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ITporpaMMa cocTaBlieHa B COOTBETCTBUM C TpeOOBAaHUAMU (PerepaibHOTO
roCy1apCTBEHHOI'0 00pa30BaTEIBLHOIO CTaHJapTa BBICIIET0 00pa30BaHMsl — OaKkajJaBpHar 1o
HanpaBiaeHuto noArotoBku 38.03.04 ['ocyapCTBEHHOE WU MYHHUIIMIAIBHOE YyIpPaBIICHUE,
YTBEPKIACHHOTO MpHKa3oM MUHHCTEpCTBA HayKd M BbIcIIEro odOpa3oBanus Poccuiickoi
O®enepanuu ot 13 aBrycra 2020 r. Ne 1016 (manee — ®I'OC BO) u ocHOBHOU
npodeccroHanbHOM 00pa30BaTeNIbHOM MPOrpaMMBbI IO HampaBieHUIo MoAroToBku 38.03.04
["ocynapcTBeHHOE M MyHUIIMTIIAIBHOE YIIpaBlieHue, mpodmib «YnpasiaeHue B MUCy.

[Iporpamma paccMoTpeHa Ha 3acemaHud  Kadeapbl OCHOB  3KOHOMHKHU
¢byukuonuposanust PCUC
[Tpotokos Ne 9 ot «28»anpesns 2023 r.

[Iporpamma omoOpeHa Ha YueHOM coBeTe VIBaHOBCKOHM MOXKapHO-CHacaTelbHON
akagemuu ['TIC MYUC Poccuu 1 pekoMeH10BaHa B Ka4eCTBE paboUeil mporpaMmMbl
[Tpotokois Ne 6 ot «25 »mas 2023 r.

[Iporpammy paszpaborai:

[IpenonaBarens kadeapbl OCHOB SKOHOMUKH

dbynkuonupoBanus PCUC C.H. KapaceBa
MOJMOJIKOBHUK BHYTPEHHEN CITY>KOBbI

KaHJIUJAT TEXHUYECKUX HAyK

OKCHepTHI:

JlouieHT Kadeapbl HHPOPMAITMOHHBIX TEXHOJIOTHA

U [IU(PPOBOIT IKOHOMHUKHU

OI'bOY BO NBaHOBCKOTO roCy1apCTBEHHOTO

XUMHUKO-TEXHOJIOTUYECKOI0 YHUBEPCUTETA A.A. XomsiKoBa
KaHJIUJAT YKOHOMUYECKUX HAYK, JOLICHT

HauanbHuk otnena

aIMUHUCTPATUBHOMN pabOTHI U

MIPaBOBOM JEATEILHOCTH

N BaHOBCKOM MOXKAapHO-CNIacaTEIbHOM aKaJIEMHUHU

Malop BHYTPEHHEH CITyKObI O.A. JlaBuzeHko
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1. HEJIM OCBOEHMS JUCIHUITVINHBI

Hemsamu ocBoeHUs TUCUUILUIMHBI « OCHOBBI I€TONPOU3BOJACTBA» SBIISIIOTCS:

- (opmupoBaHue y 0O0yYaroOmMXCS IIEIOCTHOTO MPEJCTABICHUS O CYIIHOCTU
JIOKYMEHTAIMOHHOTO 0OecTieueH s ynpaBiIeHus, 0 BUAaX U GyHKIUSAX JOKYMEHTOB; 00
OpraHM3aIK TOKyMEHTOO00pOTa U TEXHOJOTHIX AENONPOU3BOACTBA B COBPEMEHHOMN
OpraHM3alii B COOTBETCTBUU ¢ TpeOoBaHusiMu DenepaibHOrO0 TrocydapCTBEHHOTO
00pa3oBaTeNbLHOTO CTAaHAAPTA;

- pa3BuTHE Y 00y4arOMKXCsl CHOCOOHOCTH BBISIBIATH MPOOJIEMbl, BOZHUKAIOIINE B
poIEecce JOKYMEHTAIMOHHOTO 00eCTIeueH s YIIPABICHUS, IPUBJICKATh IS UX PEIICHUS
COOTBETCTBYIOIINE 3HAHUS, YMEHUS U HABBIKH;

- popMUpOBaHUE TOTOBHOCTH K CAMOPA3BUTHUIO U CaMOOOPa30BAHMUIO.

O0bekTaMu  TPO(PECCHOHAIBHON  IESITEIbHOCTH  BBIIMYCKHUKOB, OCBOMBIIIHMX
JUCHUIUIMHY «OCHOBBI I€TONPOU3BOICTBAY, SBIISIIOTCS:

- Opranbl TrocymapcTBeHHOM Biactu Poccuiickon ®Denepauuu, OpraHbl
roCyJapCTBEHHOM BiacTH cyObekToB Poccuiickoit denepanuu, opraHbl MECTHOTO
CaMOYIIPABJICHHUS, TOCYIAPCTBEHHBIE U MYHHUIUITAIBHBIE IPEANPUITUS U YUPEIKICHUS,

- HEKOMMEpYECKME M KOMMEPYECKHME OpraHH3alu{, MEXKIyHapOJIHbIE
OpraHM3ally, Hay4yHble U 00pa30oBaTelbHbIE OpraHU3alUH.

Tun 3amay  mpodeccHoHANBbHON  JEATENbHOCTH, K KOTOPOMY TOTOBSTCS
oOydaromuecsi, OCBOMBIIME  TUCHUIUIMHY  «OCHOBBI  JENOMPOM3BOACTBA» -
OpPraHU3alMOHHO-YIIPABICHYECKUM.

OOyuaromuiics, OCBOMUBIIMK AUCHUIUIMHY «OCHOBBI  JI€JONPOU3BOJICTBAY,
B COOTBETCTBHM C THUIIOM 3aJlad MNPOPECCHOHAIBHOU JESITeIbHOCTH, HAa KOTOPBIN
OpUEHTHUPOBAHA JMCIMIUIMHA, TOTOB PEIIaTh CIAEAYIOIIHUE 3aJaud MPOQEecCHOHATBHON
NEATEIIbHOCTH:

- aHaJu3 COCTOSIHHSI SKOHOMHMKH TOCYJapCTBEHHOTO CEKTOpPA, ONpPEIEICHUE
HKOHOMHUYECKHUX MOCIEICTBUI MOATOTABIMBAEMbIX WJIM MPUHATHIX PEIICHU B 00JaCTH
MOKapHOU 0€30MacHOCTH;

- OpraHu3alMs  B3aMMOJEWCTBHS C  BHEIIHEH  cpeaod  (Apyrumu
rOCYJIapCTBEHHBIMU M MYHUIUMIAIbHBIMA OpPraHaMH, OPTraHU3aAlMUSMU, TPaKIaHAMM)
B BONpOCAX TPaXIAHCKOM OOOpOHBI M 3aIUTHl HACENEHUsT U TEPPUTOPHIL
OT YPE3BbIYANHBIX CUTYaALIN;

- ydyacTHE B OpraHu3anuu pabOThl MO PEIIEHUIO0 3a7ad PEeCcypCHOTO
obecneuenus B cucteme MUC Poccun;

- pelieHue 3a/1a4y B 00J1aCTH CTPATETUYECKOTO U ONEPALMOHHOTO YIPABIICHHUS.
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2. HIEPEYEHD IIVTAHUPYEMBIX PE3YJIbTATOB OBYYEHUA 110
JANCHUIIVIMHE U KPUTEPUU OINEHKH YPOBHS BBIPA’KEHHOCTHU
KOMIIETEHIUA, COOTHECEHHBIX C INIAHUPYEMbIMUA
PE3YJIbTATAMHA OCBOEHUS OBPA3OBATEJIbHOM ITPOT'PAMMBI

B  pesymprate  ocBoeHus  aucruiuimHbl  «OCHOBBI  JICIIONPOU3BOJICTBA
y OOyYaromuXxcsl TODKHBI OBITh C(OOPMHUPOBAHBI DJIEMEHTHI CIIEIYIONUX KOMITETEHITUN
B cooTBeTcTBUU ¢ ®I'OC BO 1o nanpasnenuto noarorosku 38.03.04 ['ocynapcTBeHHOE

Y MyHULIMTATbHOE YIPABJICHUE:
a) yauBepcaiabHble koMmneTeHuu (YK) u uHANKAaTOpbl UX JOCTUKEHUS:

HanmeHoBaHMe KaTeropuu
(rpynnbl) yHUBEpPCAJIbHbIX
KOMIIeTEeHIM I

Kox n HauMeHoBaHHne
YHUBEPCAJIbHOM
KOMIIETEHITHH

Koa m HauMeHoBaHne
HHAUKATOPA T0CTHKEHUSA
YHHBEpPCAJbHOMI
KOMIIeTEeHIIUH

KomMmyHnukanus

YK-4 - crocobeH
OCYIIECTBIATh JICTIOBYIO
KOMMYHHMKAIIMI0O B YCTHOH H
NUCbMEHHOW  (dopmax  Ha
roCy/1apCTBEHHOM SI3BIKE
Poccuiickoit  ®enepauyu  u
WHOCTPaHHOM(BIX ) s3bIKe(ax)

VYK-4.1. BeiOupaer  cTHiIb
OOIIIEHUSI HAa PYCCKOM SI3bIKE B
3aBUCUMOCTH OT LEeId U
YCIIOBUI [IapTHEPCTBA;
aJanTupyeT  peub, CTHJIb
OOIICHHUSI U S3BIK JKECTOB K
CUTYalusIM B3aUMOJCHCTBUS,
YK-4.2. Bener JIETIOBYIO
MEPENHCKY Ha PYCCKOM SI3BIKE C
y4EeTOM 0coOeHHOCTEH
CTHJIUCTUKA OQUIIUAIBHBIX U
HeO(UIIMATILHBIX MHCEM;
YK-4.3. Bener  nenoByio
MEepPenucKy Ha HWHOCTPAaHHOM
A3BIKE C YU4ETOM 0COOEHHOCTEH
CTHJIUCTUKU opUIHATIEHBIX
MUCEM U  COLUOKYIbTYpPHBIX
pazn4aui

Camoopranuzanus

Y caMOpa3BUTHE

(B TOM umnCIe
3I0pOBbECOCPEKECHIE)

YK-6 - crnocobeH ympaBisiTh
CBOWIM BPEMEHEM, BHICTPanuBaTh
U pealn30BbIBATH TPAECKTOPHUIO
caMOpa3BUTHS HAa  OCHOBE
MIPUHITATIOB 00pa30BaHUs

B TCUCHUE BCEU KU3HU

VK-6.1. Hcnonb3yet
HHCTPYMEHTBI ¥ METOJBI
VIIpaBJIICHUSI BpPEMEHEM  TIpH
BBIMOJIHCHUH KOHKPETHBIX
3ajad, MIPOEKTOB, npu
JTOCTHDKEHUH  TIOCTaBJICHHBIX
HeJei;
VK-6.2. Omnpenensier
IIPUOPUTETHI COOCTBEHHOM
NESTeTbHOCTH,  JINYHOCTHOTO
pa3BUTHSI u
poeCCHOHATTLHOTO POCTa;
VYK-6.3. OueHuBaet
TpeOOBaHUSI pBIHKA Tpylda W
MIPEITIOKEHUS
00pa3oBaTEeNbHBIX YCIAYT JUIS
BBICTPAUBaHUS TPAaCKTOPUHU
COOCTBEHHOTO
pohecCHOHATLHOTO POCTa




0) obmenpodeccuonanbupie kKommnereHuu (OI1K) u nHAUKATOPBI UX TOCTHKEHUS:

