U MPAKTHYECKUX HABBIKOB, HEOOXOIUMBIX PYKOBOJUTEIIO
nonpasaenenuss MUC Poccun [u1s pemieHust KaJIpoBbIX M BOCIIMTATEIBHBIX 3a/1ad,
a Takke 3QQPEKTUBHOTO UCIOJIb30BAaHUS TBOPUECKOIO MOTEHLMAIa TOJUYMHEHHBIX
B IIOBCE/IHEBHOMH CITy’)KEOHOU JESITEIbHOCTH.

ConeprkaHne Kypca SIBISIETCS OCHOBOM JUIsl M3yYEHHs TAKUX JUCLUIIINH KaK
«Jloructukay, «Ananus (pMHAHCOBO-X0341HCTBEHHOM NEATEIBHOCTIY,
«YrpasiaeHue NpoeKkTamMu», «MeToapl NMPUHATHA YNPABICHYECKUX PELICHUN» a
TaKXe I MPOXOKICHUS NMPEIIUILIIOMHON NMPAKTUKU U caadd I ocynapCTBEHHOU
WUTOTrOBOM aTTECTALUU.

Y4eOHblii MaTepuan peanu3yercs Ha JIEKIHAX, NMPAKTUYCCKUX 3aHATHIX U
CEMHHAPCKUX 3aHATUAX. 3aBEPIIACTCS U3yUYCHHE TUCIUIIIIMHBI CAa4Yel 3a4erTa.
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OBIIIUE PEKOMEHJIAIIMU IO PABOTE C JIUTEPATYPOM

YMeHue paboTath C JUTEPATYypold — HEoOXoammoe KadecTBO. Bam oHO
noTpedyeTcss He TOJhKO B mporecce yueOnl BY3e, HO m Ha TpOTSDKCHHH BCed
Baren mpakTH4ecKom 1€ TeIbHOCTH.

Tematuyeckoe, MNpPoPECcCHOHATBHOE M3YyYE€HUE JAUCHUILUIUHBI  TpeOyeT
CUCTEMATUYECKOTO M TIIATEIBHOTO W3YYEHHUS CHEIUANIbHOW JIUTEPATYpBHI.
CamocrosiTenbHass paboTa CTyAEHTa MO3BOJSET OCYHIECTBISTH IMOJATOTOBKY KO
BCEM BHUJAM 3aHITHI: CEMHUHAPCKUM, MPAKTUYECKUM, TECTUPOBAHUIO, 3aU€TaM,
HK3aMEHaM, BECTU Hay4YHO-UCCIIEAOBATENbCKYIO JesaTellbHOCTh. Kak mpaBuio,
Takasg paboTa COMPOBOXAAETCA 3amuciMU B ¢opMme: TiaHa paboThl, BBIMHCOK,
TE3UCOB, aHHOTALlMH, PE3IOME, KOHCIIEKTA.

Haubonee mpenmoutuTenbHa MOTOMHAs MOCIEAOBATEIbHOCTE B padore C
autepaTtypoid. Ee MOXHO TmpeiacTaBUTh B BHUAE CICAYIOMIETO IPUMEPHOTO
IrOpUTMA:

. M3Y4YCHHE KOHCIIEKTA JICKIIUH;
. W3y4YEHUE OCHOBHOM y4eOHOI JIUTEepaTyphl;
. npopaboTKa JONOJHUTENBbHOM (yueOHOWU N HAyYHOW) JIUTEpaTyphl.

B Xxone uTeHus ouyeHb MOJE3HO, XOTS U HE 00s3aTeNbHO, JeNiaTh KpaTKHe
KOHCIIEKTHI IPOYMTAHHOTO, BBITUCKU, 3aMETKH, BBIJCIATh HESCHBIE, CJIOKHBIE TS
BOCIIPUATHUSL BOMPOCHL. B IeNsIX NPOsSCHEHMs MOCJIEIHUX HYXHO OOpamiaThCs K
npenojasarento. [lo 3aBepiieHUHM UW3Y4YEHUST PEKOMEHIAYEMOW JIUTEpaTyphl
MIOJIC3HO MTPOBEPHUTH YPOBEHb CBOMX 3HAHHH C IMMOMOIIBIO KOHTPOJBHBIX BOIIPOCOB
¥ TECTOB JIJIST CAMOTIPOBEPKH.

st paboOTHI C TEKCTOM PEKOMEHTYETCS CIEAYIOUIUNA allTOPUTM:

- MEJIJICHHO MPOYHTATh TEKCT, CTAPAsCh MOHATH CMBICI U3JI0KEHHOTO;

- BBIJICTIMTH KJIIOYEBHIE CIIOBA B TEKCTE;

- TIOCTapaThCs MOHITH OCHOBHBIE UJICH, TIOATCKCT U OOIITUI 3aMBICET.

- chopMyTHpPOBATH TE3UCHI B BUJIC TTOJIOKCHUH, YTBEPKICHHH, BHIBOJIOB.

HacrositenbHO pekoMeHmyeTcss u30erarb MEXaHMYeCKOro 3ay4YrBaHUs
yueOHoro marepuayia. YtoObl maTepuall ObLT YCBOEH, €r0 MaJlo MPOYeCThb, €ro
HE0OX0oaMMO TIOHATh. [IpoBepKy KadecTBa YCBOEGHHOTO MaTepHaia MOXKHO
OCYIIECTBUTh, OOCY/IHUB JaHHBIM MaTepual C OJHOKYPCHHUKOM WJIHM TepeaaTh
MOJIyYCHHBIC 3HAHWUS JPYroMy 4eNIOBEeKY, HAy4YuTh €ro, Mojo0HO TOMY, Kak
YUHUTEIb OOBSICHIET YPOK YUCHHUKY.

