®EJEPAJIBHOE I'OCYJAPCTBEHHOE BIOJKETHOE OBPA30BATEJIBHOE
YUYPEKJIEHHUE BBICIIEIO OBPA30BAHMS «<MBAHOBCKASI IIOJKAPHO-
CNACATEJbHASI AKAJIEMUS T'OCYJIAPCTBEHHOM ITPOTHBOIIOKAPHON
CJYKBbl MUHUCTEPCTBA POCCUICKOM ®EAEPALIUA
MO JEJAM I'PAKIAHCKOMH OBOPOHBI, YPE3BBIYAMHBIM CUTYALIUSAM H
JUKBHIALIMH MOCJIEACTBHUI CTUXUNHBIX BEJICTBHIl»

MeToanyeckue peKoOMeH aluu

JJIS1 CAMOCTOATEILHON PadoThI

00y4YaKlIuUXCcs Mo JUCHHUIIHHE
«/lesroBOE O0IIEHHE

(cneunansHocTs 20.05.01 «IloxkapHas 6e3onacHOCTEY)

Heaunoso



Oxeanckas ACJL

Metoanueckue peKoMeHIalUuy s CaMOCTOATENbHOH paboThl o0yvarommuxcs no
nucuumninie «J/lenooe obuienuer» (ang oOyuaromuxes no cnenuansHocTH 20.05.01
«[loxapnas GezonacHocTe» ). — MiBaHoBo: MiBaHOBCKas noxapHo-criacaTesibHas akaJeMHs
['TIC MYC Poccun. —35 c.

MeToauueckue peKOMEHIalU|H I8 CAMOCTOATENBHOH pabdoTel 00ydYaromIMXcs Mo
aucuunnuie «J/lenosoe obuienuner (ans oOyuarommxces no cnenuansHoctd 20.05.01
«llokapHas Oe3onacHOCTEY) coAepKaT KpaTkoe H3noxkeHue Kypea «/lenooe obienue,
ero paboueil nporpaMmsl, COBETHI 10 TJIAHHPOBAHHIO H OpPraHW3allMy BpeMeHH, HeoOxo-
JIMMOT0 Ha M3y4YeHHe Kypca; MOJKeJaHus 10 H3YUYeHHIO OTJeNbHBIX TeM Kypca; PeKOMeH-
JalMH 10 UCIOJIB30BAHMIO MaTepHaIoB yueOHO-MeTOAMYeCKOro KOMILIeKca; peKoMeH1a-
MK no pabote ¢ TUTEpaTypOii; COBETHI M0 MOANOTOBKE K 3a4eTy.

[Ipennasnavens ana oOyuawommxcs no creuumansHocTd 20.05.01 «Iloxkapnas
Ge30nacHOCTbY.

© MBaHoBCKas MOKapHO-COACATENbHANA
akamemus ['TIC MUC Poccun
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-
BBEJAEHHE

Vyebuas aucuuminHa «Jlenosoe obiieHHe» aBnsercs odA3aTebHbIM KOMITOHEH-
TOM MPO(ECcCHOHATBHON MOATOTOBKH CMEUHATMCTa I0KapHOH 0e30macHoCTH, TaK Kak
crioco6eTBYeT (OPMHPOBAHMIO W BOCTIHTAHHIO S3BIKOBOH JIMMHOCTH, BiajeloLiei CHe-
TEMOIi HOPM COBPEMEHHOIO PYCCKOrO JIMTEPATYPHOrO s3blKa, CHOCOOHOH SCHO BbIpa-
aTh CBOM MBIC/IH, IOHMMATh pevb CBOEro MapTHepa o KOMMYHHMKaluH, obecnevnBaer
HeoOXOIMMBI YPOBEHb JIMHIBUCTHYECKOl, A3BIKOBOH M peveBOi KOMIETCHLHH, AB-
JisioLeiics OHUM M3 BaXHeHIMX YCIOBHH YCIenIHOM JIeATeNbHOCTH ClIeLHaINCTa.
lennio M3yueHus AMCLMIUIMHBL «JlenoBoe oOlIeHHEe» ABISETCA MOAyHEHHE 00y-
YAIOUHMHCA TEOPeTHYECKMX 3HAHMH M MPAKTHYeCKMX HABBIKOB B 00NAcTH Je/OBbIX
KOMMYHHMKalMii W aenoBoro obumenus. O3HakomieHHe o0ydarommxcs co crietuuKoii
71eN10BOTO 00leHHs B COBpeMeHHOM O01IecTBe, NMOArOTOBHTh MX K aJeKBATHOMH OLIEHKE
KOMMYHHKATHBHOTO [IPOCTPAHCTBA, MPUMEHEHHIO MOMYUYEHHBIX 3HAHHMI B IPAKTHYECKOH
AesTeNbHOCTH.
O6bekTamMu npodeccHOHATBHON /1eSTe/IbHOCTH BbIlYCKHMKOB, OCBOMBILIHMX JMC-
uunauay «/lenosoe odlieHHe», ABIAIOTCA:
YeJIOBeK M OMACHOCTH, CBA3AHHBIE C YeJIOBEYECKOH JIeATeIbHOCTBIO;
OMacHOCTH Cpebl 0OUTaHHA, CBA3AHHBIE C JeATENbHOCTBIO YEJI0BEKA,
OMAacHOCTH Cpe/ibl OOMTaHus, CBA3aHHbIE C ONACHBIMH NPHPO/IHBIMH ABICHUAMH;
OMNACHBIE TEXHOJIOIHYECKHE MPOLIECChl U MPOH3BOJICTBA;
HOPMATHBHbIE NPABOBBIE AKTHI 110 BoripocaM obecreyerns 0e30nacHOCTH;
METOJIbl ¥ CPE/ICTBA OLIEHKH TEXHOTEHHBIX H PUPOJIHBIX ONACHOCTEH M PUCKa HX
peanu3aluu;
METO/Ibl M CpPeJCTBa 3alllMThl YeNnoBeKa W Cpelbl OOUTaHUs OT TEXHOrCHHBIX H
[PHPOJIHBIX OIACHOCTEIH;
NpaBua HOPMHUPOBAHHS ONMACHOCTel M AHTPONOTEHHOTO BO3JCHCTBUSA HA OKpY-
JKAKOLLYIO IPUPOHYIO Cpejly;
METO/Ibl, CPEJICTBA CMIACEHHs YeJIOBEeKa.
Buzbl podecCHOHATEHON AeSTENBHOCTH, K KOTOPBIM IOTOBATCS 00y4aloumecs,
OCBOMBILME AUCUMILIMHY «[lenoBoe obueHne»:
- OpraHu3alHOHHO-YIPaBIeHYECKas.
- y4acTHe B OpraHM3alHOHHO-TEXHHYECKHX MEPONPHATHAX MO 3alMTE TEPPHTO-
puii OT NIPHPOIHBIX H TEXHOTEHHbIX YPE3BbIYAHHBIX CHTYALINH;
- ocylllecTBJIeHHe TOCY/IapCTBEHHBIX Mep B 00JacTi odecnedeHHs Ge30MacHOCTH.
B pesysbTate H3yMeHHs AHCLMILTMHBI 00YHaIOIMHCSH 10/KEH:
3HATH!
— cofiepKaHHe W COOTHOLLICHHE MOHATHH A3bIK, peyb, AUMEPAMYPHbIll A3bIK, He-
numepamypHoie (opmel A3bIKA, KY1bmypa pedu;
— S3BIKOBbIE OCOBEHHOCTH, OTIHYHTENbHBIE YePThI U cepy npuMeHeHHs QyHK-
LIHOHAJIBHBIX CTHJIEH COBPEMEHHOT0 PYCCKOro JTIMTEpaTypHOro A3bIKA;
— HOPMBI PYCCKOIO JINTEPAaTyPHOIO A3bIKa: OPPOIMHUECKHE, JIEKCHYECKHE,
rpaMmaTHyecKue, CTHIHCTHYECKHE,
— cneun(UKa YCTHOH M MHCBMEHHOH peyH;
— JHHTBHCTHYECKHE 0COGEHHOCTH [eNoBOM MHCHMEHHOH peyn;
— tpeboBanus K OPOPMIEHHMIO PAJIA THYHBIX U CITYXKEOHBIX IOKYMEHTOB;
— JKaHpbl THCHMEHHOr0 HH(OPMALMOHHOTO COODLIeHHs A CMH (npecc-
penu3, cBojKa, ctarhs, HTepHeT-CcoO0IIeHHe 1 T. b8
— NpaBHiIa U3JOKEHNs MaTepuaia B MUCbMEHHOM HH(OPMALMOHHOM cooOuue-

Huu s CMHU;
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— JJIEMEHTEI MMHHHCTP&THBHOFG ]JE‘{EBGFD ITHKETA,
— 0coOEHHOCTH MNMOANOTOBKM M CTPYKTYphl Npecc-KoH(EepeHIIHH; MpaBHia ee
MpOBEACHHA;
e DCDﬁEHHDCTH MNoJAroTOBKH H CT’p}‘KT}’pb[ HHTE]I}B[:]-EI; IMpaBHJia €ro rnpoBcacHHA,
— MpaBHjla KOMMEHTHPOBaHHA (HOTOMATEPHAIIOB O Ype3BbIYaiiHBIX CHTYALIHAX;
— npasnna 03BYYHBAHHA BHOCOCHYKCTA O '-IpE?.BLl‘-!HFIHb[X CHT}’&L[HHX;
— OCHOBBEI pHTDpI{KH;
— JIMHIBHCTHYECKHE 0COOEHHOCTH HaY4YHOH peuH, MpaBuiia HamMUcaHHuA pedepa-
TOB, AHHOTALIHH;
—_— ]'I]JE[B}'IHH pE‘-lEBDl"G ITHKETA:
YMeTh:
— OCYLIECTBIATE PEHYEBYHD NEATEIIBHOCTE C }-’HETOM HGPM CUEPEMEHHGI‘U PYCCKOTO
JIATEPATYPHOIO A3LIKA;
— OlIEHMBATh PeyYb C TOYKH 3peHus coONI0JeHHs HOPM COBPEMEHHOTO PYCCKOro
JIMTEPaTypHOTo A3bIKA;
— pasHYyaTk pasroBOPHYID peyb, Hay4HblH, MyONHUMCTHYECKHH, o(HIMaNIbHO-
JIENIOBOH CTHIIH;
— C03/1aBaTh YCTHBIH M INHCbMEHHBIH TEKCT B COOTBETCTBMHM ¢ (PYHKUHOHAIBHO-
CMBICJIOBBIM THIIOM pe4H, ()YHKLUHOHANBHBIM CTHIIEM H JKaHPOM;
— OCYLLUECTBJATL BRIOOP H OpraHH3alMio A3LIKOBBIX CPEJACTB B COOTBETCTBHH C
TEMOHH, LEeJbI0, CTHIIEM H JKaHPOM;
— MOAroTOBUTH NMUCbMEeHHOE HHpopmaumonHoe coobuienue s CMHM (npecc-
penus, cBojJKa, ctated, MHTEpHET-COO0IIEHHE 1 T. 11.);
— MOJITOTOBHTE H MPOBECTH HHTEPBLIO;
— MOJrOTOBHTH M NPOBECTH Npecc-KOH(EPEHIIHIO;
— KOMMEHTHPOBaTh (hOTOMATEepHabl O Ype3BLIYAHHbBIX CHTYALIHAX;
— DBB}-"-II{B&TL BHIOEOCHKET O HpESBH‘IaﬁHBIx CHTYalUHAX;
— MOCJIEIOBATENIBHO H3JIaraTh CBOH MBICITH, aprYMEHTHPOBATh CBOKO TOYKY 3pEHH,
BJIA/1€Th:
— HaBbIKaMH HODMAaTHBHOI'O yHDTpEﬁHEHHH CIHHHL COBpPEMEHHOI'C PpPYCCKOIQ
JIMTEPATYPHOIO A3BIKA;
— [NpHEMaMH CO30aHHA H PCOaKTHPOBAHHA pPa3/IH4HBIX TEKCTOB, CH}’H{ESHLIX
JNIOKYMEHTOB;
— PHTOpPHYECKHMH [IpHEMEMH ]'[pl-{ n}'ﬁﬂH‘IHDM BBICTYIUJIEHHH, BEIeHHH
JNHCKYCCHH;
— HaBBIKAMH I[MPOBCIACHHA HHTEPBBHD,
— HaBbIKaMH IMPOBEICHHA HPECC—K{]H@EF&HHHH;
— HABBLIKAMH KOMMEHTHpOBaHUA (OTO- H BHIAEOMATEPHAJIOB O Ype3BbIYAiHBIX CH-
TyalHAX;
— HaBBIKAMH COCTaB/IE€HHA TMMHCBMEHHOID HHtl)DpMﬂI.I,HDHHOF 4] CﬂOﬁU.lEHHH JA
CMH;
— HaBbIKaAMH MOJB30BaHUA CIOBapAMH PYCCKOIro A3bIKa.

B pesynabrare 0CBOeHHsA AMCLMIUIMHBL Y 00y4aiomwmxcs A0MkHBl ObITE chopmMupo-
BaHbl 3IEMEHTHI CIEYIOMINX KoMmneTeHlHi B coorBetcTBUH ¢ PI'OC BO no nanpas-
nenuto nojarorosku 20.03.01 «Texnocdepras OesonacHOCTE»:

OK-13 - BnajgeHHe NMUCLMEHHOH M YCTHOH peybi0 Ha PYCCKOM A3bIKe, CIOCOOHO-
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CTBIO MCIOJB30BaTh NPOMECCHOHANIBHO- OPHEHTHPOBAHHYIO PHTOPHKY, BIAACHHEM
METOIAMM CO3[aHHs TOHATHBIX TEKCTOB, CNOCOOHOCTBIO OCYUIECTBIATE COLMAILHOS
B3aHMOJICHCTBHE HA OJIHOM W3 HHOCTPaHHBIX A3bIKOB.

B pesyibrate OCBOEHHS JIHCLMIUIMHBL Y o6yuarommxcs  JOKHBI  ObITh
c()OpMHPOBAHBI 2IEMEHTBI C/IEIYIOLINX komnerenuuii B coorserctein ¢ PI'OC BO no
cnewnansioctd 20.05.01 «Ilokaphas Oe30macHOCTEY:

OIK-2 — crocobHOCTHI0 K KOMMYHHMKAIWH B YCTHOH H MMChbMEHHOH popmax Ha
PYCCKOM M MHOCTPAHHOM si3bIKaX A pelueHus 3ana4 npodeccHOHANBHOMN JeATe/1bHO-
CTH;

OITK-3 — crnocobHOCTbIO PYKOBOAHTE KOJLIEKTHBOM B chepe cBOeH npogeccuo-
HA/IBHOMN J1eATelbHOCTH, TOJEPAHTHO BOCIPHHHMATH COLHANIbHBIC, ITHHYECKHME, KOH-
(eccuoHanbHbIE H KYJIBTYPHbIE Pasin4Hsl.

MartpHiia COOTBETCTBHS Pe3yNbTaTOB OCBOCHHS IHCUMILIMHBI pesylbTaTaM ocBoe-
Hus 00pa3oBaTe/bHOH MPOrpaMMal:

[Tpu WM3ydeHHH AMCUMIUIMHBL IAHHPYETCA NMPOBEACHHE NeKLHA 1 MPaKTHYECKHX
sanaTHil. OcHOBHOE yueGHOe BpeMs OTBOAMTCS Ha MPOBEACHHE NPaKTHIECKHX 3AHATHH.
Ha npakTuuecKuX 3aHSTHAX OTPabaThIBAIOTCA M 3aKPEILISIOTCA MPAKTHUECKHE yMEHHS
M HABBIKH, MPOBEPAETCS yMEHHE MPUMEHATh TEOPETHYECKHE 3HAHMA JUIA PeIlCHUA
MpakTHYECKHX 3aa4.

B coorBercTBuM ¢ (MemepaibHbIM rOCYIapcTBEHHBIM 00pa30BaTE/NbHBIM CTaH-
apToM Bhiciuero o6pasosanus oGbem yueGHOH paboThl COCTABNIALT:

Cnennaabnoers 20.05.01 «[loxapnas 6e3011aCHOCTBY

Ne | Pa3zaen AMCHHILIHHBL, TeMa Buabi yuednoii padorsl, BKIWYAA CAMOCTORTEIL-
n/ Hyto pabory ofy4almIHXCH H TPYAOEMKROCTE (B ua-
n cax)
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Mpoduas «Ilokapnas 6e30NacHOCTLY
Ne Pa3aen AHCHHILIHHBL, TEMA Buapi yuedHoii paboTsl, BRIOYAS CAMOCTORTENb-
n/ & uyio padory oby4al0muXcs H TPYAOEMKOCTD (B ua-
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Pexomenayemas aurepatypa

Ilepevyenb OCHOBHOIM JHTEPATYPhI

1. Ilenxonorus u 3TMKa AenoBoro obuieHus: y4eOHMK M MPAKTHKYM JUIsi akajemuye-
ckoro Oakanaspuata/noa pen. B.H. Jlaspunenko, JI. M. YepHsioBoii.-7-¢ u3a., nepe-
pab. u non.- M.: FOpaiit, 2015.-408c. (I'PU®D).
2. KubanoB A.S1.DTuka menoseix otHoweHwuit: yuebuuk /A.51.KubaHos, J.K.3axapos,
B.I''KonoBanosa.-2-e u3z., uenp. u gon.-M.: MHOPA-M, 2012.-424¢. (I'PUD)
3. Edumosa, H. C .Counansnas ncuxonorus : yueGuuk s 6akanaspos / H. C. Edu-
moBa, A. B. JlutBunosa. — M. : U3narensctso IOpaiit, 2015. — 442 ¢ 5.
4. Hemos P.C. CounaneHas ncuxonorus: yueOHHK a5 6akanaspos - M.: IOpaiit, 2011.
—427 c. (I'PUD).
5. Jlenosble koMMyHUKanuu: yuebuuk / A.M. Pynenko. — Pocros u/]] : ®enuxc, 2013.
—350c.