Ko u HaumeHoBaHue 0011enpogeccCHOHAIBLHOM Kon u HauMeHOBaHHe HHANKATOPA
KOMIIeTeHIIUH JAOCTHKeHH S 00menpodecCuOHATIBLHBIX
KOMIIeTeHIIUH

B) npodeccuonanbible KomneTeHuuu (I1K) n uHIuKaToOphl MX JOCTHKEHHUS:

Tun Kox n HauMeHoBaHHne Kox 1 HauMeHOBaHHe
npogdeccuoHaIbLHOM npogdeccuoHaIbLHOM HHAUKATOPA T0CTHKEHUSA
AesITeJIbHOCTH KOMIIETeHIH U npo¢eccuoHAIbLHBIX

KOMIIeTEeHIIUH

[lepeuens mIaHUpPyeMbIX PE3yJIbTATOB OOYYEHHUS MO AMCLUUIUIMHE M KPUTEPUU
OLICHKM YPOBHS BBIPAKECHHOCTHM KOMIIETEHLIMM ITPEACTABICHBI B KapTe KOMIIETEHLNN
1o qucnuruinHe «OCHOBBI J€I0NPOU3BOICTBAY



Kaprta komnereHuuii mo aucuumniinae «OCHOBBI /1€JI0NPOU3BOICTBA

KO,H 1 HAUMCHOBAHUC
UHAWKATOPa NJOCTUKCHUSA
KOMIICTCHIIH

[Tnanupyemsbie pe3yabTaThl 00yUYeHUS

ﬂeCKpI/IHTO bl (ypOBeHL BBIPAXKCHHOCTHU KOMHGTCHHI/II/I)

OTJIMYHO

XOpOLIO

YAOBJIETBO
-pPUTCIBHO

HCYIOBJICTBO-
PUTCIIBHO

Bun
aTTecTaluu

O11eHOYHEIE
CpeacTaa

YK-4 — criocoOeH OCyIIECTBIIATh 1EI0BYI0 KOMMYHHKAIMIO B YCTHOW M MUCbMEHHON (opMax Ha rocynapcTBeHHOM si3bike Poccuiickoit den

epalyy 1 HHOCTPaHHOM(BIX) sI3bIKe(ax)

YK-4.1. Bribupaer CTHJTh
OOIIeHHsT Ha PYCCKOM SI3BIKE
B 3aBHCHMOCTH OT LI€JIH U YCIIOBHH
NIApTHEPCTBA; aTalNTUPYeT peub,
CTWIb OOIIEHUS M S3BIK JKECTOB
K CHTYyalUsIM B3aUMOJCHCTBUSA

3HaTh MOHATHE «CTHIIb OOLICHHA», KIACCU(PUKAINIO CTHIEH | MMEeT IIIyOOKHe | MMeeT oOmrie nMeeT (dbparmenrap-
o0meHust (Ha PYCCKOM S3bIKE) B 3aBUCUMOCTH OT MU U | 3HAHHA O 3HAHHSA O obmee HbIE 3HAHUS
YCIIOBHIA TApTHEPCTBA, A3BIK KECTOB CTHJISIX M BUJAX | CTWJIAX M BHOaX | MpeacTaBa | (mpencTaBie-
oOmmeHus oOmeHus eHue HUS) O CTHIISIX
(Ha pycckoM (Ha pycckoM 0 CTHJISIX W BUJAX
SI3BIKE) SI3BIKE) W BHJAX oOmeHus
B 3aBUCHUMOCTH | B 3aBUCHMOCTH | OOIICHHUS (Ha pycckoM
OT LEJIN OT LEJIN (Ha SI3BIKE)
U yCIOBUI U yCIOBUI pyccKoM B
MapTHEPCTBA, MapTHEPCTBA, SI3BIKE) 3aBHCUMOCTHU
0 SI3BIKE JKECTOB | O S3BIKE KECTOB | B OT IeNH
3aBHCHUMOC | U YCJIOBHIA
TH OT eI | TTapTHEPCTBA,
U yCIIOBUH | O SI3bIKE
MApTHEPCT | JKECTOB
Ba, O
S3BIKE
JKECTOB
YMeTh BEIOUpPATh CTUIIB OOIICHUS Ha PYCCKOM SI3BIKE ymeer yMmeeT ymeeT YACTUYHO
B 3aBHCHUMOCTH OT IICJIM ¥ YCIOBUH MapTHEPCTBA, Al THPOBATh | 3PPEKTHBHO 3¢ hexTHBHO MPaBHIBHO | OCBOCHHOE
peYb, CTHIb OOWICHHS W S3BIK JKECTOB K KOHKPETHBIM | OPTaHU30BaTh BBIOUPATH CTWIIb | BBIOMpATh | YMCHHE
CUTYAIMSIM B3aUMOJICHCTBUS oOreHue oOIIeHUS Ha CTHITh BEIOMpATH
Ha OCHOBE PYCCKOM sI3bIKE | OOIICHHUS CTHITh
MPaBHIBHO B 3aBUCHUMOCTH | Ha oOmIeHus
BBIOPaHHOTO OT IeNH pycckoM Ha PyCCKOM
CTHIIS W yCIOBUH S3BIKE S3BIKE
Ha PyCCKOM TIapTHEPCTBA, B B
SI3BIKE aJanTHpPOBATh 3aBHCHMO- | 3aBUCHMOCTH
B 3aBUCHUMOCTH | p€4b, CTHIIb CTH OT OT IeNH
OT IeNH oOrmIeHus u enu W yCIOBUH
W YCIOBUH SI3BIK )KECTOB W YCIOBUH | MapTHEPCTBA,
MapTHEPCTBA, K KOHKPETHBIM MmapTHEPC- | aJanTHPOBATh
TIPaBHIBHO CUTYaIHsIM TBa, peyb, CTHIIb

A3

KO
KP




Kox n HaumeHOBaHUE [Tnanupyembie pe3yabTaThl O0yUYCHHS JleckpunTops! (YPOBEHb BBIPAXKEHHOCTH KOMIICTCHIIHH) - o
HWHIWKATOPA TOCTHKCHUS OTIMYHO XOPOIIO YIOBJICTBO | HEYAOBJIETBO- = 4 2
KOMICTCHITHH -pUTENBHO PUTEIBHO g s EASY
A8 | &g
E| 28
= | O
aJanTHPOBATH B3aMMOJICHCTB- | aganTUPO- | OOIICHUS
peyb, CTHIIb ust BaTh peYb, | U S3BIK
oOmieHus CTHIIb JKECTOB
U SI3BIK )KECTOB oO1eHus K KOHKPETHBIM
K KOHKPETHBIM 1 SI3BIK CUTYaIUSIM
CUTYaIUSIM KECTOB B3anMOJIeiCT-
B3anMoIeicCT- K KOHKpeT- | BHs
BUS HBIM
CUTYyaIHsAM
B3aMMO-
JIEHCTBUS
Brnanets HaBbIKaMu PaOOTHI MIPH PA3IUYHBIX CTHIISAX OOLICHHS, | BIAJCCT HA BIIAJICCT BIIAJICCT (dbparmenrap-
HABBIKAMU QJIANITALIMU PCYHU, CTUIISL OOIICHUS U A3bIKA )KECTOB | MPO(ECCHOHANb | Ha XOPOIIEM HABBIKAMH | HOE
K KOHKPETHBIM CHTYallUsIM B3aUMOICHCTBHS HOM YpOBHE YpOBHE paboTsI MIPUMCHCHHE
HaBbIKAMHU HaBBIKAMHU npu HaBBIKOB
paboThI paboThI Pa3IUYHBIX | pabOTHI
MIPY Pa3IMYHBIX | [PU PA3IUYHBIX | CTHIISAX npu
CTHIISAX CTHIIAX oOILeHUs, | pa3UYHbIX
o01IeHus, ob1eHus, HaBBIKAMH | CTHIIAX
HaBBIKAMHU HaBBIKAMHU ajanranuu | oOrieHwus,
aJlanTanuu aJlanTanuu peuw, HaBBIKAMHU
pevH, CTUIIS pevu, CTUIIS CTHIIS aJlanTanu
oO1meHus oO01meHuns OOIIeHNS M | peuH,  CTHIIA
U SI3bIKA JKECTOB | U SI3BIKA KECTOB | S3bIKA oOmieHusT |
K KOHKPETHBIM K KOHKPETHBIM JKECTOB SI3BIKA JKECTOB
CUTYaIHsIM CUTYaIHsAM K KOHKPET- | K KOHKPETHBIM
B3aNUMOJIEHUCT- B3aUMOJEHUCT- HBIM CUTYaLUsIM
BUSI BUSI CUTyalUsiM | B3auMojeic-
B3aUMO- TBUS
JEUCTBUS
YK-4.2. Bener JENOBYI0 | 3HaTh  CYIIHOCTh  JOKYMEHTAI[MOHHOTO  OOECIedeHHus | mMeeT rryOoKkue | mMmeer oOmme nMeeT (dbparmenrap- 13 KO
MEPenuCKy Ha PYCCKOM sI3bIKE | YOpaBiieHHs, BHAbI W (GYHKIHH JOKYMEHTOB, CHUCTEMbI | 3HAHHS O 3HAHHS O obiiee HBIC 3HAHUS KP
c YYETOM 0COOCHHOCTEH | MOKYMECHTAIIUH, BOIPOCHI OPraHH3alUU JOKYMEHTOOOOPOTa, | CYINIHOCTH CYLIHOCTH npencraBn | (mpencrasiie-
CTHITUCTUKH O(HIHANBHBIX | TEXHOJIOTUH JICIONPOU3BOCTBA B COBPEMEHHON OpraHu3aliyd | JOKYMCHTAI[MO- | JOKYMCHTAIHO- | CHHE O HUS) O
¥ HeODUIHATBHBIX TTHCEM HHOT'O HHOT'O CYLUIHOCTH | CYIIHOCTH
obecrieueHust obecrieueHust JOKyMEH- | JIOKyMEHTa-
yIpaBJCHUS, yIpaBJICHUs, TAI[MOHHO- | IIHOHHOTO




KO,H 1 HAUMCHOBAHUC

[Tnanupyemsbie pe3yabTaThl 00yYeHUs

JeckpunTops! (ypoBEHb BBIPaXKEHHOCTH KOMIIETECHIIMH)