Heo0xoquMo BECTM CHCTEMaTHYECKYl0 KaXJOAHEBHYIO paboTy Haj
HOPMATHBHBIMH HCTOYHMKaMH. OO0beM HHPOpMAUU IO KypCy HACTOJIBKO
OOIIMpEH, YTO UM HE yJIaeTCs OBIAACTh B MOCIEAHHUE THH IMEpe]l CECCHEl, KaKk Ha
9TO MHOT/Ia PACCUMTHIBAIOT HEKOTOPBIC YUAIIIHECS.

CrnenyeT BOCIUTHIBATh B ce0€ YCTAHOBKY Ha MPOYHOCTH, JOJITOBPEMEHHOCTh
YCBOCHUS 3HAHWM MO Kypcy. Hajo mOMHUTB, 9TO OHM MOTPEOYIOTCS HE TOJIBKO H
HE CTOJIBKO B XOJI¢ U3yUCHUS TaHHOW TUCIUTUIMHBI, HO — YTO OCOOCHHO BaKHO — B
nocyienyromein  npodeccHoHanbHON  IESITENIbHOCTH, TIOCKOJIBKY — BBITYCKHUKU
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BBICIIMX Y4YeOHBIX 3aBefeHMi ['0CyaapCTBEHHOW MPOTHUBOIOKAPHOU CITY>KOBI
MUC Poccun B OOJBIIMHCTBE CBOEM, €CIM HE Cpa3y, TO 4epe3 HECKOJIbKO JIET,
CTaHOBSITCSI PYKOBOJUTEIISIMA MOAPA3ACIICHHM.

Takum o0pa3om, yMeHme paboOTaTh ¢ Pa3TUYHBIMA HCTOYHUKAMH
uH(popMaIuU MOMOXKET OyAyluM pykoBoautessiMm noapazaenennit MUC Poccun
NpaBUIBHO  TPUMEHSATh B MpPaKTUYECKOM  paboTe  3aKOHOJATEIbHBIE,
BEIOMCTBEHHbIE M JPYrd€ HOPMATHBHBIE AaKThl II0 BOIPOCaM KaJIpOBOTO
oOecrieueHus eSITEILHOCTH I'ocynapcrBeHHOM u denepaabHON
MPOTUBOIIOKAPHOU CITY>KOBI.
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CIIMCOK PEKOMEHJJOBAHHOM JINTEPATYPbBI

OCHOBHas JIUTEeparypa

1. OcHOBBI KaApOBOW TMOJIUTUKU M KAJAPOBOTO IUIAHUPOBAHUS: Y4EOHO-
MeToaudeckoe mocodue / coct. O. X. ApmionoeBa. — YiaH-Ya3: M3natenbcTBo
Bypstckoro rocynusepcutera, 2015. — 160 c.

2.  CrpaBoYHHMK KaJpOBHKA: IMOJHOE MPAKTUYECKOE PYKOBOJCTBO (IO PpEl.
A.B. IlanaeBa). — (10-e wu3xg., mepepab. u jgom.). - M.: UJl «I'poccMennay:
POCBVYX, 2016. - 737 c.

JOTIOJTHUTENbHAS JIUTEpaTypa

1. KamgpoBoe aenonpon3BoACTBO [DIEKTPOHHBIN pecypc]: yaeOHoe mocooue /
O.H. Jlemymmuna; Bonrorpanackuii prmman @I'BOYB-ITIO «Poccutickas akagemus
HApOJHOTO XO3sIMCTBA U TOCyAapCTBEHHOM cirykObI mpu [Ipesunente PDy.

HOpMAaTHBHas JIUTEpaTypa
1. Koncturynus P® ot 12 nexabpsa 1993r.

2. Tpynosoii konekc PO ot 30 nexabps 2001r. Ne 197 @3.

3. Oenepanpublii 3ak0H OT 21 gexabps 1994 r. Ne 69-d3 «O mnoxapHoit
0€3011acHOCTIY.

4. ®enepanbHbiii 3akoH oT 27 wMas 2003 1. Ne 58-®3 «O cucreme
rocyaapcTBeHHoM ciy>k0b1 Poccuiickoit deneparum.

5. denepanpHbii 3ak0H oT 30 aexadps 2012 1. Ne 283-03 «O conmaibHBIX
rapaHTUSIX COTPYAHHKAM HEKOTOPHIX (eAepalibHbIX OPraHOB HCIOIHUTEIBHON
BJIACTU U BHECEHUM M3MEHEHUN B OTICJIbHBIE 3aKOHOAATEIbHBIE aKThl POCcCHIICKOM
denepanun.

6. ®denepanbHbi 3ak0H OT 28 mapTta 1998 1. Ne 52-®3 «O06 obs3aTenpHOM
roCyJIapCTBEHHOM CTPAaxOBaHUM >KU3HU U 3JI0POBbSI BOCHHOCIYXAIUX, TPakIaH,
MPU3BAHHBIX HA BOEHHBIE COOPBI, JIMI] PAJOBOTO M HAYAJIHCTBYIOLIEIO COCTaBa
OpraHoB BHyTpeHHuUX JHen  Poccuiickoi  @enepaunun, ['ocymapcTBeHHOU
MPOTHUBOIIOKAPHOHU CITyKObI, OPIraHOB MO KOHTPOJIIO 32 000POTOM HAPKOTUYECKUX
CPEACTB M TMCHUXOTPOMHBIX BEIIECTB, COTPYIHHKOB YUPEKIECHUN U OpPraHOB
YTOJIOBHO-UCIIOJTHUTEIBbHON CUCTEMBDY.

7. ®enepanbubiit 3akoH 0T 17 nekadbps 2001 1. Ne 173-03 «O Tpy10BBIX MEHCUSIX
B Poccuiickon denepaununy».

8. denepanbHblil 3ak0H OT 25 aexadpst 2008 r. Ne 273-D3 «O npoTuBOACHCTBUH
KOPPYIIUN.