[epevens 10N0HNTEILHOMN JIHTEPATYPBI
6. Epmosa C.E. UckyccrBo peun: Yuebuoe nocobue s obydalommxcs B BBICHIMX
yueOnpix 3aBenenuax MYC Poccun noxapho- texuudeckoro npoduns/C.E. Epuiosa,
H.A. Kpiokosa. - MBanoso: MBanosckuit mactutyT ['TIC MYC Poccuu, 2012.-105¢.
(I'PHUD)
7. Kapasnn A.I'. Ilcuxonorus obiieHus # neperoBopoB B IKCTPEMAJIBHBIX YCIOBHUSAX /
A.I'. Kapasun, B.JI. llperkoB. - M.: JOHUTH-/lana: 3akon u npaso, 2015.- 247c.
(F'PHUD).
8. Taparyxuna 1O. B. /lenoBbie # MeXKy/IbTYpHbIE KOMMYHHKALMHK: Y4eOHHUK M Tpak-
THKYM JUld akajeMudeckoro Oakanaspuara / 10. B. Taparyxuna, 3. K. Azeea. - M.:
FOpaiit, 2015.- 24c. (TPUD).
9. Epmosa C.E. [lenoBoe oflueHne: METOAHYECKHE YKA3aHHUA 0 H3YUYEHHIO AHCIIHILIH-
Hbl Juist 1 kypca ©30 cneunansroctu 280705 Iloxkaphas Ge3onacHocTs. — MBaHOBO,
2011.
10. Kproxosa H.A. [lenosoe obiuenue: MeTtoanueckne yka3aHHs K NMPaKTHYECKHM 3a-
HATHAM 1718 oOyuatoimxes no cneunansiocth 280104.65 «lloxkapnas Ge3omacHOCTBY.
— HUBanoso, 2011.
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11. CrepHun H.A. [NpakTuyeckas puTopuka:  y4eOHoe  mocobue A
CTY/IEHTOB YuYpeXIeHH# BbicLl. 1pod. obpasosanus. — M., 2012,

Hudgopmaunonnoe obecneyeHne JHCUHNIHHBI
12. O6pasosarensHbiii cepsep MBanoBckoit noxapHo-cnacatenbHoii akanemun [TIC
MUC Poccuu. — Pexum poctyna: http://192.168.32.106/eduserver/
13. DnexrporHas Oubnuorexa akanemuu http://Bibliomchs37.ru.
14. Enunas BefioMcTBeHHas snektpoHHas oubnanoreka MYC Poceuu cers Mutpaner no
anpecy: 10.46.0.45.
15. Dnextponnas 6ubnuoreka « MCHS books». Ceunerenscto o pernctpaundn CMH
ot 02.02.2016r. 21 Ne ®C77-64782.
16. 9BC «HOpaiit».
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METOAHYECKHE PEKOMEHJALIMHM MO U3YYEHUIO JUCLHMUILIUHBI

Tema 1. Ocobennoctn oPHUHANLHO-IENOBOI0 CTHAS COBPEMEHHOrO pycckoro
A3LIKA pevH

Hean: Chopmuposats npesicrasiieine 06 OCHOBHBIX MOHATHSIX OMHIHAIBHO-IEI0BOIO
CTHJIA; MO3HAKOMHTH ¢ (YHKUMAMH, KOTOPBIE BBIMOJHAET A3bIK; HAYYMTh pa3lHyaTh
KaproHHble, 1HANEKTHbIE H NPOQECCHOHANbHbIE CI0BA; PACCMOTPETh OMAUYUMENbHBIE
Hepmol aumepamypHo2o A3bika; YriuyOHTh W 3aKpenuTh TEOPeTHYEeCKHe 3HAHMS yua-
UHXCA O CTHIMCTHYECKOH anddepenunauu pycckoro JIHTepaTypHOro A3blka; 00bsic-
HHTb CYLLIHOCTb aCleKTOB KYIbTYPhI peyH.

Yuebubie Bonpocei:

1. JIureparypHsliii s36IK, ero 0cobeHHOCTH.

2. HenuteparypHbie pOpMBI HALIMOHANBLHOTO A3BIKA.
3. IlousTHe «KynbTYpa peuny.

4. ACNeKThI KyJIbTYPhI PEUH.

5. KoMMyHHKaTHBHBIE KauecTBa peyu.

6. OyHKUHOHAIBHBIC CTHIIH PEYH.

MeToauyeckne peKoMeHIALMH 0 H3YYEHHIO TeMbI

M opuimansHO-1e10BOMH cepbl XapakTepHsl cneludHIecKHe OTHOLIEHHS MEK-
Ay napTHepaMH HO OOLIEHHMIO: B KOHTAKT BCTYMAIOT HE TOJBKO ghusuueckue au-
ya («KHBble JIO/IM»), @ TAK HA3BIBAEMBIE Jopuduyeckue nuyda, T.e. YUpEKJIeHHs, npe-
NPHATHA, (UPMBI, H APYIHe KOJJIeKTHBbI, 00/aaloliiHe caMOCTOSTENbHBIM IOPU/IHYe-
CKHM CTaTyCcoM, B TOM YHCJI€ KOJUIEKTHB CamMOro BBICOKOIO paHra — rocyaapcTBo.
HomkHocTHOR NMLO, MOANKCHIBAIOLIee AeNOBYI0 Gymary, BBICTYMaeT JHIIb Kak Mo-
cpeaHuK. Hanpumep, nekan, crapsluii BU3y Ha 3asBJIEHHH CTY/IEHTa, SIBJISETCS I10-
CPeHHKOM, BBITTOJIHAIOLIHM BOJIKO KOJIJIEKTHBHOTO CYOBEKTa — YHHBEPCHTETA MJIH ro-
CyAapcTBa B LIeJIOM, MOCKOJIBKY €ro AeHCTBHA IUKTYIOTCSA HE €ro CHMIaTHeH WM aHTH-
naTuei K CTyJIeHTY, a npaBuaaMH (KOHCTHTYLIMEN CTpaHbl, TPYJI0BBIM 3aKOHOAATEbCT-
BOM, YCTABOM YHHBEPCHTETA M T.[.), KOTOPBIM M MOAYHHAETCS €ro BOJIS.

JlenoBoe oOlueHKHe CTPEMUTCS CBECTH OTHOLICHHS K OAHOTHIIHBIM, T.e. CTAHAAapT-
HBIM CHTYallHAM, TeM CaMbIM CO3JaeTCH CTAHJapTH30BaHHAs pedyeBas MaHepa OoduIH-
AJIbHOI'O CTHJIS.

Kanpsl 0QHUHMATBHO-NIENIOBOrO CTHIA B 3HAYMTENbHONW CTENEHH ONpeesIoT
dopmy M conepikanne TekcTa. B oduuMansHO-1eN0BOM CTHIE periamMeHTHpyeTcs He
TOJIBKO coOCTBEHHO (popMa (KOMIIO3HIIMS M MCIONBL30BAHHE TeX WIH MHBIX CJIOB M Bbi-
pakeHHii), HO H COCTaB JNIEMEHTOB COZIEPKAHNS, KOTOPbIE HOCAT HAa3BaHHE PEeKaU3UMOE.
Tak, B noBepenHOCTH HEOOXOAMMBI TAKHE PEKBH3HMTHI, Kak 1) yKkazaHHe MOJHOMO HMEHH
TOro, KTO [0BepseT (T.e. Nopy4aeT BMecTo cebs npoussecTu Kakue-nubo jaeictsusn); 2)
yKa3saHHe JIaHHBIX JIOKYMEHTa, MOATBEPK/alOIIHMX €ro JHYHOCTb; 3) yKa3aHHe MOJHOro
HMEHH TOTO, KOMY JI0BEPAIOT (T.€. TOro, KTo OyJeT coBeplaTh MOpy4eHHBIE eMY JIeicT-
BHA); 4) yKazaHHe JaHHBIX JOKYMEHTa, MOATBEPIKAAIOLIMX €ro JHYHOCTD, 5) yKazaHHe,
KaKkue HMEHHO JICHCTBHS IOPYYaeTCs BHINOJHHTE JIOBEPEHHOMY JIHILY, 6) yKa3aHHe Ha
TO, KTO BBICTYIIAET B POJIH CBHMJIETE/Is, MOATBEPHAAIOLIErO MPAaBHIIBHOCTD JIAHHBIX CBe-
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neHuii  (yupexkaenwe, oObMHO mnevath oOTAena  kKaapos).  Bce  3jeMeHTB
cofep:kanus U QOPMYJTHPOBKH JOKYMEHTA 3TOr0 THNA CTOJb ONpe/ie/IeHHBl U MOCTOAH-
Hbl, YTO OCHOBHBIE KOMIIOHEHTEI TEKCTa MOryT OBITE NpeACTaBieHbl B MOYTH MOTOBOM
BUJIE.

OcHoBHas QyHKUMS OPUUMAIBHO-IEN0BOI0 CTHIIS — UMNEPAMUEHas, T.e. QyHK-
LMS BOJICH3IBABJICHHS, NMpHKasaHua (imperativ): Gonbluas 4acTh AENOBBIX JOKYMEHTOB
HanpasJjieHa Ha To, 4To0b! MOOYAMTH (3aCTaBUTh) ajpecara BHINOJIHHTE ONpe/le/leHHbIe
AeHCTBHSA: MPeJoCTaBHTh JIETHHI OTIYCK, NMPUHTH Ha cobpaHue, BCTYNHUTh B TOProBbie
OTHOIIEHHS C COCEAHMM rocyaapcTBoM M T.a. OnHako peanu3oBaThCs OHA MOXKET M0-
pasHomy. B nauGonee sxectkoil opme nobyxkaeHue BbipaxkaeT HeonpeneneHHas Gop-
Ma rarosia — MHGUHUTHB (BCIOMHHM 3HaMeHUTYIO (pasy u3 «Pesusopa» ['oross: 4
nodame croda Jlankuna-Tankuna!). Ta xe ¢paza ¢ NOBENMUTENbHBIM HAKIOHEHH-
em [Tpueeoume (Mnu nodaiime?) croda Jlankuna-Tankuna! 3By4UT HE CTONb KaTeropu-
Ho. Jlawe (opMmbl, CriELHATBHO Npe/iHa3HAYeHHBIE JUIs TIepe/ladyM NpHKa3aHus#, ycTyna-
10T HHOHHUTHBY B 3TOH (DYHKIMH 1O CUIe BO3AEHCTBUA (Cp. MpeIokKeHHs CO ClloBa-
MH 0613aH, 00AJNCEH, NPUKazsbléalo W p.). JTH A3bIKOBbLIE CPE/ICTBA, HCIOJIb30BaHHE KO-
TOPBIX YKa3bIBA€T HA HEJOMYCTHMOCTh YKJIOHEHHS OT JeHCTBHA, 0COOEHHO XapaKTepHBbI
JUIA 3aKOHOJATENBLHOr0 MOJICTHIA, a TaKkKe Ui HeKOTOPBIX JKAHPOB KaHLEIsIPCKO-
aJMHHHCTPATHBHOIO, Hampumep, MnpHkasa. B JApyrux JkaHpax KaHLENspcKo-
aIMHHHCTPAaTHBHOIO CTHJIA JKECTKOCTh MobYKIeHHA 3aMeTHO ocnabieHa: Tak, B JaHpe
3asiBNeHna ucnonb3yerca hopma npouty npedocmasumes onmnycxk BMECTO (opMbl 1oBe-
JIMTE/IBHOTO HaKJIOHEHHs npedocmasbme MHe omnyck. B [1eNoBbIX NMHCBMaX HCMOJbL3Y-
KOTCS CIIOBA npedaazaem, npuziauiaem NPUHAmMs y4acmue 1 T.J1.

BeipajkeHue SMOLHOHAIBHOCTH B KAHIEIAPCKOM MOJICTHIE HOCHT CHIELHPHYHBIH H
3aBYaJIMPOBAHHBII XapakTep, XOTH COCTABHTENAM CIyKeOHBIX JOKYMEHTOB HEpeKo
NPUXOUTCA ABATh OLEHKY JAeHCTBHAM APYTOro NpeAnpHATHA WK OpraHH3auny, o0b-
SICHATH COOCTBEHHOE MOBEACHHE, NPeAyNpekaaTh H naxe 00BUHATL. [IpH 3TOM HenoNb-
lyloTess  Takue, Hanpumep,  Qopmbli: K cooicanenuio, dondichsi  coobujume
Bam; necmompsa  Ha HeOOHOKpammbie HaNOMUHanus, oannvie Bamu obewanua He 6bi-
ROAHAIOMCA;, 8bIHYHCOEHb! HanoMHume Bam W T.11.

Bozdeticmeylowjasa (pyHxyua ABAsAETCH OJHOH M3 OCHOBHLIX M B JHILIOMaTHYECKOM
nojcTuiie. B aumioMarHyecKkoM TeKcTe, MOCKOJIbKY [apTHephl — JiBa COCEHUX rocy-
JlapcTBa MJIH T/1aBbl 3THX MOoCyapcTB — HE HAXONATCA B OTHOLIEHHH MOA4YMHEHHs, B
KauecTBe cpedcmea 6030elicmeus NCTIONb3yeTesl MMEHHO A3bik. [loaToMy JKaHpbl M-
MAOMATHYECKOrO MOJACTHIIA, Takie, Kak Homa (oduuuansHoe odpalleHHe OAHOro npa-
BUTEJILCTBA K JIPYrOMY), kommioHuxe (ohuimansHoe coobiieH e 10 BONPOcaM Mex/ly-
HAPOJHOTO 3HAYEHHS ), MeMoparOym (IUIIIOMATHYECKHH JOKYMEHT € H3JIOKEHHEM
B3MJIAI0B MPABHTENILCTBA HA KaKoH-HUOYAB BOMPOC, Bpy4YaeMbli MPeACTaBUTENIO ApY-
roil CTpaHsl), AMIIOMATHYECKOE MHUCHMO, 00JaialoT SPKHMMH A3bIKOBBIMH ocobeHHO-
CTAMM.

KyabTypa peun — 310 1) ymenue ecosopums npasuibro (cobniojas npasuna co-
BPEMEHHOI'0 PYCCKOTO JIMTEPATYPHOTO A3bIKa); 2) YMeHUEe MOUHO, YMECMHO U OOCMYNHO
gbIpa3UNb cE0I0 MbiCTb; 3) cobodenue npasun pevesozo smuxema (06 sToM aanee Oy-
JIeM rOBOPHTEH MOAPoOHO). DTH TPH YMeHHs B HayKe NPHHATO Ha3biBaTh acmeKkTaMH. 1-
blif ACMEKT — HOPMATHBHBII, 2-0i — KOMMYHHMKaTHBHbIA W 3-Hil — 3THYECKHH.
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Hopmartusubiii  acnekr. Beicokas KyibTypa pedd mnpeanonaraer, npese
BCEro, NpaBHIbHOCTE Pe4H, T. €. COOMOJeHHe MPaBUl WM, APYTHMH CJIOBAMH, HOPM
JUTEpaTypHOro A3bika. Bianetoumii KynbTypoit peun roBopuT rpaMoTHO.

HOPMA — 310 npaBuia npousHoLIeH#Us, CIOBOYNOTpebIeHN s, CIOBOM3MEHEHHS,
MOCTPOEHHS CIOBOCOYMETAHHI K NpeaIoKeHHI.

KommynnkaTusnbiii acnexr. /1ns Toro 4tobbl cobeceJHHKM Bac MOHUMAIH Obi-
cTpee M Jiydille, a obuienune 66110 3 dekTHBHEE, HYXKHO 3HATH, 4TO OO0 Mpe/cTaBIs-
0T (PYHKUHOHA/IbHBIE CTUITH PEUH (YeM HAYHHBIH CTHIb OTJMYAETCH OT O(HIHAIBHO-
AEJI0BOro, MyONHUHCTHYECKOrO W T.IL.), B YeM pasiHuHe MeNAY YCTHOH peubio M
NUCbMEHHOH. M B 3aBHCHMOCTH OT KOHKPETHOM CHTYallMH OOILEeHHs, B COOTBETCTBHH C
LeNsMH BBIOHPATh ¥ HCIIOJIB30BATh T HIM MHBIE A3bIKOBbIE cpejctsa. «Jlus kaxoii
Le/IH CBOH CPE/ICTBa» — B 9TOM CYTh KOMMYHHKAaTHBHOIO acleKTa KyJbTYpPbl PEUH.

KynerypHas peus — ato peus TOYHAS, [TOHATHAS, YUCTAS, BOI'ATAS U
BBIPA3UTEJIbHASL. TouHOCTh, NOHATHOCT, YHCTOTY, GOraTCTBO M BBIPA3HTENLHOCTD
Has3bIBAIOT €Ille KOMMYHHKATHBHBIMH KauecTBaMH peyH.

ITHuecKnii acnekT. Boicokoil KybTypsl peun He MoXKeT GbiTh Ge3 3HaHH peve-
BOro 3THKeTa. Pe4eBod 3THKET — 3TO MpaBWJa PeYeBOro MoBeJeHus, CHCTEMa peueBhlX
(opmysr obuienus (hopmynsl npuBercTBHs, npockObl, Bonpoca, GiaronapuocTH; oGpa-
IIEHHE HA «ThI» WM «BBI», BRIOOP MOTHOrO HIIM COKpAallEHHOr0 MMEHH H T. 1.). Peye-
BOH 3THKET OMNpeJieNseTcs: CUTyaluei, B KOTopoi mpoucxoauT obuenue. 1o MoKeT
ObITE 100MMIeH, nenoBble neperoBopsl, HayuHas koH(epenums. Ha uenons3osanue pe-
HEBOI'0 3THKETA OKa3blBAIOT BOJbLIOE BIMAHHE BO3pacT cobeceIHUKOB, X COLMA/IbHBIIT
CTaTyC, XapakTep OTHOLUEHHH MeXIy HUMH (OQHLHANLHBIH, HeO(ULMANBHEI, IpYykKe-
CKHil), a TaKKe HalMOHANIBHOCTb, BEPOHCIIOBEIAHNE, HAKOHEL], BPeMs M MecTo obue-
HUsA. PD HeoTeNnMM OT BEKIMBOCTH.

PeueBoii 3TUKET MMeeT APKYI0 HALMOHANBHYIO OKPacKy, H ObIBaeT mojpyac Hero-
HATEH MPEACTABHTENAM APYTHX HApOJ0B MJIH MNOHMMAaeTCs HenpaBHIbHO. HaumoHasb-
Has 0COOEHHOCTL PYCCKOTO PevueBOro STHKETAa MPOSBIAETCS, HAMPUMEP, B 0OpameHnu
110 HMEHH-0TYECTBY, KOTOPOI'O HET Y JAPYIHX HAPOJIOB.

Oduumanehbie 1 HeobHUMATbHBIE BCTPEYH KAaK 3HAKOMBIX, TAK M HE3HAKOMBIX
MoAeH HAYMHAIOTCA C MPHBETCTBHHA. B pycckoM s3blke OCHOBHOE MPUBETCTBHE —
30pasecmeyiime. 310pOBasiCh CO 3HAKOMBIM Y€JIOBEKOM, JIy4lille HAa3BaTh €ro 110 WMEHH —
HanpuMep: «3apascTByiiTe, Muxaun BacunbeBuu», roBopsr, 3By4aHHe coGCTBEHHOrO
HMEHH — MpHUATHEeHLIas U3 Beex Menoauii s moboro yenoseka. Obpaiuenne Ge3 nme-
HH — (opmanbHOe, oOpalleHne no WMeHH — 370 obpaleHue K au4HocTH. [lpousnocs
MM# (MMs M OTHECTBO), Mbl NOJYEPKUBAEM YBaXKEHHE K YEJIOBEKY, IEMOHCTPHPYEM J1y-
[LIEBHOE pacroioikKeHHe.

CyuwectByioT u npyrue dopmyisl npuserctsus: Jobpoe ympo! Paod eac udems!
Ckonbko nem, ckonvko 3um! Moe noumenue! (roBopst noxunsie moau). 30paeus sice-
Aaio! (110 3TOMY NPHUBETCTBHIO Y3HAIOT BOeHHBIX). [IpHBETCTBHE HaCTO CONPOBOKAAETCS
pykonoxardHem, a MoxkeT ObITh 3aMeHeHO UM. OHaKo clielyeT 3HATh MpaBHia U Oye-
PENHOCTh NPHBETCTBHA.

bonbiioe 3Hauenne B peueBoM 3THKeTe MMeer obpawenne. OGpaieHue — 3T0
«DONIbHOE MECTO» PYCCKOrO pevyeBOro STHKETa, MOCKOJbKY (opMynsl obpaleHus
OKOHYATeNIbHO HE YCTAHOBJIEHB M BBI3BIBAIOT pasHornacus. OOpaiueHus wmyocuuma,
JceHwyuna, Monodol yenoeex, degyuika u nod. He SBASIOTCH HelTpaibHbiMH. OHHM MO-
I'yT BOCIIPMHMMATBLCS a/IpecaToM Kak HeyBakKeHHe K Hemy, aaxe ockopOnenue. [loaro-



MY JaHHBIE CJIOBAa B poiau oOpaiieHuii HapywawooT Hopmy PD, M rosopar o
HEJ0CTATO4YHOM KyJIbType rosopsiuero. B takom ciydae nmpeanodruTensHee Ha4HHAThH
pasroBop Oe3 oOpalleHni, HCMONb3YA ITHKETHBIE (POPMYJIBL: UZBUHUME..., NPOCIMUME ...,
bydeme dobpet ..., Gydeme mobesuel. ..