HWHIWKATOPA TOCTHKCHUS OTIMYHO XOPOIIO YIIOBJIETBO | HEYJOBJIETBO- E E 3
KOMICTCHITHH -pUTEIBHO PHUTEIBHO g s EASY
A8 | &g
E|l EF
= | O
BHJIAX H BHJIAX U ro obecrieueHust
GyHKIUIX GyHKIUIX obecrieue- | ynpaBieHus,
JOKYMEHTOB, JOKYMEHTOB, HUSA BHIAX H
cucrteMax cucTeMax ympasie- GhyHKIIIX
JOKYMEHTAIlUH, | JOKYMCHTAIlMH, | HES, BUAAX | TOKYMEHTOB,
BOIIPOCax BOIIpPOCax u cucrteMax
OpTaHU3aIIH OpraHU3aIIH (GyHKOHUAX | TOKyMEHTa-
JOKYMEHT0000- | JOKYMEHTO- JOKYMEH- | IIHH, BOIIPOCax
pora, obopoTa, TOB, OpraHu3aIH
TEXHOJIOTHSIX TEXHOJIOTHSIX cucTteMax | JOKyMEHTO-
JIeTIONPON3BOI- | JNEJONpPOU3BONA- | JOKyMeH- | obopora,
CTBa B CTBa B TaIH, TEXHOJIOTHSIX
COBpPEMEHHOU COBPEMEHHOMU BOIIPOCAX | AEIOMPOU3BO-
OpTaHU3aIIH OpraHU3aIIH OpraHmsa- | JICTBa B
hivsi71 COBpPEMEHHOM
JOKYMEH- | OpTraHH3aIiH
TOO0OOpOTA,
TEXHOJIO-
THSX
JIeTI0NpOu-
3BOJICTBA B
COBpEMEH-
HOM
OpraHu3a-
0207t
YMeTh aHATU3UPOBATh M CHCTEMATU3UPOBATh PA3IIUYHBIC BUBI | YMECT yMmeeT yMeeT YACTUYHO
JIOKYMEHTOB, BBIOMpATh CTHJIb JACIOBOM KOMMYHHKAIMH B | 3(QQEKTHBHO 3 dexTrBHO TIPaBUJIBHO | OCBOCHHOE
YCTHOM M NMHCHMEHHOW (hopMax B 3aBHCHMOCTH OT IIeNiell W | OpraHM30BaTh AQHATM3UPOBATh | AHAJIM3HPO | YMCHHE
YCIIOBHIA TapTHEPCTBA aHau3 1 u BaTh U aHATTNU3UPO-
cUCTEeMaTH3a- CHCTEMAaTH3HPO | CHCTEeMaTH | BaTh H
LU0 Pa3JIMYHBIX | BaTh Pa3lWYHBIC | 3UPOBAThH CUCTEMaTH3H-
BHJIOB BHIBI pasiIu4HBIe | POBATh
JOKYMEHTOB, JIOKYMCHTOB, BHJIBI pa3IryHbIe
BEIOpATh CTHIb | BHIOHUPATh CTHIIb | JOKYMEH- | BHIBI
JIeTIOBOM JIeTIOBOM TOB, JIOKYMCHTOB,
KOMMYHUKAIIUA | KOMMYHUKAIIMM | BBIOMpATh | BHIOMPATH
B YCTHOU U B YCTHOHU U CTUJIb CTUJIb
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KO,H 1 HAUMCHOBAHUC
UHAWKATOpa NJOCTUKCHUSA
KOMIICTCHIIH

[Tnanupyemsbie pe3yabTaThl 00yUYeHUs

JeckpunTops! (ypOBEHb BBIPAXKEHHOCTH KOMIIETECHIIMH)

OTJINYHO XOPOIIO YIOBJIETBO | HEYAOBIETBO-
-pUTENBHO PHUTEIBHO
MUCbMEHHOM MHUCbMEHHOM JIeI0BOi JIeNI0BOI
¢dopmax ¢dopmax KOMMYHHUK | KOMMYHHKaIH
B 3aBUCHUMOCTH | B 3aBUCHMOCTH | alluu ¥ B YCTHOH H
OT 1eJIel U OT 1enen B YCTHOH M | MHUCbMEHHOMN
yCII0BUI U yCIIOBUI MMCBMEHH | (hopMmax B
TapTHEPCTBA TapTHEPCTBA oif opmax | 3aBUCHMOCTH
B OT Lieel u
3aBUCUMO- | YCJIOBUH
CTH OT MapTHEPCTBa
nenei
U yCIOBUI
napTHepc-
TBa
Bnamerr HaBBIKAMH Pa0OTBI C [OKyMEHTaMH (IIOIyd4aTb, | BIAJECT HA BIageeT BIaJeeT (parmenrap-
CHCTEMAaTH3HPOBATh, O0pabaTHIBATh BXOISIINE ITOKYMEHTHI; | Mpo(ecCHOHaNb | Ha XOpOIIeM HaBBIKAMH | HOE
NOJrOTaBIMBATE  HOBBIE  BHYTPEHHHE WM UCXOJSIIME | HOM yPOBHE ypOBHE paboTsl MIPUMEHEHNE
JIOKYMEHTBI) HaBBIKAMHU HaBBIKAMHA c HaBBIKOB
paboTsl paboTsl JOKyMeHTa | paboThI
C IOKYMEHTaMH | C JOKyMEHTaMH | MH c
(momyuars, (momyuars, (momyuaTh, | IOKyMEHTaMu
CHUCTEMAaTU3UPO | CUCTEMaTU3U- cucreMaT | (TOJTy4arts,
BaTh, poBaTh, 3UpOBaTh, | CHCTEMATH3HP
00pabaTbIBaTh 00pabaTbIBaTh 00pabatel- | OBaTh,
BXOJISIINAE BXOJISIIHAE BaTh 00pabaTbIBaTh
JOKYMEHTHI, JOKYMEHTHI, BXOZSIIUE | BXOMAIINE
MOITOTABIINBATh | MOATOTABIMBATE | JOKyMEH- | TOKYMEHTHI,
HOBBIE HOBBIE THI, TTOITOTaBIINBA
BHYTPEHHHUE BHYTPEHHHE MOJrOTaB- | Th HOBBIC
1 HCXOIIE 1 HCXOIIHE JIMBaThH BHYTPEHHHUE U
JOKYMEHTBI) JOKYMEHTBI) HOBEIE HCXOAAIINE
BHYTpEH- JOKYMEHTBI)
HUE U
HCXOJI-
ST
JOKyMEH-

THI)

Bun
aTTecTaluu

O11eHOYHEIE

cpezcTBa
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KO,H 1 HAUMCHOBAHUC

[Tnanupyemsbie pe3yabTaThl 00yUYeHUs

JeckpunTops! (ypOBEHb BBIPAXKEHHOCTH KOMIIETECHIIMH)

HWHWKATOPA TOCTHKCHUS OTIMYHO XOPOIIO YIOBJICTBO | HEYAOBJIETBO- E qé 3
KOMICTCHIHH -pUTEIBHO PUTEIBHO g s EASY
A8 | &g
E| 26
= | O
YK-4.3. Bener JIeNTOBYI0 | 3HATh MpaBWIa JEIOBON MEPENMiCKH Ha MHOCTPAHHOM S3BIKE, | MMeEeT IIyOoKue | mMeeT olmme nMeeT (dbparmenrap- 13 KO
MEPeNUCKy Ha  HMHOCTPAHHOM | OCOOEHHOCTH CTIJIMCTHKH O(QHUINAIBHBIX IIHCEM 3HAHUS O 3HAHUS O obrmree HBIC 3HAHUA KP
SA3BIKE C YYETOM OCOOCHHOCTEH | M COIMOKYJIBTYPHBIX Pa3IHInui TIpaBHIIAX TIpaBHIIAX mpencras- | (mpexncrasire-
CTHJIMCTUKA O(QUITHATBHBIX THCEM JIETTOBO JIETTOBO JICHHE O HUS) O
¥ COIMOKYIBTYPHBIX Pa3IAIHA TEPENUCKH  Ha | MepenucKH Ha | IpaBWiIaX | MpaBHIAx
MHOCTPAHHOM MHOCTPAHHOM JIEJIOBON JIEJIOBOU
SI3BIKE, SI3BIKE, MEPEMUCKU | TICPEIUCKH Ha
0COOEHHOCTSIX 0COOEHHOCTSIX Ha HWHOCTPaHHOM
CTHITUCTUKH CTHITUCTUKH WHOCTPaH- | S3BIKE,
o(HIHATBEHBIX o(HIHATBEHBIX HOM $I3bIKE, | 0COOEHHOCTSIX
UceM U | mHrceM U | OCOOCHHO- | CTHIIUCTHKH
COLIMOKYJIBTYPH | COLMHOKYJIBTYpPH | CTAX oHIHATEHBIX
BIX pa3Inuui BIX pa3Inuui CTUJIUCTU- | TIHCEM U
KH COLIMOKYJBTYP
odwunma- HBIX pa3nauit
JIBHBIX
THCEeM U
COIIMOKY-
JIBTYPHBIX
pazmuuuii
YMeTh NPUMCHATH MpaBHiIa MEXKIYHAPOIAHON TEPCHHCKH, | yMEET ymeeT yMeeT YACTUYHO
C YYETOM OCOOCHHOCTEH CTUIIMCTHKH O(PHUIMATBHBIX THCEM 3¢ dhexTHBHO 3¢ dhexTHBHO MPaBHIBHO | OCBOCHHOE
U COIMOKYJIBTYPHBIX Pa3IUIUi OpraHU30BaTh MIPUMEHSTh MPUMEHSATh | YMCHHE
JICIIOBYIO MpaBuiIa MpaBuiIa MIPUMEHSTh
TIEPEIUCKY Ha MEXITyHAPOA- MEXIyHa- | IpaBUiIa
MHOCTPAHHOM HOMW MEPENUCKH, | POJIHOM MEKAYHapo-
SI3BIKE, C YYETOM | OCOOCHHOCTH Hepenucky, | HOM
TIPaBHII CTHITUCTUKH C ydeToM TIEPEITUCKH,
MEXITyHAPOA- OpUIIATBEHBIX 0COOEHHOC | C ydeToM
HOM MEPENUCKH, | MHUCEM U Ten 0COOEHHOCTEH
ocoOeHHOCTEN COLIMOKYJIBTYpP- | CTHJIHCTH- | CTHJIACTHKH
CTHITUCTUKH HBIX pa3IHYHi KH oHIHATEHBIX
o(HIHATEHBIX odunmane- | mucemMm
MUCEM U HBIX IACEM | U
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KO,H 1 HAUMCHOBAHUC

[Tnanupyemsbie pe3yabTaThl 00yUYeHUs

JeckpunTops! (ypOBEHb BBIPAXKEHHOCTH KOMIIETECHIIMH)

HWHWKATOPA TOCTHKCHUS OTIMYHO XOPOIIO YIOBJICTBO | HEYAOBJIETBO- E qé 3
KOMICTCHIHH -pUTEIBHO PUTEIBHO g s EASY
A8 | &g
E| 28
= | O
COLIMOKYJIBTYP- u COLIMOKYJIBTY-
HBIX pa3IHYHii COLIMOKY- PHBIX
JBTYPHBIX | pa3auuui
paznuyuui
Bnameth  HaBBIKAMH ~ COCTaBJICHHUS  JICJOBBIX  TIHCEM | BIIAJICCT HA BJIaJICCT BJIaJICCT (bparmenrap-
HWHOCTPaHHBIM ITapTHEPaM npoeCCHOHaNb | HA XOPOIIEM HABBIKAMH | HOE
HOM YpOBHE YpOBHE COCTaBJIe- | MPUMCHCHHE
HABBIKAMU HABBIKAMU HUS HABBIKOB
COCTaBJICHUS COCTaBJICHUS JICITOBBIX COCTaBJICHUS
JIEJIOBBIX TTUCEM | ICTOBBIX IHCEM | THCEM JIEITOBBIX
HWHOCTPAaHHBIM HWHOCTPAaHHBIM WHOCTPaH- | IHCEM
mapTHepam mapTHepam HBIM HWHOCTPAaHHBIM
rmapTHepaM | mapTHepam
YK-6 - criocobeH ynpaBisiTh CBOMM BpEMEHEM, BEICTPAanBaTh M PEaTH30BEIBATH TPACKTOPHIO CAMOPAa3BUTHS HA OCHOBE NIPHHINIOB 00pa30BaHMs B TEUEHHE BCEH JKU3HU
VK-6.1. Hcnonp3yer | 3HaTh HHCTPYMEHTHI M METOBI YIIPABICHUS BPEeMEHEM “MeeT TITyOOKHe | MMeeT o0Ine nMeeT (dbparmenrap- 13 KO
HHCTPYMEHTHI u METOJBI | TIPU BBHITIOJTHEHUH KOHKPETHBIX 33134, IPOCKTOB, 3HaHUA 00 3HaHUA 00 oOrmree HBIC 3HAHUSA KP
yOpaBIEHUS  BpPEMEHEM  IIPH | MPH JOCTIKCHHH MOCTABICHHBIX IeNei HHCTPYMEHTax HHCTPYMEHTax mpencras- | (mpexncrasire-
BBIMOJIHCHUHM KOHKPETHBIX 3aj1ad, U METO/IaX U METO/IaX JeHue 00 HUs) 00
MPOEKTOB, TPH  JOCTIDKCHHUH yIpaBJICHUS yIpaBJICHUS WHCTPYME- | MHCTPYMCHTaX
MMOCTABJICHHBIX IICJICH BpPEMCHEM BpPEMECHEM HTax U U METO/IaX
npu npu METOoJax yIpaBJICHUS
BBIITOJTHCHUH BBIMTOJTHCHUH yrpagie- BpPEMCHEM
KOHKPETHBIX KOHKPETHBIX HUSA npu
3amad, 3amad, BPEMEHEM | BBIIIOJHEHUHU
TIPOEKTOB, TIPOEKTOB, npu KOHKPETHBIX
npu npu BBITIOJTHE- | 3a/ad,
JOCTIDKEHUH JOCTIDKEHUH HUHU TIPOEKTOB,
MTOCTABJICHHBIX | MOCTaBICHHBIX | KOHKpET- npu
neyen neyen HBIX 33724, | JOCTH)KCHHUU
MPOEKTOB, | TOCTABIICH-
npu HBIX IIeJIei
JIOCTIIKE-
HUU
ToCTaBJIC-
HHBIX