9. 3akon P® ot 12 depans 1993 r. Ne 4468-1 «O neHcHOHHOM obOecnedeHUr
JIUI, TPOXOJUBIIMX BOCHHYIO CIYxkOy, clyk0y B opraHax BHYTPEHHUX e,
['ocynapcTBeHHOM MPOTHMBOMOXKAPHOM ciyk0e, OpraHax Mo KOHTPOJK 3a
000pOTOM HAPKOTHYECKUX CPEJICTB W MCUXOTPOMHBIX BEIIECTB, YUPEKIACHUAX U
opraHax yrojOBHO-UCIIOJIHUTEIbHON CUCTEMBI, U UX CEMEI.

10. ®enepanbubiii 3akoH 0T 23 mast 2016 r. Ne 141-D3 «O ciyx6e B henepanbHOU
IpOTUBOMNOXKAapHOH ciyx0e ['ocyaapcTBEHHON MNPOTUBOIMOKAPHONW CIY>KOBI U



BHECCHUN W3MCHEHUW B OTHACJIbHBIE 3aKOHOJATENbHBIE aKThl Poccuiickou
denepanun.

11. Yka3 npe3ugenta PO ot 11 urona 2004r. Ne868 «Bonpockl Munucrepcrsa PO
0 JeJlaM TPaXIaHCKOH OOOpOHBI, YPE3BBIYANHBIM CUTyallUsIM M JIMKBUJIALUWN
MMOCJIEICTBUI CTUXUHHBIX OE€ICTBUIY.

12. [ToctanoBnenue IlpaButenbctBa P® ot 31 npexabps 2004 1. Ne 911 «O
MOPSIJIKE OKa3aHUsI MEIUIIMHCKOW MOMOIIM, CAHATOPHO-KYPOPTHOTO o0ecreyeHus
Y OCYIIECTBIICHUS OTJEIbHBIX BBIIJIAT HEKOTOPBIM KaTErOpUsAM BOCHHOCTYKAIINX,
COTPYJHUKOB TMPABOOXPAHUTEIBHBIX OPraHOB M YJIEHAM HUX CEMEH, a TaKke
OTJICJIbHBIM KaTErOPHUSM IPAXKJaH, YBOJEHHBIX C BOCHHOM CITy>KObD».

13. [ToctanoBnenue IlpaBurensctBa PD ot 8 pexabps 2011 r. Ne 1020 «O06
OKJIaJjax JCHEKHOTO COJAEPKaHUS COTPYIHHUKOB HEKOTOPBIX (erepalbHbIX
OpraHOB MCHOJHUTEIBHOW BJIACTH, IPUMEHSAEMBIX MPU NEpeCcMOTpe (Ha3HAYEHUN)
MICHCUID.

14. [Ipukaz MYC Poccun ot 17 mas 2005 r. Ne 400 «OO0 yTBep)IeHUU
WHCTpyKIIMK O TOPSIAKE M3rOTOBIEHUS, OQOPMIICHHS M BBIJAYM CIY>KEOHBIX
YAOCTOBEPEHUIN JIMYHOMY COCTaBY (erepaibHON MNPOTUBONOKAPHOM CITyKObI
MunucrepctBa Poccuiickoit ®eneparnuu 1o jaenaM TpakIaHCKOWM 0OOPOHBI,
Ype3BbIYAMHBIM CUTYAIUSM U JIMKBUJIAIIUU TTOCIIEICTBUN CTUXUNUHBIX OCICTBUI.
15. IIpukaz MUYC Poccuu ot 5 nekabpst 2018 roma N 571 «O6 yTBepkIeHUu
[Topsinka u ycnoBuil mpuema Ha oOydeHHEe B 0Opa3oBaTENbHbBIC OpraHU3ALUN
BbICILIEr0 00pa3oBaHus, Haxoasauecs B Benenun MYUC Poccuny.

16. [Ipukaz MYC Poccun ot 21 mapta 2013 1. Ne 195 «O06 yrBepxknenunu [lopsiaka
oOecrieyeHus:  J€HEXHBIM  JIOBOJIBCTBUEM  COTPYJIHUKOB  (eaepalbHOU
IPOTHUBOIIOKAPHOU CITyKObI ['0OCyJapCTBEHHOM MPOTUBOMOXKAPHOU CITYKOBI».

17. ITIpukaz MYUC Poccun ot 20 maprta 2017 roga N 121 «O HeKOoTOpBIX Bompocax
LHEHTPAIM30BAHHOTO Yy4YeTa MEPCOHANBHBIX JTaHHBIX COTPYJIHHUKOB (eaepanbHOn
IPOTHUBOIIOKAPHON CiIy*)0bl ['O0Cy1apCTBEHHONW NPOTHUBOIOXKAPHOM CIY>KOBl U
rpaxnan Poccuiickoit denepanyiy, NoCTymarOUmx Ha CiIyk0y B QeaepaibHyIo
MIPOTHUBOIOKAPHYIO Cc1yk0y ["0Cy1apCTBEHHON POTHUBOIIOKAPHOM CITYKOBD».

18. [Ipukaz MUC Poccuum ot 2 despans 2004r. Ne 55 «OO6 yrtBepxkaeHun
NHCTpyKIIMM O TOpSIAKE MPUCBOCHUS JIMYHBIX HOMEPOB M BbIJAYU YKETOHOB C
JUYHBIMU HOMEpAaMHM JIMIaM PSAOBOTO M HAYaJIbCTBYIOIIETO COCTaBa W
BoeHHocyxammm ['TIC MYUC Poccuny.

