AnHoTanums K paboueil mporpaMme TUCIUILIMHBI 10 HAIIPABJIEHUIO MTOATOTOBKU
38.03.04 'ocypapcTBEHHOE 1 MyHULIMIIATIBHOE YIIPaBJICHUE,

npoduis «Yupasienue B MUCH

b1.B.07 «OCHOBBI AEJOITPOU3BOACTBA»

Ilesn ocBoeHust
JUCHHUIINHBI

dopmupoBaHue y  OOyyaroUMXxcs  LEIOCTHOTO
NPEACTABICHUS] O  CYUIHOCTH  JIOKYMEHTallHOHHOTO
oOecrieueHHsT yOpaBieHUs, O BHAAX U  (QYHKIUAX
JOKYMEHTOB; 00 OpraHu3aluu JIOKyMEHTO00OpoTa M
TEXHOJIOTHSX  JEJONPOMU3BOACTBA B COBPEMEHHOU
OpraHM3allMi B  COOTBETCTBMM C  TpeOOBaHUIMHU
denepabHOTO  rOCYAApCTBEHHOTO  00pa30BaTEIBHOTO

CTaHaapTa.

PazButune Yy 06yt1a}01111/1xc51 CITOCOOHOCTH BBISIBIISITH
HpO6JICMBI, BO3HHKAOMMC B Imponecce
JOKYMCHTAIIMOHHOI'O oOecreyeHus YIpaBJICHUA,

NIPHUBJICKATh ISl UX PEIICHHUS COOTBETCTBYIONIUE 3HAHUS,
YMEHHSI 1 HaBBIKH.

dopmMUpoBaHHWE TOTOBHOCTH K CAaMOPa3BUTHIO W
caM000pa30BaHMIO.

Mecto
TUCIHUNIMHBI
B Y4eOHOM ILIaHe

JlucuuniauHa  OTHOCUTCA K 4YacTH, (GOpMHUPYyeMOit
y4acTHMKaMU 00pa3oBaTesibHbIX OTHOIIeHuH, bioka 1
(b1.B.07) yueOHOro miaHa U SIBISETCS COCTAaBHOW YaCThIO
npoecCUOHaNbHON  MOATOTOBKM 1O  HANpaBJICHUIO
noarotoBku 38.03.04 T'ocygapcTBEHHOE M MYHUIIANIATIBLHOE
yIpaBJICHHE.

®opmupyembie | YK-4. CriocobeH oCyIIeCTBIIATh AEI0BYI0 KOMMYHHUKAIUIO
KOMINETEeHIIHH | B YCTHOM M MUCHhMEHHOW (opmMax Ha TOCYJapCTBEHHOM
a3pike  Poccuiickoii @enepanyii M MHOCTPAHHOM(BIX )
sI3bIKe(ax)
VYK-6. Cnocoben  ympaBisiTh  CBOUM  BpPEMEHEM,
BBICTPAMBATh U PEAIM30BBIBATH TPACKTOPUIO CAMOPA3BUTHS
Ha OCHOBE MPUHIIUIIOB 00pa30BaHuUs
B TEUEHUE BCEU KU3HU
Conep:xanue Tema 1. CoBpemeHHOE JIETIONIPOU3BOJICTBO.
AUCUMILTHHBI JloKyMeHTupOBaHHasi HH(pOpMaIusl.

Tema 2. PEeKBU3UTHI [I€JIOBBIX JIOKYMEHTOB M MpaBUja UX
ohopMIICHUS.

Tema 3. Cnyx0a JOKyMEHTAIMOHHOTO OOecreyeHus
ynpasienus (JJOY).

Tewma 4. JIokyMeHTOOOOPOT OpTaHU3AIUH.

Tema 5. ApXxuBHOE XpaHEHUE JOKYMEHTOB.




Oo6masn OO61iast Tpy10€MKOCTb OCBOEHUS JUCIUILIUHBI COCTABIISIET
TPYAOEMKOCTh | 2 3a4E€THBIX €WHHULL, /2 Yyaca
AUCHUIIMHBI
®opmbl HubdepeHnmpoBaHHBIN 3a4eT
NPOMEKYTOYHOU

aTTeCTALMH