neyen
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KO,H 1 HAUMCHOBAHUC

HWHWKATOPA TOCTHKCHUS OTIMYHO XOPOIIO YIOBJICTBO | HEYAOBJIETBO- E qé 3
KOMICTCHIHH -pUTEIBHO PUTEIBHO g s EASY
@y | Eg
£l 25
= | O
YMETh UCTIONIB30BaTh HHCTPYMEHTHI M METOIbI YIIPABICHHS yMmeeT ymeeT yMmeeT YaCTUYHO
BPEMCHEM IPH BHITIOJTHCHUHM KOHKPETHBIX 3a]1a4, IIPOCKTOB, 3¢ hexTHBHO 3¢ hexTHBHO MPaBHJIBHO | OCBOCHHOE
MIPY TOCTIKCHHUHN TIOCTABIICHHBIX IIeei OpraHU30BaTh HCIIOJTBb30BaTh WCTIOJB30B | YMEHHE
WCTIOJB30BaHNE | WHCTPYMEHTHI U | aThb HCIIOJTBb30BaTh
HHCTPYMEHTOB METOJBI WHCTPYMEH | MHCTPYMEHTHI
¥ METOJIOB yIpaBICHUSL THI U ¥ METOJBI
yIpaBIeHUSL BpEMEHEM TIPHU METOJBI yIpaBICHUSL
BpEMEHEM TIPHU BBITIOTHEHUH ympasie- BpEMEHEM TIPHU
BBITIOJTHCHU KOHKPETHBIX HUS BBITIOJTHCHU
KOHKPETHBIX 3amad, BPEMCHEM | KOHKPETHBIX
3amad, MPOCKTOB, npu 3amad,
MPOCKTOB, npu BBITIOJIHE- | TPOCKTOB,
npu JIOCTHOKCHUH HUU npu
JOCTIKEHUH TTOCTaBJICHHBIX KOHKpET- JOCTIDKEHUH
TTOCTaBJICHHBIX neneit HBIX 32714, | TIOCTaBIICH-
neen TPOEKTOB, HBIX HeJIel
npu
JOCTIDKE-
HUHU
MOCTaBJIC-
HHBIX
nesuei
Brnanets HaBbIKaMH Y(PPEKTHBHOTO HCIIOIH30BAHUS BIIAJICCT HA BIIAJICCT BIIAJICCT (dbparmenrap-
HHCTPYMEHTOB ¥ METOJIOB YIIPABIICHHS BPEMEHEM npogeccroHa- Ha XOpOIIeM HABBIKAMH | HOE
IIPH BBITIOJIHCHUH KOHKPETHBIX 33]1a4, MPOCKTOB, JIBHOM YPOBHE YpOBHE 3¢ dexTu- | mpuUMEHEHHE
MIPH JOCTHXKCHHUU TIOCTABICHHBIX ICNICH HABBIKAMU HABBIKAMU BHOTO HABBIKOB
3 dexTruBHOTO 3¢ dexTruBHOTO HCIONB30- | 3 eKTHBHO-
WCTIOJBF30BAaHUS | WCIIONB30BAHUS | BaHUA TO
HHCTPYMEHTOB HWHCTPYMEHTOB WHCTPYMEH | HCIIOJIb30Ba-
¥ METOJIOB ¥ METOJIOB TOB H HUSA
yIpaBICHUSL yIpaBICHUSL METOJIOB HHCTPYMEHTOB
BpEMCHEM BpEMCHEM yrpagie- W METOJIOB
npu npu HUSA yIpaBJICHUS
BBITIOJTHCHUH BBITIOJTHCHUH BPEMCHEM | BpEMCHEM
KOHKPETHBIX KOHKPETHBIX npu npu
3amad, 3amad, BBITIOJTHE- | BBIMIOJIHCHUH
TIPOCKTOB, TIPOCKTOB, HUU KOHKPETHBIX

[Tnanupyemsbie pe3yabTaThl 00yUYeHUs

JeckpunTops! (ypOBEHb BBIPAXKEHHOCTH KOMIIETECHIIMH)
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KOHIIHaHMCHOBaHHG

[Tnanupyemsbie pe3yabTaThl 00yUYeHUs

JeckpunTops! (ypOBEHb BBIPAXKEHHOCTH KOMIIETECHIIMH)

HWHIUKATOpa JOCTHIKEHHS OTJINYHO XOPOIIO YIOBJIETBO | HEYAOBIETBO- E qé 3
KOMIETEHINU -pUTENBHO pUTEIBHO g s EASY
Ay | Ed
E|l EF
s | O
npu npu KOHKpET- 3anad,
JOCTI>KEHUH JOCTI>KEHUH HBIX 3a/1a4, | IPOEKTOB,
MOCTABICHHBIX | MOCTABICHHBIX | MIPOEKTOB, | NPH
neen neen npu NOCTHIKEHUU
JOCTHXKE- | MOCTaBIICH-
HUU HBIX LeNel
TIOCTAaBIIE-
HHBIX
nenen
VK-6.2. Omnpenensier | 3HAaTh NOHATHA: «IIPHOPUTETHDY, «IMYHOCTHOE Pa3BUTHEY, HUMeeT rry0okue | uMmeer oomme HMeEET (parmenrap- 13 KO,
TIPUOPUTETHI COOCTBEHHOM | «mpoheccnoHalbHBIA POCT 3HAHUS 3HAHUSA O ob1ee HBIE 3HAHUA KP
JESITEIbHOCTH, JIMYHOCTHOTO TIOHATUI: TIOHATUSAX: npeacTas- | (mpexncrasiie-
pasBuTHS ¥ NPOPECCHOHATHLHOTO «IPHUOPHUTETHI», | «IIPUOPHUTETHI», | JIEHHUE O HUS) O
pocra «JIMYHOCTHOE «JIMYHOCTHOE MOHATUAX: | MOHATHIX:
pas3BHUTHEY, pas3BHUTHEY, «IPHUOPHUTE | «IIPHOPHUTE-
«rpodeccronan | «mpodeccuoHa- | ThI», TBI»,
BHBIN POCT» JBHBIA pOCT» «JIMYHOCT- | «JIMYHOCTHOE
HOE pa3BHUTHEY,
pasBHUTHE», | «IpOodeccuo-
«tpode- HaJbHBIN
CHOHAJIBH | pOCT»
BIif pocT»
YMeTh onpenensiTb IPUOPUTETHl COOCTBEHHOM JIESITENEHOCTH, | YMEET ymeer ymeer YaCTUYHO
JIMYHOCTHOTO Pa3BUTHS U MPO(ECCHOHATLHOTO POCTa 3¢ peKTuBHO 3¢ peKTuBHO MIPABUIBHO | OCBOCHHOE
OpraHu30BaTh OIpenenaThb ompene- yMEHUE
COOCTBEHHYIO TIPUOPUTETHI JSTH OIpeeNATh
JeSITEIbHOCTb, coOcTBeHHOU MPUOPUTE- | TPUOPHUTETHI
JUIHOCTHOE JeATEIIBHOCTH, THI COOCTBEHHON
pas3BuUTHE U JUIHOCTHOTO COOCTBEH- | JEATEIBHOCTH,
NpodecCHOHANb | Pa3BUTHS U HOHU JUIHOCTHOTO
HBIH POCT Ha npodeccuona- JeATeIb- pas3BUTHS U
OCHOBE JBHOTO pocTa HOCTH, npodeccruona
OTIpEeIeIEHHBIX JMYHOCT- JBHOTO pocTa
MIPUOPUTETOB HOTO
pa3BuUTHS 1
npodeccro

HaJIbBHOT'O
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KO,H 1 HAUMCHOBAHUC

[Tnanupyemsbie pe3yabTaThl 00yUYeHUs

JeckpunTops! (ypOBEHb BBIPAXKEHHOCTH KOMIIETECHIIMH)

HWHIUKATOpa JOCTHIKEHHS OTJINYHO XOpOLIO YIIOBJIETBO | HEYJOBJIETBO- E qé 3
KOMITCTEHIIMN -pUTEIBHO PHUTEIBHO g s EASY
A8 | &g
E| &5
s | O
pocta
Bnaners HaBbIKaM¥ BBICTPaUBaHUsI IPUOPHUTETOB BJIaJIeeT Ha BIIaJCET BIIaJCET (parmenrap-
COOCTBCHHOM JICSTEIBHOCTH, JINYHOCTHOTO PAa3BUTHS U npodecCHoHaNb | Ha XOPOIIeM HaBBIKAMH | HOE
podeCCHOHAIBLHOTO POCTa HOM YpOBHE ypOBHE BBICTpau- IIpUMEHEHHE
HABBIKAMU HABBIKAMU BaHUS HaBBIKOB
BBICTpPaWBaHUs BBICTPaMBaHUS MIPHOPUTE- | BBICTPAUBAHUA
TIPHOPUTETOB TIPHOPUTETOB TOB TIPHOPUTETOB
cOOCTBEHHOU COOCTBEHHOHU COOCTBEH- | COOCTBEHHOI
JeSITeTbHOCTH, JeSITeTHHOCTH, HOWU JeSITeTHbHOCTH,
JIMYHOCTHOTO JIMYHOCTHOTO JesITeIb- JIMYHOCTHOTO
pa3BUTHA U pa3BUTHA U HOCTH, pa3BUTHA U
npodeccuona- npodeccuona- JMYHOCT- npodeccuo-
JBHOTO pocTa JBHOTO pocTa HOTO HaJILHOTO
pasBuUTHS U | pocTa
mpogeccu-
OHAJILHOTO
pocTta
YK-6.3. OuenuBaer tpeboBaHus | 3HaTh TpeOOBaHMS PhIHKA TPYAA U NPEIJIOKEHUS nMeeT rryOokne | uMmeer oomme HMeEET (parmenrap- 13 KO,
pBIHKA TpyAa ¥ TPEAIONKEHHS | 00pa30BaTENBHBIX YCIYT U BEICTPAUBAHUS TPACKTOPHUI 3HAHUS O 3HAHUS O oOmree HBIC 3HAHUSA KP
00pa3oBaTeNbHBIX  YCIYr JUIA | COOCTBEHHOTO MPO(hEeCCHOHATLHOTO POCTa TpeOOBaHUAX TpeOOBaHUAX npejacras- | (mpencrasJie-
BBICTPaMBaHUS TPaeKTOPHUH pBIHKA TPyJa U | pPBIHKA TPyAa U | JICHHE O HUSA) O
CcOOCTBEHHOTO MIPEIOKEHUAX | TIPEUIOKECHUIX | TpeOoBaHU | TpeOOBaHUAX
podeCcCHOHATEHOTO POCTa obpazoBatenb- | 00pa3oBaTeib- SIX pBIHKA pBIHKA TPYIa
HBIX YCIIYT JUIS | HBIX YCIYT JUId | TpyJda u 1 TIpEIOKe-
BBICTpaWBaHUs | BBICTpaMBaHUS TIpeaso- HUSX
TPaeKTOpUHU TPaeKTOpUHU KEHUSIX obpazoBarte-
COOCTBEHHOT'O | COOCTBEHHOTO 00pa3oBa- | JBHBIX YCIyT
npodeccrona- | npodeccrona- TENBHBIX JUTS
JBHOTO pocTa JBHOTO pocTa YCIyT A7l | BBICTpauBaHUS
BEICTpau- TPaeKTOPUHU
BaHUSA COOCTBEHHOTO
TPaeKTO- npodeccro-
pun HAJIBHOTO
cobcTBeH- | pocTa
HOTO

npodeccuo
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KO,H 1 HAUMCHOBAHUC