19. Ilpukaz MUYC Poccun ot 30 nmexadbps 2016 . Ne 713 «O06 yTtBepxkaeHun
[Topsinka opraHu3al HacTaBHUYECTBA B (eaepaibHON MPOTUBOIMOXKAPHOU
cny)k6e  ['ocynmapcTtBeHHOW — mpoTuBomoxkapHodt — ciaykOel  u  Ilopsiaka
WHIUBUIYAIIBHOTO  OOy4YEHHMS  CTaXepa, MPOXONAIIEr0  HUCHbITAaHUE MpHU
MOCTYIUICHUHW Ha Chayx0y B deaepaibHyl0 MPOTUBOMOXKAPHYIO — CIYXOy
["ocynapcTBEHHOM MPOTHUBOMOKAPHON CITYKOBD».

20. IIpuxkaz MYC Poccun ot 30 HOs1i6ps 2005 1. Ne 859 «O coBepliieHCTBOBAaHUHU
BOcnuTaTeabHOM padoTel B cucteme MUC Poccumy.
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21. Ilpuxkaz MYC Poccuu ot 18 despans 2013 1. Ne 92 «OO6 yrBepxaeHun
[Topsinka mprcBoeHUs KBaTU(UKAIMOHHBIX 3BAaHUW COTpyIAHHKaM (enepanbHOU
IIPOTHUBOIIOKAPHOU CITYKOBI ['0Cy1apCTBEHHOM MPOTUBOMOKAPHOU CITYKOBD».

22. IIpukaz MYC Poccum ot 28 urons 2013r. Ne 380 «O0 yrBepxkaenuun Iliana
npoTuBoAeHcTBU Koppynuuu B cucreme MUC Poccumy.

23. [Ipukaz MYC Poccuu ot 7 utons 2011r. Ne 354 «O6 yrBepxknenun Kopekca
OTUKU U CIY>KEOHOTO TOBEACHHUS TOCYAApCTBEHHBIX CIIyKamux MuHucTepcTBa
Poccuiickoit denepanuu 1o JeflaM TPaKIaHCKOM OOOpPOHBI, Ype3BbIYAWHBIM
CUTYAILUSIM U JIMKBUJAIUU TIOCIEICTBUN CTUXUITHBIX O€ICTBUIN.

24. Ilpuka3z MUYC Poccun ot 06 mapta 2006r. Ne 136 «O06 yrBepxkaenun Koaekca
yectn corpynHuka MunucrepctBa Poccuiickon ®enpepanmu  mo  xenam
TpaXXTaHCKOW 0OOPOHBI, YPE3BBIUAHHBIM CUTYAlUSIM U JTUKBUIAIIUHN TOCIEICTBUN
CTUXHUHBIX OCICTBHII.

25. Ilpukaz MBJI P® ot ot 2 anpens 2018 roga N 190 «O TpeGoBaHMsIX K
COCTOSIHUIO 370POBBS TpaKJaH, MOCTyNAaOIUX Ha CIyK0y B OpraHbl BHYTPEHHHUX
nen Poccmiickonn ®enepannu, M COTPYJHHKOB OPraHOB BHYTPEHHHX JIEII
Poccuiickoii ~ denepanuu,  nepevHsSX  JOMNOJHHUTENBHBIX  00s13aTEIbHBIX
JIMarHOCTUYECKUX HCCIICIOBAHUM, MPOBOJMMBIX JO Haydaja MEIULIHUHCKOTO
OCBM/JIETENIbCTBOBAHUS, (POpMaxX JTOKyMEHTALMHU, HEOOXOAUMBIX AJIS IE€ATEIbHOCTH
BOCHHO-Bpau€OHBIX ~ KOMHUCCHM,  MOpSAKE  NPOBEACHHUS  KOHTPOJIBHOTO
oOcieoBaHUsI UM TOBTOPHOTO  OCBUJETENIILCTBOBAHUS U O  IPU3HAHUU
YTPaTUBIIUMH CUITY HEKOTOPBIX HOPMATUBHBIX MPABOBBIX AKTOB).

26. [Ipukaz MUYC Poccun ot 17 oktsiOpss 2016 r. Ne 550 «O06 yTBepkaeHUu
[lopsinka mnpoBeneHuss CIOy>KeOHOM TMpoBEepKM B cucteMe MuHucTepcTBa
Poccuiickoii ®enepanuu 1o jAeliaM TPakJIaHCKOW OOOpPOHBI, YpE3BbIYANHBIM
CUTYyalMsM U JIMKBUAIMHU TTOCJIEACTBUN CTUXUMHBIX OCACTBUIN.

27.1lpukaz MUYC  Poccum ot 12 ceHtsiopas 2017 1. Ne 381
Ne «OO0 yrtBepxkaenun Ilopsinka 3a4yuciieHHs] B PaCHOPSHKEHHE COTPYIHUKOB
(benepaibHON TPOTUBOIOKAPHON CIyKObI ['oCyapcTBEHHOW MPOTUBOMOKAPHOM
cny)kObl B cucteMe MunuctepctBa Poccuiickoit ®expepanuu 1o aenam
I'PpaKJIaHCKOH OOOpPOHBI, YpE3BBIYAHHBIM CUTYALMSIM W JIMKBUJIAIMK TIOCJIEICTBUI
CTUXUUHBIX O€/ICTBUIN.

28. [Ipukaz MYC Poccuu ot 29 urons 2017 Ne 271 «O6 yrBepxknenuu [lopsiaka
3aMEHbI YaCTH OCHOBHOI'O OTITyCKa COTpPYJHUKA (heepaabHOW MPOTUBOINOKAPHON
ciyxk0bl  ['OCy/lapCTBEHHON  MPOTHBOIMOMXAPHOW  CIIykKObI, IPEBBIIIAIOIICH
TPUALATH KaJCHIAPHBIX JHEH, JEHEKHOU KOMITCHCALIUEHY .