PD npeaycmarpuBaer onpeje/eHHbie npasuia odmenus no rejedony.

HemanoBaHeIM KOMITIOHEHTOM peYeBOro ITHKeTa sABjaseTcs Kommammenr. OH
MOJAHHMAaET HACTPOEHHE Y YelloBeKa (ajapecara), HACTpPaHBaeT Ha MOJIOKHTENbHOE OT-
HolleHHe K cobecenHuKky. KoMnmumeHT nomkeH ObITh TAKTHHHBIM, HCKPEHHHM, caep-
HKAHHBIM.

Bce MBI XOpo110 3HaeM Mo3ApaBUTeNbHbIE KIHLIE, MOCKONABKY YacTO OKa3biBaeMcs
B TOPJKECTBEHHOH CUTYallMH. A BOT Kak BecTH ce0sf B CKOpPOHOMH CHTYAlHH, CBA3AHHOM
CO CMepTHIO, rubenbio, yOUHCTBOM, CTUXHITHBIMH O€ICTBHAMM, TepakTaMy, orpabieHH-
eM H JpYrdMH COOBITHAMH, MPHHOCAIINMH HecHacThe W rope. B Takux ciayvasx Bbipa-
aercs cobonesHoBanue. OHO He JOMKHO OBITH CYXHM, KazeHHbIM. B ckopOHON WM
HENPHATHON CHUTYALMM JIIO/IH HYHJ/IAKOTCS B COYYBCTBUH, YTEILEHHH. Y TellleHHe MOKeT
BBIPAKATH COMEpeHMBaHHE HIIH COMPOBOXKAAETCH YBEpPeHHeM B 01aronojy4HoM HCXO-

Je.
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DOYyHKUHOHAABLHBI CTH/IL — 3TO Pa3HOBH/IHOCTE JIMTEPATYPHOI'O A3bIKA, KOTOpPas
BBIZENSETCA B 3aBHCHMOCTH OT (DYHKLMM, KOTOPYIO BBIMOJHACT A3bIK B TOH HJIM HHOM
CHTYaluuH. Beiaensior yetsipe QYyHKIHOHATBHBIX CTHIS: pa3roBOpHBIH, MyOaHUHCcTHYe-
CKHH, Hay4uHbIi, oHUMaIbHO-AenoBoH. Kaxablil QyHKUHOHANBHBIH CTHIB OTpaKaer
onpeielleHHYI0 CTOPOHY 0OIecTBEHHOMH KH3HH, UMeeT ocolyio cdepy npuUMeHeHus,
CBOH KpYI' TEM.

Pasrosopusiii cTHab ymecteH B cdepe ObITOBBIX, 00MXOIHBIX H NpodeccHoOHab-
HbIX Heo(HIHANBHBIX OTHOLIEHHH. PazroBopHas peys Bcerja HenoJroToBJIEeHHasA, HM-
nposusuposanHas. [lns PC xapakTepHsl: nepecnpockl, nepedHBbl, HEMOIHOTA, BCTABKH,
3aMOHAIOLINE May3bl M M03BOJISIOLIHE ogo0paTh HyKHOe cnoso. PC xapaktepusyercs
CBOHM Kpyrom tem. 210 ObITOBBIE, 00HMXOAHBIE TeMBl. B pasrosopHom cTuie npeobia-
JIAIOT KOHKPETHbIE CJIOBA, IIMPOKO HCIOJB3YIOTCH CJIOBA OLIEHOYHbIE, 3MOLHOHAIBHO
OKpallleHHble, pa3roBOpHbIe fpocropeyble. KHWKHAA NeKCcHKa, HHOA3BIYHBIE CIIOBA,
TePMHHBI pelKko ynorpebnfioTcss B pa3roBopHoit peud. PP cTpeMuTcs K KpaTKOCTH,
9KOHOMHH peyeBbIX YCHIIHH, M03TOMY, HallpUMeEp, CII0BOCOYETAHHSA 3aMEHAIOTCS OJIHHM
cIoBOM (nodcobka), akTHBHO ynoTpebisioTes ycedeHHbie cioBa (npenod). Cpoeobpa-
3eH U cuHTakcuc PC: oObIMHO HMCMONB3YIOTCH MPOCThIE MPEUIOKEHHS, a CpelH HHUX
npeobaasaloT HernoJHLIe,

My6anuucruyecknii cruab xapakrepen s CMMU, pexsiambl, NOTUTHKH. 3anaya
nyOanuueTiky — obcyauTe Hanbonee 31060/1HEBHBIE COLHAIBHBIE BONPOCH! U BO3/IEH-
CTBOBATH HA YHTATE/Is MM CIOYyLIAaTeNs: BHYLIMTH eMy Kakue-nubo uaeH, nodyauTs K
TOH WJIH WHOH JesTenbHOCTH, OTIHYHTENBHOH YepTol myOIHIMCTHYECKOTO CYHTAeTCS
COeMHEHHEe B HEM MPOTHBOMOJIOKHOIO: J0KYMEHTalbHOCTH, CTPOroH JIOTHYHOCTH, €
OJHOH CTOPOHBI, H IMOLHOHATBHOCTH, IKCIIPECCHH - € JIPYroi. ITO CBOHCTBO Apye BCe-
ro npospnsercs B jekcuke. OcoOeHHOCTH CHHTAKCHCA: MCMObL3YIOTCA MpPeHMYyIIecT-
BEHHO [POCThIe, KOPOTKHE npeioxkenus. [Ipy 3T0M yacTel BOCKJIMLATE/IbHbIE, BOIIPO-
CUTENbHBIE MTPE/IIOKEHHS.

SI3bIK Xy10KeCTBEHHOI JHTEPaTYpbl HHOTJA OIIHOOYHO HA3bLIBAIOT JIMTEPATYp-
HbIM #3bIKOM; HEKOTOpPbIE Y4EHble CUMTAIOT €ro OJHMM H3 (DYHKIHOHAIBHBIX CTHJICH
JIHTEPATYPHOTO A3bIKA (TAK HA3bIBAEMBbIH Xy/10)KeCTBeHHBbIH cTHIb). OJHAKO B JIEHCTBH-
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TEJBLHOCTH B XY/IOXKECTBEHHOH PeYl MOTYT HCMOJIB30BAThCA BCE A3bIKOBBIE CPE/ICTBA,
H HE TONbKO eHHHLbI (YHKUHOHAIBHBIX Pa3HOBHAHOCTEH IMTEPATYPHOrO A3BIKA, HO
37IEMEHTBl NPOCTOPEYHs, COUMATBHBIX H MPO(ecCHOHANBHBIX JKaproHOB, JHAJIEKTOB.
Otbop u ynorpeGnenne 3THX cpejCcTB nUcaTelb MOAYMHIET ICTETHUECKHM LIeJIsM, KO-
TOPBIX OH CTPEMHTBCA [JOCTHYb CO3JaHHEM CBOEI'O NMPOHM3BeIeHHs (BCIIOMHMM MPOU3Be-
aenna M. Llonoxosa «Tuxuit non» nmm «lloansaras uenuna» — auanextsl; [, [panuna
«Mny na rposy» — snementsl HayuHoii peun; A. M. Comxenuupina «OnuH JeHb W3
KH3HH MBaHa JleHncoBuya» — )aproHusMel  T.11.). B Xya0kecTBEHHOM TeKcTe pasHo-
o0OpasHble A3bIKOBBIE CPEJICTBA CIUIABMSIOTCS B IMHYIO CHCTEMY.

Oduunanbno-1e/10B0ii CTHAL XapakTepeH IS MeXIyHAPOAHOI, rocyaapeTBeH-
HOH, ciryeOHO# 1okyMeHTaluu. YeTHas opma oDUIIHaIbHO-1€10BOM PeuH — 3TO Bbi-
CTYMJICHHA Ha 3acelaHHAX, npuemMax, coOpaHuaX, NOKIaabl NOCYAapCTBEHHBIX U 001Ie-
CTBEHHBIX JeATE/ICH, NeNoBble MeperoBopsl Mexay napraHepamu u T.4. OduumansHo-
JIe/I0BO# PeYH MPHUCYLIH: TOYHOCTh, OJIHO3HAYHOCTE (DOPMYIIMPOBOK, KOTOPBIE HE J0-
MYCKAOT BO3MOMHOCTH Pa3sHbIX TOJIKOBAHHH; 0€3JIHYHOCTL H CYXOCTh M3JI0MKEHHUS
CTEPEOTHIHOCTb, CTAHAAPTHOCTDL H3JI0KEHHA. DTO 3HAYHMT, YTO B TeKCTax opHLIMANIb-
HO-/IEIOBOIO CTHJIS MCIOJIB3YIOTCA FOTOBBIE A3LIKOBbIE (GopMynsl WIK Kiuie. Kpome
TOr0, JIOKYMEHThbI OJIHOTO THIA, HANPUMED, 3aABJIEHUA, MULIYTCA 110 OJHOMY obpasity,
CTaHAapTy. SI3bIK AaHHOTO CTHIA MMeeT M aApyrue ocobennocTu. CroBa HCHONB3YIOTCA
B CBOHX MpPAMBIX 3HaueHUAX. OOpa3sHOCTB, 3MUTETH, MeTaOpbl, CPaBHEHHS OTCYTCT-
BYIOT. MHOro cnos, otpamaomux oduiHansHo-AenoBsle oTHoweHus. [Ipeobnanaror
OTr/arojibHele cyllecTBHTENbHBIE. Mcnons3yroTes cyliecTBUuTeNbHBIE, 0003HaYaIONIHE
JULO NMPH3HAKY AEHCTBHA MIIM OTHOLIEHWA. bobllioe KONHYeCcTBO NPHYACTHBIX M J1ee-
npuyacTHeiX obopotos. [lpemnoikenus, Kak npasuio, clOkKHbIE, ¢ 000coBIEHHBIMH
obopoTaMH, OJIHOPOIHBIMH YIEHAMH.

H3yuuB temy, cayliatens Ao/uKeH:

IHAMD.!

* 0a3oBble TMHTBHCTHYECKHE M IKCTPAITMHIBUCTHYECKHE XapPaKTePHCTHKH TEKCTOB
o(HIHATBHO-JI0BOr0 CTHIIS;

ymemeo

* MPOBECTH 3JJIEMEHTAPHBIH CTHIMCTHYECKHH aHanu3 odHIHANIBHO-/EI0BOI0
TeKCTa;

anadems

* OCHOBHBIMH HOPMamMH O(HUHAJILHO-IENOBOTO CTHJIA COBPEMEHHOIO PYCCKOro
A3bIKA;

* 0a30BLIMH HaBBIKAMH CO3/IaHUS OQHLMAILHO-IETOBBIX TEKCTOB PA3HBIX HKAHPOB.

Bonpocsl 1jas caMoKoHTpoJIS
1. Yro Takoe «a3bik»? Yrto Takoe «peus»? B yem coCTOMT OOIIHOCTE M OTAHYHE ITHX
MOHATHH?
2. INepeuncnure pyHruMH A3bika. OOBACHHTE KAKIYIO H3 HHX.
3. laiite onpejie/ieHne MOHATHA «IHTEpaTYpHBIH A3bik». Kak COOTHOCATCS MOHSTHS
«HALHOHAIBLHBIH A3BIK» W «IHTEpaTypHbli A3b1Kk»? Ha30BHTE OTIHYHTENbHBIE YepPThI
JHTEepPaTYPHOTro A3bIKA.
4. Yro cuMTaloT HENUTEpPaTYPHLIM (JOPMAMH HALHOHAIILHOTO A3bIKA?
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5. JlaliTe onpejeneHHe MOHATHA «CTHAM peun». Yem 00ycCIIOBIIEHO CyllecTBOBaHHE
B JIMTepaTypHOM s3bike cTineii? Kakue akTopbl Mbl yUHTEIBAEM NP BbIOOpE TOTO MITH
MHOTO CTHJIA pedn?
6. [Touemy HayuHblii, OQHIMANILHO-1EN0BONH W MyONHIIMCTHYECKHH CTHIIM Ha3bIBalOT
GyHKIHOHATBHBIMH?
7. KakoBel OTITHUYMTEIbHBIE YepThl pazroBopHoro ctuns? HasoBuTe U oxapakTepHsyiTe
HX.
8. UeMm A3bIK XYJOXKECTBEHHOH JMTEpaTyphl OTIMYAETCs OT CTWIEH JHTepaTypHOro
s3bIKa’
9. KakoBo 3HaYeHHe NMOHATHA «KyabTypa peun»? CornacHsl JId Bbl C TEM, YTO KyJIbTYp-
Has pe4b — ITO peyb IpaBUIIbHasA
10. HazoBuTe 1 OXapakTepH3yiTe acreKThl KyJIbTYPhl peyH.
11. Yto Takoe «KOMMYHHKATHBHbIE KayecTBa peun»? Kakue KOMMYHMKATHBHBIE Kave-
CTBA peyuu BbIAENAOT?
12. Yro Takoe «peueBoii sruker»? Kakue (akTophbl ONpeesiorT ero Henoib3oBaHue?
[TpuBeanTe MpUMEPHl H3BECTHLIX BaM (DOPMYII pEYEBOr0 ITHKETa — A3BIKOBBIX KIIHILE,
KOTOpblE MPHUMEHSIOTCH B Pa3siMYHbIX peueBbIX CHUTyauusx ((OpMYyIbl MPHBETCTBHA,
obpaiienus, Bornpoca, npockObl, GnarojapHoOCTH, coseTa, co00JIe3HOBAHMS, KOMILIH-
MEHTa U 11p.).

KouTpoibHble TeCThbl
1) ....— 3TO YHHBEpCIbHAA €CTECTBEHHAA CHCTEMA 3HAKOB (3BYKOB, MOp(EM, CNOB, MPe/UIOKEHHH,

CJIOBOCOYETAHMIA), KOTOpAs CEA3AHA C MBILIICHHEM M ABJIAETCA BbIPAKEHHEM MBICIEH, YYBCTB H BOJE-
HIBABJICHHH.

2) YeTaHOBUTE COOTBETCTBHE MEKIY TEPMHHAMH M onpeeeHusMu (nanpumep, 1-1).

1. Peus 1. YuusepcansHas, eCTECTBEHHAA CHCTEMA 3HAKOB, KOTOpas CHAYMKMT JUIA BBIPAKCHHS
MBIC/IEH, 9YBCTB, BOJIEH3LABIEHHI.

2. Slapik 2. KoHkpeTHOe roBOpeHHe, MpoTeKaiollee BO BpeMeHH W ofliedeHHoe B 3BYKOBYIO (opmy
HITH TTHCBMEHHYIO, MPOIECe, B KOTOPOM HCIONBL3YIOTCA pasHble CPeACTBa (C/oBa, CloBo-
COYeTaHMA, NPEUIOKEHHA).

3) JIuteparypHbIi A3BIK — 3T0...

*H3BIK XYI0KECTBEHHOMH THTEPaTYPHI.

« S3EIK, OGIIENOHATHEIH, HCMOML3YIOMIMXCH B Pa3HBIX cepax HH3IHH M JICATEILHOCTH Helopeka, no/-
YHHAOLIHXCA HOPMaM.

*A3BIK pycCKOH HalHK.

4) VeTaHOBHTE COOTBETCTBHE MEIY TEPMHHAMH H ONpeneneHusMu (Hanpumep, 1-3 U T.1.).

1. IlpocTopeune 1. PAa3HOBHIHOCTD A3bIKA, CBOMCTBEHHAA ONpe/eIeHHOH COLHANBHOI rpynne
mojell, obbeIHHeHHBIX 00IHMHE HHTEpECaMH, BO3PAacTOM, COLHANBHEIM M0-
TIOKEHHEM.

2. lpodeccuonanuzm 2. Peusr Manoo0pasoBaHHbIX JHOfeH, HE 3HAIOUIAX HOPMBI JIMTEPATYPHOIO
A3bIKa

3. JlureparypHBblii 3. @opma A3bIKA, XapakTepHas Ui AKHTENeH ONpe/ie/ICHHOTO Pernona.

A3BIK

4. lnanext 4, Bricinas dopMa HAIMOHATBHOIO A3LIKA, KOTOpas HCMOIB3IYETCA BO BCEX

clepax aesTeNLHOCTH HeNOBEKA, CYIIECTBYET B BHAC (PYHKUHOHANBHBIX CTH-
neil ¥ NoJMHHAETCH [TPaBHIaM (HOpMAaM).
5. Xapron 5. ClIoBO WIH CI0BOCOYeTanHe, ynoTpebiseMoe MOIbMH 0IHOM npodeccH.

5) Kyabtypa peun — 270...
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*Hayka o roBopeHun, ciylmanuy 4 HaNMKCAHHH,
*YMeHHE NPABHIIBHO TOBOPHTH, TOMHO, YMECTHO H JOCTYIHO IEPeNaTh CBOH MBICIH H cOBOAeHHEe
PeYEBOro ITHKETA.
*[IpaBunbHOCTL peus.

6) ... ...— 9TO NpaBH/Ia NPOHIHOLIEHHS C/IOB, HX ynoTpeGnenus, oGpa3oBannus W HANHCAHHSA, Npa-
BHIIA MOCTPOCHHA CNOBOCOYETAHHH W mpennoeHHi (HampuMmep, NEKCHYECKHE, TPAMMATHYECKHE H

T.J.).

7) llponomaure npeanoxeHue.
Hszbix seinonnsem credyviowjue gyukyuu; obuenus, ..

8) TpaanumuonHo Belnensercs...?
*BCEro 3 QYHKUMOHANLHBIX CTHIIA
*neero 4 pyHKIHOHANBHEBIX CTHA
*BCero 5 GyHKUHOHANBHBIX CTHIIEH

9) TounoeTk, TOrHYHOCTE, 0OBEKTHBHOCTL H 000OIIEHHOCTD CBONCTBEHHEL. . .
Hayunomy ctumo

PasrosopHomy cTHmIO

XyNnoKecTBEHHOMY CTHITIO

Oduunansio-1e10BOMY CTHITIO

10) BeibeprTe nNyHKTEL, COCPIKALIHE XAPAKTEPHCTHKY OQHIHAIBHO-EN0BOI0 CTHIS:
TOYHOCTh

CYXOCTh

Oe3THIHOCTD

HATHYHE Pa3rOBOPHBIX CIOB, BRIPAZHTENLHBIX CPEICTB (INHTETOB, MeTadop, CpaBHEeHHIH)
Gonelas IMOUHOHATBHOCTE

HCIOJIb30BAHHE A3BIKOBLIX CTAHJAPTOR

11) CoornecuTe HOMepa 1€BOTO H NPaBoro cTosibLOB, ONpeenHB HeOOXOAMMBIH CTHIL peun (HanpH-

mep, 1-3 nT.0.).

1. pacckas Wi noBecThb 1. XyaoxecTBeHHBII

2. BRICTYN/IEHHE HA MUTHHIE 2. HayuHBIii

3. ¥TeHHe HAYUHOrO0 J0K1a1a 3. opHUMANBEHO-1EN0BOH
4. panopt 4. nyOnuuHcTHYCCKHIH
5. Gecena ¢ npUATENAMA 5. pa3roBopHBIii

12) OT™eTeTe NpenoKeH s, BELICPKAHHBIE B HAYYHOM CTHIIE:

L[E.I'IL JaHHOI0 HCCIEIOBAHHA — [MOCTPOEHHE TEOPHH CIOBA KAK HMMAaHEHTHO CHCTEMHON A3BIKOBOH
€IHHHILbI.

[pexne, uem BKMOYHTE NpUOOP B CeTh, YOCAHTECH B HAIHYHH 3aIIMTHLIX CPEJICTB.