[Tnanupyemsbie pe3yabTaThl 00yUYeHUs

JeckpunTops! (ypOBEHb BBIPAXKEHHOCTH KOMIIETECHIIMH)

HWHWKATOPA TOCTHKCHUS OTIMYHO XOPOIIO YIOBJICTBO | HEYAOBJIETBO- E qé 3
KOMICTCHIHH -pUTENBHO PHUTEIBHO g s EASY
@y | Eg
E|l 25
= | O
HAJIBHOTO
pocta
YMeTh olleHUBATh TPeOOBAaHUS PHIHKA TPy U NPEIJIOKEHHUS | YMEeT ymeer ymeer YaCTUYHO
00pa30BaTENBHBIX YCIYT IS BEICTPAUBAHUS TPACKTOPHUHI 3 dexTrBHO 3 dexTrBHO TIPaBUJIBHO | OCBOCHHOE
COOCTBEHHOTO TPO(ECCHOHAILHOTO POCTa OpraHU30BaTh OLICHUBATh OLICHH- yMeHHe
OLICHKY TpeboBaHus BaTh OLICHUBATh
TpeboBaHUi pBIHKA TpyZa v | TpeboBaH | TpeOoBaHUS
pBIHKA TpyJa U MIPEATI0KEHHS usi pplHKA | pBIHKA TpyJa
MPEIOKEHUI obpazoBarenbH | Tpyna u u
00pa3oBaTenbH BIX YCIIYT IJIst MPeIUIoKE | TPEATIOKCHHS
BIX YCIIYT IJIst BBICTpaMBaHUS HUS o0Opa3oBaTeinb
BBICTpaMBaHUS TPaeKTOPUU 00pa3oBaT | HBIX YCIYT
TPaeKTOPUU COOCTBEHHOTO CJIBHBIX JUIS
COOCTBEHHOT'O npodeCCHOHAN | YCIYT JUIi | BBICTpAMBAHUS
npodecCHoHanb | BHOIO pocTa BBICTPAWB | TPAEKTOPUHU
HOT'O pocTa aHus COOCTBEHHOTO
TpaekTopu | mpodeccrona
u JIBHOTO pocTa
COOCTBEH
HOTO
mpodeccu
OHAJIb-
HOTO
pocTa
Brnaiets HaBbHIKAMH BBICTPAWBAHUS TPACKTOPUHU BIIAJICCT HA BIIAJICCT BIIAJICCT (dbparmenrap-
COOCTBEHHOTO MPOECCHOHATBFHOTO POCTA HA OCHOBE OLICHKK | MPO(EeCcCHOHANL | Ha XOPOIIEM HaBBIKAMH | HOE
TpeOOBaHUN PBIHKA TPYJIAa U MPEUIOKEHISI 00pa30BaTEIbHBIX | HOM YPOBHE YpOBHE BBICTPaWB | MPUMCHCHHE
yeayr HaBBIKAMHU HaBBIKAMHU aHus HaBBIKOB
BBICTPAMBaHUsSI | BBICTpAHBaHUs TPaeKTOpH | BBICTpaUBa-
TPaeKTOpUHU TPaeKTOpUHU u HUS
CcOOCTBEHHOTO CcOoOCTBEHHOTO cobcTBeH TpaeKTOPUHU
npodeccuoHas | podecCHoHanb | HOTO coOCTBEHHO-
BHOTO POCTa HA | HOTO pOCTa Ha npodeccu | rO
OCHOBE OIICHKH | OCHOBE OIICHKH OHaJBHOr | mpodeccroHa
TpeOoBaHUit TpeOoBaHUit 0 pocTa Ha | JIFHOT'O POCTa
pBIHKA Tpya U | pPBIHKA TpyOa U OCHOBE Ha OCHOBE
MPEUTOKCHUS MPEUTOKCHUS OIICHKH OIICHKH
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KO,H 1 HAUMCHOBAHUC
UHAWKATOpa NJOCTUKCHUSA
KOMIICTCHIIH

[Tnanupyemsbie pe3yabTaThl 00yUYeHUs

JeckpunTops! (ypOBEHb BBIPAXKEHHOCTH KOMIIETECHIIMH)

OTJINYHO XOpOLIO YIIOBJIETBO | HEYJOBJIETBO-
-pUTENBHO PHUTEIBHO
obpazoBarenbH | 00pa3oBaTeNbH TpeboBaH TpeboBaHuit
BIX YCIyT BIX YCIyT Wil pplHKa | pBIHKA TpyZa
TpyZda u u
NPEIUIOKE | IPEIOKESHUS
HUSA obpazoBaTelnb
obpa3oBaT | HBIX yCIyT
SIIbHBIX
yeiyr

Bun
aTTecTaluu

O11eHOYHEIE

cpezcTBa

Bun arrecranum: 3 —3auer, /I3 — nuddepennupoBannplii 3a4eT, D — SK3aMeH.
Ouenounsie cpencrtBa: YO — ycrubii otBeT, [I0 — mucemenHbiit oreer, T3 —

KoMOuHHMpOBaHHKIN 0TBEeT, KP — KOHTponbHas padoTa.

tectoBble 3ananus, KT — xomnelorepHoe tectupoBanue, KO —
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3. MECTO JUCIHUIJIMHBI B CTPYKTYPE OBPA3OBATEJIBLHON
INPOI'PAMMBbI

HucuunnuHa «OCHOBBI AEIONPOU3BOICTBa» OTHOCUTCS K YacTH, (GOpMUPYEMOIL
y4aCcTHUKaMU 00pa3oBaTEeNbHBIX OTHOIIEHUH, Oyoka auctumiuH bl obpa3zoBaTenbHOM
nporpamMmbl 10 HampaBieHutro  noarotoBku  38.03.04 T'ocymapcTtBeHHOE U
MYHUIIMIIAJIBHOE yrpaBieHue, npoduis «Ympasnenue B MUCY.

VYcnemiHoe OCBOGHHME JAHHOW JHMCLHMIUIMHBI OCHOBBIBA€TCSI Ha H3yYECHHH
NOPEIIIeCTBYIOIUX JUCHUIUIMH (CM. TaOJMIly), a TOJy4YeHHBIE B XOJE€ H3YUYCHHS
JTUCIUIUIMHBI 3HAHUS ¥ YMEHUSI CIIOCOOCTBYIOT TOTOBHOCTH OOYYAIOIIUXCS K OCBOCHHUIO
MOCJICTYIONTUX TUCIUTUINH (CM. TaOIuILy).

[IpenmectByromue ¥ MOCIEAYIOIIME  JUCUUIUIMHBI,  HallpaBJICHHBIE
Ha (pOpMUPOBAHUE KOMIIETEHIIUN:

Mocaenyromme
AMCUMUILINHBI
(rpynnbl Q¥ CIUNJIVH)

Ne Koa m HaumenoBanue IIpenmecTByromme
n/n KOMIIeTeHITHH JTUCHHUILINHEI

Yuueepcanvuvie komnemenyuu
1 | YK-4 — cniocoGen ocymiectBiaTh | MHOCTpaHHBIN s3Ik | PuTopuka, IHOCTpaHHBIH SI3BIK

JIEIIOBYI0 KOMMYHUKAIIHIO B ipodeccuoHansHOM chepe,

B YCTHOM M MUChbMEHHOM popmax CBs131 ¢ 00IIECTBEHHOCTHIO B

HA TOCYJApPCTBEHHOM SI3bIKE OpraHax BJIacTH,

Poccuiickoit denepanuu u JlenoBble KOMMYHUKAIWH,

WHOCTPaHHOM(BIX) SI3bIKE(aX) O3HakoMuTENbHAS MTPAKTHKA,
OpraHu3aloOHHO-

yIpaBjieHUYECKasl IPaKTHKa,
HayuHno-uccnenoBarenbckas
paborta, [Ipegnumniaomuas
npakTuka, [loaroroBka k ciaue
U cJja4ya rocyJJapCTBEHHOTO
sk3ameHa, [logroroska

K MPOLEAYPE 3aUTUTHI

Y 3aII1Ta BBITYCKHOMN
KBAJTM(HUKAIIMOHHON paboTBhI.

2 | YK-6 - criocoOeH ynpaBiisiTh [Tcuxomorust DJIEKTUBHBIE KYPChI
CBOHUM BPEMEHEM, BEICTPANBaTh 1o (pU3NYECKOH KyIbType U
U peajn30BbIBATh TPACKTOPHUIO cnopty, [Iporno3upoBanue
CaMOpPa3BUTHSI HA OCHOBE U TiaHupoBanue, Guzndeckas
MPUHILIMIIOB 00pa30BaHUs KYJIbTYypa U CHOPT,
B T€UEHUE BCEH KU3HU O3HaKOMUTEIbHAS IMpaKTHKa,
OpraHu3aloOHHO-

yIpaBjieHUYECKasl TPaKTHKa,
HayuHo-uccnenoBarenbckas
paborta, [Ipegnumniaomuas
npakTuka, [loaroroBka k ciaue
U cJa4ya rocyJJapCTBEHHOTO
sK3ameHa, [logroroska

K MPOLEAYPE 3aLUTUTHI

Y 3aI11Ta BBIITYCKHOMN
KBAJTM(HUKAIIMOHHON paboTEHI.




19

4. OBBEM, CTPYKTYPA U COIAEPKXAHUE JUCHUIIJINHBI
OO1ast TPyA0€MKOCTh JUCIIUILIMHBI COCTABIISIET 2 3aUeTHBIC SIUHUIIBI, 72 Jaca.