29. Ilpukaz MYC Poccun ot 06 uronst 2017 Ne 285 «O06 yTBep)aeHUN TPUMEPHON
(bopMBI KOHTPAKTA O MPOXOXKIECHUHU CIIyk Obl B (efepaibHON MPOTUBOMOKAPHOM
ciy>k0e ['ocymapcTBeHHOM MTPOTUBOMOKAPHOM CITYKOBI».

30. ITpukaz MunucrepctBa Poccuiickoit @eaepanuu Mo JejlaM TpaxJaHCKON
00OpOHBI, YPE3BbIYANHBIM CUTYALMSIM U JIMKBUJAUWU TOCIEACTBUN CTUXUUHBIX
oenctBuii ot 06 okTs0pst 2017 Ne 431 «OO6 yrBepxaenuu [lopsinka npoBeaeHus
aTTeCTallil  COTPYJAHUKOB  (emepasbHOW  MPOTHBOMOXKAPHOM  CITYKOBI
["ocymapcTBEeHHOW TPOTUBOIIOKAPHON CITYIKOBI.


garantf1://55071973.0/
garantf1://55071973.0/
garantf1://55071973.0/
garantf1://55071973.0/
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31. [Ipukaz MunucrepctBa Poccuiickoil ®enepauuu 1o AejlaM TpaxaaHCKON
O0OOpOHBI, YPE3BBIYANHBIM CHUTYAIlUSIM U JIMKBUAALWU TOCIEICTBUN CTUXUIHBIX
oenctBuit ot 12.09.2017 No 379 «O6 yrtBepxknenuu I[lopsnka QopmupoBaHus
KaJIpOBOTO pe3epBa B efiepaibHON MPOTHBOMOXKAPHOU Ty k0¢e ['ocymapcTBeHHOM
IPOTUBONOXKAPHOH CITy>KOBD».

0a3bl IaHHBIX, IOUCKOBBIE CUCTEMBI, SJIEKTPOHHO-OMOJINOTECUHBIE CUCTEMBI
(371eKTpOHHBIE OUOIUOTEKH) U AJIESKTPOHHBIE 00pa30BaTEIbHBIC PECYPCHI:
WWW.vniipo.ru.
WWW.gost.ru.
www.mchs.gov.ru
OGpazoBatenbHbI cepBep MBaHOBCKOM MOXapHO-CHACATEIBHOW aKaJeMUU
['TIC MYC Poccuu. — Pexum noctyna: http://192.168.32.106/eduserver/

sl NS

5. OnexktpoHHas 6nbauoteka akagemuu http://Bibliomchs37.ru.

6. Enunas BemomctBeHHass siekTpoHHass Oubiamoreka MUC Poccum cethb
Nutpauner no agpecy: 10.46.0.45.

7. OnextponHas oubnnoreka « MCHS books». CBuaeTenscTBO 0 perucrpauuu
CMU ot 02.02.2016r. D1 Ne ®C77-64782.

8. BenomcTBennas anektponHas Oubaumoreka MUYC Poccum. JloroBop ot
22.08.2014 r. Ne 0372100009514000087-0003177-01 CII6Y I'TIC MUC Poccumn.

0. OnexkrponHas 6ubimoreka «MCHSbooksy»; cBHAETEIHCTBO O perucTpaiuu

cpenctBa maccoBoi unpopmarmu ot 02.02.2016 1. D1 Ne C77-64782.

10.  9BC «¥Opaiit» Jorosop ot 09.09.2017 Ne36.

11.  JdoroBop o0 mnpenocraBieHUMH A0CTynma K HammoHanbHOM 3IEKTPOHHOU
oubnuoteke ot 20.02.2017 Nel/101/HOB/1999


http://www.vniipo.ru/
http://www.gost.ru/
http://www.mchs.gov.ru/
http://192.168.32.106/eduserver/
http://bibliomchs37.ru/
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METOJUYECKHUE PEKOMEHJIALIUHA 11O U3YYEHUIO TEM KYPCA

Tema 1. Konuenuusi kagposoii nosmrukn MUC Poccuu.

Jlexuus. Lenu u 3agauu, cTpykTypa Kypca. @opMbl 1 ICTOUHUKA U3YYEHUS
JUCHUTIUIMHBL. 3HaUeHHE Kypca sl GOpMHUPOBaHUS MPOGECCUOHANBHBIX U JIMYHBIX
KadecTB Oyaymux pykooautenen noapazaeneHuit MUC Poccun. Llenu, 3amaun u
npuHUUINbI KagpoBoit nouTuku MYUYC Poccrnn. OCHOBHBIE HallpaBIICHUS KaAPOBOU
nonutuku MUC Poccun. PesynbraThl u 3 PextuBHOCTD peanuzanuu Konuenuuu
kaapoBoi monutuku MYUC Poccun.

CamocrosiTesibHass padora. V3yunTh: HOpPMATHMBHBIE IIPABOBBIC AaKTHI,
periaMeHTUpylolre AesTeabHOCTh padboThl ¢ kaapamu MUYC Poccuu. N3yuenue
peKOMEHIyeMoi TuTeparypsl. [1oAroTOBKA K MPEACTOSIIIUM YIeOHBIM 3aHSITHSIM.
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Tema 2. IIpoxoxaenue u ycinosus ciay:;k061 B MUC Poccun.

Jleknus. Ctpykrypa MUC Poccun. HopmaTuBHBIE TTPaBOBbIE TOKYMEHTHI,
perIaMEeHTUPYIOIIME MOPSAI0K MpoxoxaeHus ciayx0er B MUC Poccun. JInunbiii
coctaB MUC Poccuu. O0mast XxapakTepucTUKa CIyKEOHO-TPYAOBBIX OTHOIICHHM.
Cny>xeOHble 0053aHHOCTHU U TIpaBa.