Kapctossie neueps oGpasytores B 061acTAX, 0YBA KOTOPBIX COCTOMT H3 KPYIHO3EPHHCTHIX MOPOJI.
B unteprepe koMHaThl peodIanaioT CBETILIE TOHA.

13) OtmeTsTe Npe/uloKeHNs, BbLIEPKAHHBIE B IyOIHIMCTHYECKOM CTHIIE:

Jlupepsl HekOTOPBIX MapTHil NBITAIOTCA HA TPAreJHH HAPOIA HAXKHTE MOTHTHYECKHH KanuTan,
Henasno nossuance oGbaBnenns o npueme Ha paboty paGounx.

Ypan, K1an0Bas NoJAe3HbIX HCKOMAEMBIX, CTan KysHuueid Benukoii [ToGe .

He no3sonuM KoBapHOMY Bpary Xo3siilHH4aTh Ha Hameil semne!

Cnucok pexkomenayemoii utTepaTypbl
OcHosnas [1,2,3].
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JononuurensHas [1,3,4].

Tema 2. Yernan aesiosas peib

Heas: [To3HaKOMHTE ¢ METOAHKOH NMpOBEIeHHs [E10BbIX Gecen W coselanuii, TpeGo-
BAHHAMH K BeJICHHIO JIeJIOBBIX Teje(OHHBIX pa3roBOpPOB; pa3BHBATE KOMMYHHKAaTHBHbIC
YMEHHMsl — YMeHHs YMeCTHO M 3()QEeKTHBHO MO0JIL30BaThCs CPEACTBAMHU A3bIKA B pas-
JIMYHBIX CHTYALMAX OBLIEHHUs; pACCMOTPETh NpaBuiia MOArOTOBKH MyONIHYHON peuw, ee
KOMIIO3HLIHIO, CMOCOOBI CA0BECHOr0 odopMieHHs MaTepHana BbICTYIUIEHHA], H3YHUHTDb
NpHeMb! TIOJJIepIKaHnus BHUMAHHA ClyluaTesei, KOTopble HCMONb3YIOT OPaTophl B X0A€
nyGAHYHOrO BBICTYTUICHHS; TpeOOBaHUA K MOBEICHHIO OPATOpa B ay/IMTOPHH.

Yyebunie Bonpochbl:

1. O6mme THKeTHBIE TpeGoBaHUs K JenoBoMy obluienuio 1o tenedony. [Ipasuna ob-
ieHus Mo MoOHIbLHOMY TenedoHy.

2. [NpaBuna noAroTOBKHM M TPOBE/IeH s 1e10BOH Geceibl.

3. CnyxebHoe coBelllaHne: BU/IbI, NPABHIIa MOATOTOBKH H MPOBE/ICHHA.

4. Kynbrypa peun corpyauukos MUC B nenoom oOlleHHH ¢ rpaXkaaHamy (roaydeHue
0O BICHEHUS, MPHEM COODIIEHHs O PECTYIIeHHH, MPOBe/IeHHe HHCTPYKTaXa).

5. Buabl nyOJIHYHBIX BBICTYILICHHH.

6. KoMno3uiius BLICTYII/IGHHA: HA4allo, 3aBepIIEHWE, pasBePThIBAHHE PEYH.

7. Oparopckue rpuemMbl NoJIepKaHns BHUMaHKA ClIyllaTeNeH.

8. CnocoOsl cniosecHoro o(opmieHus nyOIHYHOrO BEICTYIIEHHS.

9. Opatop u ero ayJIMTOPHA.

10. IlpakTnka kommeHTHpoBaHus (oTomarepuaios o UC.

11. INpakTHka o3ByuuBanus Buaeoctoxera o UC.

12. Oco6eHHOCTH MOANOTOBKM M CTPYKTYpbl HH(pOpMHpoBaHHA (O(HUMAIBHOTO 3asiB-
JIeHHs).

13. OcoBeHHOCTH TOJArOTOBKH M CTPYKTYPBI Npecc-KoH(epeHLIHH.

14. OcobeHHOCTH NOArOTOBKH H CTPYKTYPbl HHTEPBBIO.

MeToanyecKHe peKOMEHIAUHH MO H3IYYeHHIO TEMbI

OMH M3 BaKHBIX MOMEHTOB, 0€3 KOTOPOro He MOeT OBITh BBICOKOH KYJBTYpbI
peul, — 9TO 3HaHWe peveBoro sTHkera. PO npeaycMaTpHBaeT onpe/ieeHHbIe npaBHia
obienns no Tenedony. Cregosarh ITHM NpaBHIaM OUYeHb BaXHO. Beab cobeceHuK He
MOKET OLIEHHTb HH BO YTO Bbl OJIEThl, HH BblpaKeHHs Balllero JiMla, HU HHTepbepa 1o-
MelleHHs, e Bbl HAXOJWTECh, HH JAPYrHX ACMEeKTOB, KOTOPbl€ MOMOTraioT COCTABHThH
muenne o Bac. CyIHTb OH MOXKET TOJIBKO MO TOMY, Kak Bbl oOmaetecs. ['taBHoe Tpebo-
BaHue obuieHus 1o TenedoHy — NOBOPHTH KPaTKo, YeTKo, sAicHO, Oe3 GoibIIHX may3
nuiHKX cioB. He meHee Baxuble TpeOoBaHHUsA, NpeibsiBIfeMblie K pasroBopy no Tenie-
thony:

®JIAKOHHYHOCTD

®JIOTHYHOCTD

*H(POPMATHBHOCTE

®OTCYTCTBHE MOBTOPOB H JUTHHHOT

o IpyxetoOHbIH TOH
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eyETKOE NPOH3HOLLIEHHE ClIOB, ocobeHHO hamMUIHit M YKcen

®CpEJIHHH TeMIl peyH

¢00BIYHAA POMKOCTB roJI0ca.

OcHoBHBIE 21€MEHMbI KOMRO3UYUL PA3TOBOPA 110 TenedoHy:
| Bsaumuesle npeacrasnenns (20cex).

2 Beesenne cobecennnka B kype nena (40 cek).

3.  Obcyxnenue cutyaumii (100 cek).

4 HeobxonuMo MmeTh TiaTensHO MPOAYMAHHbIN NepeYeHsb IMIaBHBIX H BTOPOCTE-
MEHHBIX BOMPOCOB, TPEOYIOLUIMX KOPOTKOIO ¥ KOHKPETHOIO OTBETA.

5.  3akmouuTtensHoe cnoso (20 cex).

Kpome Toro:

— CuuTaercs HeITHYHBIM 3BOHMTHL HAa KBapTuUpy rnocie 22 yacop Bedyepa u Jio 9
4acoB yTpa.

— He npuHATO 3BOHMTH JOMOH He3HaKOMBIM J0AsM. B ciyuae HeoGxomuMocTH
TaKOTo 3BOHKA ClielyeT 00BACHUTE, OTKY/A Y Bac UX HoMep TenedoHa, Mo 4Ybel peko-
MeH/1alliK Bbl 0OpalaeTech.

— Ecnu BBl ommbo4HO «He Tyna monainWy, W3BHHHMTECh, a HE BewaiiTe Mosya
TPyOKYy.

— Ecnn K tenedony npocat apyroro yenoseka (ocoGeHHO Ballero Koiiery), He-
XOpOLIO BbIACHATH, KTO €T0 CIpallinBaeT.

— ['py0eiiee Hapymenue — He nepe3BOHMTH, KOr/a Ballero 3BoHKa KayT. Heob-
XOJHMO TePEe3BOHUTE NMPH NEepPBOH BO3MOKHOCTH.

— OOGpamarbcs K cobece/JHUKY HYHHO BEXKIHBO, BHUMATEJIBHO CIYIIATh €ro, He
nepebuBaTh, He 0OpLIBaThL HA MONYCIOBE, He rPyOUTh, HE JaBaTh BOJIKO CBOHM 3MOIH-
SIM.

Henoean beceda — 1o hopma MeKITHYHOCTHOrO 00IIEHHUS, Npenoaararmas 00-
MEH B3IUIsL1aMH, TOYKAMH 3PEHHs, MHEHHSAMH, HHQOpMalMeH, HarpaBleHHas Ha peile-
HHE TOH MK HHOH npobneMsl.

CrpykTypa nenoBoii Gecep:

1) Hayano Gecennl (ycTaHOBJEHHME KOHTaKTa, co3iaHue GraronpusTHoro juis Gece-
Ibl KTHMAaTa OTHOIIEHHIH );

2)  M30keHHe cBoei mo3uIMH U 000CHOBaHHE eé;

3)  BhISICHEHHE NO3HLKMK cobeceHHKA;

4)  coBmecTHBIH aHanu3 npobiemsl (ycTpaneHue coMHeHHi cobeceiHuKa, OnpoBep-
JKEHHE ero 3aMey4aHHil, MOMCK BAPHAHTOB PelleHHs H T.J1.);

5)  NpPHHATHE PeLUeHHIA.

[lpu nposenennn OGecesibl €€ y4acTHMKH HEPeIKO JOMYCKAIOT Pa3iMYHOro poja

omnbku. Hazoeém Haubonee THNUYHBIE W3 HUX:

MPOABJIAIOT aBTOPHTAPHOCTD;

MIHOPHPYIOT COCTOsIHHE cobeceTHHKA;

HE YYHTBIBAIOT MOTHBBI ITOBe/leHHd cobeceTHUKa;
He NPOoABJIAT HHTEpeca K npobneMe cobeceqHUKA;
He cywaloT cobeceHHKa;

nepedUBaOT roBOPALLIMX;

roBOPAT, He OyAy4uH yBepeHHBIMH, CIYLIAIOT JIH HX;
rOBOPSAT JAOJI0;
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. OrpaHH4YHBaIOTCH OIHUM TpeilokKeHHeM (He HWCMoNb3YIOT BCero
Oanka nuei).

HecMmOTpsi Ha MMEIOLIHECS HALMOHAIbHBIE OCODEHHOCTH KOOEKC 0e106020 0014e-
HUuA TIPU3HAETCA JIEIOBBIMH JIIOABMH PasHbIX cTpaH. PaccMOTpHM ero OCHOBHBIE HpPUH-
wunsi:
1)  AOMHHHPYHIOLIHM (aKTOPOM Jes0BOro 00eH s J0KHEI ObITH HHTEPECH] Aena;
2) B penoBoM oOueHnn HeoOxoauMo ObITH naprHépamu, cobimo0IaTh NPHUHIIKMI pa-
BeHcTBa: «[locTynai 1o OTHOLIEHHIO K CBOEMY MapTHEPY Tak, Kak Xoteln Obl, 4TOOBI OH
MOCTYMHA ¢ TODO#»;
3)  jpenosoe obuieHHe TpeGyeT yYHTHIBATE HHAWBUAYAJIBHOCTE NapTHEPA, 4TOOBI HC-
M0JIb30BaTh 3HAHHE €ro WHAMBHYAIBHOCTH B MHTepecax jena — «Crapaicsi CKOHLIEH-
TPHPOBATHCA HA YeNoBeKe, KOTOPbIA roBopHT ¢ ToOO#; obpaliai BHHMaHHe He TONbKO
Ha CJI0Ba, HO H Ha 3BYK roJioca, MHMHKY, JKeCThl, no3y»; MHorna HeoOXoauMo rnoHATE H
OTpasuTh YyBCTBA roBopsilero (Mue kaxcemcs, wmo 6wl uyecmeyeme...; Bol eepoimno
paccmpoenei...; He wyecmeyeme nu 6vi cebs HeCKONbKO),
4)  undopmalnm, KOTOPYIO Bbl MpeiocTaBiseTe NapTHEPY, AOKHO OBITh A0CTATOY-
HO, He GoJibllie, HO H He MeHblle, YyeMm TpeOyIOT MHTEepechHl Jiesla; eciu HHpopMalluu
MeHblle, yeM Tpebyetcs, TpyaHo OyaerT HaWTH ONTHMAalbHbIH BApHAHT pelleHUs Mpo-
Gnemsi; ecnu uHbopmauuu Oonblue, yem Tpedyercs, napTHEP MOKET MONYYHTH Mpe-
HMYLIECTBA U UCIONIB30BATh HX B CBOIO MOJb3Y;
5)  undopMmallks B 1e10BOM OOLIEHHHN JIOKHA OBITE LieeHanpaBieHHON, Hellb3s OT-
KJIOHATHCS OT TeMBl, MpeMeTa obIeH s, 9TO IKOHOMHT Ballle BpeMs W BpeMs Ballero
naptHépa;
6) uHboOpMaLKs He JOMKHA CcolepikKaTh COBETOB M oueHOK. Ilcuxonorn yreepikia-
FOT, YTO OLIEHKH M COBETHI, JIaKe KOTJia OHHM Jal0TCH M3 CaMBIX JIYHIIHX MOOYKIEHHI,
00BIYHO OrpaHHYHBAIOT CBOOOY BBICKA3bIBAHMA.
7)  undopmauus aomkHa ObITh OTYETIHBO NMOJAHA MAPTHEPY, HEOOXOAHMO TOIKOBO
0OBACHUTB CBOIO MO3HIIMIO H CYMETh BhICHylIaTh naprHépa — «llokaxku rosopsiiemy,
YTO THl €ro MOHHMAaelby, MoKHO 0OpaTHTECA K FOBOpALLEMY 3a YTOUHeHHAMH (A sac
e nonan; He noemopume nu vl ewé paz?; Umo ewi umeeme 6 6udy?). Llenecoobpasno
chOpPMYITHPOBATH MBICJIM TOBOPAILEr0 CBOMMH CIIOBAMH, 4TOObI YTOUHHTHL CoODLIEHNE
(Kax s eac nowan...; Ilo eawemy muenwio...; [pyeumu crosamu, Bui cuumaeme...).
MOKHO MCIONB30BaTh W TAK HasbiBaeMblii puéM pestomupoBarusd. Clymaromui no-
NBITOKUBAET OCHOBHBIE HIEH W YyBCTBa ropopsuiero (7o, umo bt ckazaiu, Moxcem o3-
Havwame...; Bawwumu ocrosHeiMu udesmu, kak A NOHAN aensiomcA...; Ecau menepo
obobwume crazannHoe eamii, mo...).

CyLIECTBYET HECKOJIBKO THIOB pevd (MHpOpManHoHHas, yOeKaalouas, aruTaiH-
OHHas, pasBnexatesnbHas). Tui peun 3aBUCHT OT LIEJH, KOTOPYIO CTaBHT OpPaTop rnepej
cBOMM BhICTYIUIeHHeM. OObIYHO BBICTYIIEHHE COCTOMT M3 TPEX YacTei: BCTYIUIeHHE,
rIaBHAS YacTh, 3aKmouenne. Kaxmas yacTh uMeeT CBOH 0COOGEHHOCTH, KOTOpbIe HeoD-
XO/IMMO YMHTBIBATH BO BPeMs IOJIOTOBKM K OPaTOPCKOi pevn. Yerex BeICTYIUIEHHSA BO
MHOIOM 3aBHCHT OT TOro, Kak opaTtop Hayajl ropopHte. HeymauHoe Hawalo CHHMKaeT
WHTepec ciywartenei K Teme, paccenBaer ux Buumanue. Bo BCTYIUIEHHH noxuep-
KMBAeTCs aKTyalbHOCTh TEMBI, 3HAYEHHE ee JUIf JaHHOH ayAuTOpHH, GOopMyaHpyeTcs
1€/ BBICTYIUIEHHS. 3aja4ya opaTopa — NOArOTOBUTH CHyLIATeed K BOCHPHATHIO JaH-
HOit Tembl. Bo BBe/eHHN ocoboe BHHMaHKe yeNseTcs Hayany peyH, nepBeiM (pasam,
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TaK Ha3biBaeMoMy 3a4uHy. OnbITHBIE OpaTOpPEI PEKOMEHIYIOT Ha4HHATh
BBICTYIUIEHHE ¢ HHTEPECHOr0 NpUMepa, IOMOPHCTHYECKOro 3amedanus. Bo Beryrienun
MOJKeT ObITh MCIIONIB30BaHA LIMTATa, KOTOpas 3acTaBiseT caywartesneii 3aqymarscs. [To-
Oyskaaer MHTEpeC K BBICTYIUIEHHIO PAacCKa3s O KaKMX-HHOY b 3HAYMTEIBHBIX COOBITHAX.
Ilepsbie croBa nomkHbl ObITh Ype3BBIMANHO MPOCTHI, AOCTYIHBI, TOHATHBI H MHTEpec-
Hbl, OHH JOJIKHBI «3aLENUTL? BHUMaHHE clTyiaTeneH.

Baxknol KOMNo3uiMOHHOH yacTeio 060ro BeicTymienus ssnsercs 3AKJIHOYE-
HHE. KoHeu peun nonkeH 3aKkpyriinTe ee, TO €CTh CBA3ATH ¢ HayauoM. YOeauTensHoe
H spKOe 3aKTIOYeHHe 3arnoMHHaercsa caywarensM. HanpoTus, HeyjauHoe 3akiioueHHe
ryout nopoit Heruoxyio peus. CiydaeTcs, 4TO BHICTYNAIOLWIMIA He YIOXKHBIINCH B per-
JIAMEHT, NPOCTO 00pPBIBAET BHICTYILICHHE, HE IIPOH3HOCHT 3aK/TIFOYHTE/ILHBIX CIIOB.

YuuteiBas jaeificTBHe «3aKkoHa Kpasy», B 3aKJIIOYEHHH CIEIyeT MOBTOPHTbH OCHOB-
HYIO MBIC/Ib, PaJili KOTOPOH NMPOM3HOCHTCS peyb, CYMMHpOBaTh HauGosee BaykHBIE IMO-
N0KeHus1. B 3aKimioMeHNH 0/IBOIATCA HTOTH CKA3aHHOTO, JIE/1al0TCs BHIBOJIBL.

Hawnbonee orsercreennoii ansercs [JIABHAS UACTH BBICTYTIJIEHUAL.

B Heil u3naraercs OCHOBHOI MaTepHal, MOCIEI0BATENLHO Pa3bACHAIOTCS BbIJBH-
HYTBIE TONOKEHHs, A0Ka3blBaeTCd HX MPaBHIBHOCTh. 3/1€Ch BaxKHO cobmiofaTh onHO
[MPaBHJIO — MaTePHa HY/KHO H3JIaraTh JIOFHYHO M CTPOHHO.

Cnocobbl H3noKeHHs MaTepHana:

HuaykTHBHBIN MeTON — M3NI0KeHHe MaTepHana OT YacTHOro K obiemy. BuicTy-
NalOHA HaYMHAET pevb C YacTHOro ciiy4as, a 3areM MOABOAMT ciayluarenei Kk 0600-
LIEHHSAM H BBIBOJIAM. DTOT METO/l HEPE/IKO MCIIOJb3YeTCsi B arMTAIIMOHHBIX BBICTYILIE-
HHSL.

AenykTuBnbIii METO/ — H3JI0JKeHHe MaTepHania ot obuero k yactHomy. Opartop B
Hayajie peyH BbIJIBUIaeT KAKHE-TO MOJIOKEHHs, a 1T0TOM pPadbiCHAET X CMBIC] Ha KOH-
KpeTHBIX pUMepax, pakrax.

Crynenuarelii MeTos — nocieoBaTelbHOE H3I0XKEHHE OIHOTO BOMpOCa 3a Jpy-
riuMm. Paccmotpes kakyro-nubo npobremy BbicTynaroumii yike Golibliue He BO3BpallaeT-
Csl K HeH.

Hceropuuecknii MeToa — U3noXkeHHe MaTepuala B XPOHOJIOIHYECKOH Mocie10Ba-
TE/ILHOCTH, OMHUCBIBAIOTCA H3MEHEHHs, KOTOPBIE MMPOH30LLUIH ¢ KeM-TO HIIH YeM-TO C Te-
4YeHHEM BPEMEHH.