4.1. IlpumepHbIi TEMATHYECKHUI IJIAH

Ne Paspnen Buabl yueOHol padoThl, BKJIOYAS
n/n JUCLUIUIMHBL, TEMa CaMOCTOSITEIbHYIO Pa0oTy 00y4aroluxcst
1 TPYAOEMKOCTh (B Yacax)

Cemectp

Bceero
JIeK1IMOHHBIE 3aHATUS
CeMuHapCKue 3aHATHUS

(M3 HUX TPAKT. TIOJITOTOBKA)
[IpakTHueckue 3aHsATUs
(M3 HUX TIPAKT. TIOJITOTOBKA)
JlaGoparopHbie 3aHATHUS

(M3 HUX TPAKT. TIOJITOTOBKA)
KCP
CamocrosiTenpHas padbora
[TpoMexxyTouHast aTTeCTALNS

Tema 1 1 14
Tema 2 1 14
3 Tema 3 1 16

N | —

[\S AR\
NS AR NS RIS
~l~I=
NI
~ |~ [~
[—,
(e

2)
4 | Tema 4 1| 14 2(2) 10
Tema 5 1| 12 |2 2(2) 8
6 3auer 1 2 2
Hroro 3a cemectp 721 10 | 8(8) | 2(2) 2 48 2
2)
Hroro mo nucuuruimae 1 72110 | 8(8) | 2(2) 2 48 2
2)

Temaruueckuid miaH 1o 3aoyHOMl (opme oOydeHus mnpeacraBieH B YMK
10 JUCLIUILIMHE.

[\

N

4.2. Conep:kanue JTUCHUIINHBI

Tema 1. CoBpeMeHHOe  [eJONPOU3BOACTBO. JlOKyMEeHTHMpPOBaHHAasi
uHopmanus

[lonsiTwe, wenu, 3aJadd, OCHOBHBIE  IPUHLMUIOBI  JIEJIONPOU3BOJCTBA.
JlokymentupoBanHas uHpopmanua. Cucrembl nokymeHTauuu. HWHbopmannoHHO-
JIOKyMEHTAIMOHHOE oOecrniedeHne paboThl ammapara ynpasieHus. OOmiepoccuiickue
KJIacCUpUKaToOpel ToKyMmeHTauuu. JlemompousBonactso B JpesHeit Pycu. Ilpuxasnoe
JEOMPOU3BOICTBO. Komnnexckoe JEOMPOU3BOCTBO. Munucrtepckoe
nenonpousBoactBo. JenonpousBoactso B CCCP B XX Beke. CoBpeMEHHOE
JIEOMPOU3BOACTBO: OCHOBHBIE MPUHIIMIIBI.

Tema 2. PeKBU3UTHI 1€J10BbIX JOKYMEHTOB U MPaBUJIa UX 0OopMIIeHUS
Odopmiienne ynpapieHuecKon JokyMeHTanuu. CucTeMbl TOKYMEHTalUU. SI3bIK U
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CTWJIb O(PUIMATBHBIX IOKYMEHTOB. Y CcTaB opranu3anu. OpraHu3aloHHas CTPYKTypa
opranmn3auuu. llltatHoe pacnincanue. J{oJbKHOCTHAs MHCTPYKIUs. TPyJa0OBOM JIOTOBOP.
Pabota ¢ koHpuAECHIIMATBHBIMU TOKYMEHTAMHU.

Tema 3. Ciryx0a 1oKyMeHTAallMOHHOT0 oOecneyeHus: ynpasiaenus (JJOY)

Cymnocts JJOVY. 3agaun u pynkuun ciayx0s1 JJOY. Ctpykrypa ciayx6st JOY.
[IpaBa u otBercTBeHHOCTH Ciyxk0bl JIOY. JIOJDKHOCTHOM W TEXHMYECKUN COCTaB
paboTHUKOB, (yHKUMOHANIBbHBIE O0Os3aHHOCTH chayk0p1 JIOY. JlokymMmeHTO000pOT
opranusauuu. [Ipuka3. Pactiopsxkenue. [Ipotokon. Pemenune. JloroBop. Jl0BEpeHHOCTD.
JlenoBeie muchMa: Ha3HAYCHHE U Kiaccudukanus. Jlemosas nepenucka.

Tema 4. /IokyMeHTO000POT OPraHU3 AU

Opranuzanusi paboTbl ¢ JOKyMEHTaMu. Perucrpamusi 1 KOHTPOJIb HCHOJHEHUS
nokymeHToB. OmnpeneneHue 1LEHHOCTH JOKyMeHTOB. OOmme TpeOoBaHUA K
CHUCTEMaTH3allMi JTOKYMEHTOB U (opmupoBanuto aen. CocraBlieHUE 3arojOBKOB Il
AxT. Jloknagnas 3anucka. O0bsicHuTENbHas 3anucka. CripaBka (0 3apabOTHOM IJiaTe).
Nudpopmanmonnoe mnucbmo. Otka3, mnoaTBepkaeHHe. I[IpeTeH3noHHOE MHCHMO.
[IucekMeHHass KoppecnoHaeHuus. MexayHapoaHas Tnepenucka. MexIyHapoIHbIe
CTaHAapTHI IO OPOPMIICHHIO TOKYMEHTOB. [loaroToBKa 1€M10BOM KOPPECTIOHAECHITNH JIIsI
3apyOeKHBIX TAPTHEPOB.

Tema 5. ApxuBHOe XpaHeHHe JOKYMEHTOB

OneHka 3HAYUMOCTH JIOKYMEHTOB M CpPOKH HX XpaHEHMs. Buapl apXuBHBIX
nokymeHnToB. IlogroroBka gen g cmaunm B apxuB. OOecredeHHe COXPaHHOCTH
NOKyMeHTOB. OCHOBBI 3aKOHOJATENbCTBA IO apxuBHOMy Jeny. CocraBieHue u
opopmiieHue pestoMe. MexayHapoHble CTaHAAPThl MO O(QOPMIICHHIO JTIOKYMEHTOB.
[ToaroToBKa Aen0BON KOPPECHOHACHIIMU JUIsl 3apyOeXHbIX mapTHepoB. CocTaBlieHUE U
odopmieHue apropedepara.

4.3. J1ab0paTOPHBIA NPAKTHUKYM
He npenycMoTpeHO yueOHBIM TUIaHOM.

4.4. CamocrosiTe/ibHasi padoTa 00y4aromuxcst

Ne | Nepasnena (rewvr) Bun camocrosTensHO#M paboThI Tpynoemkocts
n/n JUCLUILINHBI (gacol)
Tema 1. CoBpemennoe | 3yuenne BOIIPOCOB: «O0mepoccuiickne 10
1 |nenompou3BOACTBO. KIIACCU(UKATOPHI  TOKyMeHTaruu», «CoBpeMeHHOe
JIOKyMEHTUpPOBaHHAsl | JI€JIONPOU3BOICTBO: OCHOBHBIEC TPUHIIUITBIY.
H(pOpMaIus [ToaroroBka OKIAJ0B C MPE3EHTAIMSIMU K CEMUHApY.
Tema 2. PEKBU3UTHI N3yuenne BOMpOCOB: «S3BIK M CTWIb OQHUIIHATBHBIX
5 fIETOBbIX JOKYMEHTOB | JOKYMEHTOBY, «Pabora ¢ KOH(pUACHIHATHLHBIMU 10
M TpaBUJIa UX JIOKYMEHTaMm.
odopmiteHUs [ToaroroBka OKIIAJ0B C MPE3EHTAIMSIMU K CEMHHApY.
3 Tewma 3. Ciryx0a Nzyuenune BOITPOCOB: «/loxymentoobopor 10
TOKYMEHTAIMOHHOTO | opraHuzanmmny,  «JlenoBele  muceMay,  «/lemoBas
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Ne | Nepasnena (remvr) Bun camocrosiTensHO#M paboThI Tpynoemkocts
n/n JUCLUILINHBI (gachl)
oOecrieueHus MIePEIUCKaY.
nipaBienus (JI0Y) IToaroroBka HOKIaA0B C NPE3CHTAUAMU K CEMUHAPY.
Tema 4. N3yuenune BompocoB: «CocTaBieHUE 3arojIOBKOB JEN»,
J[oKkyMeHTO0O0pOT «IIucpMeHHast KoppecHnoHACHLUs Y, «MexIyHapoaHas
4 praHuzaLun nepenucka»,  «MexayHapoaHble  CTaHAAPTHl IO 10
opOpMIICHHIO JOKYMEHTOB», «IloAroTOBKa JEIIOBOMA
KOPPECHOHICHITUH /715 3apPYOEKHBIX TaPTHEPOBY.
[ToaroroBka OKIIAJ0B C MPE3EHTAIMSIMU K CEMHHApY.
Tema 5. ApxuBHOe N3yuenne BompocoB: «OCHOBBI 3aKOHOJATEIbCTBA
5 [XPaHEHHE JOKYMEHTOB| 10 apXUBHOMY JIEY», «MexayHapoHbIe CTaHIapThI 110 ]
obopmiieHn0 TOKyMeHTOB», «lloaroroBka memoBoi
KOPPECTIOHICHITUH JIJIsl 3apYOEIKHBIX TAPTHEPOBY.
Uroro: 48

4.5. IlpumepHasi TeMaTHKA KOHTPOJIbHBIX padoT

. Henonpounssoactso B [IpeBHei Pycu.
. IIpuka3Hoe nenonpou3BoCTBO.

. Komnexckoe nenonpon3BoacTBo.

. MuHMCTEpCKOE 1E€T0NIPOU3BOJICTBO.

. YcTaB opraHuzaiui.
. OpranuszanuoHHasi CTpyKTypa OpraHu3aluu.

1
2
3
4
5. HenonpounsBoactBo B CCCP B XX Beke.
6
7
8

. lllTatHOE pacnucanue.
9. JomKHOCTHAS! MHCTPYKIIUS.
10. TpynoBoii 10oroBop.

11. IIpuxkas.

12. PacniopsixeHue.

13. ITporokon.
14. Pemenue.
15. Jorosop.

16. JloBepeHHOCTb.

17. AKT.

18. JlokimagHas 3amucka.

19. O0bscHUTENbHAS 3aITMCKA.

20. CrpaBka (0 3apabOTHOM 11aTe).

21. UadopmaiiioHHOE TTHCHMO.

22. OTKa3, NOATBEPKICHHUE.

23. IIpeTeH3nOHHOE MUCHMO.

24. CocraBnenue u opopMIIeHHE PE3IOME.

25. CocraBnenue u opopmiieHrne aBropedepara.

4.6. IlpumepHas TemaTuka pedeparos

1. lenonpousBoactBo B [peBHeit Pycu.
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2. Ilpuka3Hoe 1e0npor3BO/ICTBO.

3. Konnexckoe Ae10npou3BOICTBO.

4. MUHHCTEpPCKOE JEIONPOU3BOICTBO.

5. HenonpousBoactso B CCCP B XX Beke.

6. YcTaB opranu3aiiui.

7. OpraHu3aimoHHasi CTPYKTypa OpTaHU3aIiu.
8. llltaTHOE pacnucaHue.

9. JoJDKHOCTHAs! MHCTPYKLIMS.

10. TpynoBoii 10roBop.

11. CocraBnenue u opopMieHUE PE3IOME.

12. CoctaBnenue u opopmieHue apTopedepara.

4.7 IlpumepHasi TeMaTHKA pacuyeTHO-rpaduyecknx pador
He npenycMoTpeHo y4eOHbIM MIIaHOM.

4.8 IlpuMepHasi TeMATHKA KYPCOBBIX PadoT (IPOEKTOB)
He nmpenycmMoTpeHo y4eOHbIM IIaHOM.
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5. METOINUYECKHUE YKA3AHUA JJISA OBYYHAIOIIIUXCA
ITO OCBOEHUMIO JUCIIUTIJIMHbI

5.1 Ilopsiaok OpraHu3auuM CaMOCTOATEILHOM Pad0ThHI 00y4arOUIUXCS
0 JMCUHMIINHE

CamocTtosiTenbHass paboTa O0y4aroUIerocsi CKIAAbIBaeTCsl M3 CaMOCTOSATEIbHON
paboTHl HA Ay TUTOPHBIX 3aHATUSAX U MOATOTOBKH K 3aHSATHUSM BO BHEAYTUTOPHOE BpEMSI.
JInst camMOmOArOTOBKM K  KaXJIOMY AayJUTOPHOMY 3aHATHIO IIPEAyCMaTpUBaETCS
npopaboTKa TeMbI 3aHATHA 10 yueOHOH nuTepartype. [Ipu caMmocTosTenbHOM MOATOTOBKE
K 3aHATUAM OOYYaIOIIMHCS MOXET TMONYYUTh HEOOXOJUMYI0 €My KOHCYJIbTAIIHIO
y mnpenonasarensi. KoHCynbTHpoBaHME OOy4arolmuxcs OpraHu3oBaHO Ha Kadeape
B COOTBETCTBUHM C TpaduKOM MpOBEeACHUA KOHCyibTanuil. Ha ayauropHom 3ansTun
oOydaromuecss CaMOCTOSTEIbHO IO KOHTPOJIEM IPENOAABATENsl  BBINOJIHSIOT
VH/IMBUyaJIbHBIE 33/1aHUS B COOTBETCTBUU C YUEOHBIMH LIETISIMU 3aHSATUS.