Cemunapckoe 3ansitme. YcioBus npuema Ha ciyx0y B MUC Poccun.
[lonarne, coaepkaHUE M TMOPSAOK 3aKIIOYEHUS TPYAOBBIX JIOTOBOPOB U
KOHTpakToB. [lepemenienne coTpyIHUKa 1O CIy»kKOe.

Cemunapckoe 3ansaTtuHe. Atrecrauus coTpyaHukoB MUC  Poccun.
CnyxeOHble KOMaHIUPOBKHU. [loHsATHE M BUIBI pabouero BpPEeMEHH M BpPEeMEHU
OT/IbIXa.

IpakTnueckoe 3ansaTue. KomnereHunn HavanbHUKa nojpasaenenus MUC
Poccur 1o mNpUMEHEHUIO TOOMIPEHUM ¢ HAJIOXKEHUIO JUCIUIUTMHAPHBIX
B3bICKaHH.

CamocrositesibHasi padora. M3yuutsh: Ponb HavanmpHMKA NOAPA3ICICHUS
MYC Poccum B oxpaHe Tpynaa. Ponb HadanpHMKa B (POPMHPOBAHUU
0JIarONPUATHOTO TICUXOJOTMYECKOro KIMMATa B MOAPA3JIECICHUU U YKPEIJICHUU
cnykeOHoi mucnuruinHbl. Ponb HavanpHuka mogapasneneHuss MUYC Poccum B
npoecCHOHANILHON  aJanTalid MOJOJBIX COTPYAHHKOB. Poib HauyanbHUKa
noapasnenenuss MUC Poccuu B perynupoBaHuH pabodyero BPEMEHH M BPEMEHU
oTnbiIxa MOAYUHEHHBIX. OCHOBBI 3()(PEKTUBHOrO YIpaBICHUS MOJpa3JieICHUEM
MUC Poccun. CriennaibHble 3BaHHS M TOPSAOK HX MpucBoeHus. llonstue
JUCLHUIUIMHAPHOW OTBETCTBEHHOCTH M JUCUUINIMHAPHOIO MPOCTynKa. Mepbl
CTUMYJIMPOBAHUS CIyKeOHOU nucuuriuHel. [IeHcnoHHOE o0OecieueHue.
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Tema 3. ConnauanHag 3amuta B MUC Poccun.

Jleknusi. OmnaTa Tpyaa. BemeBoe u mpo10BOJIBCTBEHHOE 0OECTICUCHHE.

Cemunapckoe 3ansitue. MenuiuHckoe oOcnyxuBanue. CaHaTOpHO-
KYpPOPTHOE JICUEHUE.

Cemunapckoe 3aHsitue. CTpaxoBble TapaHTMU W BBILIATHL. ['apaHTuu,
OCOOUS U APyTrUe JCHEKHbIE BHITIIATHI.

IIpakTHuyeckoe 3aHsATHE. JlokyMeHTanus, odopmirsiemast IS
IJIAHUPOBAHUS M yueTa pabodero BpeMeHH, COCTaBjIeHUE IpadrKa OTITYCKOB.

CamocrositesibHasi padora. M3yunts: CTpaxoBble TapaHTUU U BBIILIATHI B
IEJISIX BO3MEILCHHS Bpe/ia. BITIIAThI U JIBrOThI, TPEAYCMOTPEHHBIC YBOJIBHSIEMBIM
coTpyaHukaM. [lopsimok MEeAUIIMHCKOTO OCBHJIETEIIbCTBOBAHUSI COTPYIHUKOB,
MOJICKAIMX yBOJIbHEHUIO. VIMyIIEeCTBEHHbIE TOCIEACTBUS YBOJIBHEHHS 10O
OTpULIATEIbHBIM MOTHBaM. [IpaBa COTpyIHMKOB Ha CyACOHYIO 3alllUTy MpHU
YBOJILHCHUH.
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Tema 4. ®opmupoBanue kagposoro cocrapa MUC Poccun.

Jlekuus. [TpuHIMIBI 1 OCHOBHBIE HalpaBiieHUs (OPMUPOBAHUS KaIPOBOTO
cocraBa. IloarotoBka kaapoB mns MUC Poccum. I'ocymapcTBeHHBIM 3aka3 Ha
noarotoBky kanpoB MUC Poccun. KaapoBbeii pesepB i 3aMelICHUS
nomkHocter B MUC Poccun.

Camocrostenbnas padora. M3yuuts: Kagposas padora B MUC Poccun.
Mepbl MOpalbHOTO M MaTEPUAIBHOIO CTUMYJIUPOBAHUS CIY>KEOHO-TPYAOBOM
aKTUBHOCTU JIMYHOTO coctaBa nojpaszaeneHuss MYUYC Poccuu. JucuunnmHapHas
OTBETCTBEHHOCTh JH4YHOro cocraBa MUYUC Poccuu. BrnusHue o006IIeCTBEHHBIX
opranuzanuii (GopMUpOBaHMII) Ha BOCHUTATEIBHYIO padOTy U YKpEIUICHHE
JTYCLUUILIMHBI B KOJUIekTUBE noapasaenenuss MUC Poccun.
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Tema 5. IlpaBoBble W OpraHM3alMOHHbIE OCHOBBI IpPeAYNpPeKICHUS
KOPPYIUHH.

Jlekuus. [IpoTtuBonernicTBue KOppYIILIHH. [IpaBoBas OCHOBa
MPOTUBOACHCTBUS KOppynuuu. OpraHu3allMOHHBIE OCHOBBI TMPOTUBOJCUCTBUS
koppyniuu. OCHOBHbIE  HAalpaBJICHUS  ACATEIBHOCTH IO  MOBBIIICHUIO
3¢ (HEKTUBHOCTH POTUBOACHCTBUSA KOPPYIILIUH.

IIpakTnueckoe 3ansiTue. I[lpenacraBieHne CBeAEHUNM O J10X0jaax, 00
UMYIIECTBE U 0053aTeNIbCTBAX UMYIIIECTBEHHOTO XapaKTepa.