B onHOM 1 TOM 7K€ BBICTYIJIEHHH MOYHO HCIIONB30BaTh HECKOIBKO METO/IOB.

Kak Ob1 HM MHTepecHO ObLIO BHICTYIUICHHE, BHUMAHHE CIIyLIATENeH cO BpeMeHeM
NPUTYTJIAETCS H 4eOBEeK nepecraer ciywarhb. [Toaromy BeicTynaiemMy HeobXoauMo
3HATh MPHEMbl NOAAEPKAHHA BHHMAHHS Y cJayluaTeeii.

lIpamoe mpeboeanue enumanua OT ciywateneii, ofpawenue K CIywareaaM ¢ He-
OHCUOAHHBIM 60NPOocoM. J1IA TIpUBIIEYEHHs BHUMaHUS ClyluaTelieil MOXKHO npepeams
peub u evidepocams nayzy. OIHUM H3 UHTEPECHBIX OPATOPCKUX MMPHEMOB ABJIAETCS TaK
HasplBaemas mauna sanumamenvrocmy. YTobbl aKTHBU3HPOBATh BHHMaHHE CciyllaTe-
Jiel, MOXKHO HCIIONB30BaThL 80NpocHO-omeemtbiil x00. (MKHBIAIOT BLICTYILICHHE NpH-
Mepbl H3 XY/I0KEeCTBEHHOH JIMTEPATYPhI, NMOCJIOBHIBI, MOroOBOpKH. MOKHO BKJIIOYHMTE B
CEepPbE3HYIO M0 COJIEPKAHHIO Pedb IeMEHThI IOMOpa.

OnuH U3 BakKHBIX BOINPOCOB, BOSHUKAIOLIMX MPH MOATOTOBKE MMyOIHYHOIO BHICTY-
MJIeHHsl, - 00A3aTeILHO WIIH HET Mpe/IBapHTEIbHO COCTABIATE MUChbMEHHBIN TEKCT peyn?
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OueHb MHOTHE OpaTOphl CYWTAIOT, 4YTO peyb HYKHO Hanucarb. HanucanHas peub
nerye 3arnoMHHAETCH M JOJbIIE YAEPHKUBAETCH B MaMATH, HEXKenH He OQOpMIIEHHBIH B
OKOHYaTeNBEHOM BHe MaTepuai. OpaTop B 3TOM cliydae MOXKeT u30exkaTh NOBTOPEHHI,
OrOBOPOK, 3aMHHOK, €ro peub Oyner Gonee yBepeHHOH.

Kak paborats ¢ Tekcrom? Jlydile BhICTYnaTh ¢ ONnopoil Ha TekcT. HanucaHHbIH
TEKCT CHEAyeT XOpOLIO OCMBICINTD, BBIAEIHUTE OCHOBHBIE CMBICJIOBbIC YacTH, NMPOIY-
MaTh CBA3b MEXKIY HHMH, HECKOIIBKO pa3 NepeyuTarh TeKCT, NPOM3HECTH ero BCIyX.
[{enecooGpa3Ho KaK-TO pa3sMETHTh TEKCT: YTO-TO MOMA4ePKHYTh, BbLATHTh, B aTOM ciry-
yae J0CTATOYHO ONMYCTHTH IJia3a Ha CTpaHHLy, YTOOBI BOCCTAHOBWUTH XOJA H3JIO0MKEHHS
MbIC/TIeH, HAlTH HYKHBIH MaTepHal.

BeicTynaioieMy Hy)KHa Xopoluas ICHXo/l0ruyeckas nojroropka. HyxHo ymersb
HAacTPOHTH cebs mepejl BhICTYIJIEHHEM, HAaY4MThCs YNpPaBlATE CBOMMH YyBCTBaMH H
IMOLMAMH; 4TOOBI MEHbIIE BOTHOBATHCSH, HAA0 JIy4llle FOTOBHTHCS K BBICTYTUICHHIO.
Tonbko Toraa Gyaeuis yBepeH B cebe.

Dddexrusnoit mybnuyHas peds OyaeT TONbKO TOrAa, KOrjaa ecTb KOHTaKT Co ciy-
mwarenaMu. HyKHO y4HTBIBATh HECKOJIBKO MOMEHTOB.

1. PaccmaTpuBaeMslii Borpoc, Tema J0JKHbI ObiTh akTyansHbl. Min eciu Tema He
HOBA, TO HeOOXOAMMO paccKa3aTh YTO-TO HOBOE, MHHTEPECHOEe, HEH3BECTHOE.

2. BawHo y4HTBIBATH OCOOEHHOCTH ayAHTOPHH, Nepell KOTOPO# Bbl BBICTYNACTE.

3. Coymarenu npeabsBisioT opaTopy ocoOble TpeboBaHMs: OHH TPEAOCTABHIIH
eMy B nporecce OOIIEHHs [VIaBHYIO POJib W XOTAT, 4To0bl OH onpasjai ee. Iloaromy
BAXHO, 4TOOBI CIyIIATENH [1OYYBCTBOBA/IH YBEPEHHOCTE B MOBEJIEHHH 0paTopa, yBule-
JIH CTIOKOHCTBHE M JIOCTOMHCTBO Ha €ro JIMLE, YCbILIAIH TBEpAOCTh H PEIIHTENBHOCTE
B roJioce.

4. JlumiHue, MexaHH4YecKHe [BMIKEHHMS BBICTYNAKIIEro OTB/IeKalT BHHMaHHE
coymaTeneii, CTaHOBATCS MpeaMeToM obcyxkaenus ayauropun. OOpallaloT BHUMaHHE
cIyIIaTeu U Ha nosy jekropa. Kro-to noxkures Ha TpUOYHY, packauHBaeTcs H3 CTOpO-
HBI B CTOPOHY. Bee 310 oTpHuiaTeNbHO JieiicTByeT Ha ciyuiatened.

5. CnywatensiM HeGe3pasnuyHo, Kyja cMOTpHT opatop. Hepeako mMokHO Habmo-
1aTh TAKyK0 KapTHHY: JejaeT YeloBeK JOKJNaj, H BpeMms OT BPEMEHH [OCMaTpHBAacT B
OKHO, OKH/IBIBAET B3MVISIOM CTEHBI, OIyCKaeT rjiasa Ha IoJl, NnoJHUMaeT UX K MOTOJIKY,
paccMaTpUBaeT CBOM PYKH, TO €CTh CMOTPHT Ky/Ia YTOIHO TOJIbKO He Ha CllyllaTeei.

BriBaeT elue Xy)Ke: BBICTYNAIOLIMA CMOTPHT Ha ayAHTOPHIO, KaK B MyCTOe Mpo-
CTPAHCTBO, CMOTPUT OTCYTCTBYIOLIMM B3rMsA0M. MOXKHO JIM B TAKOM CilyHae roBOpHThH
0 MOUVTHHHOM B3aHMOIIOHHMAHHH MeXIy opaTopoM u ayautopueii? Koneuno, Het. Bo
BpeMs peyl Me/JIeHHO TepeBOANTh B3MIAL C OJHOH YacTH ayIMTOPHH Ha ApYTylo, TO
MOKHO CO3JaTh BrieYyaT/eHHe XOpOoLIero 3pHTe/IbHON0 KOHTAKTa Co CAYIIATeNAMH.

6. BeicTynaiomuii 10J7KeH OTHOCHTBCH K ay/JHTOPHH J00poXkenaTe/bHO M Ipo-
theccronanbHo. Eci ayiMTOpHs HAaCTPOEHA arpecCHBHO, HE CTOMT OOHKATBCA M BCTY-
natek B KOHQIMKTHBIE OTHOILIEHHS C ciymarensMu. HyXHO BBINOJHATE CBOE /€10 H
CIEPHHUBATH IMOLIHH, YYBCTBA U OTHOLIECHHA.

HM3yuuB Temy, cnyliateib A0JAKeH:
3HAMb.!
— npaBuIia YCTHOrO o0lieHns B 1eoBoii cpejie (1enoBas Oece/a, COBEIaHME,
nenoBoii TenedoHHBINH paroBop);
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— OCHOBBI PHTOPHKH;
— 0cobeHHOCTeli MOAroTOBKH M CTPYKTYpPhl Mpecc-KOH(EepeHLHH; MpaBuia ee
NpoBeeHHS,
— ocobeHHOCTel MOJIrOTOBKH M CTPYKTYPhl HHTEpPBbIO; NpaBHja €ro Iposejle-
HHS;
— NpaBHjl KOMMEHTHPOBaHHS (POTOMATEPHANIOB O YPe3BbIYaHHEIX CHTYALIHAX;
— [IpaBHIl O3BYYHBAHHA BHACOCHOKETA O ‘-l]}ESBh['—[ﬂﬁHbIX CHTYalHAX,
ymems:
— NPOBOJINTL COBELIAHMA, JeNoBble Oecelbl, BecTH TesedoOHHbIH pasroBop c
Y4€TOM MpaBHII YCTHOrO 001LeH s B 1e0BOH cpeje;
— NOCJIeI0BATE/IbHO H3/1araTh CBOH MBICJIH, APrYMEHTHPOBATH CBOIO TOYKY 3PEHHA.
— YMECTHO H 3(p(eKTHBHO MONBb30BATHLCH CPEACTBAMH A3bIKA B Pa3lTHYHBIX CHTYALMAX
obmenus;
— HOATOTOBHTE H MPOBECTH HHTEPBEID,
— MOJIFOTOBHTL U IPOBECTH ITPecCc-KOH(EPEeHIIHIO;
— KOMMEHTHPOBaTh (pOTOMATEpPHANIBI O YPE3BLIYAIHBIX CHTYALIHUAX;
— 03BYYHMBATH BHACOCIOKET O YPE3BBIYAHHBIX CHTYALIHAX.

Bonpocesl 15 caMoKoOHTpoJIst
1. HasoBuTe OTIMYHTENBHBIEC YepPThl YCTHOH (JOPMBI peyu.
2. KakoBsl ocobeHHoCTH aenoBoro obmenus?
3. HazoBuTe OCHOBHBIE 3TalBI POBE/ICHAS 1E10BO#H Gecebl.
4. Kakue TUnBlI BONPOCOB MCMOJB3YIOT B 1el0BOMH Gecese (3aKpbiThie, OTKPBITBIE, KOH-
KpeTH3upytomue 1 ap.)? llpuseanre npumepsi.
5. YKaXuTe OCHOBHbIE NIpaBHJIa NPOBeAeHHS IUCLHILIHHAPHOI Gece/ibl.
6. Hazosute BHabI ciy:eGHBIX COBEIIaHHMI.
7. Kakue pexomenaauun HeoOX0AMMO YHHTBIBATE M TOTO, 4TO0bI YCHEUHO MPOBECTH
coBelanue?
8. [lepeunciure ommbKH, KOTOPBIX ciejyer u3beraTs OpraHu3aTopy COBEIAHMIL.
9. B uem ortnuine TenedoHHOro pasroBopa ot o4HoH Gecesp?
10. HazoBuTe 3THYECKHE HOPMBI MOBEICHHS MPH TeaedOHHOM pa3roBope.
11. Kakue cymecTByioT npueMsl [Uis IpUBIEYEHHs BHUMAHHS Cilyluareseii?

Konrpoabubie Tecrsi
|. Thn peun 3aBHCHT OT LIEJIH, KOTOPYIO CTABHT OPATOP NEPE] CBOMM BLICTYIUIEHHEM. YKaMKHTE Leb
— HH(pOPMALIHOHHOH peyH:
— yOexnaroueit peun:
— ArHTallHOHHOH peun:
[1. OGpIHO BBICTYIIIEHHE COCTOHT M3 3-X uacTeil. Kakux?
III. Kaxk cnenyer Hauath peus, 4ToOkI Cpa3y 3aHHTEPECOBATH CYIIATENEH, «3alENHTLY HX BHHMaHHe?

IV. 3akonunte npeioxenune. Jyvue 6cezo yeeausaemca U 3anoMunaemca mo, ¥mo 0gemcs & Hayane
w6 Konye coobujenus, NOIMoMy 6 3aKnouenuu GuICMYRIEHUA (Pedly) HYHCHO ...

V. AprymeHT — 770.....

VL. [Npoponxure pams:
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Payuonaisusie apzymenmel. parm, ...
Tcuxonoeuneckue apeymenmsi: aneiiayus (Wi obpaujenue) K 4yecmeam u IMOYUAM Yel06exa; ...

VII. BeibepuTe BepHble BADHAHTH OTBETA.
Ecau ayoumopua omenexaemcs, e cIyiaem opamopa, on Moxcem..:
1) cpenars naysy;
2) chenars BEIBOJEL
3) HMCnonL30BaTH NPHEM «TaliHA 3aHHMATENBHOCTHY;
4) HCNOJB3OBATHL «3AKOH Kpash;
5) norpeGoBaThL BHHMAHHA;
6) 3azark BOnpoc Beell ayAMTOPHH HIH OJIHOMY H3 ciayluarenei;
7) MIBHHUTBCA NMEPEN CAYLIATENAMHU,
8) npuBecTH NpUMEpP H3 IHTEPATYPBI;
9) nomyTHTH;
10) 3aKOHYATE BLICTYIUIEHHE.

VIII. Kak nomken pectu ceba opatop, BICTYNAd Nepe/] cAylarensMu ¢ peubto (4To0bl ObL1 KOHTAKT ¢
aynuTopueii)?

IX. [MocTapsTe B NpaBuabHOH JOrHYeckoil nocnegoBarelbHOCTH OCHOBHBIE IEMEHTH KOMMO3HIIHH
AenoBoro paroepopa no tenedony (Hanpumep, 1,3,2,4):

l. OGcy#aenne cuTyaunii

2. JaKMIOUNTENLHOE CIIOBO
3. BiaumHBle npeicTaBIeHus
4.

Beenenne cobecelHHKa B KYpC aena

Cnucok pekoMeHayeMoii JIHTepaTypbl
Ocnosnas [1,2,3].
JononuurensHas [1,4]

Tema 3. KyasTypa aej10B0ro nucbma
Heaw: [ToznakoMuts 1) ¢ 0cOOEHHOCTAMH MUCBMEHHOH [1€JIOBOH pedd M MpaBHIaMH
HanmucaHus CiyKeOHBIX JOKYMEHTOB; 2) 0cOOEHHOCTAMH MHCEMEHHOH Hay4yHOH pev;
npaBMIaMH HAIHMCAHMS BTOPHYHBLIX HAy4HBIX TEKCTOB (aHHOTallMM, pedepara); craH-
napramu Gubnuorpaduueckoro onucanus. PasBUTh yMeHHE COCTaBIATH CiyXeOHbIe
NOKYMEHTEI, B YACTHOCTH panopT, OOBACHHTENbHYIO H JOKIAJHYIO 3aMUCKH B COOTBET-
CTBHH C Npe/IbABIAEMbIMH TpeOOBaHHAMH.

YueGuble BOnpochbi:

1. IMonsTHe «cnykeOHbIH JOKYMEHTY.

2. OcobeHHOCTH A3bIKa CITyKeOHBIX J0KYyMEHTOB.

3. Panopr, oObscHUTEIbHASA W JOKIAHAsA 3alHucKa: NoHATHEe W TpeDoBaHuA K cocTasie-
HHIO.

MeToan4ecKHe peKOMeHAAUHH N0 H3Y4YeHHI0 TeMbl
Cocrasienue CiTyKeOHBIX JOKYMEHTOB — TPY/HBIA M CJIOXKHBIH MPOLIECC, KOTOPbI
3AHMMAET MHOTO BpeMeHH pabOTHHKOB M COTPYAHMKOB pasiiMYHbIX opraHusauni. Yto e
Takoe A0KyMeHT?
JIOKYMEHT — 3TO MaTepHalibHblii 00BEKT ¢ 3aKkperieHHOH B HeM HWHpOpMaLHeii
JU1s nepeayH ee BO BpEMEHH H B MPOCTPaHCTBE.
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Baxueitweli dynxumeit nokymenta ssnsercs HH(popMauHoHHasn. B
AOKYMeHTe (UKCHUPYIOTCS (aKTbl, COOBITHS, SBICHHS NeSTeNLHOCTH yenoseka. Jloky-
MEHT 001afaeT opraHu3auHonHoli (yHKIHel, JIOKYMEHTBI MOMOralT KOOpAHHHPO-
BaTh N€ATENBHOCTE mojied. Kommynnkarusuas QyHkims JOKYMEHTOB oOecrieynBaer
BHCILHHE CBA3H NPEANPHATHH U Opranu3auuii. JJOKYMEHT BBINOMHSET U HOPHIHYECKY 10
(yHKumIO, NOCKONBKY ero comepikanme HCTIONB3YETCA B Ka4ecTBe Jl0Ka3aTeNbCTBa MpH
PAacCMOTPEHHHM CIIOPHBIX BOIIPOCOB MEXTY JIIOABMH, TIPEANPHATHSIMH, rocyapcTBamu u
T.1., HE TOBOPs Yy 00 opraHax cieJcTsus, cyaa u MPOKYpaTyphbl.

JIOKyMeHTBI Jensitcs Ha HeCKONBbKO GOMBLINX rpynmn rno ceBoeMy (yHKLIHOHA/b-
HOMY 3HAYCHHIO: NIMYHBIEC (3aABlCHHME, JIOBEPEHHOCTh, pe3iome), pacnopsauTenbHbe
(MpHKaskl, yKa3aHWs, paclOpsIKEHHs, NIOCTAHOBJICHHSA, PpELIeHMA), CIIPaBOYHO-
HHOOPMAaUHOHHBIE (IOKIA/NHbIE H OGBACHHTEIbHBIE 3allHCKH, CMIPaBKH, aKThl, OTYETE,
cryxeOHble MUCBMa, TellerpaMMBbl), OPraHu3alHOHHbIE (KOHTpaKT, IOroBOp, ycTas op-
NAHH3alHH, 10TATHOE pacnHucaHue, NOJIKHOCTHEIE HHCTPYKIIHH, INnpaBHIIa BHYTPEHHETO
pacrnopsiika) u ..

Kaxaplif 10KyMEHT COCTOMT M3 psijia COCTABIAIOLIMX €ro 3JIEMEHTOB, KOTOpBIE
HasbIBAIOTCA PEKBHIHTAMH. Pa3jinyHbIe I0KYMEHTBI COCTOST M3 pasHoro HaGopa pek-
BH3UTOB. HCIIO0 PEKBH3HTOB OMpejeNnserTcs LelsMH CO3IaHMS JAOKYMEHTa, ero HasHa-
YeHHEeM, TpeOOBaHMAMH K COAEPHKAHUIO H hopMe JaHHOTO JIOKYMEHTA.

Jlnst Toro 4TOGEI IOKYMEHT OTBeuan cBoeMy HasHAYEHHIO H HMe FOPHAHYECKYIO
CHITY, OH J0JIKeH OBITh O(OPMIIEH B COOTBETCTBHH C (opmyisipom, KOTOpBII ycTaHOB-
/ICH A1l IaHHOTO THIA 0KYMEHTa. POopMyisp — 370 obs3aTebHBlil HaGop PeKBH3UTOB,
PacroioKeHHLIX B ONpeleNIeHHO# MoC/Ie10BaTeIbHOCTH.

Hasosem HekoTopeie u3 pexsusutos noxymentos (IOCTom ycraHosieHo 29 Ha-
HMEHOBAHHH ):

*HAUMEHOBaHHE OpraHU3aLHu

*HaMMEHOBaHHe BHJA JOKYMEHTA

*1arta J0KyMeHTa

*anpecat

*IpU( yTBepKIeHHA HOKYMEHTa

*TeKCT JIOKYMEHTA

*NoANUCEH

*neyars M T.1.