5.2. [lepeyeHb y4eOHO-METOAUYECKOr0 OOecredeHHus sl CAMOCTOATEIbLHOM
padoThI 00Y4AKOIIMXCS M0 JUCHUIJINHE

5.2.1 IlepeyeHb BONPOCOB VISl CAMOCTOSITE/ILHOTO U3yYeHUsI
1. Oob1epoccuiickue KIacCu(PUKaTOPhl JOKYMEHTAIUH.
CoBpeMeHHOE 1eTONPOU3BOJICTBO: OCHOBHBIE TPUHIHUIIBI.
S3bIK ¥ cTUIB OPULIMATIBHBIX TOKYMEHTOB.
Pa6ora ¢ koHpUACHIINATEHBIMUA JOKYMEHTAMHU.
JIOKyMeHTOOOOpOT OpraHU3aIiH.
JlenoBbIe muchbMa.
JlenoBas nepenucka.
CocraBneHue 3arojioBKOB €.
0. [TucbMeHHass KOppPeCTOHACHITHS.
10.  MexnayHapoaHas Nepenucka.
11. MexayHapoaHbie CTaHAAPTHI IO O(POPMIEHHUIO JOKYMEHTOB.
12.  TloaroroBka J1€0BOM KOPPECTOHICHIIMU [T 3apyOEKHBIX TAPTHEPOB.
13.  OCHOBBI 3aKOHOJIATENBCTBA IO APXUBHOMY JIETY.
14. MexayHapoaHble CTaHAAPTHI 0 O()OPMIICHUIO JOKYMEHTOB.
15. TloxaroroBka Aen0oBOM KOPPECIIOHACHIIMH IS 3apYOES)KHBIX TAPTHEPOB.

XN WD

5.2.2 Ilepe4eHb JUTEPATYPHI AJIsI CAMOCTOATEIBHOI padoThI
1. KysnenoB, W.H. JlokymeHTanmoHHOE oOOeCHeUYeHUE YIpaBICHUA U
JeNONpPOU3BOACTBO: yueOHuK A1 By30B / MI.H. Ky3nenos. - M.: FOpaiit, 2012. — 576 c.
2. TOCT P 7.0.97-2016. Haumonanensiii ctanmapt Poccuiickoit denepanuu.
Cucrema craHgapToB 1Mo HHPOpMALMHM, OUOIMOTEYHOMY M H3AATEIbCKOMY JEIy.
OpraHu3alMoHHO-paclopsauTeNbHas JOKyMeHTalusa. TpeboBaHuss K 0(OpPMIICHHIO
nokyMeHToB" (yTB. [Ipukazom Poccrangapra ot 08.12.2016 N 2004-cT).
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6. OBPA3OBATEJIBHBIE TEXHOJIOI'UN

C uenbio GopMHUPOBAHUS U PA3BUTHS 3asIBICHHBIX KOMIIETEHIMN HCIIONB3YIOTCS
TpaJAULIMOHHbIE 00Pa30BaTENIbHbIEC TEXHOJIOTHH, TEXHOJIOTUSI HHTEPAKTUBHOTO 00yUYEHUS,
uH(OpPMAIMOHHAS TEXHOJIOTHSI.

B pamkax TpaguIMoHHOW 00pa3oBaTENbHON TEXHOJOTUM HA  3aHITHIX
UCIIONIB3YIOTCS ClIeayroIue (POPMBI: JIEKIHS U CEMUHAPCKUE 3aHATHUS, CAMOCTOATEIbHAs
paboTa o0yuarouxcs, KOHCYJIbTUPOBAHKE MPEIO/IaBaTeIeM, KOHTPOJIb 3HAHUN (YCTHBIN
orpoc, 6JIaHKOBOE M KOMITBIOTEPHOE TECTUPOBAHUE).

B paMkax TeXHOJIOTMM HMHTEPAKTUBHOTO OOYYEHHS Ha 3aHATUAX MPUMEHSIETCS
Takasg (opMma, KaK MHTEPAaKTUBHAsSI JICKIHs: BBICTYIUICHHE JIGKTOpA Mepel ayIuTopueit
C TpPUMEHEHHEM CIEIYIOIIUX AaKTUBHBIX (opMm o0ydeHus: AuCKyccus, Oecena,
JEMOHCTpAaLHUs CJIANIOB.

B pamkax ocymiecTBieHus 00pa3oBaTENbHOTO Ipoliecca HIET TMOCTOSHHOE
UCIOJIb30BaHUE MH(POPMAIIMOHHBIX TEXHOJOTUH. Bo BpeMs caMoCTOSTENbHON padOThI
IIPU MOJATOTOBKE K JEKLHAM U CEMUHAPCKUM 3aHATHAIM; KOMIIbBIOTEPHOMY TECTUPOBAHUIO
€CTh BO3MOXHOCTh Y KaXJIOro ooOydyaroierocs padoTarb ¢ y4eOHbIMU MaTepuajaMu,
pa3MelleHHbIMU B IM(POBOIL cpefie akaieMuu, a Takxke B cetu Mutepuer u Untpaner.

3aHaTHA, NIPOBOAUMBbIC B HUHTEPAKTHBHOH ¢opme

Ne Ne paznena (Tembl) Tema 3ausTus, hopma u (MII1) METO TpynoemkocTs
/11 TUCIIAIUINHEL MIPOBEACHUS 3aHITH (gachr)
1 [Tema 1. CoBpemenHoe Tema 1.1. CoBpeMeHHOE 1eT0NPOU3BOACTBO. 2
NEJI0NPOU3BOICTBO. JlokyMeHTupOBaHHasi HHGOpMaIHS.
JloxymeHTupOBaHHas NHTepakTUBHAS JIEKLIU
nHopManus
2 | Tema 2. PexBuU3UTHI Tema 2.1. IloarotoBka ciry>keOHBIX 2
JIEJIOBBIX JOKYMEHTOB NOKYMeHTOB. IHTepakTUBHAs JIEKIUS
Y TIpaBHJIA MX
oopMIIeHUS
3 [Tema 3. Cnyx0a Tema 3.1. Cy>x0a TOKyMEHTAITMOHHOTO 2
TOKYMEHTAallHOHHOT'O obecrieuenus ynpasieHus (JIOY).
oOecrieueHus WuTepakTUBHAS JEKIUS
ynpasienus (JJOVY)
4 [Tema 4. Tema 4.1. Opranu3anus 10KyMEeHT0000pOTa 2
JlokyMeHTO000pOT B OpraHH3aIuu.
OpraHu3aluu WHTepakTHBHAS JIEKIHSL.
5 [Tema 5. ApxuBHoe T. 5.1. ApxuBHO€ XpaHEHUE JOKYMEHTOB. 2
XpaHEHUE JOKYMEHTOB WHTepakTiBHAS JIEKIUS
Uroro 10
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7. ®OHJ] OIEHOYHBIX CPEJICTB JJISI MPOMEXYTOYHOM
ATTECTAILIMM 11O UTOTAM OCBOEHUS TUCHUATIJINHBI

7.1 TunoBble KOHTPOJIbLHBIE 3aJaHUS WM HHbIE MATePHAJIbI, HEOOXOAUMBIE [JI
OLICHKH 3HAHM I, YMEHHUH, HABBIKOB U (WJIH) ONbITA 1eATEJIbHOCTH,
XapakTepu3ylouei 3Tanbl GopMHPOBaHMSA KOMIIETEHIUH B NIpPoLecce 0CBOCHUA
o0pa3oBaTeJIbHOM MPOrpaMMbl 10 M CUHUIINHE

7.1.1 IlepevyeHb BONPOCOB ISl IPOBEACHHUS MPOMEKYTOYHOM aTTecTaluu
(B popMme nuddepeHIUPOBAHHOIO 324€Ta) 10 HTOI'aM OCBOCHUS
AUCHUNINHBI «OCHOBBI J1€JIONPOU3BO/ICTBA

1. TlonsiTue, nenu, 3aauyu, OCHOBHBIE TPUHIUIIBL Aenonpon3BoacTBa (YK-4).

2. JlokymentupoBanHas undopmanus (YK-4).

3. Cucremsl nokyMenrtaruu (YK-6).

4. HWudopManmoHHO-TOKYMEHTAIMOHHOE o0ecreueHue palboThl — ammapara
ynpasienus (YK-6).

5. O6mepoccuiickue kinaccudpukaTopsbl JokymeHTanuu (YK-4).

6. lenmonpousBojctBo B JpeBHeit Pycu (YK-6).

7. Ilpukasznoe nenonpou3BoicTBo (YK-6).

8. Komnexckoe nenonpous3Boactso (YK-6).

9. Munucrepckoe nenonpou3BoctBo (YK-6).

10. Jenonpoussoactso B CCCP B XX Beke (YK-6).

11. CoBpeMeHHOE 1eT0NpPOU3BOICTBO: OCHOBHBIE pUHUUIIEI (YK-4).

12. Opopmnenue ynpasieHueckoi fokymenTamu (YK-4).

13. Cuctemsl qokymenTtanuu (YK-4).

14. SA3b1k ¥ cTHIIL OuITMANbHBIX JOKyMeHTOB (YK-4).

15. Pabora ¢ koHpuaeHIHMATBHBIME JoKymMeHTaMu (Y K-6).

16. Cymnocts JIOY (YK-6).

17. 3agaum u pyukiuu ciayxos1 JIOY (YK-6).

18. Ctpyktypa cinyx6s1 [JOY (YK-6).

19. [IpaBa u oTBeTCcTBEeHHOCTH CiIy)O0bI JIOY (VK-6).

20. JIomKHOCTHOM M TEXHUYECKHUH COocTaB pPaOOTHHUKOB, (DYHKIHOHAIbHBIE
obsi3anHOCTH ity k061 JIOY (YK-6).

21. JokymenToobopoT opranm3aiuu (YK-4).

22. Opranuzanus pabotsl ¢ qokymentamu (YK-4).

23. Peructpauus 1 KOHTPOJIb HCHOJHEHUS JOKyMEHTOB (YK-4).

24. Onpenenenne ieHHOCTH JOKyMEHTOB (YK-6).

25. O6mue TpeboBaHUs K CUCTEMATHU3AlMHU JTOKYMEHTOB U (POPMHUPOBAHUIO 1€
(YK-6).

26. CocraBnenue 3arojioBkoB aen (YK-4).

27. O1eHKa 3HaYMMOCTU IOKYMEHTOB M CpOKH uX xpaHenus (YK-4).

28. Buasl apxuBHBIX JOKyMeHTOB (YK-4).

29. IloaroroBka nen st ciauu B apxuB (YK-6).

30. OGecneueHune coxpaHHOCTU JOKyMeHTOB (YK-6).

31. OcHOBBI 3aKOHOJIATENLCTBA IO apxuBHOMY Jeny (YK-4).



32.
33.
34.
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MexTyHapoaHbIe cTaHaapThI o odopmiieHuto JokyMeHTOB (YK-4).
[TonroroBka AeM0BOM KOPPECTIOHACHIINHU JIJIs 3apyOeKHbIX mapTHEpoB (YK-4).
VYcra opranuzaruu (YK-4).