Camocrositenbnas padora. M3yunts: Konduukr mutepecoB. Kamposoe
oOecrieueHue npoTuBoaeicTBUa kKoppynuuu B cucteme MUC Poccun.
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Tema 6. AHa/IM3 ¥ VIAHMPOBaHMe PadOThI ¢ KaIPaMH.

Jlekuus. Ananu3z undopmanuu o kaapax. [InanupoBanue u yu€r paboTsl B
KaJIpoBBIX opraHax. OLIEHKa COCTOSIHUS TEKYUYECTH KaJIPOB.

Cemunapckoe 3ansitue. Pa3paboTka W BHEAPEHHE MEPONPUITHA IO
CHIKEHUIO TEKYUYECTH KaJpoB. YTIpaBieHHUE MOOUIBLHOCTBIO KaJIPOB.

IIpakTnueckoe 3aHsTHe. COLMOJOTMYECKUE HCCIECIOBAHUS — BaKHBIN
UCTOYHUK HWHGOpPMAIIMM O COCTOSHUM pabOThl C KaapaMd U COIMAIbHBIX
nporeccax B noapazaeneHusix MUC Poccun.

CamocrosTesibHas padora. 3yueHue HauanbHUKOM noapasaeneauss MUC
Poccun MEXIMYHOCTHBIX OTHOIIEHUN COTPYIHHKOB B KOJUIEKTHUBE. YIIPABIICHHE
TEKy4YeCTbIO W TPYJAOBOM MOTHUBALMEW COTPYJHHUKOB. Ponp HavambHUKa B
CO3/IaHMU CTAaOWJILHOTO KoJUIeKTHBa. [lcuxomoro-memarornyeckue OCOOEHHOCTH
paboTel HavasibHKUKa noapasaeneHus ['TIC ¢ komnekTuBoM. OCHOBHBIE 3JIEMEHTHI
CUCTEMBI MPO(PECCHOHAIBHOM MOATOTOBKM JIMYHOTO cocTaBa (eaepanibHON
npotuBonokapHot ciy:k0e1 MUC Poccuu. IlpumeHeHue METOMOB aKTHUBHOIO
oOyueHus B mpoiiecce NnpodhecCHoHaIbHOM MOATOTOBKM JIMUYHOTOo coctaBa MUC
Poccumn.

KCP. [IpoBepka caMoCTOATENbHON pabOThl 00YUYAIOIIHUXCSI.
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Tembl pepepaToB

[E—

Benenue mU4HBIX €1 COTPYIHUKOB.

2. Ilopsimok yuera, XpaHeHUs, MEPECHUIKU U TMEPEJayd B aApXUB JUYHBIX JEI
COTPYJHUKOB.

3. Ilopsgok  u3bATHS  JOKYMEHTOB W MPENOCTABICHUS  CBEACHUMU,

HaXOJSIINXCS B JUYHBIX J€1aX COTPYAHUKOB.

[Topsimox odopmienue auaHoro aena corpyaauka MUC Poccuu.

JIOKyMEHTBI y4eTa NEPCOHAIBHBIX JAHHBIX COTPYAHUKA

[TopsimoK yHUYTOKEHHUSI MEPCOHAIBHBIX NTaHHBIX NPHU JOCTHKEHUU UEIeH

00pabOTKM WM TIPH HACTYIIJICHUU MHBIX 3aKOHHBIX OCHOBAaHUN

[TpunIUTIEI B yCIOBHS 00PaOOTKH MEPCOHABHBIX TaHHBIX

IIpaBa cyObekTa NepcOHaNBHBIX JJAHHBIX

. IIpaBo Ha oOxanoBaHue AeHCTBUI WM O€37eHCTBUS oniepaTopa

10 O0s13aHHOCTH omiepaTopa Mpu cOOpe MEPCOHABHBIX JaHHBIX

11. YIOTHOMOYEHHBIM OpraH IO 3alluTe NpaB CYOBEKTOB MMEPCOHAIBHBIX
JTAHHBIX.

12.CuctemMa BOCIUTaHUS TUYHOTO COCTAaBA.

13.0OcHOBHBIE HANPaBJIECHUSI BOCIIUTAHUS TUYHOTO COCTABA.

14.0Omnenka 3¢ (peKTUBHOCTH BOCITUTAHUS JTUYHOTO COCTABA.

15.Konekc yectu corpyaauka MUC Poccun.

16.Konexc »tuku u ciyxeoHoro nosenenus B cucreme MUC Poccun.

17.'ocynapCTBEHHO-MATPUOTUYECKOE BOCITUTAHHUE.

18. HpaBcTBEHHOE BOCIIUTAHUE.

19. IIpaBoBOE BOCTIMTaHUE.

20. DKOHOMHYECKOE BOCTIMTAHUE.

21. BouHckoe BOCIMTaHHUE.

22. OU3UYECKOE BOCIIUTAHUE.

23.0OCHOBBI OpraHU3alMK BOCIUTATENbHOM paboThl B cucteMe MUC Poccum.

24. Tlopsinok mpoBeACHUS CITy>KEOHOU MPOBEPKHU.

25. Orpanudenusi, 3anpeTbl U 00A3aHHOCTH, CBsI3aHHbIE cO cy>k00ii B DIIC.

26. UcnerratensHbliii cpok B cucteme MUC Poccun.

27. CoBmectutensctBo B cucteMe MUC Poccun.

28. HacraBauuectBo B cucteme MUYC Poccun.

AN

0 00 N
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BOHpOC])I JJIS IIOATOTOBKHU K 3a4€TYy

p—

Crpykrypa MUYC Poccun.

HopmaTtuBHO - mpaBOBBIE TOKYMEHThI PErVIAMEHTUPYIOLIUE TOPSI0K

npoxoxienus ciayxx0s B MUC Poccuu.