Ilpu noarotoBke NOKYMEHTOB HeoGXOAMMO YUHTBIBaTh TpeOOBaHHUA, MpeabsB-
JIACMBIC CTAHAAPTOM K O(DOPMIICHHIO KaXk/I0r0 PEeKBH3HTA JOKYMEHTA.

PexBusnt «Aapecar»

l. JIokyMeHT MOXHO aJipecoBaTh Ha UM OPraHM3ALMH HIIH CTPYKTYPHOTO Moj-
Pa3s/Ie/icHHs, TIpH STOM HaMMEHOBAaHHE OPraHM3allii M CTPYKTYPHOIO MOpa3fie/eHus
YKa3blBalOTCS B HMEHUTEIBHOM Majexke.

Pabpuxa «Kpacnas mankay

Omoden cnabacenusn u cbvima

2.Ilpu HanpasiieHuH JOKyMEHTa JIOMKHOCTHOMY JIMILY Ha3BaHWE OpraHu3alliu

YKa3blBaeTCs B MMEHHTEILHOM Najiexe, a JI0JUKHOCTh H (aMUIIHs ajpecata — B AaTellb-
HOM.

Dabpuxa «Kpacnas manxka»

lInanoewviii omoen
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Cmapuiemy sxoHomucmy

Cyxapeeou T. M.
unu I'enepanvromy oupexmopy uzdamenbcmea
«buznec u komnviomep»
Mameseesy H. 1.
3. Ecniu noxkymeHT ajapecoBaH (H3MdecKoMy JIMLY, YKasblBalOT cHayaja rno4ro-

BBIii ajjpec, 3aTeM (aMHIHIO H HHHIIHAJBI aapecara.
129128, Mocksa,
ya. baxcoea, 0. 15, ke. 43
Bosuecenckou E. K.
PexBu3MT pacriosnaraercs B 1IpaBoM BepxHeM yriy fokymeHTa. CocTaBHble 4acTy

PeKBH3HMTA MeYaTaITCH Ha OT/Ie/IbHBIX CTPOKAX.

PeKBH3HT «HAHMEHOBAHHE BHAA JOKYMEHTA»

HaumeHoBanue BHIa JOKymeHTa — 00A3aTe/bHbli PEKBH3HT MPH OQOPMIICHHH
BCEX JIOKYMEHTOB, KpOMe IMHUCbMa. DTOT PEeKBU3HT pacrosiarailoT Ha OiaHKe AOKyMeHTa
334 PEKBH3IHTOM, YKa3elBaKOUIHM HaHMCHOBaHHEC OpraHH3alnH. O!II}GPMIHIK}T PEKBH3HT
nponucHsiMu  Gyksamu (PATIOPT, JIOKJIAJITHASA 3AITMCKA, TTPMKA3, JIOI'O-
BOP).

PexBuznt «/lara jokymenra»

Jlata nokymeHTta — o0s3are/lbHbIH PEKBH3HT BCEX BHJIOB JOKYMEHTOB H OJIHH H3
PEKBH3HTOB, 00eCre HBaIOIIMX IOPHANYECKYIO CHIIY IOKyMeHTa. JlaToi 10KyMeHTa AB-
ASeTCs JaTa ero rnojAnucanus (mpuKas), yTBEepiKIAeHHs (HHCTPYKLHH, MPOrpaMMel), ca-
MOro cobbiTHs, KOTOpoe 3a(HMKCHPOBAHO B JIOKyMeHTe (aKkT, nmpoTtokon). Jlara npocras-
JIAETCS JOMKHOCTHBIM JIHLIOM, MOANHCHIBalOMMM JoKyMeHT. Kak odopmisiores aathi?
JleHb W MecsLL MUIIYTCA ABYMs napamu apabckux uudp, pasaeneHHbIMH Toukoi. ['on —
yeTeIpbMs apabekumu undpamu: 01.11.2005. JlonyckaeTcs cnoBecHO-UH(PPOBOi crio-
cob oopmnenus narel: 1 oxmabpa 2005 2.

Pexuznt «[loanues»

[Toanuch — 0bA3aTeNbHBIA PEKBU3UT J1I000r0 I0KyMeHTa, obecrneunBaiolii ero
IOpPHIHYECKYI0 CHily. YmpaBjieHuYeckHe JOKYMEHThI (MNpHKasbl, pacriopsiKeHHs, HHCT-
PYKLIHH, [OJI0KEHHs ) MOAMNCHIBAIOT PYKOBOJIHTEH OpPraHu3aliii WM HX 3aMECTHTEJH.
CripaBKH, JOK/Ia/IHBIE 3aMTMCKK M JIP. CIPaBOMHO-MH(OPMALIHOHHBIE JOKYMEHTbI MOIYT
ObITh MOANHCAHBI ABTOPOM AoKyMmeHTa. Heckonbko noanucel cTaBAT Ha JOKYMEHTax B
TOM ClIy4ae, eciii 3a CojiepKaHHe JOKYMEeHTa OTBETCTBEHHOCTh JICKHT HA HECKONbKHX
NOJKHOCTHBIX nHuax. Hanpumep, (MHaHCOBBIE JOKYMEHTBI IMOJMUCHIBAIOT U PYKOBO-
AMTENh OpraHU3aliK, U rnaBHeli OyxranTep. PeKBU3UT COCTOMT M3 Ha3BaHHs JO/IKHO-
CTH, JINYHOMN MOANKCH W ee paciunpoBky (MHHUKANGI H (pamuius ). [loankcs pacnona-
raloT 1ocje TeKCTa H OTMETKH O Halu4YMH npunoxeHui. Pacuudposky nedaraioT Ha
YPOBHE MOC/ieAHeH CTPOKH HAHMEHOBAHHA JI0JIKHOCTH.

Hauvanvnux xypea « Keanmy B. M. Kynukoe

Oco0eHHOCTH A3bIKA CYKeOHBIX T0KYMEHTOB.

Teker — raBHBI PEKBM3HT, paai KOTOPOTO COCTaB/feTcs H O(popMIiIseTcs Bech
JIOKYMeHT. B npakTHke JIOKyMEHTHPOBaHHS CIOXKHINCH 00uiMe TpeDoBaHus, Ipe/bsiB-
JIAEMBIC K TEKCTaM JIOKYMEHTOB.
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Mudopmanus,  u3nokeHHas B TeKCTe, AOKHA OBITH JOCTOBEPHOI |
aprymeHTHpoBaHHOMH. Ee n3narator B kpatkoii popme. Heob6xonumo usberats nosrope
HHA H H3IMIIHUX NoapoOHocTed. Kaxnoe coBo B TekcTe JOKYMEHTa AOMKHO HECT!
CMBICJIOBYIO HAIPY3KY.

IMpu BBIGOpE CII0B M TEPMHHOB U1 TEKCTA CITykeBHOro JOKyMEeHTa clienyer py
KOBOJICTBOBATBLCA CIICAYIOUIHMH MpaBHIaMH.

*Ci10BO B TeKCTe JJOKYMEHTa JI0JIKHO YHOTPeGIATHCA B TOM 3HAYEHHH, B KOTOPOA
OHO ynoTpebiseTcs B 00LIeNIUTepaTYPHOM S3BIKE.

*CiioBa B JIOKYMEHTaX He MOTYT UMeTh Heonpe/eseHHOe, ABOSKOE TOIKOBAHHE
OHH JIOJKHBI YIIOTPEOATBCA TONBKO B PAMOM 3HAYEHHH.

*B TekcTe OKYMEHTOB He ynotpeGisioTCs pasroBOpHbIe H ycTrapeBluue cioBa
Cnenyer u3berars ynotpe6ieHns HeOIOrH3MOB, TEPMHHOB, NPO(eCCHOHATHIMOB, HHO
cTpaHHbIX cnoB. Ilpu neobxoammocT Mx ynorpebienus cneayer B ckobkax AaTh M
o0BbsCHeHHe.

*B TekcTe n0KyMeHTOB BeTpeuarores cokpaiienns. OHH JOJDKHBI GBITh MOHATHE
azpecary, no3ToMy HeodXoaUMO ynoTpebnsTh oOIenpHHATEIE COKPAIIeHHs WIH AaTh
ckobKkax uX pacindpoBKy.

[py noctpoennu croBocoueTanuii ciielyeT HMeTh B BHJLy, 4TO He BCE CIIOBA CO-
HeTaTCA APYr ¢ APYroM Tak, Kak HaM yao0Ho. B pycckoM s3bike BooOLIe M B JAe/10BOI
pe4H B HaCTHOCTH CYLLIECTBYIOT HOPMEI codetaeMocTH. Hanpumep: axm — cocmaensame,
NOONUCHIBANTb, YMEEPCOAMb, COBEPUIAMb; 3AA6KA — Oenams, HOOAsamv, EbINOIHAMD,
npuHuMams, omxaonams, yooenemeopams. Cnenyer o6paTuTh BHHMaHHE HA TAKHE CO-
HeTaHHA. «HMETb 3HAYEHHE», «HUTIPATh POJIbY, «BBINOIHATL (VHKIHIO» W HUKOTIA HE
MEHAThH MECTAMH HX KOMITOHEHTBI.

*CyluecTBHTe/IbHBIE, HA3LIBAIOIIME JOKHOCTH W 3BaHUSA, YIOTPeGIISIOTCS B Jie-
JIOBOH peyH TONBKO B opme MykcKoro poja (ceudemens Pedoposa, pabommux munu-
yuu Casenvesa, npogheccop Emenvanoea).

*JL1s1 TEKCTOB JI0KYMEHTOB XapakTepHO peobiajanie NacCHBHBIX KOHCTPYKLIHIA:
VIIO paspabomanst npozpammer (M. YIIO paspabomano npoepammet), Hamu pac-
CMOMPpenbl 6awiu npednodxcenus; W Oe3nUYHBIX npeanoxenuii: [pednoxcenun pac-
cmampueaiomes. VICnonb30BaHHe NAcCHBHBIX M 0e3MMYHBIX KOHCTPYKLMH TpHaaet
TeKeTy Goubiilyto opuumansHocTs. TToauepkuBaercs cam (GakT ocyliecTBieHHs AeHCT-
BHA BHE 3aBHCHMOCTH OT TOr0, KTO €ro Mpou3Bel.

“ToH TekcTa JIOKYMEHTOB JI0/DKeH ObITh HelTpatbHbIM. DOPMA HINOKEHHS TeK-
CTOB B IOKyMEHTax MO¥KeT ObITh pa3Hoii. B pacnopsaanTensHbIX JOKYMEHTaX TEKCT W3-
flaraeTcs ot nepsoro nuua (/lpuxaszeearo. Obazvisaro. Cuumaio Heobxodumeim. Ipo-
uty). Tak e nuuyTes 0OBACHHTENbHBIE W JIOKIA/IHbIE 3aITHCKH, 3asBICHHS, NOBEpeH-
HOCTH M T.M. B pacnopsaauTebHBIX TOKYMEHTAX, H3JaBaeMbIX Ha NPHHIAMAX KOJIErH-
ATBHOCTH, TEKCT M3/1araeTcsi OT TPEThEro JiHla eJIMHCTBeHHOro ynucna ([lpasrenue pe-
wuno, Cosem nocmarnosnsiem). TeKCT NPOTOKOIOB M3NaraeTcs ot MNEepBOro JMLAa MHO-
KecTBeHHOro yncna ([Tpucymemeosanu, Caywanu, Boiemynunu, IlTocmanoeunu) v .1

O6mue 3ameuanusi no opopmiIeHHI0 TOKYMEHTOB

1) Pasmeprl Gymaru.

Bee Buabl noxymeHToB OdopmisioTcs Ha Gymare onpejeneHHbIX pa3smepoB —
opmaros. Jlns opopminenns GonbuIeil YacTH TOKYMEHTOB HCIIOJIb3YeTCS Oymara dop-
mata A4 (pasmepst 210%x297) u A5 (148x210).

2) Pasmepsl nosneii.
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Hayunble  otueTsl, pedepaTbl, KypcoBble M  JHIUIOMHBIE  padoTsl,
aucceprauuu cneayer oopmiste, cobmoaas cieayloiue pasmMepsl 1ojiei: jjeBoe — He
meHnee 30 MM, npaBoe — He MmeHee 10 MM, BepXHee — He MeHee 15 MM, HHXKHee — He Me-
Hee 20 mm. JleBoe mosie npeaHaszHa4ueHo 15 NOJALIMBKH JOKYMEHTA, NPaBoe H HHUXKHEe
OCTaBJIAOT Ha ciyyai M3Hoca Oymaru, BepxHee — JUIA yKa3aHWA CTPaHHL B MHOTOCTpa-
HHYHBIX JOKYMEHTaX.

3) Kak HyMepyIoT CTpaHHILbl.

B coOTBeTCTBMHM CO CIOXKHBLUIEHCS NMPAKTHKOH YCTAHOBMJICH CleyIOLHUi nops-
JOK HyMepaluH CTpaHuLl JUIs 10KyMeHToB. Bee cTpaHuiibl, KpoMe nepBoi HyMepyloT-
cs. Ecnu Teker gokymeHTa nevaraercs ¢ 00eMX CTOPOH JIMCTa, TO JIMLEBBIE CTOPOHBI
HYMepyIOTCsi He4yeTHbIMH IIH(ppamu, a 000poTHbIe — YeTHbIMH. HoMep cTpaHuiibl HaHO-
CUTCS HA BEPXHEM [10J1e JIMCTA NOCPEIHHE, Ha paccTOAHUH He MeHee 10 MM OT BepXHero
obpe3a. Homep ctpanuubl nuiercs apabckumu uudpamu 0e3 3HAKOB MpernHHAHHA
(ToukH, yepTouek), Oe3 yKazaHHs CJOBA «CTPAHMIA» HIIH €ro COKpallleHHBIX BapHaHTOB
«CTP.», «C.».

4) Kakue cokpalieHus cjioB J0NYCKaTCs B IOKyMeHTax?

[TpuBenem npumepsl Haubosee pacnpocTpaHeHHBIX cokpatieHuii. CokpauaTcs:

*CJIOBA [PH reorpa)Muyeckux Ha3BaHUAX: 20pod — 2., celo — ¢., NOCeNoK — N., HO-
cenok 2opodckozo muna — nem. byksa «r» He cTaBHTCH I1epel] ropojJaMiu, B Ha3BaHHAX
KOTOpPBIX MMeeTcs cloBo «ropoa» (Hoeropoa, Bonrorpan), mHorna nepes ykazaHuem
roponoB Mockea u Cankr-IlerepOypr.

*cj10Ba NpH GaMUIHAX: 2ocnodun — 2-H, npogheccop — npog., doyenm — doy., Ha-
YANBHUK — HAY. H T

*CJIOBA, HA3BIBAIOLIIHE JIeHeKHbIe e[IHHHLIBL: pyOie — p., mbicaya pybaeu — meoic. p.

cii0Ba, ynorpebnsiembie npu undpax: nyukm 3 — n. 3, pucynok 5 — puc. 5, pas-
oen 2 — paszo. 2.

*CJIOBa, COKpallleHHe KOTOPBIX MULLIETCs Yepes Aeduc: 3a800 — 3-0, MuHucmepcm-
80 — M-80, PAllOH — P-H, XO3AUCMBO — X03-60, KOAUYECMB0 — KOI-60 H T.IL.

Jlonyckaercs cokpallleHHe clI0BOCOYeTaHHi: W Tak Jlanee, U TOMY nojobHoe, W
apyrie. He gonyckaioTcs COKpalleHMs Hanp. — Hanpumep, m.o.— makum obpazom,
M.H. — MaK HA3blBAEMblll.

Hcnonb3oBanue B JOKYMEHTAX CTAHJAAPTHBIX CHHTAKCHYECKHX MOJIENeH C OThI-
MEHHBIMH MTPeUIOraMH BIIOJIHE 3aKOHOMEPHO, TaK Kak odjerdaer npouecc CoCTaBIeHHs
THNOBBIX TEKCTOB. KpaTkocTh W3M0KeHHs JOCTUraeTcs MyTeM 3aMeHbl CIIOMHBIX Npej-
JIO’KEeHHH MPOCTHIMM, @ TAKIKE IMOCPEACTBOM YCTpaHeHHsA MPHYacTHBIX M JeenpH4act-
HbIX 000poTOB M yrorpebieHus obIENPHHATLIX coKpalieHuid. CTaHaapTH3HpOBaHHbIe
06opoTsl TpebYIOT MHHHMAJIILHOTO YMCTBEHHOIO HAlpsyKeHHS W YCKOPSIOT Mpoiecc co-
crasieHHs A0KyMeHTOB. [lo gaHHBIM TCHXONOTHH, CTaHAapTH3HPOBaHHBIE 000POTHI
BocrnpuHumarotes B 8-10 pas OsicTpee.

Panopr — J0KYMEHT, coiepialliiii npocsdy Kakoro-nudo nauua, aapecoBaHHbIH
OpraHHsaliH HIH JODKHOCTHOMY JTHLY YUPEXKICHHA.
1. Pacnosioxenue uacreii panopra:
1) B mpaBoM BepxHeM yriy ykasbiBaercss anpecar. Hazpanue JO/KHOCTHOIO JiMla — B
JaTeJIbHOM:
2) HaWMeHOBaHHe JIOKYMeHTa (panopT) MHIIETCs B LIEHTPE CTPOKH, I0C/e ClioBa «pa-
MOpT» TOYKA He CTABUTCH.
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3) TEKCT panopra mnHWINEeTCSs C KpPacHOW CTPOKH;
4) Ha3BaHKe JIOJGKHOCTH, CrieliHaNbHOe 3BaHHe — CJIeBa, 10 LeHTPY — MOJIIHCh, crpa-
Ba — paciH(ppoBka (MHHLKHANBL, haMuIus).
5) nara craBHTCS ClieBa.
2. KoHCTPYKUHH, HCNONb3YIOIIHECH
AnA BeIpaKeHWs npockObl: npowy + HHGHHUTHB (paspewwms, donycmums W T.IL.);
npoury Bauiero paspeuienus (corsacus) + Ha uto? (Ha 3auucienue, Ha 6vie3d U T.11.);
AnA BBOAa apryMeHTalHH: ESH(}_}-' mozo 4Ymo...; 8 CEA3U C MEM, YMOo..., Had OCHOBAHUU
Mmozo, 4mo...; max Kkak..., yuumeieas (ymo?)...

O0bacHUTeIbHAS 3aNHCKA — 9TO JIOKYMEHT, 00BACHAIOMMI TPUYHHY KAKOT0-TO
cobeITHs, (akrta, nocrynka. Pacnonoxkenue yacreil 06bACHUTEILHOM 3aMTHCKH:
1) 8 npaeom eepxuem yeny ykassisaercs adpecam.
Ha3spanue nomkHocTHOrO NHIia,
ero paMuiIns, HHULMATBI — B IaTEJILHOM Majiexe.
2) naseanue doxymenma (ObvacHumenshas 3anucka) - 6 yewmpe cmpoxu, Tocle Ha-
3BAHHA MmoyKda He CmAasumcH.
3) mexcm 06BACHHTENLHON 3AMHCKH MHIIETCS ¢ KPACHOH CTPOKH.

4) cnera B LIEHTpE cripaBa
Hazeanue doANCHOCMU, NOOhUCL  pacuugposxa
CREYUANbHO20 36AHUA (unuyuanel, harunus)

5) [lama nanucaHus panopra cireea.

Texct 00OBACHUTENBHOMN 3aITHCKH:
B I wactn — nHdopmalus o coObITHH HIH MOCTYIIKE, MOC/YKHBLIEM [TOBOJOM /A Ha-
MAcaHuA oOBACHUTENLHON 3aNTHCKH (Ko2da — moynas dama, uHoz0a épema, 2oe u 4mo
COBEPUILUNL).
Bo II yacTi — npuymHa nocTynka uiu cobbITHS.