35.0pranuzanuonHas cTpykrypa opranuzanuu (YK-4).

36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.

[ratHoe pacnucanue (YK-4).

HomxHocTtHast uHCTpyKuus (YK-4).

Tpynosoii norosop (YK-4).

ITpukasz (YK-4).

Pacnopsixkenue (YK-4).

[TpoTtoxon (YK-4).

Pemenne (YK-4).

Jlorosop (VK-4).

Hosepennocts (YK-4).

JlenoBeie muchMa: Ha3HaueHHe U Kiaaccudukarus (YK-4).
Henoas nepenucka (YK-4).

Akt (VK-4).

Hoxnannas 3anucka (YK-4).

OObsacauTenbHas 3anucka (YK-4).

CmpaBka (o 3apabotnoi tuiare) (YK-4).
Nudpopmanmonnoe nucsmo (YK-4).

Ortka3s, noareepxaeHue (YK-4).

[Iperensunonnoe nucbmo (YK-4).

[Tucsmennas koppecnonaenus (YK-4).
Mexnaynapoanas nepenucka (YK-4).

MexayHapoaHble CTaHAAPTHI 10 0GOpMIIEHUIO TOKYMEHTOB (YK-4).
[ToaroToBka 1e10BOI KOPpPECHOHIEHIIMH AJ1s1 3apyOekHbIX napTHEepoB (YK-4).
Cocrapnenue u opopmiieHue pesrome (YK-4).

Ilepeyenb NpakTHYECKUX 3aaHUM (32124, HABLIKOB, HOPMATHBOB H T.II.)
JJISA MPOBeIeHUs MIPOMEKYTOYHOM aTTecTauuu (B popme audpepeHIMPOBAHHOIO
3a4eTra) [0 UTOraM OCBOCHHMS AUCHUILIMHBI «OCHOBBI 1€J10NIPOU3BOACTBA)

1. CoctaBnenne u o0GOPMIICHHE OPTaHU3AIMOHHO-TIPABOBON JTOKYMEHTAIIUH:
nosbkHOCTHAs uHCTpyKuus (YK-4).

2. CocraBieHue " odopmieHue OpraHU3alMOHHO-PACTIOPSAAUTEIBHON
JTOKyMEHTaIu: puKas3, pacnopsbkenue (YK-4).

3. CocraBinenrie U 0GOpMIIEHHE IIJIAHOBOW JOKYMEHTAIMU: ITUITAH OCHOBHBIX
meponpusituii (YK-4, YK-6).

4. CocraBienue u odopmiieHHEe MH(DOPMAIMOHHO-CIIPABOYHONW JTOKYMEHTAIIUU:
POTOKOJ, JOKJIaIHAs 3aMKiCKa, O0BSICHUTENbHAS 3aMMCKa, 3asiBIeHUE, aBToOMorpadusi,
pestome (YK-6).

5. CocraBnenue u opopmiienue nenoBbix nuceM (YK-4).
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7.2 MeToauuecKkne MaTepuaJibl, ONpeae/saolne Npoueaypbl OleHUBAHNS 3HAHUH,
YMEHH, HABBIKOB M (WJIN) ONBITA 1eATEJIbHOCTH, XaPAKTEPU3YIOUIUX ITAIbI
¢dopmMupoBaHus KOMIETEHIMH

[Topsimok mpoBeneHUsT MPOMEKYTOUYHON aTTeCTAlMM OOYYarOIIMXCsS aKaJIeMHUH,
a TakkKe KpPUTEPUH OIEHKH 3HAHWK OOYyJaronuxcsi YCTaHOBJICHBI JIOKAJTbHBIMU
HOPMATUBHBIMM aKTaMH aKaJeMHUU, PEMIAMEHTUPYIOIIUMHU MPOBEICHUE TEKYILETO
KOHTPOJISl YCHIEBAEMOCTH U MPOMEXKYTOYHOM aTTECTAUU O0yJarOITUXCHL.
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8. YYEBHO-METO/IMYECKOE OBECIIEYEHHUE TUCHUIIVINHBI
N ITIEPEYEHDb PECYPCOB HH®OPMALIMOHHO-
TEJJEKOMMYHUKAIIMOHHOMN CETU «AHTEPHET»,
HEOBXO/NMBLIX JJISA OCBOEHUA JUCHUIIJINHBI

a) OCHOBHas JIuTeEpaTypa

1. Kysnenos, W.H. J[lokymeHTanuoHHoe oOecliedyeHHE yMOpPaBICHUS H
JeIONPOU3BOACTBO: yueOHUK A By30B / MI.H. Ky3nenos.

- M.: FOpaiir, 2012. — 576 c.

0) JOMOJIHUTENbHAS TUTEpaTypa

2. Abynanze, JI.I'. JlokymeHTallmOHHOE OOECIeYEeHUE YIPABJICHUS MEPCOHATIOM:
y4e0. ¥ MpakTUKyM JJis akajaem. OakanaBpuara / JI. I'. AGynanze. — M.: FOpaiir, 2016. —
299 c. - (bakanaBp. Akagemuueckuit Kypc).3. Xazona, O.A. McKycCTBO HOPUIUYECKOTO
nucbma / O. A. Xa3oBa. - 2-e u3j., ucnp. u gom. - M. : FOpaiit, 2016. - 182 c.

B) HOpMAaTHBHas JIUTEpaTypa

4. TOCT P 7.0.8 - 2013 HaumonanwHbiii ctangapT Poccuiickoit denepanuu.
Cucrema craHfapToB 1o HH(OpMAIHH, OHOIMOTEYHOMY U H3AATEIBCKOMY JEIy.
Jlenonpon3BOACTBO M apXuBHOE Jei0. TepMuHbl U ompeneneHus (YTB. MPHUKA30M
denepalbHOTO areHTCTBa MO TEXHUYECKOMY pETyJIMpPOBAHUIO U METPOJOTHUU OT
17.10.2013 r. Ne 1185-cT).

5. TOCT P 7.0.97-2016. HaumonaneHbiii ctangapt Poccuiickoit @enepauuu.
Cucrema craHfapToB 1o HH(pOpMAIMK, OHOIMOTEYHOMY W H3ATEILCKOMY JEIy.
Opranmn3aiuoOHHO-paCoOpsAIUTENbHAsS JOKyMEHTauus. TpeOoBaHUs K O(OpPMIIEHUIO
nokyMeHToB. (yTB. [Ipukazom Pocctangapra ot 08.12.2016 N 2004-cT).

r) 0a3pl JaHHBIX, MOUCKOBBIE CHUCTEMBI, 3JIEKTPOHHO-OUOIMOTEUHBIE CUCTEMBI
(371eKTpOHHBIE OUOIUOTEKH) U DJIEKTPOHHBIE 00pa30BaTEIbHBIC PECYPCHI:

6. DnexTponHas OubauoTeka akagemuu http://Bibliomchs37.ru.

7. OBC «¥OpaitT».

8. HanmonanbHast 3neKTpoHHast OMOIMOTeKa.

9. llmdposas cpena MBanoBckoil nmoxkapHo-cmacarensHoi akagemuu ['TIC MUC
Poccun.
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9. MATEPUAJIBHO-TEXHUYECKOE OBECHHEYEHUE JUCIHUIIJIMHBI,
BKJ/IIOYASA IEPEYEHD ITPOTPAMMHOTI'O OBECIIEYHEHUA U

l.
- KOMIIJICKT 3JICKTPOHHBIX HpCBCHTaHPIﬁ/ CJ'I&ﬁ,Z[OB;

NHPOPMAIIMOHHBLIX CITPABOYHbBIX CUCTEM
JIeKIIMOHHBIE 3aHATHSA:

ayJIuTOpHs, OCHAIEHHAs TMPE3CHTAIIMOHHON TEXHUKON (TIPOEKTOp, H3KpaH,

KOMITBIOTEP/HOYTOYK).
2.
VYuebnas ayqutopus:

[IpakTryeckre U CEMHUHAPCKUE 3aHATHS:

npoektop Epson EB-FH 52 ¢ skpanom — 1 mir.;

JOCKa ayauTopHas — | mt.;

CTOJI yYeHUYeCKuid — 12 mr.;

CTOJI ITPENOaBaTEIbCKUM — | mIT.

CTyJ — 23 wrt.;

MJIaHIIETHBIN KoMibloTep Samsung Galaxy Tab 2 GT-P3110 - 1 .

. I[Ipouee:

pabodee MecTO MperojaBaTelis, OCHAIIEHHOE KOMIIBIOTEPOM C JIOCTYIOM B
WuTepHeT, MIaHIIETHBIM KOMITBIOTEPOM;

MOMEIIEHUSI JUIsI CaMOCTOSITENIbHOM pPadOThl 00YyYaromMXCsl, OCHAIllEHHBIE
KOMITBIOTEpAaMH C JIOCTYIIOM B JIOKQJIbHYIO CE€Th, IpeIHa3HAYeHHBIMU IS
paboThl B  DIEKTPOHHOM HH(GOPMAIMOHHO-00pa3oBaTeNbHOW cpene —

«IIudposas cpena BanoBckoit moxkapHo-crnacatenbHoi akagemuu ['TIC MUC
Poccuny (http://192.168.32.105).

. [IporpammHoe obecriedyeHne 1 UHPOPMALIMOHHBIE CIIPABOYHBIE CUCTEMBI:

oneparmonHas cuctema « Windows 10 Home academic (Open Value)y;
onepanunonHas cuctema «Windows 10 Professional upgrade academic (Open
Value)»;

nakeT opucHbix nporpamm «Office Standart 2019 academic (Open Value)y;
oneparmonHas cuctema «AnbT O6pazoBanue 9»;

nporpamMmHas cuctema BuneokoHpepeniicBssu « TrueConf Servery;
MHOTOYPOBHEBasi aBTOMATU3UPOBAHHAS CHUCTeMa OOyYeHHS, KOHTPOJA |
aHaJlKM3a YPOBHS TEOPETUYECKUX 3HAHUI 0oOydaroumxcsi B 00pa3oBaTEIbHBIX
yupexJIeHusX Beiciiero oopasoBanus cucteMbl MUC Poccun «FireTesty;
cucTeMa JUCTaHIMOHHOTo 00yueHus «IIpomereit»;

CIIPaBOYHO-TIPaBOBasi cuctema «l apanT».
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Jluct peructpanuu U3MEHEHUH B pabouyIo MpOrpaMMy Mo AUCLHUTIIINHE
«OCHOBBI I€10NPOU3BOCTBAY

Ne uzme-
HEHUN

Howmepa nuctos Tlara
Jata
OcHoBaHHe JJIs1 BHECCHHS U3MEHEHUH Ioanuce Pacumngposia BHCceHMA | oo
3aMeHEH HOBBIX | AaHHYJIHp ToAmHCH aMCHEH
HBIX OBaHHBIX M3MEHEHUS

us
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