OcHOBHBIE HalNpaBlieHUs KaJpoBoil paboTel B moapasaenenusx MUC Poccun.

VYcnosus npuema Ha ciyx0y B MUC Poccun.

[IpaBootHomenus Ha ciryx6e B OIIC I'TIC.

Kontpakt o npoxoxaeHuu ciyx0sl B OIIC.

Opranuzaius npremMa KaHIu1aToB Ha 00yueHne B KaueCTBE KypCaHTOB.

Opranuzanus npruemMa KaHIuAaToOB Ha 00yYEHUE B KAUeCTBE CITyIIaTeNei.

. IIpaBa corpyanukos ®@IIC.

10 OcHoBHBIE 00513aHHOCTU cOTPYAHUKOB PIIC.

1 1.cnpITaTenbHBIN CPOK.

12.CoBMECTUTENBCTBO.

13.HacraBHnuecTBo.

14.0Orpannyenus, 3anpeTsl 1 00s13aHHOCTH, CBsI3aHHbIE CO ciyk00i1 B DIIC.

15.1TpucBo€eHUE KETOHOB

16.IlepemeliieHre cOTpyAHUKA 1O CITyKOe€.

17.AtTecTanusi COTpyAHUKOB.

18.I1opsiioK BbIIaYM U XpaHEHUs CIIyKEOHBIX yJIOCTOBEPEHUH.

19.Atrecraums corpyaaukoB MUC Poccun.

20.[TonsiTHe 1 BUIBI paboOvYero BpeMEeHHU.

21.Buael BpeMeHU OTabIXa.

22.Buapl OTIyCKOB.

23.0OCHOBHBIE IPUHLMIIBI IPOTUBOACHUCTBUS KOPPYILIUU.

24.0praau3anOHHbIE OCHOBBI MPOTUBOAEHCTBUS KOPPYIILIUH.

25.Mepbl N0 POPUITAKTUKE KOPPYIILIUH.

26.Y cioBus IPUCBOEHUS U COXPAHEHUS CIIEUATbHBIX 3BAHUM.

2'7.CpOKH BBICIIYTH B CIICIMATIBHBIX 3BAHUSX.

28.Tlopsimok pucBoeHMs KBanupukamoHHbix 3Banuil corpyaaukam OIIC I'TIC.

29.Tlepeuenb KBaTH(PUKAIIMOHHBIX TPEOOBAHU, MPEABABISIEMBIX K COTPYIHUKAM
QIIC ITIC.

30.IToHATHE TUCHUIIMHAPHON OTBETCTBEHHOCTH M IUCLUIUIMHAPHOTO MPOCTYTIKA.

31.Mepbl CTUMYTUPOBAHHUS CITYKEOHOW TUCITUTITHHBI.

32.CnyxebHast mpoBepKa.

33.CocraBiieHHe 3aKII0UEHHUS 110 Pe3yJIbTATOM CIIyKEOHOU MPOBEPKHU.

34.]leHeKHOE T0BOJIBCTBUE COTPYIHUKOB.

35.I'apantun, mocoOus U IpyrUe ACHEKHbBIE BBITUIATHI B CBSI3U C IPOXOKIECHUEM
CITY>KOBI.

36.EnquHoBpeMeHHas collMalibHAsI BRITLIATA JJIs1 IPUOOPETEHUS NI CTPOUTENHCTBA
YKUJIOTO TIOMEIIEHUS.

37.1IpenocraBieHue KUIOTO TOMEIIEHNS B COOCTBEHHOCTb.

38.MenuinHCKOE 00€CTICUeHNE U CAHATOPHO-KYPOPTHOE JICUCHUE.

N

00 N oL R W
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39.0cHoBanus 7151 yBOJIbHEHUs co cyk0b1 B OIIC.

40.1TopsaoK yBOJIBHEHHS COTPYIHUKOB cO Ciryk0bl B DIIC.

41.1Topsnox

42 mpeacrasnenust corpyaHukoB @IIC I'TIC k yBonmbHenuto co ciyx0ns B OIIC
I'TIC.

43.0dopmiileHHe JTIOKYMEHTOB Ha COTPYJHUKOB i TPEJCTaBICHUS €ro K
YBOJIbHEHHUIO.

44 TleHcus 3a BBICIYTY JIET.

45 Ilencus 1o MHBAJIMIHOCTH.

46.11encus mo ciry4aro NOoTepu KOPMUIIbIIA.

477.0Opranu3zaiiusi BOCIUTATEIbHON paOOTHI.

48.1udopmarimoHHO-TIpoIIaraHucTcKas padbora.

49.PaboTa 1o yKpemIeHUI0 BOMHCKOW, CIy>KEOHOW AMCHUUIUIMHBI U JUCIHUILTAHBI
TpyJa.

50.KynsTypHO-10CyTOBast pabora.

51.MlaauBuayanbHO-BOCIIMTATENbHAS padoTa.

52.Konekc uectu cotpyaauka MUC Poccum.

53.Kopaekc 3tuku u cinykebHoro noeaeHus B cucteMe MUC Poccun.

54.3anonuenue xxypHana VBP.

55.Beaenue JINYHBIX A€ COTPYHUKOB.

56.1lopsinok yderta, XpaHEHUs, NEPECBUIKM M TEpPENayd B apXUB JIMYHBIX €I
COTPYIHHUKOB.

57.11opsinok U3bITUS JOKYMEHTOB W MPENOCTABICHHS CBEICHUM, HAXOASIINXCS B
JUYHBIX JI€JIaX COTPYIHUKOB.

58.Benenue yuera JIMUHBIX €1 paOOTHUKOB.

59.Benenue u NOpSAIOK yueTa JMYHBIX €] IPakIaHCKUX CITYKallUX.