Jokaagnas 3anMcKa — 3TO JJIOKYMEHT, aJ[pecOBAHHBIH PYKOBOJICTBY, HH(MOPMH-
PYIOLIHH O CIOXKHMBILEHCS CHTYalHH, ciyuuBieMcs Qakre, 0 BoinonHeHHoil padore (I
4acTh TEKCTA), CO/IePKAIIMI BBIBO/IbI 1 Mpeioxenus coctasurens (11 yacts Tekcra).

Pe3stome — 310 npeacrasnenne camoro cebs. Ero ocHoBHas 3amava 3akmovaercs
B TOM, 4T00bI naTh KpaTKylo uHpopMaimio o cebe, o cBoem obpazosanuu, 06 ombire
paboThl M IOJKHOCTH, HA KOTOPYIO Bbl MTPeTEHYETE.

B kakoi-To Mepe 3T0 camopeknama, Mo3BOJIAIOIIAS PYKOBOJACTBY OpraHW3alliy
npeABapHTENbHO O3HAKOMHTLCS C COMCKATEIAMH.

Kakosbl ke oCHOBHbIe npaBuia Hamucanus pesiome? Bo-nepBbiX, OHO JIOJIKHO
cozepxare Takyw MH(popmauuio o cebe, KOTopas HEMmoCpeACTBEHHO OTHOCHTCA K MC-
KOMOH JMO/DKHOCTH, MpHYeM 3Ta MH(OpMaLus A0MKHA GbITH NMPaBAMBOI, BO-BTOPBIX,
pesiome J0/KHO ObITh NpaBuiibHO O(OpPMIIEHO M UMeTh 06beM He Golsiee ojiHOI cTpa-
HHILIBL.

Pesiome umeer onpenenennyio ctpyktypy. B nepsom pasjene ykassiaeTcs ITuu-
Hasd HHQOPMALMA JUIS KOHTAKTOB: (haMHIIHs, HMS M OTYECTBO (MOJHOCTHIO), AaTa POK-
JleHus, aJipec NpoKUBaHus, TenedoH, AMeKTpoHHbIH agpec. Bo BropoM pasuene dgopmy-
JIHpYeTCA Lelb pe3toMe, yKasbiBaeTcs mnpexanonaraemas cdepa AeaTenbHOCTH (WIH
nomiHocTs). Cneayiowmuii pasnen coaepxut uudopmauuio o6 o6pa3oBaHuK: YPOBEHb
oOpa3soBaHus, HasBaHHe y4eGHOro 3aBesieHHs, rojl MOCTYIUICHHA U OKOHYaHHs, (aKyib-
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TeT, CHelHaJbHOCTb. JTOT pa3jiell MOKeT COJEpKaTh CBEIEHHsS O JOMOJHUTEIbHOM
oBpa3oBaHuK, O HArpaJax U MPeMHsX, MOMyHdeHHBIX 3a ycrexu B cepe obpazoBaHus.

OcobenHo THIATENBHO clenyeT oTOHpaTh HH(pOPMALHIO A4 YeTBepToro pasjiena
pe3iome, I/le yKa3blBaeTcs OnbIT paboTel. 3/1ech NEPEUYHCIIAIOTCS J0/KHOCTH, KOTOpbIe
3aHHMAH B Pa3/IMUHBIX OpraHu3aumsX, Gupmax, u aaTel npedbiBaHus B HUX. [Ipu sTOM
HeoBXOAMMO TOYHO HA3BIBATH JOJKHOCTH, MEPEYHCIHTL KPYT OCHOBHBIX 00sA3aHHO-
creii. Kak npaBujio, yupexieHus, B KOTOPbIX Bbl paboTanu, yKasblBaloTcs B 00paTHO
XPOHOJIOrHYECKOH MOC/Ie0BaTe/IbHOCTH.

B nsaToMm pasjene colepikarcs TAKHE JOMOJHHUTENIbHbIEe CBeAeHHs O cebe, KoTo-
pele MorniH OBl 3aMHTepecoBaTh paboTo/aress, HaNpHUMep, BAaJeHHE A3bIKAMH, KOMIIb-
IOTEPOM. 3aTeM B pe3ioMe MepeyHCIIAIOTCS BAllW JIMYHbIE JIeJIOBbIe Ka4yecTsa, HarpH-
Mep, Takue, Kak BbicOKas paboTocnocoOHOCTb, OTBETCTBEHHOCTD, KOMMYHHKabenb-
HOCTb, HEKOH(IMKTHOCTE. Pe3ioMe MOXKHO 3aBepluuTh HH(pOpMaLHeH 0 HATHYMH Y Bac
pekoMeHalmii, KoTopsle 1o Tpebosanuio Gyaymero paboronaresns MOryT ObiTh rpeji-
CTaBJIEHBI.

O6paTHTe BHHUMaHHe Ha TO, YTO CIIOBO «Pe3lOMe» B JNAHHOM JOKYMEHTE HE IH-
wercst. Kak npasuno, B Bepxy ctpanuipsl muuyT Curriculum vitae (1at. — AKH3HEHHBIH
kpyr) win cokpauiedno CV. Pesiome NpHHATO OTNPABIATE BMECTe ¢ CONPOBOAMTENb-
HBIM MHCBMOM, XOTs paboTonartenn 3to TpedyloT He Bcerza. B conpoBoauTenbHOM
nucbMe Jaetcsa Kpatkas uHpopmauusa o cebe (pamunusa, WMs, OTYECTBO, anpec, jaara
OTNpaB/ieHMs MUCbMa), YKa3plBaeTcs, B KaKylo OpPraHM3alMio ajpecoBaHO MHCBMO.
Brauasne Bbl KpaTKO H3/araete MpHYMHY, 110 KOTOPOH HAIKCAaHO MHChMO, 3aTeM yKa3bl-
BaeTe, YTO MOKETe MPEIOKUTh paboTONATENIO, | YTO BaC HHTEPECYET B JaHHOH Opra-
HU3alMH, JNOJDKHOCTH, B 3aKiIi0OYeHHe coollaeTe BallM MiaHbl Ha Oyayiiee, HarpH-
Mep — nonacTh Ha cobecegoBanue K paboroaaremo. [locie Texcra obpalueHus nuileT-
ca «[Ipunoxenue: Pestomen.

ABTofuorpadus — KpaTkoe ONMHCAHHE OCHOBHBIX ITAaNoOB XH3HH H TPYIOBOH
nesTensHocTH paboTHHKa. ABToOHOrpadMs COCTOMT M3 CHEIYIOUIMX PEeKBH3MTOB: Ha-
MMEHOBaHHE BH/A JOKYMEHTa (B IIeHTpe CTPOKH C NPONMCHOH OYKBbI), TEKCTa, JIaThl
(cnesa) u noanucy (cnpasa). B Tekcre asrobuorpadun ykassiBaroT (JaMHIHIO, HMH, OT-
YecTBO, ATy M MECTO pPOKAeHHs. 3aTeM B XpOHOJIOrMYeCKOH Moc/e10BaTeIbHOCTH CO-
06LAI0T O MONyMeHHOM 00pa3oBaHHMM (KOrja M B Kakux yueOHBIX 3aBeleHHSX), U O
mecte paGotsl (r/e, Korna, Ha Kakoi JOJDKHOCTH, NPHYHHbI nepexoa). [lpusonst cee-
NEeHHs O ceMeHHOM MOJIOKEHHH.

Bonpocek! 1181 CAMOKOHTPOJIS
1. KakoBsl ocobeHHOCTH JeKcHKH, Mop(ooriu (CyliecTBUTENbHOE, IJaroil H T.1.),
CHHTAKCHCa MHCBMEeHHOH J1en0Boii peun?
2. Jlaiite onpejeieHue TepMUHA «10KymMeHT»? Kakoro ero HasHaueHHe (byHxumu)?
3. Yrto Ha3sbiBaloT opmysipoM gokyMeHTa? UTo Takoe peKBU3UTHI?
4. [lpuBeuTe MpUMEpPbl PEKBH3NUTOB JOKYMEHTA, PaCCKaKuWTe O NpaBuiax HarlucaHH:A
HEKOTOPBIX M3 HHUX (HarmpuMep. AaThl, HA3BaHHA BHAA JOKYMEHTA, ajipecara, MoAMnCH H
p). Habop Kakux peKBM3UTOB siBisieTcs 00s3aTeIbHBIM NIPH OpOpMIIeHHH Oymar Jiu4-
HOro xapakrepa (panopra, oObSCHHTEIBHONH U JOK/IAJHOH 3alMCKH, Pe3lOMe, 10BEpeH-
HOCTH H T.11)?
5. Ha Kkakue BH/Ibl YCJIOBHO MOMKHO pa3/ielIuTh BCE IOKYMEHTHI?
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6.Yro rtakoe panopr? M3 Kakux peKBM3UTOB cocTOMT panopr? Kakosbl
npasuia ux opopmiaenns? HazoBure KOHCTPYKIHMH, HCONB3YIOLIMECS B TEKCTE parop-
Ta.
7. Yro takoe obbacHuTeNBHAA (M HoKiIanHas) 3anucka? M3 KakuX PeKBH3HTOB COCTOMT
obbacHuTenbHAA (M noknaaHas) 3anucka? Kakosel npasuna ux odopmaenns? Hazosu-
T€ KOHCTPYKLHH, HCMOJIB3YIOIIHECS B TEKCTE 00BACHHTENBHOH (M JOKIaaHO# ) 3aMHCKH.

KonTpoabHblie TecTnl
L. Vkaxcume nomepa cnoe, komopuie omnocames k oghuyuansno-0erosomy cunio:
1. WyneHHYATE 4. uyTb-4yTh
2. ucrenl 5. HHBEHTapH3aLHA
3. HHKEH3IIOWEHH bIH 6. HEMHOKKO

IL. [TodGepume x cyujecmeumensibiy 21a201b1, ¢ KOMOPLIMU ONU COYEMAIOMCA 6 OEN060I eyl (Ha-
npumep, 3-1).

l. nperensus 1. ocyuiecTBaaTs
2. BBITOBOP 2. COCTaBHTD

3. cny#xeOHOe MHCHMO 3. 00OBLABUTE

4. KOHTPOIIB 4. HanpaBUTL

5. aKT 5. NpeiLABHTE

IIL. ITucemennpiii Texcr (Gymara), HMEIOUHI IOPHAHYECKYIO CHITY (Hanpumep, panopm, npuxas, xa-
pakmepucmuxa) Ha3bIBAeTCH ...

IV. Vkaxcume npunadnexcnocms dokymenma (1eas koaonka) k epynne OOKYMeNmos (npasas Koaom-
xa). Hanpumep, 1-3.

1. npukas |. opranH3alHOHHO-PACTIOPAAHTEILHEIE
2. oTyer

3. asToGunorpadus 2. HHpOpMALIHOHHO-CIPABOYHbIE

4. N0BEPEHHOCTH

5. cnpaBka 3. yacTHbIE JENOBbIE

6. ycTag

V. Coomnecume nomepa neéozo u npasozo cmoabiyos, ewlpas npasuishoe onpedenente OKyMenma
(nanpumep, 1-3 um.o.)

1. Peszome 1. Jloxymenr, conepaatuii npocsby kaxoro-nmubo 4yenoseka
M AIpecOBAHHBI JOMKHOCTHOMY JIHLLY.
2. Panoprt 2. JlokymeHT, npeacTaBNfIOIINI noTeHunaIsHoOMY paboto-

JAaTeliD aHKETHRIC JaHHBIC, an{bE‘CCHDHﬂHBHhIf H JTH4-
HBIC KAYECTBaA H BOIMOMKHOCTH MPETCHACHTA HA KaKYIO-

MHO0 N0DKHOCTE
3. OOpacauTensnas 3. JlokymeHT, (HMKCHpYIOMHA X011 00CYIKIEHHA BOMPOCOB H
3anucKa NPHHATHA pelieHnil Ha cobpanuax
4. llpotokon 4. JMOKYMEHT, H3JaralolHi JOJKHOCTHOMY JIHIY NPHYHHEI

HapyleHHs TPyAoBoii (y4eGHOI) AHCIHNIHHL]

V1. llocmasbme 6 npaswibhoil nociedosamenbHOCMU J02UNECKUE Yacmu OOKYMeHma — panopma
(wanpumep, 1,3,2,4):

. Teker HoKyMmeHTa

2. MNOANHCH

3. Ha3zBaHHE BHIA JOKYMEHTA

4,

azpecar
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Cnucok peKoMeHIyeMoil JIHTepaTypbl
Ocuosnas [1,2,3].

Tema 4. HopMbl COBpeMeHHOT0 PYCCKOI0 fi3bIKa

uEJ]b: [TosHaKOMHTB C NMOHATHAMH «HOpMa», «H3IMCHYHBOCTE HOPMM, “BapHAaTHBHOCTE
HOPM», BHIAMH HOPM (JIeKCHYECKHMH, (Ppa3eoNorH4ecKMMH, rpaMMaTHYECKUMH); 00b-
SICHHTh OOIIMe W YacTHBIE NpaBMia pycckoil ophosnuu; orpadaThiBaTe MpaBUIIBHOE
MPOM3HOLUIEHHE H MpaBHIIbHOE (C TOYKH 3pEHHs COBPEMEHHOH PYCCKOH JIEKCHKH H
rpaMMaTHKH) yrnorpebieHHe CllOB U BRIPAKEHHI COBPEMEHHOI0 PYCCKOro A3bIKa.
CrnocoOcTBOBaTh Pa3BUTHIO A3BIKOBOH KOMMETEHIIHH — MPAKTHYECKOro BlajZieHHs pyc-
CKHM A3BIKOM, TO €CTh Cﬁﬁﬂ!ﬂﬂﬁ‘l‘l HA B YCTHBIX H NMHCEMEHHBIX BBICKA3BIBAHHAX A3ZBIKO-
BbIX HOPM.

Yuebubie Bonpocki:

1. TloHATHE «HOpPMa INTEPaTYPHOTO SA3BIKaY.

2. U3MEeHYMBOCTE M BADHATHBHOCTB HOPM.

. Buasl HOpM.

. IlpaBuna pycckoii opdoanuu: 0OCHOBHBIE H YaCTHBIE.

5. IlonsTHe «leKCHYeCKHe HOPMbI» JTHTepaTypHoro sasesika. HapylieHus JeKcH4YecKHX
HOPM.

6. INonsiTie «pazeosorHyecKkue HOPMbD» JuTepatypHoro saseika. Hapyuenus ¢paseo-
JIOTHYECKHX HOPM.

7. loustie «mopdosornyeckie HOPMbI» JIHTEpaTypHOro s3pika. TunHuHbe MOpdoIio-
rHyecKue omnoKH.

8. IloHsATHe «CHHTAKCHYECKHe HOPMBI» JIHTepaTypHoro s3pika. Hanbonee pacnpocrpa-
HeHHble CHHTAaKCHYeCKHe OLHOKH

WD

MeToanyecKkne peKoMeHJalHi N0 H3YYEeHHIO TeMbl

JIuteparypHblii A3BIK — 9TO A3bIK HOPMHPOBaHHBIH, T. €. MOAYHHAIOIIKHCA HOp-
MaM, TpaBHjiaMm.

Hopma — 310 npaBuia NMpoOM3HOLIEHHSA, CIOBOYNOTpeOeHHs, CIIOBOH3MEHEHHS,
MOCTPOEHHS CJTOBOCOYETAHHH H NPEIOKEHHIH.

HopMbl MOMOraloT JHTEpaTypHOMY A3BIKY COXPaHATb CBOIO LEJOCTHOCTL H 001e-
MOHATHOCTh, 3aLIHILAIOT JIMTEPATYPHBIH 361K OT MOTOKA JHAIEKTHOH pedyH, colMalb-
HbIX M MPO(eCCHOHANBHBIX HKAproHoB, npoctopeyus. A3bIKOBbIE HOPMbI HE BbIIYMbl-
paroTcs yueHsIMH. OHHM OTpaKaloT rnpouecchl H ABICHHA, IPOHCXOASILNE B A3bIKE, MOJ-
JAepAKHUBAIOTCA pedeBOH NMpakTHKOH, OCHOBHBIMH HCTOYHMKAMH S3bIKOBOH HOPMBbI 5iB-
NAKOTCA: MpoM3BeaeHus nucarenei, a3k CMH, obuienpuHsTOoe COBpEMEHHOE YIMOT-
pebGiienne, JaHHbIE ONPOCOB, HAYYHbIE HCCIEOBAHMS A3bIKOBE10B. HOpMbI nMTEpaTyp-
HOT'O f3bIKa KOAH(PULMPOBAHBI, T.€. 3a()HKCHPOBAaHbI CI0BAPAMH, rPAMMATHKaMH, PUTO-
pukamu. [ToueMy UMEHHO Takoe MPOM3HOLIEHHE WM HanMcaHue Oy/1eT HOpMO# pelia-
ercs He npocro Tak. Hopma Beerna ocmeiciena. Ilpuseny npumep. o 1984 r. Obina
eauHcTBeHHas HopMa aorosOp. B opdosnuyeckom cnosape, KoTopblil Boimen B 1984 1.
nosigsercs jgonyctumsii Bapuant 10rosop. [Touemy? Opdoannyeckuii cinoBaps (Kak
mo6oit Apyro# cioBaps) cosjasaics MHOro Jiet. B Te roasl, 4To muia pabora Haj cio-
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BapeM, reHepaibHbiM cekperapem Obin JI. M. bpexues. Ou rosopun: aOrosop.
[Tomectuts B cnosape cinoBo noroBOp Kak eJMHCTBEHHO MPAaBHIBHOE 3HAYMIO MOKa-
3aThb, YTO Yy BJIACTH CTOAT HErPaMOTHBIE JOAH. JIMHIBHCTBI COYJIH 3TO HEBO3MOKHBIM M
N00aBH/IH B CJI0Baph €Ile OJHH BApHAHT.

J3pikoBas HOpMa — siBJIeHHE HCTOPHYECKOE, T. €. CO BPEMEHEM HOPMbI MEHSIOT-
cs. To, uto Gbu10 HOpMOIH 15 — 20 ner Hasan, cerofiHs MOXKET CTaTh OTKJIOHEHHEM OT
Hee. PaHblile HOPMO#H CYMTANOCH NMPOU3HOLIEHHE OVIOWHAA, 3AKYCOUWHAA, USPYUEUi-
Hblil, CAUBOWHbIY, ABNOWHbLL, & ceyac PeKOMEHIYeTCs FOBOPHUTh 3aKYCOMHAA, UZpy-
wieuHvill, Abnounwi, causounvii. Unu apyroit npumep. B 30 - 40 rr. ynotpe6nsiucs
CJIOBA OUNAOMHUK W OURIOMAHN JUTS BBIPAYKEHHS OJIHOTO M TOTO K€ MOHATHS ‘CTY/eHT,
BBINOMHAIOUWIMH AHIIOMHYI0 paboty’. CnoBo dunromuux OblIO Pa3srOBOPHBIM BapHaH-
TOM ciioBa duniomanm. B nurepatypnoii Hopme 50 — 60 rr. npousonuio pasrpaHHyenne
B ynotpeOJeHHH 3THX CJIOB: NPexie PasroBOpHOe duniomHuK Ternepb 0603HavaeT cTy-
JeHTa B IEPHOJ| 3alIMThl AUIIOMHON paborbl. CloBoM duniomanm CTaIH HA3bIBATH
MpEeHMYILIEeCTBEHHO nobeauTenell KOHKYpPCOB, NPH3EPOB CMOTPOB, MOJYYHMBIIMX JIH-
MA0MBI (AHIIOMaHT Mek1yHapoIHOTO KOHKYpca MHaHKHCTOB).

Hopma uame Bcero cymecrsyer B Buje ogHoro Bapuanta. Ho Bo3MoKHBI ciyyaw,
KOrjaa HOpMa NpejcTaBlieHa AByMs BapuaHTamH. Hanpumep, BapHaHTBI IPOH3HOCH-
TEBHBIX HOPM: mepmuH - mfa]pmun, bapaca - bapoca; rpaMMaTHYECKUX HOPM: 60141~
ya- goauuxa, 0oCmucHyme — docmuyb; yephblii koghe — uepnoe koghe, examv Ha noes-
de — examb noe3dom.

Cnenyer ckasate, 4TO BapuaHThl ObiBalOT pasubie. OJHH paBHONpABHbIE, T. €.
OJMHAKOBO mnpaBuibHEIe. Hanpumep, ecnu B crnoBape cioBa coeauHeHsl coiosoM M
(moxapu v moxaps; unoYempusa n unoyempHsa), 3Ha4nT, 3TO PABHOINPABHbBIE BAPUAHTEI.
EcTh BapuaHTbl HepaBHOIMpPaBHbIE, OJUH U3 KOTOPBIX MPH3HAETCS OCHOBHBIM, MPeINoY-
THTENbHBIM, @ APYroH OLIEHHBAETCS KaK MeHee JKeaTeNbHbIH, HO JonycTuMelii. B cio-
Bape cHaOxkaeTca nomeToi «ronyctumo». [Ipumepsl: meopoOz u non. meOpoz, kyau-
HApusa v jron. kyaunapHa. B ciosapu HHOT/Ia BKJIKOYAKOTCS BAPHAHTEI, HAXOJAIIMECS 3a
npejienamMi JTuTeparypHoid HOpMbl. [l HHX HCMONB3YIOTCS 3aNpeTHTE/bHbIE TOMETHI:
nodpOcmkoesiii, «He pekoMeHayeTcs» noopocmkOeuill; ykpaHniybl, «<He peKOMEHIyeT-
ca» ykpAurnyol; k Yxounsiil, «HenpaBuibHO» KyxOnHbiil.

AKUEHTO/IOrHYeCKHe HOPMBI — HOPMBI yaapeHus. Bnanerowunii Hopmoit aurepa-
TYPHOro fi3bIKa 3HAET, YTO MPAaBHJILHO FOBOPHTE: & 360HI0, mul 36onHlus, on 360HHm;
Hauancl, navarAcs, navanrHceo; odozoeo'p, kamanQOe, kpacHeee, mOpmeui, acanosH,
saeHono.

Opdornuyeckne HOPMBI — ITO TPOH3HOCHTENBHbIC HOPMBI YCTHOI peun. Ha-
NpUMeEp, B PYCCKOM s3bIKe 0043aTeNIbHO OrIIyllIeHHe COIJIaCHBIX HA KOHIIE C/IoBa: cHe?
[x], cad []m, nee [k], xne6 [n]. B cooTBeTCTBHE C MPOM3HOCHTEILHEIMH HOPMAMH HY K-
HO MPOH3HOCHTE aghepa, cepeuc, wuxenb, Kkpem U T. J1.

Jlekcuueckne Hopmbl — 310 npasuia ynorpebienus cios B peud. Hanpumep, o
rja3ax MOMHO CKa3aTh TOJBKO Kkapue, HHKaK He KOpHYHEBbIE.

I'pammaTHuyeckne HOpPMBbI— NPaBHIA HCNOJB30BAHUA IPAMMAaTHYeCKHX (opMm
pasHBIX 4YacTed peud, CHHTAKCHYECKHX KOHCTpykumid. CoriacHo rpamMMaTHYecKHM
HOpMaM, ClieJlyeT rOBOPHTEL pexiamupyemsiil WamMnyHb, Kpacuesili mioas, H01suan Mo-
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s01b. Mue ceolicmeenno, HO 018 MEHA XapakmepHo. 3aniamume 3a 4mo-mo, HO
onramume 4mMo-mo.

CTuancTHyeckne Hopmbl. be3 crneuHanbHOro HaMepeHHs Helb3s COBMELATH
SI3bIKOBbIE CPEJICTBA Pa3HbIX CTHIIEI: Oe3zasemuuiil (BBICOK.) U pabomsza (pasr.).

Pe3kie ¥ HEMOTHBHPOBaHHbIE OTCTYIUIEHHSA OT JIMTEPATYPHOH HOPMBI — HMEIOTCH
B BHJLy HENpPaBUIbHbIE HAMMCAHHS CIIOB, NOrPELIHOCTH B NPOM3HOLICH!H, 00pa3OBaHus,
[MPOTHBOpEYAlle rPAMMATHYECKUM M JIEKCHYECKMM 3aKOHaM si3blKa — KBAIM(QHIMpY-
jotes kak ommubkn. Beigensiores OPO@OIPAGHUYECKHE M [TYHKTYALIMOHHBIE
OILLIMBKH, nossisiouidecs B pe3yibTaTte HapyLIeHWs NMpaBui npasonucanus. Pexo-
MEHALMH NPaBUIBLHOrO HanucaHus aaiotes opdorpadudeckumu ciosapiMi. OmnOKH,
naGmonaiolecs B TpousHomenuu #  yaapenun cinos,— OP®OSIMMYECKHUE
OLIUBKH. HekoTopsle N10AH, HMes B BHJY YacTh ropoja, OrpaHH4eHHYI YeThIpbMs
nepeceKaloMMKCS YIHIAMH, TOBOPAT KéapmAa, a 1Sl Ha3BaHUA TPEX MECALEB roaa
HMCIIONIB3YIOT 3TO e CJIOBO C YJapeHueM Ha 1-oM ciiore — keApman. 1O HeNpaBHJILHO,
B ofoux 3nauenusix — keapmAn. Tak e agépa BMecTo npaBuiIbHOTO agepa, obecne-
uEnue Bmecto obecnEuenue. Ophosnuyeckne omMOKH MOKHO HCIIPABHTh B COOTBETCT-
BUM ¢ pekoMenzauuamu opdosnuyeckoro ciosaps. [PAMMATUYECKHE OILLHb-
KH — 310 ommbku B o6pasosanuy (HOpM CIIOB, B MIOCTPOSHHUH CJIOBOCOYETAHHH U Npe/i-
noskeHuit, MOYKHO YCIIBIIIATB: # KYAW KUIOZPAMM HOMUOOpP. A HYKHO: NOMUJOPOE, KaK
W anervcuros, baxiasxcanos, Ho abaok. VUnu: npuexan ¢ paiiona, npuwen co wkonsi. B
ITHX cilydasx JA0JbkeH ObITh HCTOMBb30BaH Mpeator u3 (MpHexan u3 palioHa, npHiues 13
[IKoJIBl ). SIPKMM NPUMEPOM rpaMMaTHHecKo# omMOKK ABIIsIeTCS HenpaBHIbHOE CKIIO-
HeHHe uucIuTeNnbHbIX: [Tpubobit noesd ¢ 237 (dsymacmamu mpuoyamolo cembio) skc-
kypeanmamu. ITH oMOKH NMPeo0NeBaoTCs ¢ MOMOLIBIO rpaMMaTHYeCKHX cloBapei.
JIEKCUMYECKHUE — HenpaBWIbHOCTH WK HETOYHOCTH B ynorpebsienun cios. Hanpu-
mep: B yensnx sxonomuku cemeiinozo Giodxcema; Muoz2ue uxHcmumymot Y6eIuuunu 6bi-
HYCK IKOHOMUCTOB. ST UCHBIMbIGAI0 MAZY K MEXHUYECKUM NpeoMemam makum, Kax gu-
suxa. JIns yTOUHEHHs JIEKCHYECKUX HOPM COBPEMEHHOIO PYCCKOro f3bIKa PEKOMEHY-
ercsi Gpars Tonkossle ciosapu. JIEKCUKO-®PA3EOJIOIMYECKHE o0ycioBlieHbl
HEMpaBH/IBHBIM YroTpeblneHHeM CIOB BO (DPa3eoNoruu: 2rac 6oniujezo 6 nycmoiHe,
scump kax Xpucmoc 3a nazyxoii, 6pame Goikoe 3a poza. U3bexats Takux ownbOK 11o-
MOryT (hpaseoiorHUecKHe CIIOBapH.

H3yuuB Temy, ClyliaTenb J0JKeH:

IHAMD.!

— HOPMBI PYCCKOI'O JIMTEPATYPHOTrO f3bIKa: Oposnuieckne, NEKCHYECKHE, rpaMMa-
THYECKHE, CTHIIHCTHYECKHE;
yMems:

— OCYIIECTB/ATh PEYEBYIO JEATENbHOCTh C y4€TOM HOPM COBPEMEHHOIO PyCCKOro
JIMTEPaTYpPHOTO A3bIKA;

— OLEHMBATh pedb C TOYKH 3peHus coOmoaeHHs HOPM COBPEMEHHOrO pyccKoro
JINTEPAaTYPHOro A3bIKA.

Bonpock! 118 ¢aMOKOHTPOJISA
1. JlaiiTe onpeneneHue MOHATHA «HOPMa JIMTEPAaTYPHOTO A3bika». UTO MOHHMAIOT MOA
M3MEHYHBOCTBIO M BAPHATHBHOCTLIO HOpPMBI? Kakue BHJIbl HOPM BBIIENAIOT?
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2. Yro takoe oppoanus? Kakue npasuna oppodnuM  HA3BLIBAIOT OCHOBHBIMH M
noyemy? [Ipueante 2-3 npumepa YacTHBIX NPaBKI OpHO3IHH.
3. Kakue HOpPMBI JIHTEPaTYpPHOrO A3bIKa HA3BIBAIOT AKLEHTOMOrHYecKHMH? KakoBbl
0COOEHHOCTH PYCCKOTrO y1apeHus?
4. [laiite onpeaenente NOHATHS «IEKCHYECKHE HOPMEI JIMHTEPaTypHOro A3bika». Yro Ta-
Koe «iexkcuyeckas omnbka»? KakoBel NpHYHHBI MOSBAEHUS NeKCHYeCKHX onbok? Ha-
30BUTE OCHOBHBIE THIIbI JIEKCHYECKUX OIIMOOK.
5. YTO NOHMMAIOT MO/ «rPaMMaTHYECKMMH HOPMaMH IuTepaTypHoro s3bika»? Oxapak-
TEPHU3YHTEe OCHOBHBIE BU/IBI IPAMMATHYECKHX OLIHGOK.

KonrpoabHusie Tectsl

I. B kakoM coBe yaapenue nanaer na Tpetuii cior?

1) hopaan 2) wano3n 3) masens 4) acuMMeTpHs
1. B kaxom cniose BetenienHas Gyksa 0603Hauaet TBepIbIH COrIACHBIH?

1) kpem 2) komnpecc 3) ceccus 4) cepeuc
III. Kakoe cnoBo umeer suauenme «comepsianmii noxeany, ono0penue, 1ealolHi YecTh KoMy-1uGo
HIIH YeMy-1ubon?

1) TbCTHBBIH 2) necTHsli 3) XBACTNTHBEII 4) yectomoOHBEIH
IV. B kaxom npednoncenuu emecmo cnosa 3/IOH nysicuo ynompetums croso 3TOCTHBIH?
1) 3nech OBLIO TAK HEYIOTHO M CTPAIIHO, KAK B 3AKOJLI0BAHHOM HapcTee, rae BCe YCHY/I0 Mo 4YapaM u
kongosersy 3J10H den.
2) He no 3JI0M Bone on nonyckan npomaxu u oG,
3) Umeiite 8 sumy, uro 3JIBIE Gpakonbepsl, ABAsSIOUHECS YFOJIOBHBIMH NPECTYNIHHKaMH, OyayT He-
NPEMEHHO HAKA3AHBI.
4) Yenosex on Gbin 3JTOU: emy HenpemenHO HyxkHO GbLI0 KOroO-To MYYHTb.
V. Brifepute rpaMMaTHuecks npaBHIbHOE NPOJOIKEHHE MPeAIOKEeHHA.

Orpoxnys HeckoabLKo aneii,

1) 2 BepHynca k oGwi4HOI paboTe.

2) MHOKO OBLIA NPOYHTAHA KHHTA.

3) wacto 3abbIBaloTCs Bee aena.

4) ¥y Hac MOABHIHCH HOBBIE CHITBL.
VI. ¥kamure npepnonenne 6e3 rpaMMaTHyecKnx omHGoK.,

1) 5 nabmonan 3a rpynnoii pebaT, nofomeaMMMH K 0CTaHOBKE,

2) Pan crareii o 3arajikax okeana HaneyaTaH B wypuane «lIpupoae».

3) Bee, ko paGoran na kade/ipe, kuH B noceke 3a peKoit.

4) lpuexas B cTonuuy, nepsoii Moeii 3anaueii 6510 HaiiTH pabory.
VIL B kakom pany sce cymectuTenshblie B GOpMe HMEHHTEIBHOIO NMANEKa MHOKECTBEHHOIO YMCa
HMEIOT OKOHYaHHE -bi (-H)?

1) nokTOp, MHUMaH

2) anpec, Gyxranrep

3) TpakTOp, B3BOA

4) npodeccop, cher

Pexomenayemas anreparypa
OcHosnas [1,2].
Jlononuurensuas [3].
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METOJUYECKHE PEKOMEHJALIMH 1O NOATINOTOBKE K 3AYETY

JnddepenunposanHblii 3aueT ABasercs GOpMOI MPOMEXKYTOYHOTO KOHTPOIA yc-
neBaeMocTH cryeHToB (caymaresneit). OH npoBoaures B oObeme pabouyux nmporpamm
M0 JHCLHMILIHHE.

Llenb 3aueTa - BBIABUTH W OLIEHHTH TEOPETHYECKHE 3HAHUA, IPAKTHYECKHE YMEHH
H HaBBIKH CTYJEHTOB (cyiuareneii) 3a nonHblil Kype M YacTh (pasaen) AHCLHIUIHHbL.

3aueT Mo AMCLMIIIMHE NMPOBOANTCA coryacHo [lonoxkeHHI0 0 NpoBeAEHHH NPOMe-
KYTO4HOM arrecrauun obyuarommxces no odpasosarenbHbIM nporpamMmam bakanaspua-
Ta, cnenuanurera W Marucerparypsl B ®I'BOY BO  HMBanoBckod mnokapHo-
cnacarensHoil akagemuu ['TIC MYUC Poccun.

[lepeuenb BONPOCOB K 3a4€Ty

SA3BIK Kak yHHBepcallbHag 3HaKosas cucTeMa. EAMHHLIBI A3bIKA.

OcHoBHble YpOBHH fA3bika. O01Ias XapakTepHCTHKA pasie/ioB A3bIKO3HAHHA.

SA3eik 1 peub. OCHOBHBIE (PYHKIIMH A3bIKA.

[ToHATHE KYNBTYPEI peud. ACNeKThl KyJbLTYPbl pE4H.

PeueBoii aTuket. PopMyibl pe4eBOro 3THKETA.

[MonsTHe QyHKIMOHAIBLHO-CMBICIIOBBIX THIOB peuH. Onucanue.

[MouaTHe QyHKIMOHANBHO-CMBICIOBBIX THIOB peuH. [ToBecTBOBaHME.

[TonsTHe QYHKIMOHANBHO-CMBIC/IOBBIX THIIOB peun. PaccykieHHe.

OynkunoHanbHbie cTHIH pedn. CtuneoOpasyiouine GpakTopsbl, yHHTbIBaeMble TIPH

BeIDOpE TOrO MM HHOTO CTHJIA.

10.Hayusslit ctuab peur (chepa ynorpebnenus, uenb BbICKa3biBaHHsA, OTIHYHTE/b-
HbIE YepPThl, A3bIKOBbIE OCOOEHHOCTH).

11.0¢uumansHo-1enoBoi cTiib peun (chepa ynorpebieHus, lellb BbICKa3biBaHMs,
OTJIHYUTE/IbHBIE YePThl, A3bIKOBbIE OCOOEHHOCTH).

12.ITy6nuumcTHyecknii ctuib peun (cdepa ynorpebsieHus, Ue/lb BbICKa3blBaHHA,
OTJIHYHTENILHBIE YEPTHI, A3bIKOBbIE 0COOEHHOCTH ).

13.PasroBopHblii cTHJb peud (cdepa ynorpedieHus, Lelilb BbICKasblBaHHA, OTIHYH-
TeJIbHbIE YePThI, A3bIKOBLIE OCODEHHOCTH ).

14.Bonpoc 0 XyA0KeCTBEHHOM CTHJIE PeYH.

15.JluteparypHblii 36K Kak Bbicinas (opma HalLMOHAIBHOIO A3bIKA, €ro OTIHYH-
Te/lbHbIE YePThI.

16.HenureparypHbleé BAPHAHThl HALIMOHAIBHOI'O PYCCKOI0 A3bIKA.

17.06mas xapakrtepuctuka GopM peud. OcobeHHOCTH YCTHOH pasHOBHIHOCTH JIH-
TepaTypHOro A3bIKa.

18.06masn xapaktepuctika Gpopm peur. OcoOeHHOCTH MTHCHMEHHOH Pa3HOBHIHOCTH
JIMTEPaTypPHOTO A3bIKA.

19.Jluasnor, ero ocoGeHHOCTH, CTPYKTYpPa, OCHOBHbIe THIBL. MoHosor, ero ocobes-
HOCTH, OCHOBHBIE THIIBI.

20.0Opatopckas peys. Ycl10BHs YCNELUIHOro B3aUMOIEHCTBHA ¢ ayANTOPHEH.

21.I1paBHna nocTpoeHUst OPATOPCKOH peyH.

22.BbicTyIIeHHe KaK pa3sHOBHAHOCTH OpaTopckoii mposbl. ITpuemsl peueBoii paspa-
DOTKH TeKCTa BBICTYILICHHS.

23.ITonsTre nenoBoii Geceanl, BUABI AeN0BBIX Gece, 3Tansl NpoBeaeHHs Oecebl.

NG00 o B0 RE e B0 D b
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24. lenoBoii TeneOHHEIH ITHKET.

25.]lenoBoe coseliaHue, BHbL, PEKOMEHJALMH YCIHEIIHOrO MPOBEJCHHS [eI0BOT!
COBELIaHHA.

26.ITucemennas nenosasi peys. JJOKYMEHT, ero (yyHKIMH, BHIBI JOKYMEHTOB.

27.0cHoBHbIe THMbI CiyKeOHBIX JIOKyMeHTOB. PejlakTHpoBanue ciysieGHBIX JIOKY
MEHTOB.

28.[lenosoe nucbMo. CTpyKTYpa, npaBuiia Cco3/IaHus, 0COGEHHOCTH S3BIKA JIe/IOBbI
IMTHCEM.

29.ITonsATHE HOPMBI COBPEMEHHOIO PYCCKOIO JIMTEPaTypHOro A3biKa. Buist HopM.

30.0pgosnuyeckne HOPMBI COBPEMEHHOTO PYCCKOTO JTHTEPATYPHOTO S3bIKA M M)
THITHYHBIE HAPYILICHHA.

31.JlekcHyecKue ¥ CTHIMCTHYECKHE HOPMbI COBPEMEHHOTO PYCCKOro JIHTEPATYPHO
ro s3bika. OCHOBHBIE THIBI JIEKCHYECKHX U CTHAHCTHYECKHX OIIHOOK,

32.I'pammaTtHyecKHe HOPMBI COBPEMEHHOIO PYCCKOIO JIMTEPaTypPHOTO S3bIKa. Mop-
(hooruueckue HOPMBI COBPEMEHHOrO PYCCKOro si3bika. THIHYHBIE Hapy1leHus
MOP(OTOrHYeCKHX HOPM.

33.I'paMmaTHYECKHE HOPMBI COBPEMEHHOIO PYCCKOIO JIMTEPAaTYPHOTro f3bika. CHH:
TAKCHYECKHE HOPMBI, UX THITHYHBIE HAPYIICHHS.



